TOWN COUNCIL AGENDA v
TOWN COUNCIL CHAMBERS zﬂgg UET ls PHi2: 25
740 MAIN STREET
EAST HARTFORD, CONNECTICUT
OCTOBER 18, 2021

7:00 P.M. Executive Session

Pursuant to Governor Lamont’s Executive Order No. 7B, this Town Council meeting is
accessible through “Microsoft Teams” 929-235-8441 Conference ID: 962 597 994'# or

Cliclc here to0 join the meeting

This meeting can be viewed through Comcast channel 96 and 1090 and Frontier channel 6018
or by clicking on https://ehct.viebit.com

Pledge of Allegiance 7.30 p.m.
1. CALL TO ORDER
2. AMENDMENTS TO AGENDA
3. RECOGNITIONS AND AWARDS

4. OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS
A. Other Elected Officials
B. Other Residents
C. Mayor

5. APPROVAL OF MINUTES
A. October 5, 2021 Regular Meeting

6. COMMUNICATIONS AND PETITIONS
7. OLD BUSINESS

8. NEW BUSINESS
A. Personnel Policy Temporary Ratification
B. Councit Appropriation of Bond Funds:
1. Department of Public Works Facility Feasibility Study and Improvements Analysis
2. Improvements to Bicentennial Square Park
C. Council Appropriation of Bond Premium Proceeds: Public Works Capital Equipment
D. Bid Waiver: Eversource/Current Energy Solutlons LLC — East Hartford Community
Cuttural Center
E. Click It or Ticket Grant Program ‘
F. Sale of 550-560 Burnside Avenue by the East Hartford Redevelopment Agency to
Habitat for Humanity
G. Reappointment of Hazelann Cook to the East Hartford Housing Authority
H. Referral to Fees Committee re: Senior Center Rental
. Referral to Real Estate Acquisition & Dispaosition Committee: Stub Road, Margery Drive
J. Refund of Taxes
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9. OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TQO THE
ADMINISTRATICN

10. COUNCIL ACTION ON EXECUTIVE SESSION MATTERS
A. Property Damage: William Nesbitt, CIRMA Claim # A0939
B. Opioid Litigation Brought By States and Local Subdivisions Against Three
Pharmaceutical Distributors, Mckesson, Cardinal Health, and Amerisourcebergen, and
One Manufacturer, Jansen Pharmaceuticals, Inc., And lts Parent Company, Johnson &

Johnson.

11. OPPORTUNITY FOR RESIDENTS TO SPEAK
A. Other Elected Officials
B. Cther Residents
C. Mayor

12. ADJOURNMENT (next meeting: November 16t
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TOWN COUNCIL CHAMBERS/MICROSOFT “TEAMS”

EAST HARTFORD TOWN COUNCIL

¥ Ui"- 5 ‘-Mqt'-{i{
OCTOBER 5, 2021 EASTHARTFGRD

PRESENT  Chair Richard F. Kehoe, Majority Leader Sebrina Wilson, Minority Leader
in Chambers Esther B. Clarke, Counciilors Connor Martin, Angela Parkinson, Awet Tsegai and
John Morrison

PRESENT. Vice Chair Donald Bell, Jr. and Councillor Patricia Harmon
via Teams

ALSO Marcia Leclerc, Mayor
PRESENT  Lieutenant Neves, EHPD

CALL TO ORDER

Chair Kehoe called the meeting to order at 7:36 p.m. The Chair noted that this was a “hybrid”
meeting, which allows for the public to participate either in-person or virtually through Microsoft
“Teams”. He then announced the exit locations in accordance with Connecticut General
Statutes §29-381, after which the Council joined him in the pledge of allegiance.

The Chair called for a moment of silence to honor the lives of the following individuals:

Bernard "Bernie” Anthony Corona, a proud veteran who served his country for nearly 40 years,
was dedicated to the needs of all veterans. He was the driving force and the primary motivator
in the creation and mission of the East Hartford Veterans Affairs Commission and served as its
first Chairman.

Doris T. Curley, a longtime resident of East Hartford, was active in various community
organizations. She served as Town Treasurer in the early 1980's. She was very energetic and
outspoken The Chair noted that one of his last memories of Mrs. Curley was of her playing
“setback”, a game she loved.

William “Bill” Miller, Sr., the Town's first Personnel Director, created systems for hiring
individuals to work for the town that are still in place today. Bill was active in the unions —
specifically the Teamsters — having worked for Jimmy Hoffa for several years.

Bernie, Doris and Bill — rest in peace. You will be missed.

OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS

None
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To accommodate those present the foflowing motion was made.

MOTION By Connor Martin
seconded by Angie Parkinson
to take item 8. E. "Distracted Driving High Visibility Enforcement Grant”
out of order.
Motion carried 9/0.

Distracted Driving High Visibility Enforcement Grant

MOTION By Angie Parkinson
seconded by Awet Tsegai
to adopt the following resolution:

WHEREAS, the State of Connecticut Department of Transportation (CT DOT) and the National Highway Traffic
Safety Administration (NHTSA) are offering grant funds to municipal police departments to participate in the FY 2022
Distracted Driving High Visibility Enforcement Campaign; and

WHEREAS, this campaign will focus on moterists who choose to ignore Connecticut's hand-held mobile phone ban;
and

WHEREAS, between 2012 and 2019, approximately 26,000 people died in crashes involving a distracted driver,
according to NHTSA,

NOW THEREFORE LET IT BE RESOLVED; That Marcia A. Leclerc, Mayor of the Town of East Hartford, is
authorized to make application to, and execute and approve on behalf of this corporation, any and all documents,

contracts, and amendments as may be required by CT DOT and NHTSA as they pertain to the 2022 Distracted
Driving High Visibility Enforcement Campaign.

On call of the vote, motion carried 8/0.

The Council then returned to the order of the agenda.

APPROVAL OF MINUTES

September 21, 2021 Executive Session/East Hartford Founders LLC

MOTION By Sebrina Wilson
seconded by Connor Martin
to approve the minutes of the September 21, 2021 Executive
Session/East Hartford Founders LLC
Motion carried 9/0.

September 21, 27021 Regular Meeting

MOTICN By Sebrina Wilson
seconded by John Morrison
to approve the minutes of the September 21, 2021 Regular Meeting.
Motion carried 9/0.
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COMMUNICATIONS AND PETITIONS

CPS HR Consulting; Directors' Compensation Study

Chair Kehoe explained that this Compensation Study was initiated to help the Council ascertain
if the Directors are being paid a competitive salary. He introduced Awet Tsegai, Chair of the
Personnel & Pensions Subcommittee, who gave a brief summary of the background on this
issue,

Jan Benfley, Project Manager, CPS HR Consulting, led the discussion with a PowerPoint
presentation. (a hard copy in the Council Clerk’s meeting file) Ms. Bentley introduced her team
members that worked on this project: Edie Sabia Senior Project Consultant, lgor Shegolev,
Senior Project Consultant and Lynda Guerra, Administrative Technician,

Chair Kehoe stated that the Personnel & Pensions Subcommittee will review the

recommendations that CPS made for the Directors’ salaries, which will take into account the
town's budgetary restrictions.

Employment Agreement: Chief Information Officer

Chair Kehoe explained that Roberta Pratt, Chief Information Officer, had been sharing 50% of
her time with the East Hartford Board of Education. She will now be working fulltime for the
Board. Thanks to Ms. Pratt, the fown is in a much safer “cyber” space.

Disposition of Town-owned Property Other Than Real Estate

The Chair stated that the Mayor intends to dispose of or auction the following items, having
been certified by the Finance Director fo be unsuitable for town use:

» Various pieces of obsolete equipment and technology from the IT Department
» Various pieces of obsolete office equipment and damaged furniture from the Wickham
Library.

Pursuant to §10-3 (c) of the Code of Ordinances, the Mayor must notify the Council of her
decision to dispose of such furniture/equipment. No action by the Council is necessary.

SiFi Networks Presentation

Mayor Marcia Leclerc proudly stated that SiFi Networks has secured over $40 million of private
funding to build a town-wide, open access, fiber network in East Hartford. The end result will be
an inclusive network for the entire community — including businesses — that will assist those
households most in need of connectivity with FiberCity Aid program.

Shawn Parker and Marcus Bowman, representatives from SiFi Networks, started the discussion

with a PowerPoint presentation (a hard copy in the Council Clerk’s meeting file) on this fiber
network project. Also in attendance were SiFi's partners in this project; Scott Mailman, from Lat
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Long [nfrastructure LLC (LLI} that will construct the network and Prashanth Vijay, from Flume
Internet, the internet service provider.

NEW BUSINESS

Recommendation from Personnel & Pensions Committee: Revised Job Description “I.T.
Manager”

MOTION By Awet Tsegai
seconded by Awet Tsegai
to recommend that the Town Council approve the revised job description
entitled “Information Technology Manager”, as presented at the Personnel
& Pensions Subcommittee meeting held on September 23, 2021 by
Human Resources Director Theresa Buchanan. (see below)
Motion carried 9/0.

TITLE: Information Technology Manager GRADE: 108
DEPARTMENT: Data Processing DATE:
GENERAL DESCRIPTION

The Office of Information Technology manager works closely with town departments throughout the town
to provide access to secure and accurate data, telephone, email, Internet and databases.

The manager oversees the operations of the Office of Information Technology employees assisting
when required. As part of the Strategic plan the manager is the lead team member to determine priorities
and work plans to accomplish- department goals. The IT manager develops procedures for a
coordinated approach to efficient workflow operations.

SUPERVISION RECEIVED
Direction of the Chief Information Officer. (CIO)

SUPERVISION EXERCISED

Supervises assigned Office of Information Technology

ESSENTIAL DUTIES AND RESPONSIBILITIES

*¢ Develops and leads a motivated team of IT staff to deliver excellent technicalon-technical
support throughout town offices.

¢ Provides daily supervision and oversight to [T staff and schedules daily tasks

¢ Researches, evaluates and makes recommendations for upgrading, repair and maintenance of
existing systems.

¢ Consults with Chief Information Officer and department heads to determine technology needs.

* Assists the Chief Information Officer in Developing a sfrategic plan to implement new systems
to accommodate the municipality’s needs. Oversees the acquisition of computer hardware and
software.

* Manages and supervises assigned operations to achieve goals WIthln available resources.

Plans and organizes workloads and staff assignments.

* Oversees the network operations for the Town and should have the ability to perform Network
administration duties such as installing servers, adding users/groups, creating folders for sharing
and giving access permission if assistance is needed.

* Coordinates training classes and programs for municipal employees, including |T Staff as needed
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* Maintains technical proficiency in software, hardware, networks and support for applications
* Qversees the Town’s phone systems with the Network Administrator

¢ Collaborates with the Chief Information Officer and the Chief Information Security Officer on
the department budget. Provides insight for reasoning behind the budget asks.

* Installs and tests new software. products. Creates new applications (design and coding work).
Performs servers and special applications backups (SQL).

¢ Provide for security of data and assures that backups are maintained.

* Prepares project reports and informs Finance Director of project status and problems.

» Establishes criteria for the drafling of requests for proposals (RFP's) for the municipality's MIS
needs.

* Places and follows-up on service calls to outside hardwarefsoftware support vendors to assure
prompt and appropriate repair of hardware and software.

* Assures the effectiveness and efficient use of personnel, materials, facilities, time and budgeted
funds for hardware and/or software. Makes budget recommendations for MIS Department
requirements.

KNQWI EDGE, SKILL S, AND ABILITIES
* Considerable knowledge of data processing operations, systems, programming and administration for
an organization with the needs of the Town.

* (Considerable knowledge of advanced data processing technology, including various hardware
and communications devices, angi Internet.

* Considerable knowledge of municipat operations, budgeting and planning. )
Considerable knowiedge of user applications and ability to establish and administer local area or
wide area nefworks.

Considerable leadership and managerial skills.

Considerable ability to write programs in the municipality's programming language.
Good ability to plan, organize and direct a data processing operation and staff.

Good ability to monitor progress and adjust resources to accomplish work objectives.
Considerable ability to communicate technical concepts to lay persons,

Considerable ability to establish and maintain effective working relationships with Town
officials, coworkers and vendors.

QUALIFICATIONS

A Bachelor's Degree in computer science or a related area, plus five to seven years of
progressively responsible experience in programming and systems analysis, development and design
which bridges the hardware and software sides of the information technology spectrum including at
least one year as a supervisor, project manager, or operating manager, or any combination of education
and experience which provides a demonstrated ability to perform the duties of the position.

SPECIAL REQUIREMENTS

None.

TOOLS AND EQUIPMEN D

Computer hardware and software, word processor, calculator, mechanical- devices used to transport,
distribute, or package information, and typical office equipment. .

PHYSICAL AND MENTAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit, talk and listen. Perlodically the
employee is required to walk, stand, use hands and fingers to operate office equipment and reach with hands
and arms. The employee must be able to access and work in small, enclosed areas when installing equipment

October 5, 2021 5 Volume 20



and cables. The employee may occasionally lifttor movae up to 40 pounds. Specific vision abilities required for this
job include close vision and the ability to adjust focus. Must be able to read, analyze and interpret professional
"periodicals and journals, write reports and effectively present information and respond to questions, This position
requires the ability to define problems, collect data, estabiish facts and thaw valid conclusions and deal with a
variety of abstract and concrete variables.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

The work is conducted in typical office working conditions with relatively few disagreeable features. The noise
lavel in the work environment is moderately noisy.

GENERAL GUIDELINES

The duties listed above are intended only as illustrations of the various types of work that may be performed. The
omission of specific statements of duties does not exclude them from the position if the work is similar, related, or
a logical assignment to the position.

The job description does not constifute an employment agreement between the employer and employee and is
subject to change by the employer as the needs of the employer and requirements of the job change.

Release of Approved ARPA Funds

MOTION By Don Bell
seconded by Awet Tsegai
that the Town Council appropriate the following from the town’s allocation of the
American Rescue Plan Act funds:

» 2.4 Digital Inclusion Project Manager $ 100,000

» 2.7 East Hartford Connects: Services $ 800,000
East Hartford Connects: Youth Employment  $ 800,000

» 3.6 Creation of Police & Youth Services
Violence Prevention $ 250,000
Police & Social Worker Response PILOT Program $ 250,000

> 5.6 Storm Water Management Repair $1,500,000
Storm Water Management Repair $3,000,000
7.1 Administrative Expenses $ 219,017
Revenue Replacement: Provisions of Government
Repairs to Historic Properties $2,000,000
» 5,17 Broadband: Other Projects
Technology Upgrades $ 500,000
Grand Total $ 9,419,017

Motion carried 9/0.
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Hockanum School Roof Replacement Project

MOTION By Angie Parkinson
seconded by Esther Clarke
to adopt the following resolution:

RESOLUTION TO ADD A PROJECT TO THE TOWN’S 5-YEAR CAPITAL IMPROVEMENT PLAN, TO
AUTHORIZE AN APPROPRIATION, TO AUTHORIZE THE FILING OF A GRANT APPLICATION, TO SEND THE
PROJECT TO THE PUBLIC BUILDING COMMITTEE, AND TO FUND THE LOCAL SHARE OF THE PROJECT
COST

WHEREAS, the Town of East Hartford Board of Education has identified that a roof replacement project at the
Hockanum School is a priority of the school district and quatified for State School Construction reimbursement; and

WHEREAS, the cost of the roof replacement including design and construction is anticipated to total $535,429 with
the State reimbursing 76.43% or $409,228 |eaving the School District to pay 23.57% or approximately $140,000
which includes an amount for unforeseen ineligible costs.

THEREFORE BE IT RESOLVED, that the East Hartford Town Council does hereby approve the following items:

1. The addition by resolution to the Town’s 5-Year Capital Improvement Ptan, the Hockanum School Roof
Replacement Project in the amount of $535,429, i

2. The appropriation of $533,429 to fund the Hockanum School Roof Replacement Project,

3. The authorization of the East Hartford Board of Education to apply to the Commissioner of Administrative
Services and to accept or reject a grant for the Hockanum School Roof Replacement Project,

4, That the Town's Public Building Commission is hereby charged with the oversight and approval of the
Heckanum School Roof Replacement Project,

5. That the East Hartford Board of Education has budgeted the local share for this project in the Board's FY 22
capital improvement budget,

6. That the Town of East Hartford hereby authorizes at least the preparation of schematic drawings and ouiline
specifications for the Hockanum School Roof Replacement Project.

On call of the vote, motion carried 9/0.

Dial-A-Ride Operating Systems Grant

MOTION By Connor Martin
seconded by Angie Parkinson
to adopt the following resolution:

WHEREAS: The Greater Hartford Transit District has made available Operating Assistance Grant Funds for Fiscal
Year 2021-2022 and;

WHEREAS: these funds can be used to pay a portion of the cost of operating the Dial-A-Ride system providing
transportation to elderly and disabled citizens,

NOW THEREFORE LET IT BE RESOLVED; that Mayor Marcia A. Leclerc is authecrized to make, execufe and
approve on behalf of this corporation, any and all contracts or amendments thereof with the Greater Hartford Transit
District in relation to a $13,840.00 grant to the Town of East Hartford to be used to support costs associated with the
operation of the Dial-A-Ride Program.

On call of the vote, motion carried 8/0.
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Local Prevention Council Grant

MOTION

By Awet Tsegai
seconded by Connor Martin
to adopt the following resolution:

RESOLVED, that Marcia A. Leclerc Mayor of the Town of East Hartford, is hereby authorized to execute on behalf of
this municipality a grant application in an amount not to exceed $12,191.55 with the State of Connecticut Depariment
of Mental Health and Addiction Services to support the activities of a local alcohal, tobacco, and other drug abuse
Prevention Council, and to execute and file any contracts, amendments or reports as may be required to successfully
complete the terms of the grant contract.

On call of the vote, motion carried 9/0.

Appointments to Various Boards and Commissions

MOTION

By Connor Martin
seconded by Awet Tsegai
to approve the following appointments:

> Commission on Culture and Fine Arts —

Michael Robert MacDonald, 78 Cambridge Drive; term to expire December 2023
Annabelle Diaz, 700 Forbes Street; term to expire December 2024
Emilio Estrella, 23 Prasser Drive; term to expire December 2023

» Economic Development Commission —

>

Brennden Colbert, 20 Risley Street; term to expire December 2022

Beautification Commission —
Michael Robert MacDonald, 78 Cambridge Drive; term to expire
December 2022

Historic District Commission —
Veronica Rosario, 31 High Street; term to expire December 2021

Motion carried 9/0.

Referral to Personnel & Pensions Subcommittee: Deputy Director of Public Works and Assistant

Town Clerk

MOTION

By Connor Martin

seconded by John Morrison

to refer to the Personnel and Pensions Subcommittee the new job
description entitled “Deputy Director of Public Works” and the revised job
description for “Assistant Town Clerk” with instructions to review both
positions and report back to the full Town Council with its
recommendations, if any.

Motion carried 9/0.
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OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE ADMINISTRATION

Esther Clarke asked why she and Pat Harmon were not invited to yesterday’s press conference
on the SiFi project. The Mayor was going to look into it and get back to Counciflor Clarke. The
Mayor confirmed that all Councillors received email notification of the event.

OPPORTUNITY FOR RESIDENTS TO SPEAK

Mayor Leclerc commented on the following: (1) the Sifi project is very significant; (2) the Hartford
Marathon and Fall Fest is this weekend; (3) the Wickham Library groundbreaking ceremony for the
$3.5M renovation project wiil be October 21%%; (4) Town Hall is closed Monday October 119 in
recognition of Indigenous Peoples Day; (5) the Library has many passes and discounts available to
residents; (6) tomorrow is Coffee with a Cop Day at Dunkin Donuts at the corner of Pitkin and Main
Streets; (7) the Public Safety Complex garage has been ordered and should be ready in July 2022; (8)
re the North End Community Center — the roof replacement has been completed and the HVAC project
for the large meeting room is in the design phase; (9) the Public Works Department should be asked to
provide a presentation to the Council sometime in November to review the software program that will
align all the town’s capital buildings; (10) the town-wide sign project should be completed in November:
(11) the Torpey Bridge application for maintenance is in the hands of the Railroad; (12) the construction
drawings for the renovations to Town Hall should be completed by November; (13} the final design and
bid specs for the truss repair in the main dining room at the Veterans Memorial Clubhouse should be
completed this week; and (14) Habitat for Humanity will be meeting with the Redevelopment Agency to
d:scuss the sale of property.

ADJOURNMENT

MOTION By Esther Clarke
seconded by Don Bell
to adjourn (13:27p.m.)}.
Motion carried 9/0. ke

The Chair announced that the next meeting of the Town Council would be October 19",

Attest W/‘L— Qmafd—

Angela M. Attenello
TOWN COUNCIL CLERK
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TOWN COUNCIL OFFICE

DATE: October 15, 2021
TO:! All Councillors
FROM: Rich Kehoe, Chair
RE: Personnel Policy

As you know, there has been questions raised regarding the enforceability of the town's
Personnel Policy rules because they were not formally approved by the Town Council. Earlier
this year, the Town Council authorized the establishment of a comprehensive review of director
compensation. That review and report was received by the Town Council at our October 5, 2021
meeting. The matter is currently pending in the Town Council's Personnel and Pensions
Subcommittee, which has a goal of finalizing the compensation for directors by the end of the
year.

Since there will be a new mayor - and potentially some directors may not be asked to stay on - it
seems fair and equitable for them that we temporarily - until December 31, 2021 - ratify the
Personnel Policy that has been in place since its last change on September 29, 2020. This
ratification will ensure that the directors will receive the benefits that they believed they were
entitled to, and made career decisions based on those representations - while setting a clear
expectation that compensation may change after December 31, 2020.

Therefore, | suggest the following motion: That the Town Council approve the Personnel Policy
that has been in place since June 30, 2020, provide such approval shall expire on December
31, 2021,



HUMAN RESOURCE DEPARTMENT

TO: Leclerc, Marciz, Mayor
FROM: Theresa Buchanan, HR Director
SUBJECT:  Revision to Personnel Rules

DATE: 09/29/2020

Attached is the revised language to the Personnel Rules, section 56.1, #7. The new
language states the following, “All others identified in Section 56.1 A, excluding the
Mayor, who are not reappointed or are terminated without cause shall receive salary
continuation for eighteen (18) weeks or ninety (90) days. In addition, all Directors shall
continue to receive health insurance at the Town’s expense, for six (6) additional months.
Directors who voluntarily resign or are terminated for just cause are ineligible to receive the
additional benefits outlined in this section.”

As discussed this language changes the duration of salary continuation, exclusion of the
Mayor and the elimination of the 8 years of required tenure. The revision is attached as the
email. Let me know if you need anything further.
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PERSONNEL RULES & MERIT SYSTEM

Foreword

The Rules and Procedures hereinafter set forth, together with any addition thereto or
amendments thereof, will govern the conditions of employment for all personnel employed
by the Town of East Hartford except where such conditions of employment are otherwise
specifically provided for in contracts of employment existing between the Town of East
Hartford and any of its employees or groups of employees.

In all cases, the Personnel Rules and Merit System shall serve to provide equal employment
opportunities to all employees without discrimination because of age, sex, marital status,
sexual orientation, race, color, creed, national origin, political affiliation or union membership.

The purpose of the East Hartford employment system is to provide efficient and prompt
services to the public. Accordingly, each employee is expected to be courteous and helpful
toward the public to the fullest. extent of the employee’s knowledge, skills, and job
requirements. Any employee who is found to be discourteous toward a member of the public,
or who fails to perform his/her duties to the full extent of his/her abilities by assisting those in
need of his/her services in a courteous, civil and friendly manner, shall be subject to the
disciplinary procedures, up to and including termination, described in the Town Personnel
Rules and Merit System and/or the employee's collective bargaining agreement.

Adopted: January 2, 1969

Amended: August 22, 1969
March 18, 1971
March 6, 1972
August 27, 1973
May 27, 1976
January 4, 1979
August 17, 2006
April 2, 2009
January 1, 2012
September 5, 2013
June 27, 2014
October 1, 2017
January 26, 2018
January 86, 2020
June 30, 2020
September 29, 2020

Section 10.1: Purpose of Rules

It is the purpose of these rules to give effect to the intent and requirements of Chapter VIl of
the Charter of the Town of East Hartford pertaining to Personnel Rules.




Section 10.2: Rules

These rules shall apply to all employees in the classified service with the exception of Section
56.1. Section 56.1 applies only to appointed Directors, the position of “Assistant to the
Mayor”, Corporation Counsel, Police Chief and Deputy Chiefs, Fire Chief and Assistant Fire
Chiefs,

Section 10.3: Administrative Procedures

The Director may establish, rescind or amend such administrative procedures as he/she may
consider necessary for the implementation of these rules.

Section 10.4: Violation of Rules

Any person who shall willfully or through culpable negligence violate or conspire to violate
any provisions of these rules shalt be subject to the penalties provided in these rules, or in
the case of violations for which no specific disciplinary action is provided by these rules, shall
be subject to disciplinary action to be determined by the Mayor, the action to be
commensurate with the offense. Such action shall be reviewable upon written appeal by the
Personnel Appeals Board.

Nothing in this section shall be construed to supplant or in any way affect any prosecution
that may be initiated under any other provisions of public law relating o the nonfeasance,
malfeasance or misfeasance of public officers.

Section 11.1: Definitions

Charter

The Charter of the Town of East Hartford, originally adopted by Electors October 2, 1967,
First Revisions adopted November 4, 1980; Second Revisions Adopted November 2, 2004.

Allocation

The assignment of an individual position to an appropriate class on the basis of kind of work,
duties and responsibilities of the position.

Appointing Authority
The Mayor is the appointing authority for all classified positions unless the Mayor delegates

in writing such authority to the head of a department or office, or except as otherwise provided
by the Charter.

Appointment

The appointment of a person to a position in the classified service of the Town. Appointments
shall be of the following types: Original, Emergency, Temporary, Provisional, Re-
employment, Transfer, Promotion, and Demotion.

Base Rate, Reghlar Rate :
The actual step within a range in the pay plan at which an employee is compensated.



Board
The Personne! Appeals Board of the Town as defined in the Charter,

Certification

The act, by the Director of Human Resources, of supplying an appointing authority with the
names of applicants deemed eligible for appointment to a vacant position.

Chapter Vil

The Chapter of the Charter of the Town of East Hartford governing the personnel program of
the Town.

Class or Class Position

A group or positions established under these rules sufficiently similar with respect to the
duties, authority and responsibilities.

Classification Plan
The arrangement of all positions in the classified service into a system of classes.

Class Specification

The written description of the duties and responsibilities of a class with its titte and
qualification standards.

Compensation

The salary, wages, fees, and all other forms of valuable consideration, earned or paid to any
employee of the classified service by reason of service in the position, but does not include
allowances for expenses authorized and incurred as incidents to employment.

Pay Plan

A schedule of compensation established.by ordinance for the several classes of positions
recognized in the classification plan, so that all positions of a given class will be paid
according to the same salary range established for the class.

Council
The Town Council of East Hartford.

Demotion

The change of an employee from a position in one class to a position in a class for which a
lower maximum rate of pay is established.

Department
A major unit of administrative organization of the Town as established and designated by the

Charter or ordinance.

Eligible

A person who has met the minimum requirements established for a position and whose name
has been placed on an eligible list.



Eligible List

Any of the lists of names of persons eligible for appointment to the positions in the classified
service of the Town, including employment lists, re-employment lists, and promotional lists.

Emergency Employee

An individual appointed by an appointing authority without recourse to an eligible list because
of an emergency affecting the health, welfare or public safety of the Town. Such
appointments have limits prescribed by the rules.

Examination

All of the tests of fitness taken together that are applied to determine the fitness of applicants
for positions in any class.

Grade

A ranking established for regular salary purposes wherein all positions or classes of positions
in the classified service that are determined to be of the same level with respect to the
difficulty and responsibility of their duties are equal salary-wise.

Hearing

A meeting of the Board for purposes of hearing appeals of classified employees from
administrative action.

Involuntary Termination or Dismissal
Discharge from the classified service for cause either during or after the probationary periods.

Layoff

The removal of an employee because of lack of work, failure of financial appropriation, or
other causes which do not reflect on the employee. Layoffs shall not be construed as
dismissals.

Open Competitive Examination
Atest for positions in a particular class, admission to which is not limited to Town employees.

Open Continuous Examination
An examination having no fixed-date of termination.

Original Appointment
The appointment of a person from outside the Town service to a specific position..

Part-time Employee :
An employee who works less than 35 hours in a work week.

Position
Aregularly established job in the classified service of the Town.



Probationary Employee

A person cerfified from an eligible list who has not yet completed his/her probationary period
of service.

Probationary Period

A working test period, following an appointment, during which an employee is required to
demonstrate by conduct an actual performance of the duties and his/her fithess for the
position to which he/she is appointed. The probationary period shall be considered a part of
the examination for any position. Unsatisfactory service during the probationary period shall
constitute grounds for involuntary termination from which there shall be no appeal to the
Personnel Appeals Board except that, in the case of employees who have been promoted
but who cannot satisfactorily perform the duties of the promotional class, such employees
shall be returned to their original class. If no vacancy exists in that class, employees shall
be assigned to any other class for which they are qualified and for which the pay range is not
lower than that of their original class, and they shall be returned to their original class upon
occurrence of a vacancy therein.

Promotion

A change in the position of an emp[oyee from one class to a position in another class having
a higher maximum salary rate.

Promotional Examination

An examination to determine the fitness of applicants for positions in a particular class,
admission to the test being limited to regular employees in the classified service of the Town.

Promoticonal List

A list of classified employees, arranged in order of merit as determined by a promotional
examination, who have been found qualified for promotion to posmons in higher classes than
the classes of position they are currently occupying.

Provisional Appointment

A non-competitive appointment made temporarily to fill a classified position, pending
establishment of an eligible list for such position.

Qualifying Examination

A non-competitive examination given to determine if an individual meets the qualifications for
a specific class.

Range
The minimum and maximum or any pay grade.

Reallocation

A change in allocation of an individual position by raising it to a higher class, reducing it to a
lower class or moving it to another class at the same level on the basis of duties, authority,
and responsibility of the position.



Re-employment List

A list of persons who have been regular employees in a particular class and who have been
laid off in good standing, and who are entitled to have their names certified for appointment
to a position in a class in which they were previously employed.

Permanent employees with at least five years of satisfactory record of service, who
voluntarily resign their position, may withdraw such resignation, within two years from the
effective date, and be placed on an appropriate list.

Retired Employee

The term “retired employee” will mean a former employee who has met the requirements of
the defined benefit retirement plan to receive Normal, Early or Disability Retirement benefits
from the Town and is receiving such benefits or a former employee who was a contributing
member of the Town's 457 Director's Deferred Compensation plan and who has worked for
the Town for a minimum of ten years or who has served as Mayor for three terms in office or
more.

Seasonal Employee

An employee who works for a period of not more than one hundred twenty (120) calendar
days in any calendar year.

Suspension

An enforced leave of absence, without pay, for disciplinary purposes or pending an
investigation of charges made against an employee.

Terhporary Appointment ‘
An appointment from an eligible list to an approved position for a temporary period of time.

Transfer

A change of an employee from a position in one class in one department to another position
in the same class in another department.

Section 12.1: Preparation of Classification Plan

Preparation of Plan

After consultation with the appropriate appointing authorities, the Human Resources Director
shall prepare and recommend to the Council, a position classification plan including a written
definition for each class of position to be included in the classified service, describing the
duties, authority and responsibilities ‘characteristic of positions properly pertaining to the
class. '

Section 13.1: Administration of Plan

A. Original Allocation of Positions

The Human Resources Director shall, as soon as is practicable after adoption of the
classification plan, allocate each position to be included in the classified service to its
appropriate class, placing in such class those positions which are so similar with respect
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to difficulty, responsibility and character of work as to require generally the same kind and
amount of fraining and experience for proper performance and to merit equal pay within
the established range for the class. In making such allocations, he/she shali provide for
the uniform application of the classification plan to positions under different appointing
authorities, .

. Altocation of New Positions

In order to create any new position which would be within the classified service, an
appointing authority shall forward to the Mayor a written request for such position,
together with a statement of the duties, authority and responsibilities to be assigned. it
shall then be the responsibility of the Human Resources Director to study the position and
aflocate it to the proper class, secure certification from the Finance Director that adequate
funds are available to support.the position for the remainder of the fiscal year, and to
forward this information to the Mayor for action by the Council.

. Reallocation

Whenever the duties of a position are so changed that the position in effect becomes one
of a different class from that to which it is allocated, the Human Resources Director, on
his/her own initiative or at the request of the appointing authority, shall study the position,
reallocate it and submit the proposed reallocation to the Mayor for consideration, who
may recommend changes to the Council.

. Status of Incumbent When Reallocated

A regular employee who is occupying a position which is reallocated to a different class
shall continue in this position only in accordance with the rules governing promotion,
transfer or demotion, except that in any case in which the position is reallocated to a
higher class, the incumbent of such position may attain regular status in the higher class
by achieving a satisfactory grade on a qualifying examination of fitness for the higher
class. If a reallocation results in the assignment of a position to an equal or iower class,
the incumbent may continue fo ‘hold the position if he/she meets the minimum
requirements of the new class, and shall continue to be compensated at his/her original
pay grade and step throughout his/her service in said position.

. Appeal of Allocations

Any employee affected by the allocation or reallocation of a position or by any changes
in the classification plan may ask the Human Resources Director to review such action.
The Human Resources Director may hold a special hearing to determine the facts in each
case, and shall make his/her decision on the basis of the written statement and forms
submitted by the employee and on the facts brought out in the hearing. Any employee
not satisfied by the result of such hearing shalt also have a right to be heard by the
Personnel Appeals Board, whose decision shall be final.



Section 14.1: Class Specifications

A.

Contest of Class Specifications

The Human Resources Director shall provide written specifications for each class in the
classification plan. Each class specification shall include a class fitle, a description of the
duties, authority and responsibilities of the work, a statement of the qualifications for the
satisfactory performance of the duties of the class and such other information as may be
desirable and pertinent.

Interpretation of Class Specifications

The statements in the class specifications shall be descriptive and not restrictive. They
are intended to indicate the kinds of positions that are allocated to the several classes as
determined by their duties and what the responsibilities of any position may or may not
be, or as limiting or modifying the power of an appointing authority to assign, direct and
control the work of employees under histher supervision. The use of a particular
expression or jllustration as to duties shall not be heid to exclude others not mentioned
that are of a similar kind of a quality, nor shall any specific omission necessarily mean
that such factor is not included.

Use of Class Specifications in Allocations

In determining the class to which any position should be allocated, the definition of each
class shall be considered as a whole. Consideration shall be given to the general duties
and relation to other classes, which together affords a picture of the kind of employment
that the class is intended to embrace.

Use of Class Titles

Following the adoption of the classification plan and the allocation to classes therein of
positions in the classified service, the class title set forth therein shall be used to designate
such positions in all official records, vouchers and communications, and no person shall
be appointed to or employed in a'position in the classified service under any class title
which has not been approved by the Director as appropriate to the duties to be performed.

Section 15.1: Pay Plan

A,

Administration of Pay Plan

The minimum rate of the assigned pay grade shall normally be paid upon appointment to
the class. Appointment at an intermediate rate may be paid upon written approval of the
appointing authority. Justification for approval will be limited to recognition of exceptional
qualifications of an eligible or certification by the Human Resources Director of a lack of
available eligibles at the minimum rate.

. Pay Increases

Salary increases within an established range shall depend primarily upon
recommendations of merit by the department head. Salary increases shall not be
predicated solely upon length of service. Increases shall be given only upon certification
by a department head that the employee has maintained a consistently high level of
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performance throughout the preceding year. Increases in excess of one step or more
often than once per year shall be reserved by exceptional performance and shall be given
only with the approval of the appointing authority. Salary increases will normally be made
effective the first pay period of the fiscal year. Notwithstanding any salary increases
recommended by a department head above, the Mayor shall have the final decision with
regard to any salary increases, including but not timited to Steps and Cost of Living
Allowances (COLA) as presented in the Mayor's annual budget recommendation to the
Town Council.

C. Confliction Employment

No employee shall engage in any type of activity which conflicts with the best interests of
the Town.

. D. Pay for Part-time Work

Part-time employees who regularly work less than a full payroll period shail be paid on
the basis of an hourly rate.

E. Pay Rates in Transfer, Promotion or Demotion

1. If the rate of pay in the former position is less than the minimum rate established for
the class of the new position, the rate of pay shall be advanced to the minimum for the
class.

2. Ifthe rate of pay in the former position is more than the maximum rate established for
the class of the new position, the pay shall be reduced to the maximum rate or to an
intermediate step of the new range as determined by the appointing authority.

3. If the rate of pay of the former position falls within the new range of pay and at an
established step in the range of the new class, the salary rate shall remain the same
in the case of a transfer, be increased one step in the case of a promotion, and at the
discretion of the appointing authority, shall remain the same or be decreased to a
lower step in the case of a demotion.

4. if the previous rate does not correspond to a step in the new salary range, it shall be
adjusted to the next higher step if the action is a promotion or transfer, or adjusted to
at least the next lower step if the action is a demotion.

Section 16.1: Applications, Applicants and Examinations

A. Applications, Applicants and Examinations

Applications shall be accepted only on official forms prescribed by the Human Resources
Director. Each application shall be signed by the applicant and the truth of all statements
contained therein shall be certified by his/her signature. The application form shall not
require any information intended to disciose the race, color, creed or political affiliation of
an applicant other than to require the applicant to certify that he/she has no affiliations
with any group or organization which seeks or advocates the overthrow of the
Government of the United States by force or violence. To be accepted for consideration,
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applications must be filed with the Town Human Resources Department prior to the end
of the working day on the closing date specified in the announcement.

B. Applicants Qualifications

1. Reasonable requirements such as Aage sex, physical fitness, training and experience

are permissible when dictated by the needs of the service. Any such requ1rements
shall be included in the examination announcement.

. Disqualification: The Human Resources Director shall reject the application of any

person or shall strike the name of any person from an eligible list or shall refuse to
certify the name or any person on an eligible list or shall withdraw the name of such
person if he/she finds that such person lacks any of the qualifications; or is mentally
or physically unfit to perform effectively the duties of the position in which he/she seeks
employment; or is addicted to drugs; or habitually uses intoxicating liquor; or has made
a defiberate false, misleading or exaggerated statement of a material fact; or practiced
or attempted to practice any deception or coercion in his/her application or
examination orin attempting to secure employment; or has been proved to be affiliated
with any group or organization which seeks to overthrow the Government of the United
States by force or violence.

. Conditional Admission: When doubt exists as to whether an applicant meets the

requirements for admission to an examination, the Human Resources Director may
authorize conditional admission to the examination. Such action shall not be
construed as entitling the applicant to become eligible for certification or appointment
until the circumstances leading to the conditional acceptance are clarified. . The
Human Resources Director shall be responsible for notifying an applicant in wntlng
when his/her admission to an examination is conditional.

. Right of Investigation: < The Town shall reserve the right to investigate the
- background of any applicant as regards moral character, criminal record, training,

military experience and work experience.

Section 17.1: Examination Announcements

A.

Form and Content

Each official announcement of an examination shall specify the title and salary range of
the class for which the examination is announced, the nature of the work to be performed,
the necessary and desirable qualifications therefore, the time, place and manner of
making application, special requirements or qualifications and such other information as
the Human Resources Director may consider pertinent and useful.

Section 18.1: Character of Examinations -

A. General Provisions Concerning Examinations

All appointments and promotions in the classified service shall be made according to merit
and fitness to be ascertained so far as possible by competitive examinations. Any
practical means or measures may be used in examinations which are reasonably well
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calculated to test the fitness of candidates for positions in the class for which the
examination is held. Examinations may be assembled or unassembled, and tests may
be written, oral, physical, a demonstration of skill or performance, a rating of training and
experience, or record of accomplishment, or any combination of such types. They may
include any reasonable investigation of training and experience, or record of
accomplishment; any test of knowledge, skill, capacity, intelligence or apfitude; and any
fnquiry into the moral character or any other character or attribute which seems desirable.
No test or question in any examination shall be intended to disclose any information
concerning any political, religious or union affiliations, preferences or opinions, or racial
background. Any such disclosures shall be discountenanced and any such information
which may be revealed shall be disregarded.

B. Open Competitive Examinations

All original entrance tests for positions in the classified service shall be open competitive
in character except as specified under the section of this rule concerned with qualifying
examinations.

C. Open Continuous Examinations

In circumstances where there is a continuous need for substantial numbers of eligibles
for a certain class of position or when insufficient applicants are available to maintain an
adequate register, the Human Resources Director may, after first establishing such a
register, replenish the register from time to time by inserting the names of additional
eligibles who are found to be qualified on the basis of a test of fitness substantially similar
to the test used as the basis for establishing the original register. The closing date for
any such test may be indefinite and applicants may be tested continuously in such manner
and at such times and places as the Human Resources Director may provide.

D. Qualifying Examinations

At the request of the Human Resources Director and upon approval of the Mayor, non-
competitive qualifying examinations may be established for any class of position requiring
professional or technical skill and fraining of a nature which renders competitive
examination extremely difficult. Qualifying examinations may be written and/or oral and
may include or consist of an evaluation of experience and training and education.

E. Eligibility
1. An employee to be eligible to compete for promotion must be serving in an appropriate
class as determined by the Human Resources Director and the head of the
deparfment wherein the vacancy exists, and must meet any other reasonable
requirements for admission for the examination. Reference to promotional
examinations may not apply to .uniformed members of the Police and Fire

Departments, except if in the Mayor's opinion it would be for the best interest of the
Town.

2. Competitive: Promotional examinations shall not be limited to employees of a single
organizational unit, except as this may affect any experience requirement.
Promotional examinations shall include an evaluation of employee performance and
seniority in service in addition to any of the test enumerated for open competitive
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examinations. Such examinations shalf be administered only to employees who meet
all other requirements for admlsswn to an open competitive examination for the class
of position.

Section 19.1: Administration of Examinations

A.

Contracting for Examinations

The Human Resources Director, with approval of the Mayor, may contract any agency,
public or private, for the conduct of any examination which he/she deems impracticable
to be administered by the Town.

Establishment of Procedures

The Human Resources Director shall establish procedures to be used in conducting the
examination of candidates and shall devise safeguards to insure the maximum impartiality
in the conduct of the examination and rating of candidates. The Human Resources
Director may disqualify any candidate or examiner for failure to comply with procedures
and regulations established for conducting the examination.

.- Selection

The Human Resources Director may select suitable persons in the classified service, with
the consent of the appointing autherities under whom such persons serve, to act as
examiners under his/her direction.

. Re-ExaminationA

No person who has failed to pass an examination shall be re-examined for the same class
within nlnety (90) days of the examination unless otherwise authorized by special
permission of the Mayor

Section 20.1: Rating of Examinations

A.

Methods of Rating and Minimum Grades

Sound measurement techniques and procedures shall be used in rating the results of test
and determining the relative ranking of the candidates. In all examinations conducted by
the Town, the minimum rating by which eligibility may be achieved shall be established
by the Human Resources Director. When an examination is contracted by any agency,
public or private, the minimum rating by which eligibility may be achieved shall be
established by the agency conducting the examination. A minimum rating may also apply
to the rating of any part of the test. Candidates must attain the minimum rating on each
part of the test, in order to be placed on the eligibility list. The final rating of the competitor
shall be determined by averaging the rating on each part of the examination in accordance
with the weights established for each part of the examination.

. Rating of Applicants for Lower Classes

An applicant who fails to gain eligibility for employment in a h:gher class may, at the
discretion of the Human Resources Director, elect to accept eligibility for a lower
appropriate class, prior to the next opening of examinations for the lower class, if his/her
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grades in all appropriate parts of the examination are sufficient to qualify him/her for the
lower class.

C. Rating of Training and Experience

If training and experience form a part of the total examination, the Human Resources
Director shall determine a procedure for the evaiuation of these factors which shall give
due regard to the pertinence and amount of training and shall establish the necessary
scales for weighing these factors in the total examination. On promotional examinations,
a special performance review report with a rating of “satisfactory” or better, or the
equivalent thereof, may be required for credit to be given for Town service.

D. Oral Board Examination

Oral interviews may constitute all or any part of any total examination and the weight
given thereto shall be officially entered in the rating of the examination. Town employees
and officials shall be allowable as oral board members, but shall not constitute a majority
of any board uniess specifically approved for an individual class of position by the Mayor.

Section 21.1: Notice and Review of Examination Results

Each person who takes an examination shall be given written notice as to whether he/she
- passed or failed in such examination and of his/her relative standing on the list or of his/her
. failure to attain a place on the list.

Section 22.1: Appeals from Rating

If, after examination of the appeal filed by any candidate or upon his/her own investigation,
the Human Resources Director finds that any manifest error existed in rating, scoring, or
computation of the result, he/she shall make the required correction and place the name of
the person on the list in its correct position by virtue of the correction. Such correctlon
however, shall not invalidate any appointment previously made from the list.

Section 23.1: Establishment of Eligible Lists

The Human Resources Director, at histher own discretion, may establish and maintain the
lists necessary to provide an adequate supply of qualified candidates for positions in the
classified service. Lists shall be by class of position and shall be applicable to all classified
- positions of such class in the Town service.

Section 24.1: Types of Lists

A. Re-employment Lists

When any person who has held a regular appointment in the classified service of the
Town is |aid off, or who resigns in accordance with 11.1, Re-employment List, the Human
Resources Director shall place the name of such person on a department re-employment
list and on a Town re-employment list for the class of position which he/she held at the
time of lay off or resignation. Such person must successfully pass a medical examination
established by the Town. Any person fefusing an appointment resulting from cerification
from a re-employment list shall have hisfher name removed from ali such lists.
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B. Promotional Lists

After each promotional examination, the Human Resources Director shall prepare and
keep available a promotional eligible list of persons successfully passing the examination,
arranged in order of final weighted ratings received. Whenever two or more persons have
equal final rating, their names shall be arranged on the list according to seniority.

C. Original Appointment List

From the results of tests for any class after original entrance examination, the Human
Resources Director shall cause to be prepared an employment list for the class, with the
names of those persons who have met the minimum requirements imposed for each test
and who have received the ratings required for eligibility, placed thereon in order of such
ratings from the highest to the lowest. Whenever two or more candidates have equal final
weighted ratings, their names shall be arranged on the list in the order of their
performance in the part of the test having the greatest weight; when such arrangement
fails to resolve the tie, the order on the list shall be the same as the order in which their
applications were received.

Section 25.1: Consolidation of Lists

- Ifin the opinion of the Human Resources Director, the needs of the service require that an
examination be held for a class of posifion for which an eligible list already exists, he/she
may consolidate the existing list with the [ist established as a result on the new examination.
The names of the persons remaining on the old list shall be placed on the new list in
accordance with their previous rating as though they had taken the new examination, but
such names shall be removed from the list at the expiration of the original one year period.
Should such persons elect to take the new examination, their names shall be placed on the
. list in accordance with the new rating.

Se_ction 26.1: Duration of Lists

A. Re-employment Lists '

Re-employment Lists shall be continuous for each class, except that no name shall
remain on a re-employment list for longer than one (1) year.

B. Other Lists

The time during which eligible lists, other than re-employment lists, shall remain in force
shall be one year from the date on which they were officially established except that,
before the expiration of a list, the Human Resources Director may, by order, extend the
time during which such list remains in force when the needs of the service so require. [n
no event shall the total period during which a list is in force exceed two years from the
date on which the register was originally established.

Section 27.1: Availability of Eligibles

It shall be the responsibility of eligibles to notify the Human Resources Director of any change‘
in address or other change affecting availability for employment. However, the Human
Resources Director may circularize the lists or use other methods to determine at any time
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the availability of eligibles. Whenever an eligible submits a written statement restricting the
conditions under which he/she will be available for employment, his/her name may be
withheld from all certification which does not meet the condition he/she has specified.

Section 28.1: Removal of Names from Eligible Lists

A. The Human Resources Director may remove a name from any eligible list permanently
or temporarily for any of the following reasons:

1. Refusal of the eligible to accept appointment which is offered under conditions
previously indicated by the eligible as acceptable.

2. Appointment through certification from such list to fill a permanent position.

3. Appointment through certification from another eligible list for a class at the same or
higher compensation upon approval of the eligible.

4. Failure to respond, within the time specified in the notice, to any inquiry of the Human
Resources Director.

5. Failure to report for work after accepting employment.
6. Expiration of the term of eligibility on an eligible list.

7. Notice by postal authorities of their inability to locate the eligible at his/her last known
address.

8. Waiver of three certifications by the eligible.
9. In the case of promotional lists, upon separation from the Town service.

10. After a candidate has been certified three times to the same appointing authority,
his/her name shall not again be certified to such appointing authority, except at the
request of such authority.

The Human Resources Director shall remove a name from any eligible list permanently if
he/she discovers that the eligible lacks any of the necessary qualification prescribed as
requirements for admission to the test for the class for which he/she has applied; or that any
of the mandatory disqualification’s applying to admission are applicable.

Section 29.1: Request for Certification

Whenever a vacancy in any position in the classified service is to be filled, the appointing
authority shail submit a requisition for an employee on a form prescribed by the Human
Resources Director. Insofar as practicable, each vacancy shall be anticipated sufficiently in
advance to permit the Human Resources Director to detéermine who may be available for
appointment and, if necessary, to establish a class or to establish a list of eligibles.
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Section 30.1: Types of Appointment

All vacancies in the classified service shall be filled by re-employment, promotion, original
appointment, emergency appointment, temporary appointment, provisional appointment,
transfer or demotion.

A. Appointment from Eligible Lists

D.

Whenever a position is to be filled from an eligible list, certification shall first be made
from the re-employment list for the class to which the position is allocated, in accordance
with 32.1 (b) 1; next from the promotion list, if promotion is practicable; and finally, from
the original appointment list.

. Demotion

An appointing authority may demote any classified employee under his/her direction,
when, in his/her opinion, the employee is incapable of performing adequately the duties
of his/her current position but meets the minimum qualifications for a lower class of
position. A written statement of the reasons for such action shall be furnished the Human
Resources Director at least five (5) days prior to the effective date of the action. No
demoction shall be made unless there is a vacancy in the lower class. In the case that no
vacancy exists, such empioyee may be laid off and his/fher name placed on the re-
employment lists for the lower class in lieu of demotion, provided however that nothing
contained in this section shall prevent an appointing authority from taking action under
48.1 of these rules. Any regular employee demoted or laid off in such manner may appeal
such action under the provision of 49.1 of these rules.

. Appointment by Transfer or Demotion

When an appointing authority desires to fill a position by transfer or demotion, such action
shall take precedence over appointmeént from eligible lists. Inter-Departmental transfer
may only be made with the approval of the appointing authorities of both departments
concerned.

Appointments of a Temporary Nature

1. Temporary Appointments

When a position in the classified service is limited in duration, certification may be
limited to the highest ranking eligible who will accept employment under such
condition. No temporary appointment shall be made for more than a total of six (6)
months in any twelve-month period. '

2. Emergency Appointments

When an emergency makes it necessary to fill a position subject hereto
immediately, in order to prevent stoppage of public business or loss, hazard, or
serious inconvenience to the public, and it is impossible to fill such position under
any other provisions of these rules, an appointing authority or a properly authorized
subordinate with the concurrence of the Human Resources Director may appoint
any qualified person to such position without certification from an eligible list. Any
such person shall be employed only during such emergency, and any such
appointment shall automatically end thirty (30) days from the date of appointment.
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If the emergency continues, the appointment may be extended to sixty (60) days,
but no individual may be given more than one such appointment in any twelve
month period.

. Provisional Appointments

When an appointing authority finds it essential to fill a vacancy in a position subject
to these rules, and the Human Resources Director is unable to certify eligibles for
such a vacancy because there is no existing appropriate register, or because there
is not a sufficient number of persons on appropriate registers who are willing to
accept appointment, the Human Resources Director may authorize the filiing of the
vacancy by a provisional appointment. Extensions of provisional appointment may
be made only with the approval of the appointing authority. Any provisional
appointment shall be terminated automatically within two calendar weeks of the
date of which the Human Resources Director notified the appointing authority that
he/she is able to certify the proper number of eligibles from an appropriate list.

. Retired Employee Appointments

Retired employees of the Town shall only be eligible to return to Town employment
on a part-time, temporary or seasonal basis for a maximum of 1,000 hours during
any year or 12-consecutive month period.

Section 31.1: Overlap of Incumbents

When the Director of Finance certifies adequate funds are available, appointments may be
made to positions in the classified service wherein two incumbents may jointly occupy a
position for not more than thirty (30) days for purposes of training the incoming appointee.
Overlapping appointments shall not be made without official notification to the prior
incumbent of the official date of termination of service.

Section 32.1: Certifications

A.

Certification of Eligibles

Names shall be certified in order of standing on the register from which certification is
made. Eligibles shall be certified for vacancies occurring in the same class in the order
of receipt of requisitions for employees.

Method and Number of Certifications

1.

In the filling of all vacancies from re-employment lists, the Human Resources Director,
upon receipt of a request for certification from an appointing authority, shall certify
singly, the name appearing at the top of the departmental re<employment list for the
proper classification. If there is no departmental list for the class, he/she shall certify,
singly, the name appearing at the top of the Town re-employment list for the
classification.
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2. If a vacancy is to be filled by original appointment, the Human Resources Director,
upon receipt of a request for certification from an appointing authority shall certify to
the appointing authority the names of ali persons having the three (3) highest earned
ratings on the employment list for the class or, on the employment list held appropriate.
The appointing authority shall be entitled in a certification to not less than three (3)
earned ratings for one vacancy and one additional earned rating for each additional
vacancy. Such cerfification may be made subject to limitation on physical condition
of the eligibles, if in the opinion of the Human Resources Director; such limitation is
desirable for satisfactory performance of the duties of the position.

C. Incomplete Certification

When the number of names available on other than re-employment lists for filling any
vacancy is fewer than three, the appointing authority may decline certification for the
vacancy and proceed to fill the vacancy in any other manner provided by these rules.

D. Certification from Related Lists

In the absence of a register established for the class, or whenever there are insufficient
names on a register to make a complete certification, the Human Resources Director may
certify or augment a certification from registers for higher classes to vacancies in lower
classes or from registers for one class to vacancies in another class where hefshe
determines that the examination conducted therefore reasonably measures the ability of
the eligible to perform the duties of the class to which certification is made. However,
certification from related lists shall not affect the eligibles certified from such lists as
concerns the number of certifications nor the number of waivers to which they are entitled.

E. Withdrawal of Certification

In the event appointment is not reported within ten (10) days of the date of certification,
the Human Resources Director may withdraw such certification and shall certify the
names of eligibles included in such certification on the next requisition received for the
appropriate class of employment. C

F. Waiver of Certification

Eligibles who are not available for appointment when offered certification may be granted
a waiver of certification for appointment for a stated period of time at or below a specific
salary or in a specific location. :

G. Notice of Certification

Eligibles shall be notified by mail of each certification made on their behalf. Eligibles who
do not respond within five (5) days of mailing of notice of certification may be dropped .
from the eligible list. This restriction must be stated in the notice of certification sent to
the eligible. Eligibles shall be responsible for keeping the Human Resources Office
informed of their current addresses. .

H. Physical Examination Required

Prior to original appointment to the Town service, applicants may be required to undergo
a physical examination to be conducted by a regularly licensed practitioner of medicine
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or surgery, or both, of the Town's choosing, at the expense of the Town, o determine the
applicant’s qualifications to meet the physical requirements for employment. Continued
employment in the Town service shall be contingent upon the employee meeting the
physical requirements for the position.

Section 33.1: Probationary Period and Purposes

The probationary or working test period shall be regarded as an integral part of the
examination process and shall be utilized for closely observing the employee’s work for
securing the most effective adjustment of a new employee to his/her position, and for
rejecting any employee whose performance does not meet the required work standards.

Section 34.1: Duration of the Probationary Period

Every person, except those currently employed by the Town at the time these rules take
effect, certified and appointed to a permanent position in the classified service shall be
required to complete successfully a working test during a probationary period. The
probationary period shall begin immediately upon appointment and shall continue:

A. Employees shall serve a probationary period of six (6) months for original appointments
and three (3) months for promotional appointment.

B. Extensions of the above probationary periods may be extended in two (2) month intervals
by the Human Resources Director upon request of the Department Director. In the case
of promotion during the original probationary period, the employee shall, before attaining
the status of a regular employee, serve either the remainder of the or:glnal probationary
period or the promotional probationary period, whichever is greater. If an employee is
laid off for lack of work during the probationary period and subsequently reappointed by
the same appointing authority to the same class of position, he/she shall be given credit
for the portion of the probationary period previously completed.

Section 35.1: Interruption of the Probationary Period

No leave from service during the probationary period, with or without pay, shall be counted
as a part of the total probationary service required, unless otherwise recommended by the
appointing authority and approved by the Human Resources Director.

Section 36.1: Dismissal during Probationary Period

At any time during the probationary period the appointing authority may remove an employee
if, in the opinion of the appointing authority the working test indicates that such employee is
unable or unwilling to perform the duties of the position satisfactorily or that his/fher habits
and dependability do not merit his/her continuance in the service. Upon such removal, the
appointing authority shall report to the Human Resourceés Director and to the employee
removed his/her actions and reasons therefore. No appeal is allowable from dlsmlssal during
the probationary period.
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Section 37.1: Retention of Employee after Probationary Period

' At least fifteen (15) days prior to the expiration of an employee’s probationary period, the
appointing authority shall notify the Human Resources Director, in writing, and in the form
designated by the Human Resources Director, either:

A. that the services of the employee were satisfactory and that he/she will continue the
employee in his/her position; or

B. thatthe services of the employees were unsatisfactory and that he/she will not continue
the employee in his/her position: or

C. That he/she wishes an extension of the working test period and will continue the
employee in his/her position for an additional period if the extension is granted. A copy
of such notice shall be given the new employee.

Upon receipt by the Human Resources Director of written notice from the proper appointing
authority that the services of the employee are satisfactory and that he/she will continue the
employee in his/her position, the appointment of the employee shall be deemed to be
complete at the expiration of the probationary period and the employee shall receive a reguiar
appointment.

Section 38.1: Restoration to Eligible List

If an employee is removed from his/her position during or at the end of his/her probationary
period for no discreditable reascon, and the Human Resources Director determines that
he/she is suitable for appointment to another position, his/her name may be restored to the
list from which it was certified. In certifying the name of such person to any appointing
authority, the Human Resources Director shall give full facts concerning the previous
probationary period. :

Section 39.1: Reinstatement to Former Class

An employee appointed from a promotion list who does not successfully complete his/her
probationary period shall be transferred to a position in the class occupied by the employee
immediately prior to his/her promotion, if a vacancy exists in such class. In the event that no
vacancy exists in such class, the employee shall be transferred to any position of a grade
equal to that held prior to promotion wherein a vacancy exists and for which he/she is
qualified. [f no vacancy exists, he/she shall be transferred to any vacant position of a lower
grade for which he/she is qualified or, at his/her option, his/her name shall be placed at the
top of the eligible list for the class of position held immediately prior to histher promotion.

Section 40.1: Promotion during Probation

The serving of a probationary period shall not, of itself, prevent an employee from being
promoted to a higher class, provided he/she is certified from an appropriate list.
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Section 41.1: Probationary Period on Demotion

An employee shall not be required to serve a probationary period when he/she is demoted
either voluntarily or involuntarily to a position lower than the one in which he/she was
previously assigned

Section 42.1: Hours of Work

A. For full ime salaried employees, exclusive of the uniformed forces, the regular basic work
day shall be seven (7) hours from 8:30 a.m. to 4:30 p.m. with one hour for lunch (unpaid).
The basic work week shall be five days, Monday through Friday. Heads of departments
whose program requires a different work day or work week may apply for and obtain, in
writing, from the Human Resources Director an appropriate work schedule.

B. The Town shall have the right to require overtime work consistent with the demands of
public service. Employees shall be -granted compensation for overtime work in the
following manner:

1. One and one-half times their regular rate of pay for any overtime work performed in
excess of their regular work day. If the employee works less than half-hour (1/2) of
overtime each day, he/she will be compensated at their regutar rate of pay.

2. One and one-half (1.50) times their regular rate of pay for all work performed on
Saturday.

3. Double their regular rate of pay plus holiday pay for all work performed on holidays
and double their regular rate of pay for all work performed on Sunday.

4. Generally, overtime work, when required, will be offered to qualified full-time
employees within an organizational unit first.

C. Compensatory time off will be taken at the mutual convenience of the employee and
his/her department head as far as is practical. In the case of a conflict between the time
convenient for the employee and the time convenient for the department head, the
department head shall have the final authority, subject to the grievance procedure.
Compensatory time shall not accumulate to more than fifteen (15) working days. Upon
the vacancy of the full time Assistant Corporation Counsel by the person serving in such
position on August 17, 2006, and whenever thereafter there is a vacancy in such position,
the position shall be considered an exempt salaried position under the Fair Labor
Standards Act and ineligible to receive any compensatory time or overtime. In addition,
the regular work week for all full time Assistant Corporation Counsel employees hired
after April 2, 2009 shall be 40 hours.

Section 43.1: Holidays

The following shall constitute the holidays to be observed by the Town:

New Year's Day Independence Day
Martin Luther King's Birthday Labor Day
Lincoln's Birthday Columbus Day
Washington’s Birthday Veteran’s Day

Good Friday _ Thanksgiving Day
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Memorial Day Christmas Day

When one of the above holidays falls on Saturday or Sunday it shall be observed on the
preceding Friday or following Monday, respective. Nothing in this rule is to be construed as
preventing the Mayor, with the approval of the Town Council, from substltutmg another day
for one of the holidays listed above.

Section 44.1: Leave Policy

A. Vacation Leave

Annual vacation leave with pay shall be earned by all classified full-time employees in the
following manner: _

Full Years Vacation
Of Service Days
110 4 years 10
5to 9 years 15

10 to 14 years 20 .
15 years ’ ’ 21

16 years 22

17 years 23

18 years 24

19 years and over 25

1. The maximum accumulation of vacation leave will be ten weeks (50 days). Earned
vacation leave will be credited to the employee's record on his/her anniversary date.
No vacation beyond eight weeks (40 days) will be paid by the Town at retirement or
separation. Effective July 1, 2017, the Mayor shall be granted ten (10) additional
vacation days, provided the Mayor meets the requirements of Section 54.1 1.

2. The employee's anniversary date will be used to determine vacation time due.

3. Vacation schedules shall be established by department heads but if the workload of
an employee’s organizational unit makes adherence to this schedule impractical or
undesirable, vacation leave may be postponed at the discretion of the department
head.

4. In requiring such postponement, employees having the greatest length of service in
their respective classifications shall be given preference over those with less service
in said classification. Vacation leave so postponed shall accrue to the employee’s
credit notwithstanding the above provision for a maximum of such leave. For the
purpose of computing vacation leave only dismissal or resignation will break the
continuity of service; other leave except sick leave will defer vacation leave accrual
during such leave.

5. Vacation teave shall not be granted to employees with less than six () months’
service; however, upon completion of six months of service, employees shall have the
benefit of using pro rata vacation earned from their original date of employment.
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8. In the event of illness during an employee’s vacation period, the employee shall be
given an option of charging the sick day to hisfher sick leave, provided a doctor's
certificate verifies the illness. An employee leaving on vacation may be granted pay
due him/her for his/her accrued vacation time, provided he/she submits a request for
such pay to his/her department head not less than twelve (12) calendar days in
advance; however, such accrued vacation payment shall be within the present fiscal
year's budget. If a holiday occurs while an employee is on vacation, the employee
shall have an additional day off with pay.

7. When an employee has no sick leave available, helshe may elect to use vacation
ieave in lieu of sick leave.

B. Terminal Leave

Employees who resign in good standing or who are laid off for lack of work after
employment of six (6) months or more shall be paid for any unused vacation leave that
has accrued to their last day of service. Vacation leave shall not further accrue during
the period of terminal leave.

Employees enfitled to vacation leave who are terminated for cause may, at the discretion
of the Mayor, be granted any part or all of accrued vacation leave. Classified employees
who are transferred, promoted, or demoted from a position in one department to a position
in another department without a break in their continuity of service, may carry their
accrued vacation leave with them to their new position. Accrued vacation leave or
authorized overtime for which payment is due shall be considered to be earned and
payable upon death of an employee to such person or persons entitled by law to receive
~ any compensation due such employee.

C. Sick Leave

Sick leave shall not be considered as an entitlement which an employee may use at
his/her discrefion, but shall be allowed only in case of necessity arising from actual
sickness or disability of the employee, exposure to contagious disease, to meet medical
appointments, and to permit the absence of an employee for a reasonable period to make
arrangements to care for a member of the immediate family. Sick leave with pay shall
accrue to the credit of each classified employee as follows and subject to the restrictions
listed below:

1. After completion-of thirty déys’ employment, all employees shall earn paid sick leave
at the rate of 1.25 days per month, which shali be credited to the employee on the first
of each month with no maximum accumulation.

2. No provision of these rules is to be construed as preventing any department head,
~with the concurrence of the Human Resources Director, from withholding sick leave
for just cause from any employee under his/her jurisdiction.

3. Notwithstanding the foregsing provision regarding maximum accrual of paid sick
leave, any employee may be granted additional paid sick leave upon joint approval of
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the employee's department head, the Human Resources Director and the Mayor.
Consideration of such approval shall take into account personal hardship, the nature
of the iliness, the employee’s service record and length of service and needs of the
Town service.

4. In all cases sick leave with pay in excess of five (5) consecutive work days will be
granted only when a certificate from a regularly licensed practitioner of medicine or
surgery, or both, verifying the need for sick leave has been submitted to the
department head. However, a department head may require such a certificate for sick
leave of any duration.

5. Absence for a fraction or a part of a day that is chargeable to sick leave shall be
charged proportionately in an amount not smaller than one-quarter (1/4) of a day.

6. If an employee has unused sick leave at the time of retirement under the Town
Pension Plan, the employee shall be paid at his/her regular rate for each day of
unused sick leave accrued to his/her credit up to a maximum of ninety (90) working
days. Employees hired after September 30, 2017 will not be paid lump accrual at
retirement.

7. If an employee has unused sick leave at the time of his/her death, their spouse and/or
dependent children shall receive, on the basis of the employee's current wages, full
compensation for any of the employee’s unused accumulation of sick leave up to a
maximum of ninety (90) days. :

. FMLA (Family Medical Leave Act)

The Town will comply with the terms of the Federal Family Medical Leave Act. These
terms include but are not limited to the following:

1. Employees may be eligible for up to 12 weeks of paid or unpaid family and medical
leave in a twelve-month period. In accordance with Federal Law, the Town requires
employees to use accrued paid leave concurrently with their FMLA leave.

2. Events which qualify employees for such leave are:

e Birth or adoption of a child or placement of a child in the employee’s home for
foster care.
« A serious health condition, as defined by FMLA, of the employee, employee's
spouse, employee’s parent or child.
» Any qualifying exigency arising out of the fact that the employee’s spouse, son,
- daughter or parent is a covered military member on covered active duty or
notified of an impending call-up to covered active duty.

3. Employees may be eligible for twenty-six weeks of leave during a single 12-month

period to care for a covered service member with a serious injury who is the spouse,
son, daughter, parent, or next of kin of the employee.
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4. Employees requesting such leave must explain the reason for the leave to the Human
Resources Department so that the Town can determineif FMLA qualified leave will be
granted.

5. The Town may require medical certification to document the reason for the leave,
where provided by law.

6. The Town will notify the employee in writing that the leave has been designated as
FMLA leave and will be deducted from the allowable maximum.

7. During the period of FMLA-qualified leave, the employee shall retain medical benefits
at the same level as before the l[eave. The Town will continue to pay the premium as
before the leave. The employee shall make premium share contributions for health
insurance directly to the Town when on unpaid leave.

8. Employee may be required to provide a “fitness for duty” certification upon return to
work.

E. Funeral Leave

When death occurs in the employee’s immediate family, time up to three days, if required,
will be granted by the employee'’s department head. Exceptions to this provision will be
referred to the Human Resources Director.

Immediate family, for purposes of this clause, shall be construed to mean any of the
following: parents, spouse, child, stepchildren, sister, brother, grandparents,
grandchildren, mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law,
daughter-in-law, or any other relative, whether by birth or marriage, actually domiciled
within the household of the employee or to whose support the employee contributes a
majority share. Documentation of need and propriety may be required at the discretion
of the department head

F. Other Leave

Employees shall be granted Ieave with pay for the following reasons and subject to the
following restrictions:

1. Jury Duty.

2. Any other required appearance before a court or other public body except where the
employee is a litigant.

3. Participation in short term military training in Federal Reserve or National Guard.

4. Participation in conferences or official meetings which enhance the employee’s value
to the Town and approved by the appointing authority.

9. Participation in education or training courses which enhance the employee’ s value to
the Town and approved by the appointing authority.
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6. An employee shall earn personal leave on the following basis: For every calendar
quarter of perfect attendance, an employee shall earn one (1) personal day. Total
accumulation of personal time shall not exceed four (4) days. When an employee
terminates, no payment for personal days will be made.

In case the employee receives any pay or remuneration, such as a fee for jury duty or
military pay, or a scholarship or fellowship, his/her Town salary shall be reduced by that
amount for the duration of the leave.

. Military Leave

The Town will comply with the terms of the Uniformed Services Employment and
Reemployment Rights Act.

1. The employee must notify the Town in as much advance as bossible either in writing
or verbally of the need for military leave. The employee must return to work within five
years.

2. No employee shall lose any seniority standing because of any military service
including service in the National Guard or organized Reserves.

3. Upon returning from extended active military service, an employee shall be reinstated
to his/her former job, or one of like rank, and shall receive credit for the yearly
increments awarded, if any, during his/her absence for military service, provided that
he/she reports for work within ninety (90) days of his/her discharge from military
service.

4. The Town will give credit to the‘emp[oyee for time spent in military service for
retirement purposes.

5. The employee's accumulation of sick leave upon leaving for extended active duty in
the military service shall be retained to his/her credit when he/she returns.

6. The employee has the right to elect to continue existing health plan for up to 24 months
while in the military. The employee has the right to be reinstated in the health plan
when re-employed without a waiting period or exclusions.

. Other Leave without Pay

Employees may be granted other leave without pay at the discretion of the department
director with the concurrence of the Human Resources Director and final approval by the
Mayor when, in his/her opinion, the Town Service would benefit from such leave. Such
approval shall be granted only after consideration of the needs of the Town service, the
service record of the employee and the relevancy of the request to the needs of the
Town.

Absence without Leave

Any employee who is absent from work for three consecutive work days without nofifying
his/her department head or immediate supervisor of the reason for such absence shall
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J.

be considered to have quit the Town Service and shall be removed from the Town payroll
as the end of the third consecutive work day.

Conference Leave

Employees may be granted conference leave upon recommendation of the Department
Head and approval of the Mayor.

The employee will be reimbursed for the cost of attendance at such conference, provided
he/she signs an agreement to refund all payments made by the Town in behalf of such
attendance should the employee leave the employ of the Town within a two year period
from the time of attendance.

Section 45.1: Workers’ Com peﬁsation

A.

The Town shall continue to pay any employee collecting Workers’ Compensation the
difference between that amount and his/her regular weekly earnings.

. Employees who are absent from duty through work incurred disability or work incurred

iliness, so recognized under the State of Connecticut Workers’ Compensation Law, shall
not be charged with sick leave.

. In those cases wherein the disabled employee may receive damages or awards through

liigation or settlement against third parties, such employee will reimburse the Town for
monies received during such absence. The Corporation Ceounsel is authorized by the
Town fo negotiate anything less than the full amount of such reimbursement subject to
approval by the Town Council.

Section 46.1: Tenure

Every employee who is legally appointed as a resuit of certification from an appropriate
eligible list and who holds a regular appointment by virtue of successful completion of his/her
probationary period, and every person currently employed by the Town at the time these
rules take effect shall have tenure of employment in the classified service during meritorious
service, except as otherwise provided in these rules.

Section 47.1: Layoff

A.

When Permitted

An appointing authority may, with the approval of the Mayor, layoff an employee
whenever he/she deems it necessary by reason of shortage of work or funds, the abolition
of the position, material change in the duties or organization, or for other refated reasons
which are outside the employee’s control and which do not reflect discredit on the service
of the employee. ' '
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. Order of Layoff.

1. Temporary employees shall be laid off before probationary employees and
probationary employees before regular employees. Regular employees shall be laid
off according to seniority within their respective classes and departments, the most
recently appointed employee to be laid off first. If such determination of layoff rating
does not establish definite differentials for all employees in the class involved, the
order of layoff shall be determined by the appointing authority in such manner as to
conserve for the Town the services of the most valuable employees.

2. No employee laid off shall have any right or precedent over any other regular
employee in the same class working in another department not involved in the layoff.

. Notice of Layoff

In every case of layoff the appointing authority shall give written notice ten (10) working
days in advance of his/her action to the Human Resources Director and the employee,
and shall certify therein that the layoff is for reasons not reflecting discredit on the
employee.

. Return of Layoff Names to Eligible Lists

The names of regular employees laid off shall be placed on the appropriate re-
employment lists according to seniority for the class in which the layoff occurred unless
the employee indicates in writing to the Human Resources Director that he/she is no
longer interested in employment. The names of probationary employees who are laid off
shall be restored to their former position on the eligible list from which certification was
made and the names of such employees shall not be placed on the re-employment list.

Section 48.1: Disciplinary Action

A. Cause for Disciplinary Acfioh

The following shall be sufficient cause for disciplinary action, though such action may be
for causes other than those enumerated:

1. Willful violation of the provisions of the Charter or these rules.

2. Incompetence or inefficiency in the performance of the dufies of the position to-which
the employee has been appointed..

3. Wanton carelessness or negligence in the care of Town property.
4. Habitual tardiness or absence from duty.

5. Conviction of a felony or misdemeanor involving moral turpitude.
é. Intoxication on duty.

7. Conduct which reflects unfavorably upon the Town service.
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B.

8. Violation of any reasonable official order or failure to carry out any lawful and
reasonable directions made and given by a proper supervisor.

Types of Disciplinary Action

Following are the types of disciplinary action which may be invoked against employees
of the classified service. They may be independently invoked.

1. Rebrimand An appointing authority shall report any verbal or written reprimand as a
part of the employee’s service record by the forwarding of a written memorandum to
the Human Resources Director for inclusion in the employee's file. A copy of such
reprimand shall be forwarded to the employee. Such reprimand shall remain a part of
the employee’s service record for a period of one year.

2. Suspension An appointing authority may, for disciplinary purposes, suspend without
pay any employee under his/her control. Such suspension shall not exceed ten (10)
working days for any one offense. Suspensions totaling more than thirty (30) days in
any twelve consecutive months shall be deemed a dismissal and so treated.
Employees will forfeit accrual of sick time and vacatlon time for that month, provided
the suspension is for three (3) days or more.

3. Dismissal An appointing authority may dismiss for cause any employee under his/her
control occupying a position in the classified service, when hefshe considers that the
good of the service shall be served. It shall be the responsibility of the appointing
authority in any case of suspension, demotion, or dismissal, within five (5) days after
the effective date of such action, to give the concerned employee a written statement
setting forth in substance the reasons therefore and to file a copy of such statement
with the Human Resources Director.

. Appeals from Disciplinary Action

In all cases of dismissal, the employee shall have the privilege of a public hearing before
the Personnel Appeals Board as hereinafter provided.

Section 49.1: Appeals from Suspension, Demotion and Dismissal

A

Any employee under the classified service who shall be discharged, reduced in rank or
compensation, or suspended without pay shall be presented with written reasons for such
discharge, reduction or suspension within five (5) days thereafter. The employee shall
have the privilege of a public hearing before the Personnel Appeals Board.

- Any employee who is discharged, reduced in rank or compensation, or suspended may

appeal in writing to the Personnel Appeals Board within ten (10) calendar days after the
effective date thereof, setting forth in substance his/her reasons for claiming that such
discharge, reduction or suspensions was without Just cause or because of his/her race,
creed, or color, or because of his/her political, religious, or union opinions or affiliations,
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except affiliations with any group or ofganization which seeks or advocates the overthrow
of the Government of the United States by force or violence.

. Appeals shall be addressed to the Human Resources Director for the Board. The Human
Resources Director shall forward a copy to the appointing authority concerned and the
appeal shall immediately be forwarded to the Board by the Human Resources Director.

. The Board thereupon shall set a date for a hearing of the charges, not less than five (5)
nor more than fifteen (15) days after notification of such discharge, reduction or
suspension of the employee has been served.

. All hearings shall be informal énd shall not be subject to any technical rules or order or
evidence except such as the Mayor may establish.

. Unless incapacitated, the appellant shall appear personally and may not be excused from
answering questions and supplying information. The appointing authority and the
appellant may elect to have legal counsel or anyone they designate appear in their behalf
at such a hearing. However, the Town shall not assume responsibility for payment to any
counsel appearing in behalf of either party, except when the Corporation Counsel of the
Town of any of his/her staff is called upon by the appointing authority, and this shall not
affect the payment of his/her regular salary.

. Hearings involving several appellants having a common issue may be considered jointly
or individually, at the discretion of the Board.

. Unless incapacitated, failure of the appellant to appear at the hearing shall be deemed a
withdrawal of his/her appeal and the action of the appointing authority shall be final.

If the Board finds that the action appealed by the employee was taken by the appointing
authority without just cause or because of hisfher race, creed, or color, or because of
his/her political, religious, or union opinions or affiliations, except affiliations with any
group or organization which seeks or advocates the overthrow of the Government of the
United States by force or violence, such employee shall be reinstated in his/her former
position or a position of like status and pay and shall be reimbursed for any loss of pay.

. In all cases of appeal from suspensions, demotions, and dismissals, the decision of the
Board shall be final. Copies of the Board's decision shall be made available to the
appointing authority and to the appellant.

Section 50.1: Grievance

A. Whenever any employee shall feel any grievance relative to rate of pay, hours of work,

or working conditions he/she shall report the matter to his/her Department Head. If such
Department Head cannot or will not adjust the matter to the safisfaction of the employee,
the complaint may be stated in writing, signed by the employee, and submitted to the

31



Human Resources Director. The Human Resources Director's decision shall be
submitted in writing to the employee.

B. If the Human Resources Director does not reply in writing within five (5) days of receipt
of such written complaint, or if the employee is not satisfied with the decision of the Human
Resources Director, the employee may appeal in writing to the Mayor. The Mayor shall
arrange to meet with the employee, the Department Head, Human Resources Director
and any other interested party within ten (10) days for the purpose of resolving the
dispute.

C. If such grievance is not resolved by the Mayor to the satisfaction of the employee within
ten (10) days from such meeting, the employee may, within ten (10) days thereafter,
submit the dispute to a hearing by the Personnel Appeals Board. Said Board shall hear
and act on such dispute in accordance with its rules and shall render a decision which
shall be binding on all parties.

D. If any employee has any complaint, grievance, or problem stemming from his/her
employment in the public service and wishes an informal discussion with the Human
Resources Director, he/she may inform his/her department head of the intended meeting
and contact the Human Resources Director's Office. In such a case, the employee may
decline to inform the department head as to the nature of the problem, but he/she must
be prepared to discuss it with such. person or persons in the office of the Human
Resources Director as the Human Resources Director may designate. Such conversation
between the employee and the Human Resources Director and his/her staff will be
considered confidential and will not be revealed except as the Human Resources Director
may deem to be in the best interests of the public service.

Section 50.2

Decisions rendered by the Personne! Appeals Board found by the Corporation Counsel to
conflict or be inconsistent with the provisions of the Personnel Rules and Merit System,
inclusive, shall be null and void. Any such null and voided decisions shall resuitin the Town's
position regarding such matters to be final and binding.

Section §1.1: Use of Privately Owned Automobiles for Town Business

A. Employees required to use a privately owned automobile for the conduct of Town
business shall be reimbursed once a month for all mileage driven at the rate {o be
recommended by the Mayor and approved by the Council.

B. An employee who uses a personally owned automobile for official Town business shall
maintain appropriate insurance as prescribed by the Corporation Counsel on his/her
automobile, to cover liability for personal injury and property damage.

C. All Employees who are assigned a town-owned or leased vehicle are expected to adhere
to the Town of East Hartford’s Motor Vehicle Use Policy.
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Section 52.1: Longevity

Employees hired on or after August 17, 2006 will not be eligible to receive longevity payments
unless otherwise mandated by their union contract.

Employees hired prior to August 17, 2006 shall earn longevity payments on their anniversary
date in recognition of their length of service on the following basis:

2-5 years - $170
6-8 years $230
9-13 years $260
14-19 years $290
20 years & up $330

Longevity payments are made in a lump sum to employees on the first pay period of
September. Except for discharge,. pro-rata longevity payments shall be granted to
employees in the event they terminate their employment with the Town.

Section 53.1: Retirement

Permanent employees shalt be eligible for participation in a Town retirement plan and to
elect those retirement options to which they may be eligible in accordance with the plan to
be administered by the Finance Department. Non-bargaining unit, classified employees
hired on or after January 1, 2006 will participate in the Defined Contribution Plan and is not
eligible to participate in the Defined Benefit pension plan.

Section 54.1: Insurance Benefits

The Town shall offer the following insurance benefits for all active, fuli-time Non-Bargaining
Unit Town employees and their enrolled eligible dependents. Effective July 1, 2018
employees will contribute, through a weekly pre-tax payroll deduction, 14%, of the allocated
rate of items A, B and D below.

A. High Deductible Health Plan with HSA or HRA (as applicable). Effective July 1, 2018, the
HDHP deductibles will be $1500/$3000.

Prescription Drug Coverage

Three-Tier Dental Program

c o w

Vision care rider for employee and enrolled dependents

The Town shall provide and pay for a Fifty Thousand ($50,000) Life Insurance policy for
each employee, with Accidental Death and Dismemberment coverage in the principal
sum with double indemnity in the event of accidental death. This provision shall exclude
the Mayor and Directors who are covered by separate Life Policy provisions.

m
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F. Effective July 1, 2020, A Fifty Thousand Dollar ($50,000) Life Insurance policy will be
provided for each Non-Bargaining Unit Town retiree including the Mayor and Directors
who meet the eligibility requirements as defined in Section | below.

G. The Town reserves the option to change insurance carriers from time to time, but not
more than once in any calendar year, through competitive bidding, for all insurance
henefits.

H. Current and new employees may choose not to enroll in items A, B, and D and receive a
monetary payment instead. The Town of East Hartford will offer a "Health Benefit Opt-
Qut Incentive Program.” This plan will offer employees a financial incentive to drop Town-
sponsored health insurance (excluding Dental) if they have or can get health benefits
through another plan. The other health plan must not be a Town or East Hartford Board
of Education sponsored plan.

1. Effective April 2, 2009, the payments to be made to employees who drop their Town-
sponsored health insurance plan, excluding Dental, will be as follows:

_ Payment
Coverage Type Amount
Individual - $1000
Individual plus one dependent $1500
Individual plus two or more $2000

dependents
No payment will be made for a reduction in the number of dependents. The
employee's entire contract must be canceled by the employee to qualify for payment.

2. One-quarter of the above amounts will be paid at the end of the fiscal quarter for
which the plan is canceled. Prorated payments will be made if an employee's plan
is canceled partway through a quarter. The Mayor reserves the right to reduce or
eliminate any of the above payments for any quarter due to lack of funds.

3. Employees wishing to take advantage of this option will fill out the change form
provided by their plan and the "Health Benefit Opt-Out Form," and will provide written
evidence of health insurance coverage by another plan.

4. Current employees who are eligible but are not now on a Town-sponsored insurance
plan will be qualified for this incentive upon presentation of proof of coverage by
another health insurance plan.

5. New employees who are eligible for Town coverage upon employment but choose not
to enroll will be eligible for this incentive upon presentation of written evidence of
health insurance coverage by another plan. Prorated payments will be made to new
employees if they begin employment partway through a quarter.

6. Employees who opt-out of their Town-sponsored plan and then find that the other

source of coverage is no longer avaitable may re-enroll in a Town plan subject to the
rules of that plan. '
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I. The term “retiree” will mean a former employee who has met the requirements of the
defined benefit retirement plan to receive Normal, Early or Disability Retirement benefits
from the Town and is receiving such benefits or a former employee who is at least 55
years old, was a contributing member of the Town's 457 Director's Deferred
Compensation plan, and who has worked for the Town for a minimum of ten years or who
has served as Mayor for three terms in office or more.

. For all employees who are eligiblé to retire before January 1, 2012: The Town shall

provide and pay for PPO insurance benefits.

1. For retirees who are eligible for Social Security Parts A & B, Supplemental coverage:
shall be provided in place of the foregoing coverage.

2. The Town shall provide and pay for PPO insurance for the refiree’s spouse under the
following conditions:

a.

b."
c.

The retiree must attain age 60 before his/her spouse will be eligible for this
coverage.

If the retiree remarries, the new spouse will not be eligible for this coverage.
The term “spouse” shall mean the retiree’s spouse who shall have been married
to and living with the employee as his/her spouse at the time of the employee's
retirement. When the retiree dies, all coverage to his/her spouse shall cease,
unless such spouse elects to continue this coverage by the deduction of 100%
of the monthly cost from their pension check.

In order for the spouse coverage to be effective, the retiree must pay to the Town
50% of the monthly cost, as determined by the Town. This contribution shall be
deducted from the retiree's monthly pension check. If such deduction is not
made continuously from the retiree’s monthly pension check commencing with
his/her 60" birthday, all coverage for the spouse shall cease and not be
reinstated.

When the retiree’s spouse reaches age 65 and enrolls in Medicare, the Town
will pay 100% of the cost for Parts A & B Supplemental coverage.

For all non-bargaining unit Defined Benefit employees, Directors and the Mayor,
who are eligible to retire after January 1, 2012:

The Town shall provide and pay for the insurance benefits listed in Section 54.1 F.

The Town shall offer the insurance benefits listed in Section 54.1 A — D under either
of the following terms:

1.

2.

Employees who retire at 55 years of age or under will pay 50% of the cost of
employee-only coverage until the retiree becomes eligible for Medicare.
Employees who retire at 56 through 59 years of age will pay 25% of the cost of
employee-only coverage until the retiree becomes eligible for Medicare.
Employees who retire at 60 through 64 years of age will pay 0% of the cost of
employee-only coverage until the retiree becomes eligible for Medicare. -
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4. For employees who retire at age 65 or clder, or retirees who become eligible for
Social Security Parts A & B, Supplemental coverage shall be provided in place of
the foregoing medical coverage.

OR

5. An Other Post Employment Benefit (OPEB) deduction of 1% of the employee’s
current base salary deducted weekly on a pre-tax basis.

To select either option, current employees must make an irevocable election by January 1,
2018 selecting either a premium share into retirement or an QPEB deduction with the
deduction beginning on July 1, 2018. New hires must make an irrevocable election within 90
days of employment.

Foi‘employees who are eligible to retire on or after January 1, 2012 and selected
the premium share option into retirement, the Town shall offer the same medical
benefits to the spouse, subject to the following:

1. Employees who retire at 55 years of age or under will pay 100% of spousal
coverage until the spouse becomes eligible for Medicare.

2. Employees who retire at 56 through 59 years of age will pay 75% of spousal
coverage until the spouse becomes eligible for Medicare.

3. Employees who retire at 80 through 64 years of age will pay 50% of spousal
coverage until the spouse becomes eligible for Medicare.

4. When the refiree’s spouse reaches age 65 and enrolls in Medicare, the Town will
pay 100% of the cost for Parts A & B Supplemental coverage.

For employees who are eligible to retire on or after July 1, 2012 and selected the
OPEB option, the Town shall offer the same medical benefits to the spouse.

Section 55.1: Promotional Procedure Public Safety Divisions (Pollce &
Fire)

Whenever a permanent vacancy occurs or is created in a promotional classification in the
Public Safety Divisions’ Bargaining Units, and an eligibility list established in accordance with
Section 55.3 is in effect for such classification, the Chief of the appropriate division may, prior
to the date when such permanent vacancy occurs or is created, request the Human
Resources Director to certify the names of the three highest earned ratings on such eligibility
lists as well as the name appearing on the top of the departmental re-employment list for that
classification. Within ten (10) days after the Human Resources Director receives either
request, he/she shall certify such names to the Chief of the appropriate division. After the
Chief receives such certification, but no earlier than the date on which such permanent
vacancy occurs or is created, said Chief shall appoint the person from the three highest
earned ratings certified to fill such permanent vacancy.
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Section 55.2:

Whenever such a permanent vacancy occurs or is created in a promotional classification in
the Public Safety Divisions’ Bargaining Units, and no eligibility list established in accordance
with Section 55.3 is in effect for such classification, the Human Resources Director may, prior
to the date when such permanent vacancy occurs or is created, conduct or cause to be
conducted a promotional examination for the purpose of establishing an eligibility list for such
classification.

Section 55.3:

Each promotional examination conducted pursuant to Section 55.2 shall be open only to
those employees of the Public Safety Divisions’ Bargaining Units who, on the date of such
examination, have the qualifications and meet the requirements set forth in the class
specifications for the classification for which the examination is being conducted. At least
fifteen (15) days in advance of the date when such an examination is scheduled to take place,
the Human Resources Director shall cause written notice of such examination to be posted
to all employees (i.e. via e-mail, Town and/or Department website, bulletin board, etc.). Such
notice shall describe the place, date and time of such examination and the qualification which
the candidates must have and the requirements which they must meet in order to qualify to
compete in such examination and, as determined by the Human Resources Director, the
passing grade or minimum rating which a candidate must achieve in such examination in
order to be placed on the eligibility list of the classification for which such examination is
being conducted. When an examination is contracted by any agency, public or private, the
minimum rating by which eligibility may be achieved shall be established by the agency
conducting the examination.

The final earned rating of each applicant competing in any promotional test shall be
determined by the weighted average of the earmned ratings on all phases of the test, according
to weights for each phase established by the Human Resources Director, in advance of the
giving of the test and published as part of the announcement of the test.

All candidates who achieve the passing grade or who meet the minimum rating in each such
examination shall be placed on the eligibility list of the classification for which the examination
is being conducted, arranged in order of final weighted ratings received. Each eligibility list,
established in accordance with the provisions of Section 55.3 shall be made available in the
Human Resources Director's Office and each candidate notified by the Human Resources
Director, in writing, concerning his/her rating in such examination and his/her place, if any,
on such eligibility list no later than ninety (90) days after the date of the examination.

Such eligibility list may not be used or considered to be in effect until it has been posted for
fifteen (15) days or until the Board of Appeals has rendered a decision, whichever comes
later.

In computing a candidate’s seniority for each examination, all service shall be included which
he/she has had in each classification that is eligible to compete in such examination.
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Section 55.4:

Within fifteen (15) days of the date when such an eligibility list is posted, any candidate in
such examination may appeal his/her grade or rating in such examination or his/her place or
position on such eligibility list, or the fact that his/her name does not appear on such eligibility
list. Such appeal shall be in writing and shall be submitted to the Personnel Appeals Board.
Said Appeals Board shall hold a hearing on such appeal within thirty days of receipt of the
appeal by the Board. The Board shall render its final decision on the appeal no later than 90
days from receipt of the appeal, provided that such 90-day pericd may be extended by -
majority vote of the Board for up to an additional 60 days. The Board’s decision shall be final
and binding, provided however, that no such decision shall conflict or be inconsistent with
the provisions of Section 55.1 through 55.8 inclusive.

Section 55.5:

Whenever an eligibility list is established in accordance with the provisions of Section 55.3
and a vacancy in the promotional classification for which such list was established is in
existence on the date that such list takes effect or may be used within ten (10) days after
such date, the Chief of the appropriate division shall request the Human Resources Director
to certify the names of the employees having the three (3) highest earned ratings on such
eligibility fist. Within ten (10) days after the Human Resources Director receives such
request, he/she shall certify such names to the Chief. Within five (5) days after the Chief
receives such certification, he/she shall appoint the person from such list certified or from the

certified re-employment list.

Section 55.6:

Within ninety (80) days of the date when this amendment to the Personnel Rules takes effect,
the Human Resources Director, after consultation with the duly authorized representative of
the Public Safety Divisions’ Bargaining Units, shall reaffirm, amend, modify or establish as
the case may be, class specifications for each classification in the Public Safety Divisions’
Bargaining Units.

Section 55.7:

For purposes of Sections 55.1 through 55.8 inclusive, the term “promotional classification in
the Public Safety Divisions’ Bargaining Units” shall mean and include all classifications which,
on the effective date of this amendment to the Personnel Rules, are covered by the collective
bargaining contracts and which have a salary range that is higher than the salary range for
the Police Officer and/or Fire Fighter classification.
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Section 55.8:

Any other provision of the Personnel Rules which is inconsistent or in conflict with Section
55.1 through 55.8 inclusive, shall not apply to employees, positions, or classifications
covered by said collective bargaining contract. '
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Section 56.1 Additional Fringe Benefits as Defined by Position

A. All Sworn Full Time Appointed Directors, the Assistant to the Mayor, Corporation
Counsel, the Police Chief, Police Deputy Chiefs, the Fire Chief and Assistant Fire
Chiefs

In addition to the benefits provided for herein and by Town Charter, the above employees,
hired into these positions on or after August 17, 2006 shall enjoy the following additional
fringe benefits: _ .

1.

5.

Salary; As defined within the salary schedule approved annually by Town Council.
The Mayor, however, shall have the discretion to implement an annual salary within
the salary range designated for the above positions.

Workweek: The workweek is a minimum of 40 hours (daily 1 hour unpaid lunch).
However, the above positions are expected to work in excess of 40 hours as
necessary to fulfilf and maintain the workload of the department. This may inciude
working evenings and/or weekends to attend meetings, heanngs budget workshops,
etc., or as deemed necessary by the Mayor.

Compensatory Time: The above positions are considered exempt salaried
professional employees under the Fair Labor Standards Act. Accordingly, these
positicns are ineligible to earn any compensatory time or overtime.

Sick Days: It is acknowledged that from time to time, sickness, family emergency,
bereavement leave or medical treatment will cause these employees to miss time
from work. When such a situation exists, the employee shall promptly notify the
Office of Mayor of such absence.

On an annual basis, the Mayor shall review the absences taken by each employee
as provided by Novatime and in the event of abuse; the Mayor shall take the
necessary administrative action, up to and including termination.

Retirement: Director's Deferred Compensation 457 Plan whereby the Town

contributes 10% and the employee contribuies 4% of salary.

Vacation: A minimum of 15 annual days of vacation effective upon initial date of

- appointment. At the Mayor's discretion, an additional 10 annual vacation days may

be granted to Directors, the Police Chief, Police Deputy Chiefs, the Fire Chief and
Assistant Fire Chiefs. Employees are eligible to accumulate up to 75 vacation days, .
payable upon separation.

7. Separation from Service: The Police Chief, Police Deputy Chiefs, the Fire Chief and

Assistant Fire Chiefs shall not be terminated without cause, as defined by Connecticut
Statute or Town of East Hartford Charter. '
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All others identified in Section 56.1 A, excluding the Mayor, who are not reappointed
or are terminated without cause shall receive salary continuation for eighteen (18)
weeks or ninety (90) days. In addition, all Directors shall continue to receive health
insurance at the Town's expense, for six (6) additional months. Directors who
voluntarily resign or are terminated for just cause are ineligible to receive the additional
benefits outlined in this section.

8. Misce_llaneous Benefits:

a.
b.

C.

Health Insurance: Refer to Section 54.1 A-D and 54.1 H.

Health Insurance for Retirees: The term “retired employee” is defined in Section
54 .1 |. For benefits, refer to Section 54.1 J.

Long Term Disability Insurance: Employees may choose to purchase Long
Term Disability Insurance through the Town's designated provider. They will
have a 90-day waiting period and will receive 80% of pre-disability earnings to a
maximum of $5,000 per month.

Life Insurance: Employees shall receive life insurance coverage at the rate of
2.5 times their total compensation to the nearest $1,000 to a maximum of
$350,000 as funded by the East Hartford Town Council.

Motor Vehicle: at the Mayor's sole discretion, the Police Chief, Police Deputy
Chiefs, Fire Chief and Assistant Fire Chiefs shall have use of a Town of East
Hartford motor vehicle provided that they follow and adhere to the Town of East
Hartford's Motor Vehicle Use Palicy. '

Training and Professional Development: In addition to the benefits provided
for herein and by Town Charter, the Chief of Police and the Fire Chief shall
receive $3,000 for Chief's travel and training account.

Dual Employment: Subject to-approval by the Mayor, Directors may be permitted
to secure other outside employment provided such employment does not interfere
with the Director's responsibility to the Town. Approval needs to be granted before
securing employment.

B. Acting Police Chief, Acting Deputy Chief

The temporary appointment of an employee to the position of Acting Police Chief or Acting
Deputy Chief from a bargaining unit position shall be subject to the terms and conditions of
employment set forth in this Section, and not Section 56.1 A. During such temporary service,
the employee also shall enjoy all of the other applicable benefits provided by these Rules
and by Town Charter.

1. Salary: As defined within the salary schedule approved annually by Town Council.
The Mayor, however, shall have the discretion to implement an annual salary within
the salary range designated for the position of Acting Police Chief or Acting Deputy
Chief. _ . :

2. Workweek: A standard workweek is 40 hours (daily 1 hour unpaid lunch). However,
an Acting Police Chief or Acting Deputy Chief shall work additional hours as
necessary to fulfill and maintain the workload of the department. This may include
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working evenings and/or weekends. to attend meetings, hearings, budget workshops,
etc., or as deemed necessary by the Mayor.

. Compensatory Time and Overtime: An Acting Police Chief or Acting Deputy Chief
is considered an exempt salaried emplioyee and is ineligible to earn any
compensatory time or overtime. An Acting Deputy Police Chief will need to account
for their use of sick days and vacation days.

. Retirement: Retirement benefits are subject to the terms and conditions of the
Retirement Plan for Full-Time Employees of the Police Department of the Town of
East Hartford. :

. Miscellaneous Benefits: An Acting Police Chief or Acting Deputy Chief will receive
the following benefits, applicable to his/her regular bargaining unit position, subject
to the terms and conditions in the current collective bargaining agreement between
the Town of East Hartford and East Hartford Police Officer's Association:

Sick Leave;

Injury Leave,

Vacation;

Funeral Leave;

Holidays;

Insurance; and

g. Flexible Spending Accounts.

L S S

. Termination of Employment: The employee shall serve in the position of Acting
Police Chief or Acting Deputy Chief at the discretion of the Mayor or Police Chief,
respectively, subject to Section 30.1(D)(3) of the Personnel Rules, and may be
removed from that temporary position at any time, for any reason, with or without
prior notice.

. Motor Vehicle: At the Mayor's sole discretion, an Acting Police Chief or Acting
Deputy Chief may have use of a Town of East Hartford motor vehicle provided that
they comply with the Town of East Hartford’s Motor Vehicle Use Policy.

C. Acting Fire Chief, Acting Assistant Fire Chief

The temporary appointment of an employee to the position of Acting Fire Chief or Acting
Assistant Fire Chief from a bargaining unit position shall be subject to the terms and
conditions of employment set forth in this Section, and not Section 56.1 A. During such
temporary service, the employee also shall enjoy alt of the other applicable benefits provided
by these Rules and by Town Charter.

1. Salary: As defined within the salary schedule approved annually by Town Council.

The Mayor, however, shall have the discretion to implement an annual salary within
the salary range designated for the position of Fire Chief or Assistant Fire Chief.
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. Workweek: A standard workweek is 40 hours (daily 1 hour unpaid lunch). However,
an Acting Fire Chief or Acting Assistant Fire Chief shall work additional hours as
necessary to fulfill and maintain the workload of the department. This may include
working evenings and/or weekends to attend meetings, hearings, budget workshops,
etc., or as deemed necessary by the Mayor.

. Compensatory Time and Overtime: An Acting Fire Chief or Acting Assistant Fire
Chief is considered an exempt salaried employee and is ineligible to earmn any
compensatory time or overtime. An Acting Assistant Fire Chief will need to account
for their use of sick days and vacation days.

. Retirement: Retirement benefits are subject to the terms and conditions of the
Retirement Plan for Full-Time Employees of the Fire Department of the Town of East
Hartford.

. Miscellaneous Benefits: An Acting Fire Chief or Acting Assistant Fire Chief will
receive the following benefits, applicable to his/her regular bargaining unit position,
subject to the terms and conditions in the current collective bargaining agreement
between the Town of East Hartford and Local 1548 of the International Association
of Firefighters.

Sick Leave;

Injury Leave,

Vacation;

Funeral Leave;

Holidays;

Insurance;

Wellness Program; and
Flexible Spending Accounts.

S@rooo o

. Termination of Employment: The employee shall serve in the position of Acting
Fire Chief or Acting Assistant Fire Chief at the discretion of the Mayor or Fire Chief
respectively, subject to Section 30.1(D)(3) of the Personnel Rules, and may be
removed from that temporary position at any time, for any reason, with or without
prior notice.

. Motor Vehicle: At the Mayor's sole discretion, an Acting Fire Chief or Acting
Assistant Fire Chief may have use of a Town of East Hartford motor vehicle provided
that they comply with the Town of East Hartford's Motor Vehicle Use Policy.
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 13, 2021

TO: Richard F. Kehoe, Chair 6/\/_

FROM: Mayor Marcia A. L_ecle‘rc

RE: REFERRAL: Town Council Project Appropriation

In August of 2020, the Town Council approved a resolution for the November of 2020 ballot for the
appropriation for $10 million for the planning, design, acquisition, reconstruction and equipping of
improvements to Town Buildings. The resolution required the Town Council's approval for expenditure
of appropriated funds that were approved by voters.

Currently, there are two projects that need the Council’s approval:

» Department of Public Works Facility Feasibility Study and Improvements Analysis in the amount
of $250,000

¢ Improvements to Bicentennial Square Park in the amount of $22,000.

Please place this item on the Town Council agenda for the October 1%, 2021 meeting.

C: L. Trzetziak, Finance Director
J. Lawlor, Public Works Director



MEMORANDUM

DATE: October 13, 2021

TO: Marcia A. Leclerc, Mayor

FROM: ' Linda M. Trzetziak, Director‘of Finance

TELEPHONE: (860} 291-7246 |

RE: Town Council Project Appropriation - 2020 Town Buildings Bond

In August 2020, the Town Council approved the resolution for the November 2020 ballot for
$10 million for the planning, design, acquisition, reconstruction and equipping of
improvements to Town Buildings. The voters approved the appropriation.

The resolution required Town Council approval of the expenditure of such appropriated
funds. - ' '

At this time there are two projects for which we are asking approval and authorization to
proceed:

Department of Public Works Facility Feasibility Study and Improvements Analysis:

This project will review existing DPW works sites and facilities, organizational information,
vehicle and equipment lists, emergency operation plans, strategic plans and snow/ice
operations plans. Programming sketches for each major functional space in a new facility will
be prepared. Additionally, a Facility Space Matrix which details each space required for the
facility will also be prepared. The project will also include building and site planning concept
design with preliminary design documents and surveys, along with preparation of a total
project budget. Cost:  $250,000

Improvements to Bicentennial Square Park:

This project will prepare a site investigation/survey and conceptual plan for park
improvements. , Cost: $ 22,000

Should you have any questions or problems on the aforementioned, please feel free to contact
me.



TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 13, 2021

TO: Richard F. Kehoe, Chair

FROM: Mayor Marcia A. Leclerc‘.&/‘

RE: REFERRAL: New Equipment Funding

The East Hartford Public Works Department is requesting an allocation of $1,512,000 from the Capital
and Non-Recurring Fund to fund six new trucks to add to their fieet and replace aging vehicles.

Please place this item on the Town Council agenda for October 19, 2021.

C: L. Trzetziak, Finance Director
J. Lawlor, Public Works Director



RESOLUTION TO ADD A PROJECT TO THE TOWN’S 5-YEAR CAPITAL
IMPROVEMENT PLAN AND TO AUTHORIZE AN APPROPRIATION

WHEREAS, the Town of East Hartford has identified that the replacement of six 6-wheel
dump trucks as a priority of the Town’s Public Works Department; and

WHEREAS, the Town of East Hartford has received $2,632,453 in bond sale premium
proceeds;

THEREFORE BE IT RESOLVED, that the East Hartford Town Council does hereby approve
the following items:

1. The addition by resolution to the Town’s 5-Year Capital Improvement Plan, the
purchase of six 6-wheel dump trucks at estimated total cost of $1,512,000,

2. The appropriation of $1,512,000 in the Town’s Capital and Non-Recurring Reserve Fund
to be utilized for these purchases,

3. The funding source will be the bond sale premium received in August 2021.

I, Angela Attenello, Clerk of the Town Council of the Town of East Hartford, certify that the
above resolution was approved at a meeting of the Town Council held on October 19, 2021.

Angela Attenello, Clerk of the Town Council

Funds certified as unobligated and available:

Signed: Dated:
Marcia A. Leclerc, Mayor

ngned: Dated:
Linda M. Trzetziak, Director of Finance




MEMOMORANDUM

TO: Marcia Leclerc, Mayor

FROM: John P. Lawlor, Jr., Director of Public Works
IDATE: Octbber 13,2021

CC: Lind Trzetziak, Director of Finance

RE: New Equipment Funding

The Department respectfully requests your consideration of the acquisition of six new six-wheel dump trucks, each
with plow, in-body sander and leaf-box. ‘

Currently we have twenty plow routes but only have fourteen (6-wheel or larger) trucks with which to plow. Of the
fourteen trucks two are well beyond their lifecycle and will be retired from service leaving the town with a need for
eight new plow trucks. The trucks to be retired are circa 2004.

Two new trucks are already funded in the most recent CIP and those trucks are in production. We anticipate arrival of
those trucks approximately February of 2022; leaving a need for six trucks to fill all routes.

Therefore, I am seeking six (6) new trucks with this request.

Historically we have spent $30,000 to $125,000 per year to employ outside contractors to fill the gaps due to our lack
of equipment. In addition to this contractor cost, Public Works incurs costs for administrative oversight and tandem
operations raising costs to $45,000 to $187,000 per year. The acquisition and fulfillment of six new trucks will
decrease our dependency on outside contractors and will enable us to utilize our employees and equipment to cover all
twenty routes. Anticipated time to fill the order for the trucks is estimated to be up to eight months.

Attached please find a listing of present plow truck stock. The cost of the requested six (6-wheel or larger) trucks is
$1,512,000.



Public Works Fleet Manager’s Recommended Plow Truck Replacement ScheduIAe

| | | | | | | |

Ten Wheel Dump {Heavy)

Unit Year Make Model Condition | Division

i 1057 2020 Freightliner | 114 SD Good Street
2 1040 2016 Freightliner | 114 SD Good Street
3 1093 2012 International | 7400 Fair Street
4 1078 2011 International | 7400 Poor Street
S* 1056 2004 international | 7400 Poor Street
Six Wheel Dump (Heavy)

6 1036 2020 Freightliner | 114 SD Good Street
7 1051 2020 Freightliner | 114 SD Good Street
8 1035 2020 Freightliner | 114 SD Good Street
9 1025 2019 Freightliner | 114 SD Fair Street
10 1031 2018 Freightliner | 114 SD Fair Street
11 1030 2016 Freightliner | 114 SD Fair Street
12 1076 2011 International | 7400 Poor Street
13 1074 2009 International | 7400 4X4 Poor Street
14* 1053 2006 International | 7400 Poor Street
15 Required Street
16 Required Street
17 Required Street
18 Required Street
19 Required Street
20 Required Street

e Awaiting delivery of replacement truck from 2021 CIP



MEMORANDUM

DATE: Qctober 13, 2021
TO: Marcia A. Leclerc, Mayor
FROM: Linda M. Trzetziak, Director of Finance

TELEPHONE:  (860)291-7246

RE: Capital Improvement Plan Resolution and Appropriation

In August 2021, the Town of East Hartford received a bond sale premium of $2,632,453 from
the sale of general obligation bonds of $20 million.

Given the need for six Public Works 6-wheel dump trucks and attachments to complete the
fleet, I recommend that the Town Council allocate $1,512,000 of that $2.6 million to the Town
Capital and Non-Recurring Reserve Fund.

The following resolution will add the six trucks to the Town’s 5-Year Capital Improvement
Plan, will establish the appropriation to purchase the vehicles, and will authorize this portion
of the bond premium to be used for this capital purchase.

I recommend approval of these actions.

Accordingly, please forward these documents along to the Town Council for action at the
October 19t meeting.

Should you have any questions or problems, please feel free to let me know. Thank you.



TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 14, 2021

TO: " Richard F. Kehoe, Chair

FROM: Mayor Marcia A. Leclerc&"/

RE: BID WAIVER: Current Energy Solutions, LLC

The Town is working with Everscurce and their approved contractor, Current Energy Solutions, LLC, to
commence an energy efficiency project at the Community Cultural Center. To perform these upgrades,
the Town is eligible for a minimum of $52,400.70C in incentives. Eversource would advance the remaining
funding under a 48-month, no-interest loan. The Town needs to executive a letter of intent prior to
November 5, 2021, to lock in the incentive.

Therefore, we request that a bid waiver be granted under the Town of East Hartford’s Code of
Ordinances Section 10-7(c) and 10-12 to authorize the Mayor to execute a letter of agreement, loan
agreement, a contract and associated documents to move forward with the project.

Please place this information on the Town Council agenda for the October 19", 2021 meeting. |
recommend that the Town Council approve the bid waiver as submitted.

C: J. Lawlor, Director of Public Works
R. Gentite, Assistant Corporation Counsel



OFFICE OF CORPORATION COUNSEL

Date October 13, 2021

To : Mayor Marcia A. Leclerc

Cc : John Lawlor

Ffrom Richard Gentii@{:’_’/
Re : Waiver of bidding requirements

Eversource and the Town have discussed commencing an energy efficiency project at the
Community Cultural Center (“CCC”). Current Energy Solutions, LLC, an Eversource approved
contractor, will implement the project. The project will include a number of critical lighting, and
associated component, upgrades to both the Town facilities, and the private apartments,
located at the CCC.

A series of unique opportunities exist ‘with respect to the funding of the projects. First, the
Town would be eligible to receive a minimum of $52,400.70 as an incentive to perform the |
upgrades (this amount may increase to $64,045.30 depending upon timing of the project and
further negotiations). The Town would apply this incentive towards the cost of the project
(currently estimated to be $143,161.35). Second, Eversource would advance the remainder of
the funding for the project under a 48 month, no interest loan. It is anticipated that cos

savings from the upgrades would then fund the debt service under the loan. '

Time is tight, and the Town needs to execute a letter of intent prior to November 5, 2021 to
lock in the incentive. To allow the execution of the letter of intent, loan agreement and
associated documents with Eversource, and the execution of necessary contracts with Current
Energy Solutions, LLL, | would ask that the Town Council waive bidding requirements with
respect to this project. The following motion may be considered:

Move: That the Town Council waive the bidding requirements of Sections 10-7 and 10-12 of
the Code of Ordinances, and authorize the Mayor to execute a letter of agreement, loan
agreement, and related documents with Eversource, as well as a contract and associated
documents with Current Energy Solutions, LLC, or its affiliated entities, with respect to energy
upgrades at the Community Cultural Center, the waiver being in the best interests of the Town
as these energy upgrades are a responsible step for the Town to take to decrease its energy use
and can be undertaken at little or no cost to the Town.



107 Seiden Streel, Berlin, CT 06037

EVERSSURCE |

PO Box 270
Hartford, CT 06141.02701
{860) 665-5000

July 6, 2021

Joc Salamone

0

Town Of East Hartford
50 Chapiman Place

lzast Hartford, CT 06108

Reference:  Project # CT2(-556532
East Hartford Community Cultural Center
Last Hartford, CT

Dear Joe Salamone:

Congratulations on choosing to make your business energy-efficient. Eversource is pleased 10 present you with the
details of your energy incentive for the upcoming projcet at your East Ilartford, CT facility.

Should you decide to move forward with the project as submitted, you are eligible for a finaneial incentive of
$64,045.30, '

This packet includes the following documents:

Energy Efficiency Services Letter of Agreement — Please review the document, sign and return 1o my attention at the
cmail noted below. To reserve your incentive as stated, return the signed Agreement within 30 days of the date above.

Standard Terms and Conditions - In order to claim your incentive, you wilt need to agree 10 these terms,

Exhibit A — The upgrades included in your project are outlined here. Information includes the energy and dollar
savings estimated for each individual measure,

W-9 Form -~ This form is necessary to process your incentive payment. Submit this completed form with your Energy
Efficicney Scrvices Apreement

If you have any questions regarding this letier or the documents contained in the packet, please contact me at (860) 665-
4781,

Sincerely:
;@, 7
Bryan Parsens
Energy Llliciency Consultant
Energy Efficiency
Bryan.Parsonsi¢t:eversource.com
2021 V1



Savings Arc Essential Incentive Summary
Eversource
East Hartford Community Cultural Center
Project # CT21-556532

In an ctfort to support our valued customers and workforee, we are introducing new *Savings are Essential® incentives to
stimulate additional demand in the market. These incentives arc aimed at making customer decisions casier. while improving
their operating costs quickly without having to concern themselves about leng-term financial ambiguity.

All measures must be installed prior to November 5, 2021 in entirety in order for total incentive to be paid. It changes are made
or not all measures arc installed, the ‘savings are essential’ incentive will be recalculated based on the final scope of work instalied
by November 3, 2021. The final incentive cannot exceed the incentive listed below. All measures not instaticd by November 5,
2021, will not cligible for the *savings arc cssential' incentive listed below and will default to the amount outlined in the
accompanying Exhibit A's in this LOA.

Incentive Summary

Original 2021 Incentive Added Incentive NEW "Savings Are Essential

Incentive

$52,400.70 S11,644.60 $64,045.30
Savings Summary
Annual Electric Annual Gas
T fect C J— . . .
otal Project Cost KWh Savings CCF Savings Tota! Electric [ncenlng Total Gas Incentive
$143,161.35 116,446 - $64,045.30 $0.00

Please sign this incentive summary and return it to Eversource as soon as possible. This agreement shall be valid only it aceepied
by Participant and a counicr-signed copy is returned to Eversource within thirty (30) days from the dale of this agicement.

Agreemeni accepicd by:

Customer Daie

Daved Daéw,;}’

71621

David Dobratz ' Date
Supervisor - Energy Elficiency, C&l1



Town Of East Hartford

EVERS=URCE CT21-556532

07/06/2021

Energy Efficiency Services
LETTER OF AGREEMENT

To encourage energy efficiency, The Comnecticut Light and Power Company, doing business as Eversource (herinafier the
“Company™), in its capacity as administrator of the Connecticut Luergy Efficiency Fund (hereinafier, “Eneruy Efficiency Fund™), is
pleased to ofler Town OF East Hartford (hereinafier, the “Panticipant™) Energy Lliciency Services in connection with their facility
located at 50 Chapman Place , East Hartford, CT. If planning to proceed with this project, please counter-sign and return one original
of this Letter of Agrecmen {hereinafier, “LOA"} within 30 calendar days of the dale of the authorized Company signature. If not
returned within 30 caiendar days. the Company retains the option to modily of cancel this LOA without notification. By counter-
signing and retuming the LOA to the Company within the specified timeframe, the Panticipant is subject to the lolowing terms and
conditions:

b The attached Energy Efficiency Scrvi;:es Standard Terms and Conditions, and the Exhibit(s) are part of this LOA. 1n the event
of a confliet between this LOA and the Standard Terms and Conditions, this LOA controls,

To be cligible for an incentive paymen, the Panicipant shall ensure the installed Energy Efficiency Measures ("EEMs™ or

“measures™) coniply with the requirements listed in the Exhibit(s) and verily the EEMs perform in their intended manner,

3. To be eligible for an incentive payment. all EEMs must be installed by the Partieipant and accepted by both the Participant and
the Company by November 5. 2021. Faiture of Participant to instail alt EEMs as deseribed and shown in the attached Exhibits
by November 5, 2021 may disqualify Participant from receiving an incentive payment.

4. As administrator of the Energy Efficiency Fund. the Cornpany agrees to pay incentives for all EEMs that comply with the terms
and criteria specified in the Exhibii(s). The incentive paid for each measure will not exceed the amount lisied for the measure in
the Exhibit(s) unfess the measure description allows for such thanges. The total incentive for all measures as listed in the
"Exhibit{s} is $64,045.30.

3. Payment will be made te Current Energy Solutions, 165 Saybroek Road , Middletown, CT 06457,

i~

6. The Panicipant is not obligated to install any of the EEMs referred to in this LOA, and at any time may decide to forego the
incentive payments lor one or more measures, '

7. This LOA shall be signed by a representative of the Company, and counter-signed and returned lo the Company by the
Panicipant before any EEMs are installed. No payment shall be made for EEMs not listed in the Exhibiys), or for EEMs
installed before this LOA is counter-signed and returned 10 Eversource by the Panicipant unless authorized by the Company.

8. The Participant may propese changes to the scope of this LOA by giving written notice to the Company. Without prior written
approval by the Company, the Company may not recognize any changes implemented by the Panicipant.

9. Ifthe Participant agrees to the attached Standard Terms and Conditions of this Ietier of Agreement. please sign below and return
ta: '

Bryan Parsons

Energy Elficiency Consuitant

Eversource

PO Box 270

Hartlord, CT 06141

Daved D&émﬂ}

Signawre of Company Ofiicial Signature of Participant Ofticial

David Dobratz
Natne {Print) Name (Print}

Supervisor, C&I

Title of Company Official Titke of Participant Official
776121
Date Date

2021 V1



Exhibit A
East Hartford Communiiy Caltural Center
Energy Efficiency Services Project #: C121-556332
Juls 6, 2024

A, The Participant will submit documents for review as reyuired The Company will revien constiuction documents to Tacilitate tse
verfication of conformanee with the gacregy eificieney improvement measuses detaled.

B. The listing of a specific manutieturer in this Contract does not represent an endorsement of a specilic preduct by the Company
Listed manuficlurens are those mopased by the Partivipant in their application The Panicipant nury substitute an cquivalent produet,
which will produce equal or groater energy savings than the produes originally proposwd. with the appresit) of e Company.

Measure 1 of | : New andfor Retrofit Lighting and/or Lighting Occupancy Controls

Instalkation of new and or retrofit ighting fxtures as proposed o attached profeel seope and summarized below. The Hixiures lamps

shall comply with Eversuurce LED reyuirements. 11 LED lightiag does net meet Eversource LED reguircments at time of
inspection then incentive shall be recaleulated, :

Approximate Hoor area alfeeted by Sxtaretknnp retrefits fsquare feel) 80,000
Basie description ol arcus besng altected Olfice {Generud Oftwe Types)
Number of existing fixtures lanps affected: 827
Number of Stundurd Bxtures famps to be instatled: \]
Number of Enhanced Performance fixtures o be instatled. 147
Number of Figh Performance fixtures w be installed: |
Number of fixturestlamps to be controlled by Oceupancy Sensurs: ’ 501
Number o fixtures/lamps 1o be controlled by Daylight Hirvesting Sensors : 0
Estimated Installed Cost of Standard Tixtures Tamps: $0.00
Estimated Installed Cost of Enhanced Perfonnance Fixiures: S143.161 35
Estimated Instatted Cost ot High Perfonnance fixtures ’ 3000
Estimate lnstalted Cost uf Non-Eligible fixiuresflamps $000
Total Estimated Instatied Cost S143,161 35
Total Estimated Incentive 552,400.70

If upon final inspection, there are any changes to the measure, the incentive will be recaleulized based on instatlod equipment and the Conspany ‘s

review of iwmized invoices. Al its discretion, the Company may it the meentine 1o the amount stated in this Fxhibit A for this nreasure
Therefore. the Company advises that the Panticipaat or the Particepant's design profissional propose in wrifing any signilicant changes to this
measure 1o lhe Company at the eashest possible puint in lime for review, evaluatan and approvat in accordance with this LOA.

Estimated Measure Incentive Breakdown Estimated Electrical Savings
tnstallation and Additional, S52400.70 Demaud kW Energy k¥h '
Mcasure Veritication (100%)* Suinmer 3142 Annuak 116,446
Total $52.400.70 Winter 21.59 Lifctime 1.461.825

*Measure Verification: The Panicipant or the Participant's design professional shall signity that they have ssisficd themselves tha all installed
controls are pecforming as intended.

1. Verification that all the correct equipment andor systems are being controlled

2. Venlication of correet system installation. The system shall be defined as any sensors and 2l the lighting fixtures andéor other equpment
(fans, dampers, cie.} that it conirols,

Ventication that all sensors and control devices are ealibrated.

Venlication that the system automanically functions as intended with all detined delays.

Ventfication that operation ind maintenunve manuals hate heen provided

Venlication that the Pasticipant’s representative and ‘or aperator has been insicucted 1n the preper operalion and naintenance of the
cyupment

e v

o

Panicipant or Pariicipang's Design Protessional's

sgnature (At lime of inspection} Date

Regarding Lmeas Tabe LLD Poeducts Custoneers shoudd 1evien each Dghtg technolowy s wstalkssan and iaotcnancs requirenicnts caretilly Some Juseas £ 113
praducts are NOT bachuards comgasble ta aceommodate fluveescent Jamps of other LED whe producis aficr the retrofit Please frellow ail smanufietatern
spestficattons when inwalling amd nsuntamang equipment to ensure proper perfonnance, function and sabety. 1 os LI D mear Tube Repliceinent Lamp produst
designs by varwus manufacturers 2ec mechanically imterhangeable sud wighze culshiny fruorescent fup end connectors 1o supply power o tie liaps Floweser. mans
wlthese FED prodects are pot ehectrwally mterchangeable we Guorescent anps or ather T EDY ube products As o resell, atentensnce persoanct should foltow alt
manifacters matailanon and mamtenance guzdelaes and e tmed wehen salewse 250 T ED Luwear Tube Replacenienc Lanspe are requaredd to be 1 ndersiies s
Faboratory 1114 13 Boted - Retrofit proshucts il reguire rewinmg reteofit o asistiog lamumasre Bidures nast abso aweet UL 18980 Clisstlioaton As stch, Hae
products tequrs Bvtare setvakis i avestdence wialt manuiacies s wstallanen csiucvons whah ine fudes placemunt ab warming neark s on eack lunumase Bsne m
accordance with UL 1390 Please ensure that the Labehs are msiadled snd seantaingd tor the Wi of ihe prodoct pPleace contags che [ED product s mmialher o
wanulfaciuree sk guesnens wih specitic product guestims

Tle anstallotion of aftermarkes ressstors it [ 1 hghtng products oo aon allos od
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Name of Borrower; i

e .
i Prncipal Place of Business:
l-...,..A‘ e st e e
i

, Project Name:

A R N

I Projecl Number: i

Section 1 Loan Agreement

THIS LOAMN AGREEMENT: (the "Agreement’) is by and between the Connechicul Light and Power Campany. do:ng business as Eversource Energy
{ Eversource’). 107 Selden Sireet, Berlin. Connecticul 068037, 1n its tapacity as manager of the Connecticut Energy Ef‘ciency Fund {CEEF ) and
(Borrower} Eversource and Borrower are each ndividually referred 10 as a Parly’ or colfectively as Parties” in this Agreement This Agreement
consists of a customer application, a loar agreement, executive summary leller and a customer assessment

WHEREAS:

a Borrower desires to parlicipate in the Murncipat { Municpal ) Program offered by Eversource.

b Barrower desires o receive an incentive from the Municipal Program { Municipal Program incentive ) 1o assist wiih the cost of instaliation of energy
efficiency products or services al Borrawer's facility as more fully described in the Customer Application Agreement

¢ Borrower has selected a contraclor to perform the instailation of the Energy Efficiency Project from Eversource’s list of pre-approved conlractors
{Conlraclor);

d Borrower desires to obtain financing for the Energy Efficiency Project. and
e Eversource agrees lo provide financing lo the Borrower in accordance with s Agreement

THEREFORE. in consideratian of the foregoing and the mutual benefits ard deinments described heren Ihe Parties acknowtedge ther undersiandrnc_}s
as follows:

1. Lean:

a Borrower agrees tonstal the Energy Efficiency Project in accordance with the Cuslomer Applcaton Agreement Executive Summary Lelter and
Cuslomer Assessment

b. Berrower or Borrower's Conltraclor wali provide Eversource with writlen not-fication of the completion of installation of the Energy Effictency Project
c. Eversource may perform a posl installation inspection and verification of the Energy Efficiency Project.

d. Upon completion of Section 1 {a} through {c) and execul:an of s Agreement Eversource agrees to advance 10 thie Borrower s Contracto: the
full amount agreed upon by the Bosrower and the Conlracior for compielion of the Enargy Efficiency Project (Total Energy Efficiency Project Cost')
. Borower agrees 10 pay to Eversource the Total Energy Efficiency Project Cost ruinus the Mun-cipal Program Incentive {Loan Amount’) as set
forih in Section 2.

2, Payment:

a. Borrower promises to pay to the order of Evarsource in accordance with the lerms of this Agreement {3e¢ Sechon 2)

b. Borrower agrees and undersiands thal the Loan Amount and the Monthly Paymeant wili appear on either Borrower s monthly electric bill as a separate
line item or a separale bilt from Lhe ubihly company entitted C&LM Loan Manthiy Fee .

c. Borrower agrees and undersiands the Monihly Payment 1§ payable according to the terms staled on Borrower's bilt which includes a one {1%)
percent late feesf the Monthly Payment 1s nol paid in full by the specified due daie

¢. Borrower agrees and understands that the frs5¢ Monthly Payment will be due on the { rst bill upon which il appears following lhe execution of this
Agreement,

3. Interest: Borrower undecstands that interest wil not be appiied under this Agreement

4. Default: Borrower agress and underslands that the accurrence of any of the follawing events shall be 3 "Defaull”

a. The nonpayment when due of any paymen! hereunder

b. Borrower becomes insalvent or shall suffer or consent 1o or apply for the appointment of a receiver, lrustee custod:an or hquidator of Hscl or any of #s
properly or shall fail to pay its debls when they become due or shall make a general assignment for the benefit of creditors or any pelition be filed by or
against the Borrower under any provision or any bankruplcy or insolvency statute )

¢. The reorganization, dissolution merger. consohdalion, hguidahon, sale of assets o equity interesls in Borrower

d. Any stalement of documenl {including Cuslomer Application Agreemant Executive Summary Lelter or Custorner Assessment) provided by Borrower
or its Contractar te Eversource in connection vath this Agreement or any representalion or wasranly made by Borrower or its Coniractor under this
Agreement shall prove to be incorrect false. or misleading in any material respect when furnished or made

. The dealh of any indw dual Borrower or grasartar.

5. Gure for Default for Borrower's Failure to Make Timely Payments: In case of Defaull due sciely to Borrower's farlure to make bmely payment as
called for in this Ageeement. Berrawer may cure said Cefaus by making fuft payrent of any Menthiy Paymenis overdue under th's Agreement mclud:ng
any fees, as described in Secton 6 below .

Municipal Loan Agreement ' ‘ ' B



EVERSSURCE

Customer Nal‘l"le:
Project Name: CT2

6 Late Payment Fees: Borrower agrees and undersiands thal if tne Month'y Paymeni stated on Borrower's bill 1s not paid in {uli by the specified
due date, a one percent late lee will be applied

T. Acceleration:

2 Borrower agrees and understands that in the instance of Gefault under Section 4. upon ffleen {15} days writlen notice (o Borrawer from Eversource
the entire Loan Amounl {including any fees) wil be due and payable immed:ately

b. Borrower agrees and underslands that in the case ot Default under section 4(b). acceleration 1s automalic.

8. Eversource’s Legal Remedies:

a. Borrower agrees and understands that upon Default, Eversource will pursue any and all legal remed:es. including, but not limited to collections action
b Berrower agrees and understands thal in the instance of Defaull Borower is responsible for ail collection-related costs, including but not fimmited lo
attorneys fees and cowst costs.

9 Joint and Soveral Liability: Borrower agrees and understands that if there is more than one Borrower, each Borrower shall be jointly and
severally habte for the balance.

10. Independent Contractor: Borrowet agrees and underslands thal Coniraclor ts an independent contracter and is not affiliated in any way
with Eversource or its affilates or wilh the State of Conneclicut or any of its reguialory bodres in any capacily,

1. Warranties: Bosrower agrees and understands that Eversource is not afiiliated with the Conlracior, is not involved in the construclion or installation
of the Energy Elficiency Project makes no watranties. expressed or implied regarding the Municipal Program Projeci and any par of the construction or
msiallation thereof. :

12. Tax Liability: Borrower agrees and undesstands Lhat Eversource 1s not responsible for any tax liability, if any, imposed on Borrower as a resuli of
Bosrower’s pariicipalion in the Municipal Program and that Borrower has consufter with its own tax counsel as 1o any tax effect

13. Energy Savings:

a Borrower agrees and understands 1hat Eversource does not warranty hat the Borrower's actual savings wilt oceur al he levet projected n the
Execulive Summary Letter and Cusiomer Assess:nent prepared by Contractor for Borrower and furthar agrees that energy eficiency construction
involves {zclors thal are impossible lo predict such as changes in facility usage, operating hours, equipment. weather, or many other faciors which may
impact the Borrower's fulure electric energy use or cos| BORROWER ACKNOWLEDGES THAT THE ACTUAL ELECTRICAL ENERGY SAVINGS
MAY BE LESS THAN THE SUM ADVANCED FOR THE ENERGY EFFICIENCY PROJECT PURSUANT TO THIS AGREEMENT.

b Customer, Paricipant. and Contractar/Arranger acknowledge and agree thal any and all paymenls, benefts andlor credits associated with or
appicable {o any Eversource cuslomer's participalion in the program that 1s he subject of this Agreement in connection with the 150 New England. Inc
Forward Capacity Market (FCM') or any currently existing or successor or replacement markets {including, but not limited 10, any and all transitional
FCM credits or paymenls or any and all other capacity-refated credils. payments andior benefils for which such customer is eligible} sha't be deemed as
and form capacily payments, credils andfor benefits of Eversource as apphcable. Cuslomer. Participant. and Conlractor/Arranges hereby assign to
Eversource as applicable. all of their right. title and interest in and o any and all such capacity payments. credits andfor benelits and shall take any and
all aclion, including executing and dalivering any and all documenis andfor instruments. as requested by Eversource, as applicable. lo evidence the
same. FCM means the markel for procuring capacity pursuant to ISO-ME Tariff, FERC Electsic Tariff Mo. 3. Secton Il Market Rule 1. Section 13, any
macificalions lo the FCM, or any successor of replacement markelfcapacity procurement process. In accordance with the Depanment of Public Utitily
Control's {DPUCs’} Seplember 29, 2008 decision in Dacket Mo 05-07-19REQ!, DPUC Proceeding o Develop a New Distributed Reésources Porfola
Standard {Class Hl) — 2007 Rewisions, (as supplemented by the Cepartment February 11, 2010 decis on 1n Docket No.

05-07-19REDZ; nesther Customer nor Participant nor Contraclor/Arranger is eligible to receive or retan any Class Hl conservation credits or any and alf
environmental ¢redils or benefils in connection with the program that is the subject of this Agreement and Conltractor hereby acknowledges and agrees
to the same. Conlractor furlher acknowledges and agrees that suich credits shail be retained by Eversource for Lhe benefit of its customers through the
CEEF. The Cuslomer. Participant, and Contractor/Arranger agrees o execute any and all documents andfor insiruments as requested by CEEF
Manager to evidence such assignment. In the event thal the DPUC amends or modifies the allocation of Class Il censervation credits as ceflected in ils
September 29, 2008 decision. then the abiocation of such credis utdized by Eversource Ettective Daie of shall be he allocation in effect (per the
applicable DPUC decision) on ine Agreement and/or Letter of Agreement

14. EEimination and/or Reduction of CEEF: Eversource Customer agrees and understands that payment under this Agreement derives from the
Municipal Program, which while administered by Eversource is funded threugh a charge on customer bills and other sources. Cusiomer also agrees
and understands thal Eversource is and shall nol be responsible for any costs of damages incurred by Customer 1n the event that funding for eneigy
efficiency programs. including but not limited to the Municipal Program, is reduced or eliminated ty the State of Connect'cut, whether by the Governor

the Legisialure the Depanment of Public Utilty Conltrol. or pteempled or otherwise atlecied by ihe action of the [ederal gavernment of the United
States of Amexica .

15. Indemnification: Borrower shall indemnify, defend and hold harmfess Eversource. ils parent, directors officers employees and agents (including
butnat kmited Lo, its affiliates. contractors. and employees), from and against all abilities, damages losses clams. demands, suits and proceedings of
any naiure whalsoever for personal injury ¢including death) or property damages to unafiiliated third parties that anse oul of or are in any manner
connacted with the perfarmance of this Agreement, inciuding. bul not fimited 1o the wrongfu! or negligent acts or amissions of the Contractor

16. Amendment: This Agreement may be modificd or amended only by a wriling executed by the Parlies

17. Third Parties: In no event shall Ihis Agreement be deemed to gwve any rights or entillements (o any third parly including Contracior and that
this Agreement is solely for selling forth the understand ngs and obligations of the Parties,

18. Governing Law: This Agreement shall be governed and consirued in accordance with e laws of the State of Gonnecticut without regard (o
conflicts of laws principles and shall be subject (o all app!'cable laws gavernng (ne subjact matier herzsof

19. Caunterparts: This Agreement may be execuled in counterparts. each of which shalf be deemed an ongmal but ai! of which 1agether shall
constilute the same instrument.

Municipal Loan Agreement 2



EVERSZURCE

Customer Name
Project Mame CT2

20. Natices: Notices reguied by thss Agreement shalt be addressed to the ather Pady. includng the other Party s represeniative at the addresses
nated below:

With a copy to

Eversource Service Company

Legal Depariment

107 Seiden Street

Bern, CT 06037

Alln. Jenmifer Gatielte Jennifer. Galielte/@Eversgurce, com

Eversource Energy Efficiency:
Eversource

107 Selden Sureel

Bedin CT Q6037

Allenlion Thomas Martinez
Ihomas Marinez@eversource com

Any nalice. request. cansent or other communication required or authonzed under this Agreement 10 be given by one Party {o the cther Parties shalt be
in variting. it shall either be personally delivered. or maited, return receipt requestad, or by overmghl carrier Any such nolice, requesi, consent or other
communicaticn shall be deemed 10 be giveri when delivered. Routine communications concerning the Agreement or other matlers as expressly agreed
1o by the Parties shall be exernpl from (he requirements of Section 20 and may be made in any manner agreed (o by the Parties

21. Complete Agreement’ This Agreement shall constitule the complete agreemen! betwean the Parties All prior communications, whelher orat or
wrilten. shall be superseded by the Agraement and shali not bind the Padies. No change lo the Agreement shall be binding upon the Parlies uniess
made in wriling and signed by both Parties.

Municipal Loan Agreement ’ 3



EVERSSURCE

Customer Name;
Project Name CT

Section 2

: Project Name i Project Nymber
ﬁ T
| Kame of Borrawer Principal Ptace of Businass

Total Project Cost : Incentive . Monthly Payment | No. of Months . Balance f Buydown'

L8 ‘5 I's LS : s

i
]
i

‘ Loan Amount

Please note If the Borrower sells the business, and there 1s a remaining batance on the foan the Borrower vl continue o be respongsrbte for the Jean
unless this loan is specifically referenced m the purchase and sate agreement, and the purchaser has specifically agreed lo assume the remaining
balance of lus lpan Please contaci Eversource for more information

8y my signature befow, [ certify that | have read, understand and agreed to the terms of this agreement.

¢ Gustamor Unfinanced

Signalure of Authorized Representalive of Borrowaer Signature ol Autharized Represantative of Contraclor

Name of Customer {print) . Name of Signer {print)

Date of Signature Date of Signature

Customar Titde {print) Titla of Signer {print}

Federal Tax 1D or Social Securily Numbar F-edaral Tax 1D or Social Security Number :
Service Sireet Address Contracter Street Address

Service City, State & Zip Cade City, Sfate & Zip Code

Billing Street Address Contractor Phane Number :

Billing City. State & 2ip Code

Contractor verified customer's ID

— Please indicate Billing Praference below (required):
Customer Electric Billing Account Rumber

t: Include Loan on Monthly Electric Bill
f1  Bilt Separalely

Customer Email Address

Accepted Eversource:

Autherized Eversource Representative Signature Date

Print Mame . Tidle

‘Customer unfinanced balance 1o be paid al completion of project

Municipai Loan Agreement




TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 12, 2021

TO: Richard F. Kehoe, Chair

FROM: Mayor Marcia A. LecIerZeM'f

RE: RESOLUTION: “Click It or Ticket” Grant

The East Hartford Police Department is once again eligible to apply for funds from the State Department
of Transportation through the “Click It or Ticket” Grant Program.

The town intends to apply for the grant, which will allow the East Hartford Police Department to once
again participate in the statewide mobilization of the “Click It or Ticket” program. The program is a key
tool in public awareness and enforcement for seat belt use. The grant amount is to be determined.
There is no local match required.

. Please place this information on the agenda for the October 159%™, 2021 meeting for approval of the
resolution as submitted.

Thank you. .
C Eileen Buckheit, Development Director

P. O'Sullivan, Grants Manager
Lt. Paul Nieves, EHPD



|, Angela M. Attenello, the duly appointed Clerk of the Town Council of the Town of East
Hartford, a corporation organized and existing under the laws of the State of
Connecticut, hereby certify that the following is a true copy of a Resolution adopted at a
meeting of the East Hartford Town Council of said corporation, duly held on the 19th
day of October, 2021.

RESOLUTION

WHEREAS, the Highway Safety Office of the state Department of Transportation (DOT)
annually provides funding for the “Click-It or Ticket” seat belt enforcement program and;

WHEREAS, the “Click-It or Ticket” enforcement campaign is a key tool in public
awareness and enforcement of safety belt use;

NOW THEREFORE LET IT BE RESOLVED; That Marcia A. Leclerc, Mayor of the
Town of East Hartford, is authorized to make application to, and execute and approve
on behalf of this corporation, any and all documents, contracts, and amendments as
may be required by the state Department of Transportation as they pertain to this “Click-
It or Ticket” program. -

AND 1 DO CERTIFY that the above resolution has not been in any way altered,
amended, or repealed, and is now in full force and effect.

IN WITNESS WHEREOF, | do hereunto set my hand and affix the corporate seal of said
Town of East Hartford the ___ day of October, 2021.

Angela M. Attenelio, Town Council Clerk



TOWN COUNCIL RESOLUTION
GRANT INFORMATION FORM

Grant Description: 2022 State DOT “Click it or Ticket” Grant

Funder: State Department of Transportation
Grant Amount: To be determined*®

Frequency: [J One time Annual [ Biennial [ Other

First year received: 013

Last 3 years received: 2021 2020 019

Funding level by year:  $11,370 $11.600 $11,500

Is alocal match required?  [J Yes X No

If yes, how much?  Not applicable

From which account? Not applicable

Grant purpose: The Click It or Ticket enforcement campaign is a key tool in public
awareness and enforcement for safety belt use.

Results achieved: Increase awareness of and compliance with state safety belt laws

Duration of grant: One Year

Status of application: Under development

Meeting attendee: Lt. Paul Neves, x7616

Comments: 2022 grant amount was not available at the time of this writing. However.
it is anticipated that the award will be in line with previous years.




GRANTS ADMINISTRATION

MEMORANDUM
TO: Mayor Marcia A. Leclerc

/
FROM: Paul O’Sullivan, Grants Manager%}z’

SUBJECT: Council Resolution for “Click It or Ticket” Grant

DATE: October 12, 2021

Attached is a draft resolution authorizing your signature of documents related to the
Town’s receipt of “Click It or Ticket” grant funds from the state Department of
Transportation (DOT).

The East Hartford Police Department intends to participate once again in the statewide
mobilization of the “Click It or Ticket” program. The Click It or Ticket enforcement
campaign is a key tool in public awareness and enforcement for safety belt use. I have
attached a fact sheet that explains the program in more detail.

Please note: while the attached information is dated 2018, it was the most current
information available on the DOT website. As a result, the mobilization dates stated in

the fact sheet do not correspond to this year’s campaign.

I respectfully request that the attached Resolution be placed on the October 19", 2021
agenda of the Town Council for their consideration.

Please contact me if you have any questions.

Attachments: as stated

Ce: Eileen Buckheit, Development Director
Lt. Paul Neves, EHPD









'TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 14, 2021

TO: Richard F. Kehoe, Chair
FROM: Mayor Marcia A. Leclerc
RE: RESOLUTION: 550 Burnside Avenue Sale

Redevelopment Agency has selected Habitat for Humanity of North Central Inc. as the redeveloper of
550 Burnside Avenue. Their plans are to build ten single-family homes.

Pursuant to Connecticut General Statutes section 8-137 of contract and purchase price, please place the
sale of 550-560 Burnside Avenue by the East Hartford Redevelopment Agency to Habitat for Humanity
of North Central Connecticut, Inc. on the Town Council agenda for October 19', 2021,

C: E. Buckheit, Development Director
R. Gentile, Assistant Corporation Counsel



e )ﬂ-@w 24,
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TO: Mayor Marcia Leclerc

FROM: Eileen Buckheit, Development Director 699

DATE: October 15, 2021

RE:. October 19, 2021 Town Council agenda item — 550 Burnside Avenue sale

| am respectfully requesting an item be placed on the October 19, 2021 Town Council agenda under new
business.

Last year, the Town, on behalf of the Redevelopment Agency (RDA), advertised a request for proposal
for two town-owned properties, 550 and 590 Burnside Avenue. RDA received the bids and requested
that Habitat for Humanity proceed to a more detailed presentation to the Agency.

On October 6™, the RDA formally voted to recommend a sale to Habitat for Humanity of North Central
Inc., in the amount of $125,000. These funds will be placed in a dedicated fund as seed money for long-

term maintenance of the homeowner’s association.

Thank you for your assistance and let me know if you have any further questions.



MEMORANDUM
OFFICE OF THE CORPORATION COUNSEL

To: Eileen Buckheit, Development Director
From: Rich Gentile, ACC
Re: Sale of 550-560 Burnside

October 15, 2021

As you know, the Redevelopment Agency has selected Hartford Area Habitat for Humanity, Inc.
(n/k/a Habitat for Humanity of North Central Connecticut, Inc.) (“Habitat”} as the redeveloper
of 550-560 Burnside Avenue. Habitat plans to build ten single- family homes on the site,
pursuant to a Common Interest Community declaration. Consideration for the sale will be
$125,000. Rather than direct payment to the Town, however, such purchase price will be set
aside in a dedicated account to be used by the redeveloper and/or the common interest
community association, to make repairs to the roadway and other common elements within
the development, and for the provision of services for property owners. This was done to
respond to concerns previously raised by the Town Council concerning the cost of upkeep of
the proposed development.

While the property to be sold is titled in the name of the East Hartford Redevelopment Agency,
pursuant to Connecticut General Statutes Section 8-137, the Town Council must approve the
sales price and form of contract prior to the Redevelopment Agency executing the contract, and
selling the property. | would recommend that the Council adopt the following to begin the
process of selling 550 Burnside Avenue to Habitat. :

MOTION By
seconded by

That pursuant to C.G.S Section 8-137, the East Hartford Town Council, approve
the sale of 550-560 Burnside Avenue by the East Hartford Redevelopment
Agency to Habitat for Humanity of North Central Connecticut, Inc. (f/k/a
Hartford Area Habitat for Humanity, Inc.), pursuant to the general terms and
conditions of the attached purchase and sale agreement, as the same may be
modified as deemed reasonable and necessary by the Office of the Corporation
Council, for the sum of $125,000, which sum will be placed in a dedicated
account to be used pursuant to the terms of the purchase and sale agreement.




interest statement: ] ) )
Your reason for being interested in Serving our Town in this capacity

Town of East Hartfo.rd
Boards and Commissions
Application

Date: O(Jt \ ]J 02l
Name: "LJ’-O\')-Q ,C\ A . CDQ};

Your name exaclly as it appears on the E. HUd. Vorer Regisiration List

od 499 Loy A0 Sdeen At zipD (%
Address: = /_)
40‘2‘73*06 ;b Email: W he Hhonel o col, Com
Home Phone: N ) ) —C l . Nj
I Ph =207 - LI G Y- '8\& ’<\° Years as an E.Hartford Resident:__/ 1-cc
Ce one; " ‘
3 y K VS I ™" QWY RO
Occupation‘}“&"""}‘ye rQ(Y et Employer: Oxf‘f‘x(énm‘;;ﬂwm%rgs QEJC chok
1 s ff\ 3 ' , \/
Formal Education/Certifications: (N ! }E\ Sc, }\ DQ S (Im.\.—l}“ﬂk et d_(',} powe. K L) S
Party Affiliation: Unafilitated 1 l Democrat E; ] Republican I l Minority Party

As it appears on the E, Hfd. Voter Registration List E J_,) BO\)S }N\ (-\ SO . g.g :
Name of board or commission you wish to serve on: . -2 T}

CM AR NN f}/ \’\G\’\'Q- M"“emﬁlﬂ %ﬂ_o\)&iwdq @U{,Aﬁ‘?iuuﬂhﬂc\

List of quiifications that you believe will be an asset to the board/commission on which you wish to serve:

Q&O\Vt \O@»\ hVa™ CBC‘DSH“’C\) /6-«\ BAVEZN ’—S% é_—gg;\_rg/

In accordance with the Boards and Commissions Appaintment Policy and Procedures Ordinances please initial your acknowledgment
of il?e following statements:

applying to serve on, and i understand that members who are absent for 30% or more of regular meetings will be presumed to have
resigned from such board or commission.

By submitting this Expression of Interest form and an
this information to the Mayor, Town Co
administrative staff

nderstand the commitment required for this appointment and have attended at least one meeting of the board/commission | am

_ ¥ accompanying resume or other information, you agree 1o the release of
uncl, the Board or Commission te which you are applying, and to al| appropriate Town

i i
Si \
[Jnature, N@‘, (/ﬂm . (j,m\y{ Date (/)Qk 1\”\ QDD 3
Please return completed and signed form BCPDSE@EaSthaﬂfOI'dCt-QOV or mail to: foun of East Haftford )
" | Office of the Mayor B
740 Main Street o
East Hartford T 06103
-For internal usa only:

Mandatary Qualifications:

Remdent_____ o







Rental Times and Fees

Rental of the East Hartford Senior Center will be on Weekends between the hours of 9:00 am and 9:00 pm.
Evening rentals available from 5:00 pm to 9:00 pm. The Senior Center is not available to rent Monday through
Friday from 8:30 am to 4:30 pm. All times of rentals are subject to change based upon Senior Center planned
events. ‘

Room & Occupancy Profit " | Non-profit Resident Out of Town
Dining Room/132 $200/hr. 5150/hr. $150/hr. $200/hr.
Media Room/98 $200/hr. $150/hr. $150/hr. $200/hr.
Dining & Media Room/230 $250/hr. $200/hr. $200/hr.. $250/hr.
Café/90 $150/hr. S100/hr. S100/hr. $150/hr.
Tech Hub/43 $100/hr. S75/hr. $75/hr. $100/hr.
Café & Tech Hub/133 $200/hr. S150/hr. $150/hr. $200/hr.
Craft Room/24 S75/hr. S50/hr. S50/hr. S75/hr.
Group Exercise Room/34 S75/hr. $50/hr. S50/hr. S75/hr.
Conference Room /12 $50/hr. $25/hr. $25/hr. $50/hr.
Kitchen — additional charge S50 S50 S50 S50
Staff member — additional $20/hr./staff | $15/hr./staff | $15/20hr. S20/hr.
charge per hour per staff

Security Deposit $250 5250 $250 $250
Set up S50 /hr. 540 /hr. S40/hr. S50/hr.
Dance Floor set up $250 5200 $200 $250
Total Cost

Room occupancy is based upon standing room only.
Veterans Memorial Clubhouse: Rentals 5 Hours, additional set up charge is $20/hr.
Resident $350 Non-resident $450 Deposit $200 (Ballroom, 110 seated)

Dining Room
Resident $275 Non-resident $350  Deposit $200 (Dining Room 40 seated)

Ballroom & Dining Room Combo
Resident $625 Non-resident $800  Deposit 5200 (seats 150),

Community Cultural Center, Rentals are 4 hours
Meeting Rooms: Resident $60 and additional $15/hr., Non-Resident $80/$20/hr, Business $225/$57/hr
Auditorium Resident: $200 and additional $50/hour, Non-Resident $300/$75hr, Business $450/$133

Dance Studio: Residents $100/$25/hr., Non-Residents $140/35, Business $300/$75/hr






TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 12, 2021

TO: Richard F. Kehoe, Chair )
FROM: Marcia A. Leclerc, Mayo:ew
RE: REFERRAL: Stub Street

The Town of East Hartford has several stub streets throughout town that were once utilized and
reserved for a variety of reasons and purposes. Over the years the town has been fortunate to
find adjacent property owners who are interested in acquiring the property for expansion or
able to deploy better property maintenance that improves the overall look and character of the
neighborhood. -

One such property exists on Margery Drive. The property has recently been identified as a stub
road that should be Investigated as a possible sale to the abutting property owners. Therefore,
please refer the said property that lies between 19 & 31 Margery Drive to the Real Estate
Acquisition subcommittee for possible disposition to abutting property owners.

CC: John Lawlor
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR

DATE: October 8, 2021

TO: Richard F. Kehoe, Chair

FROM: Mayor Marcia A. Leclerc

RE: REFERRAL: Refund of Taxe;eM’\/

I recommend that the Town Council approve a total refund of taxes in the amount of $49,067.20 as
detailed in the attached listing from our Assistant Collector of Revenue.

Please place this item on the Town Council agenda for the October 19%, 2021 meeting.

C: [. Laurenza, Tax Collector
L. Trzetziak, Finance Director
K. Foran, Assistant Collector of Revenue



INTEROFFICE MEMORANDUM

TO: MARCIA A LECLERC, MAYOR /
LINDA TRZETZIAK, DIRECTOR OF FINANCE

FROM: KRISTY FORAN, ASSISTANT COLLECTOR OF REVENU%

SUBJECT: REFUND OF TAXES
DATE: 10/8/2021

Under the provisions of Section 12-129 of the Connecticut General
Statutes, the following persons are entitled to the refunds as requested. The
total amount to be refunded is $49,067.20. Please see attached listing. Please
place this item on the Town Council agenda for October 19, 2021,
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OFFICE OF THE
TOWN COUNCIL
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FAX (860) 2017389

QGQT 15 PHI2: 25

T4 CLERK
EAST HARTFORD

DATE: October 15, 2021

TO:  Town Council Members

FROM: Rich Kehoe, Chair

RE: Tuesday, October 19, 2021  7:00 p-m. Town Council Chambers

This meeting is accessible through “Microsoft Teams” 1-929-235-8441 Conference
ID: 816 193 754 #

In accordance with Section 3.3 (a) of the Town Charter, a Special Meeting of the Town
Council will be held as follows:

Tuesday, October 19, 2021
7:00 p.m.

Town Council Chambers

The purpose of the meeting is to meet in executive session to dlscuss the following
cases:

» The pending property damage claim of William Nesbitt, CIRMA Claim # A0939

> The opioid litigation brought by states and local subdivisions against three
pharmaceutical distributors, McKesson, Cardinal Health, and
AmerisourceBergen, and one manufacturer, Jansen Pharmaceuticals, Inc., and
its parent company, Johnson & Johnson.

C: Mayor Leclerc
Scoft Chadwick, Carporation Counsel
Christine Sasen, Risk Manager
Michael Ryan, Paralegal
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