
Town Council Agenda 1  July 11, 2023 

TOWN COUNCIL AGENDA  

COMMUNITY CULTURAL CENTER AUDITORIUM / MICROSOFT “TEAMS”  

50 Chapman Place  

EAST HARTFORD, CONNECTICUT  

July 11, 2023 

 

Public Hearing re: Fair Rent Commission Ordinance 7:15 PM- Click here to join the 

meeting  
=================================================================== 

This Town Council meeting is accessible through “Microsoft Teams” 929-235-8441 

Conference ID: 730 207 557# # or Click here to join the meeting  

 
Pledge of Allegiance 7:30 p.m. 
 
1. CALL TO ORDER 
 
2. AMENDMENTS TO AGENDA 
 
3. RECOGNITIONS AND AWARDS 
 
4. OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA 
ITEMS 

A.  Other Elected Officials 
B.  Other Residents 
C.  Mayor 

 
5. APPROVAL OF MINUTES 

A.  June 20, 2023 Executive Session 
B. June 20, 2023 Regular Meeting 

 
6. COMMUNICATIONS AND PETITIONS   
 A. Follow Up on CIRMA Valuation of Town Hall  
 B. Resignation/s from Boards and Commissions 
 C. Ordinance 10-3(c)- Disposition of Obsolete Town-Owned Gym Equipment by 
 Police Department 
 
7. OLD BUSINESS 
 
8. NEW BUSINESS 

A. Authorization of Letter of Interest re: Port Eastside Project 
B. Amendment to Agreement Between Department of Transportation and Town of 
 East Hartford re: Funding of Municipal Roadways and Transportation Projects 
C. Memorandum of Agreement with CT Foodshare re: Summer Meals Program 
D. Connecticut Department of Health Prevention Block Grant 
E. Connecticut Department of Health Per Capita Grant Allocation 
F. Bid Waiver: Public Safety Radio Communication System Maintenance and 
 Repair 
G. Approval of Sale of Individual Tax Liens 
H. Recommendation from Ordinance Committee re: Fair Rent and Quality Housing 
 Commission Ordinance 
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWZiZTI0MWMtZTkxMC00YzEwLTkxZDItYTMwMDhlNGEyYWQw%40thread.v2/0?context=%7b%22Tid%22%3a%2287da8af4-4bef-47df-81f6-2cd460cbb560%22%2c%22Oid%22%3a%22adbe2f67-5e02-469a-ae80-8d192b3a8837%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWZiZTI0MWMtZTkxMC00YzEwLTkxZDItYTMwMDhlNGEyYWQw%40thread.v2/0?context=%7b%22Tid%22%3a%2287da8af4-4bef-47df-81f6-2cd460cbb560%22%2c%22Oid%22%3a%22adbe2f67-5e02-469a-ae80-8d192b3a8837%22%7d
tel:+1%20929-235-8441,,25704167#_blank
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWZiZTI0MWMtZTkxMC00YzEwLTkxZDItYTMwMDhlNGEyYWQw%40thread.v2/0?context=%7b%22Tid%22%3a%2287da8af4-4bef-47df-81f6-2cd460cbb560%22%2c%22Oid%22%3a%22adbe2f67-5e02-469a-ae80-8d192b3a8837%22%7d


Town Council Agenda 2  July 11, 2023 

I. Recommendations from Personnel and Pensions Subcommittee 
1. Proposed Revisions of Job Descriptions  
 a. Case Worker I 
 b. Case Worker II 
2. Proposed Revisions of Job Descriptions and Pay Grade Adjustments  
 a. Account Clerk- Tax 
 b. Assistant Building Official- Electrical 
 c. Assistant Building Official 
3. Proposed Revisions of Job Descriptions, Pay Grade Adjustments and 
 Changes in Title  
 a. Administrative Secretary II - Senior Services  
 b. Assistant Building Official- Plumbing and Mechanical 

J. Approvals of Amusement Permit Applications 
 1.  Religious Community Outreach 
 2.  East Hartford Latin Festival 
 3.  National Night Out  
K. Refund of Taxes 

 
9.   OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE  
      ADMINISTRATION 
 
10. COUNCIL ACTION ON EXECUTIVE SESSION MATTERS  
   
11. OPPORTUNITY FOR RESIDENTS TO SPEAK 

A.  Other Elected Officials 
B.  Other Residents 
C.  Mayor 

 
 12.  ADJOURNMENT (next meeting: August 1, 2023 at Community Cultural Center) 
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EAST HARTFORD TOWN COUNCIL 
 

COMMUNITY CULTURAL CENTER AUDITORIUM 
 

June 20, 2023 
 

PRESENT Chair Richard F. Kehoe, Vice Chair Donald Bell, Jr. Majority Leader 
Sebrina Wilson, Minority Leader John Morrison, Councilors Angela 
Parkinson, Awet Tsegai, Travis Simpson, Thomas Rup and Harry 
Amadasun, Jr. 

 
ABSENT  
 
ALSO  Mayor Michael P. Walsh 
PRESENT Melissa McCaw, Finance Director  
  Paul O’Sullivan, Grants Manager 
  Lieutenant Paul Neves, East Hartford Police Department   
  Alex Trujillo, Director of Public Works 
  Bruce Cohen, Building Division Supervisor (via Teams) 
  Justin Stanziale, Board of Education Facilities Manager (via Teams) 
     
CALL TO ORDER 
 
Chair Kehoe called the meeting to order at 7:30 pm. The Chair stated that this  
meeting was also available to the public through the “Teams” platform.   
 
The Chair announced the exit locations in accordance with Connecticut General 
Statutes §29-381, after which the Council joined him in the Pledge of Allegiance. 
 
AMENDMENTS TO THE AGENDA 

 
RECOGNITIONS AND AWARDS 
 
OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS 
 
Mayor Walsh 
 

 wished all a good evening  
 Sounds of Summer, a series of concerts returns to Great River Park, 301 East 

River Drive Thursday evenings. 
 East Hartford Commission on Aging has created a needs survey for senior 

residents. All East Hartford seniors ages 55 and older are encouraged to 
participate. 

 East Hartford outdoor pools have opened Saturday, June 17. Parks and 
Recreation will be offering private and group swim lessons and other outdoor pool 
programming for the summer. 

 Silver Lane Pedestrian Bridge ribbon-cutting is scheduled for June 21st at 10 am. 
 The relocation process for the businesses at Silver Lane Plaza is underway.   

 
APPROVAL OF MINUTES 
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June 6, 2023 Executive Session 
 
MOTION By Sebrina Wilson 
  seconded by Don Bell 
 
  to approve the minutes of the June 6, 2023 Executive Session. 
 
  Motion carried 9/0 
 
June 6, 2023 Regular Meeting 
 
MOTION By Sebrina Wilson 
  seconded by Don Bell 
 
  to approve the minutes of the June 6, 2023 Regular Meeting. 
 
  Motion carried 9/0  
 
COMMUNICATIONS AND PETITIONS 
 
Presentation by Indigo Golf re: Update on East Hartford Golf Course 
 
Ryan Phelps, Vice President of Operations for Indigo Partners and Bill Abbey, Golf Course 
Superintendent along with Alessandro Capossela, General Manager, East Hartford Golf 
Club provided a review of recent historical data and changes made at the East Hartford 
Golf Course.  The majority of players who used the course in 2022 reside in Hartford 
County (85%) with 43.3% of participants from East Hartford.  Overall reviews of the 
course experience have increased in positivity and are comparable to other area golf 
courses. 
 
Fiscal year 2022 saw the highest number of participants play at the facility, as golf as a 
sport has gained in popularity as a result of the pandemic.  The course has gained 
profitability due to the increased attendance and has benefitted from a mild and dry 
winter.  Total Net Profit/Loss at the course forecasted to be a $35,000 loss for 2022-23 vs. 
a $110,000 loss in 21-22.  
 
OLD BUSINESS  
 
NEW BUSINESS 
 
End of Fiscal Year 2022-2023 

Melissa McCaw, Finance Director provided preliminary Fiscal Year 2023 financial results 
along with a summary of interdepartmental transfers to be approved by the Council.  
Overall, the revenues exceeded budgeted forecasts but there were unanticipated 
expenses that required additional funds to be transferred from fund balance.  However, 
after all the transfers, the town’s fund balance will increase.  More definitive numbers will 
be available after the close of the fiscal year on June 30.  The Town Council will need to 
transfer funds between departments – some departments spent less than budgeted and 
others incurred more expenses.  And the Town Council needs to transfer funds from 
Fund Balance to pay for additional incurred expenses.  However, once the finance books 
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close, it is anticipated that more surplus funds will be deposited in Fund Balance than 
were transferred tonight.  

 
 
Interdepartmental Budget Transfers 
 
MOTION  By Don Bell 
  seconded by Tom Rup 
 

to approve the interdepartmental transfers for fiscal year 2022-2023 
consistent with the transfers listed in a memorandum from Finance Director 
Melissa McCaw to Mayor Michael P. Walsh dated June 15, 2023 totaling 
$347,000 in transfers within the General Fund as follows: 
 

General Fund To

Account Number Name Amount

G2200 63230 Corp Counsel - Legal 50,000

G2200 63138 Corp Counsel - Contractual Services 30,000

G4100 63138 Development - Contractual Services 45,000

G9200 63402 Health - Social Services - Emergency Services 13,000

G2300 60110 Human Resources - Permanent Services 37,000

G2300 63129 Human Resources - Consultant Services 118,000

G9700 63228 Capital Improvement (Leases) - Escrow Fee 1,600

G2400 60121 Library - Temporary Services 19,000

G2100 60121 Mayor's Office - Temporary Services 4,400

G1300 62360 Registrar of Voters - Election Day Expenses 2,000

G1200 60121 Town Clerk - Temporary Services 5,000

G1100 60110 Town Council - Permanent Services 22,000

TOTAL 347,000

General Fund 

From Account 

Number Name Amount

G9842 63138 Planning and Zoning - Contractual Services 22,000

G9600 63492 Contingency - Reserve for Contingency 20,000

G6100 60110 Inspections and Permits - Permanent Services 174,000

G6100 60121 Inspections and Permits - Temporary Services 16,000

G5203 60110 Police - Permanent Services 75,000

G9430 63138 Senior Services - Contractual Services 20,000

G2600 60110 Youth Services - Permanent Services 20,000

347,000

The Town of East Hartford

For the Fiscal Year Ending June 30, 2023

Year-End Budget Transfers

TOTAL
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  Motion carried 9/0 
 
Supplemental Budget Appropriation 
 
MOTION  By Don Bell 
  seconded by Tom Rup 
 

to adopt the following resolution: 
 
WHEREAS, the Town of East Hartford has experienced higher than budgeted 
costs for Corporation Counsel legal contractual and salary costs, Public Works 
contractual, utilities, and overtime costs, Benefits – Sick Leave Payouts for 
retirements and recurring Fire overtime expenses due to required minimum 
manning and the impact of vacancies, and 
 
WHEREAS, these expenses have been or will be paid from the Town’s General 
Fund for the fiscal year ending June 30, 2023, and 
 
WHEREAS, as a result of the aforementioned, it is necessary for the Town of East 
Hartford to set aside additional budget contributions to fund a projected General 
Fund expenditure deficit in fiscal year 2022-23; and 
 
WHEREAS, the Town Council approved the necessary $21.6 million Town Hall 
Renovation project with a funding plan that contained the use of General Fund 
surpluses of $600,000; and 
 
WHEREAS, the Town of East Hartford currently projects a revenue surplus that is 
sufficient to fund these expenses and commitments;  
 
NOW THEREFORE BE IT RESOLVED, that the East Hartford Town Council does 
hereby approve this Supplemental Budget Appropriation of funds in the amount of 
$2,748,000 from the Town’s current year revenues for the purpose of funding a 
fiscal year 2022-23 expenditure deficit and other requirements as listed below and 
does hereby amend the current 2022-23 fiscal year Operating Budget to reflect the 
attached Supplemental Revenue and Expenditure Appropriations. 
 
G0370 40067  Property Taxes: Current Year Levy   1,000,000 
G0350 42542  Municipal Revenue Sharing Account      648,000 
G0320 51410  Miscellaneous Income: Interest Income  1,100,000 
 
  Total Revenue Appropriation   2,748,000 
 
G2200 60110 Corp Counsel - Permanent Services        78,000 
G3200 60141 Finance – Empl. Benefits - Reserve for Severance    150,000 
G5317 60141 Fire Suppression Overtime       970,000 
G7100 64404 Public Works - Fleet Garage       100,000 
G7200 60141 Public Works - Engineering - Overtime     100,000 
G7400 63138 Public Works - Waste - Contractual Services    482,000 
G7700 62321 Public Works - Fleet Services - Gasoline and Fuel    145,000 
G7800 65251 Public Works - Building Maintenance - Natural Gas    123,000 
G3100 67100 Finance - Transfer Out       600,000 
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  Total Expenditure Appropriation   2,748,000 
 

  On call of the vote, the motion carried 9/0  
 
Town Administration Capital Reserve Fund Contribution for FY2023 
 
MOTION  By Don Bell 
  seconded by Travis Simpson 
 

in accordance with Article 7 §10-38 of the Town of East Hartford Code of 
Ordinances, the Town Council approve the Town Administration’s request 
to transfer $600,000 or such lesser amounts to the Town Capital Reserve 
Fund as determined by the Finance Director and to expend $600,000 or 
such lesser amount, as deposited, from the Town’s Capital Reserve Fund 
appropriation for the purposes of funding the Town Hall Renovation 
project. 
 

  Motion carried 9/0 
 
Bid Waiver: Sewer Pump Replacement at Department of Public Works Facility  
 
MOTION  By Awet Tsegai 
  seconded by Tom Rup 
 

that in accordance with Section 10-7(c) of the Town of East Hartford Code 
of Ordinances, the Town Council allow Mayor Michael P. Walsh to execute 
a contract with Mechanical & Pump Services, Inc. for the replacement of 
sewage pumps, controls and associated plumbing at the Public Works 
Facility at a cost of $13,585.00. 

 
  Motion carried 9/0 
 
Board of Education Capital Reserve Fund Contribution for FY2023 
 
MOTION  By Angie Parkinson 
  seconded by Travis Simpson 
 

that in accordance with Section 10-38 of the Town of East Hartford Code of 
Ordinances, the Town Council approve the Board of Education’s request to 
expend $1,919,877 or such lesser amounts as deposited based on the 
proceeds as forwarded by the BOE from the Board of Education’s Capital 
Reserve Account for the purposes of funding capital improvements and 
other general improvement projects which are all consistent with the 
projects contained in the district’s approved Capital Improvement Plan. 

 
  Motion carried 9/0 
 
FY 2023 Highway Safety Project Comprehensive DUI Enforcement Grant 
 
MOTION  By Harry Amadasun 
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  seconded by John Morrison  
 
  to adopt the following resolution 
 

WHEREAS; the Connecticut Department of Transportation (DOT) has made funds 
available for Comprehensive DUI Enforcement under the FY 2023 Highway Safety 
Project Grants, and,  
 
WHEREAS; the East Hartford Police Department wishes to apply for these funds 
to reduce the number of crashes, injuries and fatalities from impaired driving 
through increased high-visibility DUI enforcement activities. 
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of the 
Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by the Connecticut DOT as they pertain to this 
Highway Safety Project Comprehensive DUI Enforcement grant. 

 
  On call of the vote, the motion carried 9/0 
 
2023 Neighborhood Assistance Act Tax Credit Program Application 
 
MOTION  By Angie Parkinson 
  seconded by Travis Simpson 
 
  to adopt the following resolution 
 

WHEREAS, the Connecticut Neighborhood Assistance Act Tax Credit Program 
provides State of Connecticut tax credits to businesses who contribute to 
community programs benefiting low income or persons with disabilities in such 
areas as: job training, job education, community services, and energy 
conservation, and; 
 
WHEREAS, fourteen proposals have been received from area agencies, listed on 
the 2023 State of Connecticut Neighborhood Assistance Act Proposal Summaries 
sheet as attached, and have requested to be included in the 2023 State of 
Connecticut tax credit program through the Town of East Hartford, and; 
 
WHEREAS, a Public Hearing to present these applications was held on June 12, 
2023, as required by the State of Connecticut. 
 
NOW, THEREFORE, LET IT BE RESOLVED:  That Michael P. Walsh, Mayor of 
the Town of East Hartford, is authorized to forward these applications to the State 
of Connecticut Department of Revenue Services for their review and inclusion into 
the 2023 Neighborhood Assistance Act Tax Credit Program. 

 
  On call of the vote, the motion carried 9/0 
 
Setting of Public Hearing Date re: Fair Rent and Quality Housing Commission Ordinance 
 
MOTION  By Sebrina Wilson 
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  seconded by John Morrison 
 

to set a public hearing date of July 11, 2023 @ 7:15 pm in the Community 
Cultural Center Auditorium as well as via the Teams platform to hear public 
comment on the Fair Rent and Quality Housing Commission and the 
proposed addition of Sections 2-113e, 2-113f and 2-113g to the East 
Hartford Code of Ordinances with language that is consistent with the draft 
dated June 13, 2023 as recommended at the June 13, 2023 Ordinance 
Committee meeting. 

 
  Motion carried 9/0 
 
Referrals to Personnel and Pensions Subcommittee 
 
Proposed Revisions of Job Descriptions for Case Worker I and Case Worker II 
 
MOTION  By Awet Tsegai 
  seconded by Tom Rup 
 

to refer to the Personnel & Pensions Subcommittee proposed revisions to 
job descriptions for the administrative positions of Case Worker I and Case 
Worker II as provided in a memo from Mayor Michael P. Walsh to Rich 
Kehoe, Town Council Chair dated June 13th, 2023 with instructions to 
review the positions and report back to the full Council with its 
recommendations, if any. 

 
  Motion carried 9/0 
 
Proposed Revisions of Job Descriptions and Pay Grade Adjustments for Account Clerk-  
Tax, Assistant Building Official- Electrical, and Assistant Building Official 
 
MOTION  By Awet Tsegai 
  seconded by Tom Rup 
 

to refer to the Personnel & Pensions Subcommittee proposed revisions to 
job descriptions and pay grade adjustments for the administrative positions 
of Account Clerk- Tax, Assistant Building Official- Electrical, and Assistant 
Building Official as provided in memo from Mayor Michael P. Walsh to Rich 
Kehoe, Town Council Chair dated June 13th, 2023 with instructions to 
review the positions and report back to the full Council with its 
recommendations, if any. 

 
  Motion carried 9/0 
 
Proposed Revisions of Job Descriptions, Pay Grade Adjustments and Changes in Title for 
positions of Administrative Secretary II - Senior Services and Assistant Building Official- 
Plumbing and Mechanical 
 
MOTION  By Awet Tsegai 
  seconded by Tom Rup 
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to refer to the Personnel & Pensions Subcommittee proposed revisions to 
job descriptions, pay grade adjustments and changes in title for the 
administrative positions of Administrative Secretary II - Senior Services 
and Assistant Building Official- Plumbing and Mechanical as provided in 
memo from Mayor Michael P. Walsh to Rich Kehoe, Town Council Chair 
dated June 13th, 2023 with instructions to review the positions and report 
back to the full Council with its recommendations, if any. 

 
  Motion carried 9/0 
 
Appointments to Boards and Commissions 
 
MOTION  By Harry Amadasun 
  seconded by John Morrison 
 
  to approve the following appointments to Boards and Commissions: 
 

Commission on Aging 
 
James G. Sundin Jr.– 6 Suffolk Dr – term to expire 12/25 
 
Public Building Commission 
 
Angel Santiago – 700 Forbes Street – term to expire 12/23 
Gary Roy – 61 Matthew Road – term to expire 12/23 
 
Economic Development Commission 
 
Shana Rohan – 53 Woodbridge Ave – term to expire 12/25 
 

  Motion carried 9/0 
 
Amusement Permit Application: Diligence Training 4-year Anniversary 
 
MOTION  By Angie Parkinson 
  seconded by Travis Simpson 

 
to approve the outdoor amusement permit application entitled “Diligence 
Training 4-year Anniversary” as submitted by Scott Sansom, Chief of 
Police, scheduled for Saturday June 24, 2023 from 11:00 am to 3:00 pm at 
275 Park Avenue, and waive the associated permit fee and time 
requirements, subject to compliance with adopted codes and regulations 
of the State of Connecticut, the Town of East Hartford, and any other 
stipulations required by the Town of East Hartford or its agencies. 

 
  Motion carried 9/0 
 
OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE 
ADMINISTRATION  
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Councillor Simpson thanked the Administration for information regarding Veterans’ 
benefits for residents provided to the Council. 
  
Councillor Simpson also requested clarification regarding the recently appraised 
insurance value of Town Hall given the amount of money invested in renovations. 
 
Councillor Morrison requested an update on the Fiber City project and the progress of the 
Town Hall Renovation.  Mayor Walsh stated that Town Hall is on schedule and on budget.    
The Mayor estimates Town departments will be back in the building by February 2024.  
With regards to the SiFi Project, the process has been delayed due to a change in 
vendors that will improve lawn restorations.  The vendor estimates the project will still be 
completed in two years as projected, but the Mayor is unsure if the timeline is achievable. 
 
Councillor Amadasun thanked the Administration for their efforts to relocate the 
weekend’s Juneteenth Celebration indoors to the Community Cultural Center due to the 
inclement weather.   
 
COUNCIL ACTION ON EXECUTIVE SESSION MATTERS 
 
The pending workers’ compensation claim of former Town employee, Lydia Sanabria. 
 
MOTION  By Sebrina Wilson 
  seconded by Tom Rup 
 

to accept the recommendation of Corporation Counsel to fully and finally 
settle the pending workers’ compensation claim of former Town employee, 
Lydia Sanabria, for a total sum of $5,000.00. 

 
  Motion carried 9/0 
 
The pending workers’ compensation claim of Town employee Joseph Ficacelli in 
conjunction with the pending third party action known as Ficacelli v Arroyo-Stulpin, Docket 
No. HHD-CV-21-6135788-S. 
 
MOTION  By Sebrina Wilson 
  seconded by John Morrison 

 
to accept the recommendation of Corporation Counsel to compromise the 
Town’s workers’ compensation lien in the amount of $37,663.28 regarding 
Town employee, Joseph Ficacelli, to a total of $30,000.00 in the third-party 
action known as Ficacelli v Arroyo-Stulpin, Docket No. HHD-CV-21-
6135788-S. 

 
  Motion carried 9/0 
 
OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
Mayor Walsh shared that there has been a recent change in CSEAU board leadership. A 
provision in the Union contract allows for reviews of compensation and a number of job 
descriptions are under evaluation to assure they remain competitive in the current market. 
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The Mayor also shared that Youth Services Director Cephus Nolan is retiring. As part of 
the administration’s restructuring plan to improve department efficiency an evaluation of 
positions within the Youth Services department is underway; including the possible 
introduction of a Police activities league. 
 
ADJOURNMENT 
 
MOTION By John Morrison 
  seconded by Don Bell 
 
  to adjourn (9:35 pm)      
 
  Motion carried 9/0 
 
The Chair wished all a good evening and announced that the next regular meeting of the 
Town Council would be on July 11, 2023. 
 
     Attest  ___________________________________ 
           Jason Marshall 
                               TOWN COUNCIL CLERK 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  July 7, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Michael P. Walsh, Mayor 

RE:  COMMUNICATION: Town Hall Update 
 

Please see the enclosed memo provided by Finance Director Melissa McCaw regarding the 

value of Town Hall on CIRMA statement of values.  

Please place this item on the agenda for the Town Council meeting on July 11, 2023.  

C:  M. McCaw, Finance Director 

      C. Sasen, Risk Manager 

 

 



 

M E M O R A N D U M  
 
DATE:  July 2, 2023 
 
TO:   Melissa McCaw, Director of Finance 
 
FROM:  Christine Sasen, Risk Manager 
 
TELEPHONE: (860) 291-7244 
 
RE:  Value of Town Hall on CIRMA Statement of Values 
____________________________________________________________________________________ 
 
Why did CIRMA have the value of the Town Hall Building at $6,350,000? 
 

 The Building Value of $6,350,000 is from the last time CBIZ did valuations in 2008. $183 
per square foot was used in 2008. $251 per square foot was used in 2022. The 2022 
valuation was completed in February of 2022 and received by the Town in May of 2023. 
Please note that the Assessor Card for the Town Hall dated 6/22/2023 has the 
Replacement Cost of the Building at $6,931,365.  
 

 In the first 9 pages of the February 2022 CBIZ report explains how the valuation was 
determined for any location valued over $250,000. The building value CBIZ determined 
for the Town Hall in February of 2022 is $11,588,000. This is prior to the renovation. 
CIRMA also added on Increased Cost of Construction (ICC) this year in the amount of 
$2,553,400 for a total Building Replacement Cost value of $14,141,400. ICC is the cost to 
bring a damaged building up to current building code. Please note: this still does not 
include the full value of the renovation. 
 

o All the upgrades that are being completed at the Town Hall do not have a direct 
dollar for dollar correlation in the building value. Many of the improvements are 
the types that are “unseen”; such as upgrading HVAC, lighting, and hazardous 
materials abatement (to name a few). Of the 21M Town Hall budget, some of the 
line items are not insurable and would not be considered in the Replacement 
Cost value of the building, such as Demo & Hazard - $1,230,389 and Site work & 
Landscaping - $2,722,445 

 
 
 
 
 
 



When Does CIRMA Complete a Re-Evaluation of Town and BOE Buildings? 
 
 

 CIRMA dictates when to have properties revalued. The Town requested increases in 
building values in 2019 and CIRMA responded that this was not necessary given the 
extensive blanket limit property insurance coverage. 
 

 The most important item of note is that the Town/BOE has blanket limit property 
insurance coverage. The blanket limit is the total of all building and content values for 
all Town/BOE locations. The current blanket limit on the 2023-2024 renewal is 
$560,380,440. This means for any one loss to a specific building, the blanket limit of 
$560,380,440 is available. Coverage is not limited to the valuation of the individual 
building. 
 

 The total limit of $560,380,440 is the annual policy limit and exhausted after the limit of 
$560,380,440 is used during the annual policy year. Our policy effective dates run 
concurrent with the fiscal year. 

 
 







EAST HARTFORD POLICE DEPARTMENT 

MEMORANDUM 
   

 
 
To:   Connor Martin, Chief of Staff 
 
From:   Deputy Chief Robert Davis, Police Department  
 
Date:   July 6, 2023 
 
Subject:  Gym Equipment Available from the Police Department 
 

 
The Town of East Hartford Human Resources Department recently provided the East Hartford Police 
Department Gym Committee with incentive money to purchase new equipment for the Police 
Department gym for employee wellness.  
 
We upgraded our stair climber and our functional trainer. The elliptical machine was replaced with 
another piece of equipment. These three pieces of equipment no longer fit in the Police Department gym. 
This equipment is in working condition. 
 
The Fire Department claimed the stair climber and the elliptical machine. The functional trainer is still 
available to any interested Town department.   
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TAX INCREMENT FINANCING 

 

A. GENERALLY 

1. Tax increment financing (“TIF”) is a technique whereby the projected additional tax 
revenue created by the construction of the project (the “incremental taxes”) are used to 
pay the debt service on bonds issued to finance the project 

a. See attached diagrams. 

2. TIF is used to finance projects which a county, city, town (“Issuer”), for one reason or 
another, does not wish to finance with general obligation bonds.  Commonly used in the 
South for condominium developments.  Advantages include: 

a. Issuer does not pledge its full faith and credit 

b. Not counted against debt limitation 

c. Not subject to voter referendum 

B. KEY ASPECTS 

1. Issuer’s Analysis: 

a. Use GO bonds 

i. Lower Issuer interest rate 

ii. Counts against Issuer’s debt limit 

iii. Construction risk, unless turnkey (Blueback Square garages) 

iv. Issuer benefits from 100% of tax increment in excess of debt service 

b. Use TIF bonds 

i. No full faith and credit pledge, just TIF revenues 

ii. Does not count against Issuer’s debt limit 

iii. No construction risk to Issuer 

iv. Higher interest rate due to construction risk 

v. Secured by tax lien on specific properties within TIF district 

vi. TIF bonds might be issued by District, depending on legislation 

 

DAVID M. PANICO 
280 Trumbull Street 
Hartford, CT 06103-3597 
Tel (860) 275-8390 
Fax (860) 275-8299 
dpanico@rc.com 

  



 

 
- 2 - 

2. Timing 

a. Statutory program requirements 

i. TIF projects generally authorized pursuant statutes to foster 
redevelopment and economic development 

ii. Project must meet technical requirements of statute, which may include 
certain uses, investment requirements, job creation requirements, other 

iii. Statutory requirements for development plans, public hearings and 
approvals can take time 

iv. Environmental, zoning and building code requirements 

3. Conditions to Issuance 

a. Stage of completion of project/lease commitments to support ability to pay 

b. Debt service coverage ratio provided by the tax increment 

i. Projected tax increment  debt service 

c. Alternate sources of funding debt service (e.g., assessments) 

d. Property owners ability to pay assessments, if pledged 

e. Construction completion guaranties, other guaranties 

f. Legal structure of the documentation 

4. Municipal Benefits 

a. Partial TIF (e.g., Town gets base tax revenue and portion of incremental taxes) 

b. Town gets incremental taxes in excess of debt service on TIF bonds 

c. Building permit fees 

d. Personal property taxes (if not pledged) 

e. Real estate conveyance taxes 

f. Jobs, economic development activity 

C. TAX EXEMPT FINANCING 

1. Interest on bonds can qualify for tax exemption two different ways: 

a. No “private business use” 

i. Improvements available to the general public 

 roads, sidewalks, parks, public parking, extension of utilities 

ii. Traditional method, especially if statutes do not permit bonds for private 
use 

b. No “private security or payments” 

i. Only “generally applicable taxes” used to repay bonds 
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 An enforced contribution exacted pursuant to legislative 
authority in the exercise of taxing power for the purpose of 
raising revenue for governmental purposes 

 Uniform tax rate applied to all persons of the same classification 
within the jurisdiction 

 Generally applicable manner of determination and collection 

ii. No “impermissible arrangements” regarding payment of the tax 

 Agreement to be personally liable on tax that does not impose 
personal liability (i.e., no developer guarantees) 

 Providing additional credit support (e.g., third party guarantee) 

 Agreement to pay unanticipated tax shortfalls 

 Agreement regarding minimum market value of property subject 
to tax 

 Agreement not to challenge assessment or seek deferral of tax 

iii. Permissible arrangements 

 Representations regarding the expected value of the property 
after improvement 

 Agreement to insure property 

 Agreement to restore property if damaged 

 PILOT agreements if payment commensurate with and not 
greater than statutory generally applicable tax and designated for 
public purpose; cannot be in exchange for use of tax-exempt 
financed property 

2. If assessments used to further secured TIF bonds (impermissible arrangement), bond 
proceeds are required to be used for general public improvements 

a. Harbor Point, Great Pond 

b. Legislation may also require bond proceeds to be used for general public 
improvements 

D. NEXT STEPS 

1. Engage underwriter specialized in TIF financing 

a. Non-rated, limited offering 

2. Appraisal, market study, tax revenue/assessment projection, engineer’s report on cost of 
public improvements, assessment plan 
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July 11, 2023  
 
 
        
Port Eastside LLC 
c/o Peter Roisman 
433 South Main Street, Suite 112 
West Hartford, CT  06110 

Re: Port Eastside Project 

Dear Mr. Roisman: 

The Town of East Hartford, Connecticut (the “Town”) is pleased to work with Port 
Eastside LLC (the “Developer”) in the development of the project generally described 
below (the “Project”).  As a political subdivision of the State of Connecticut, the Town 
can provide a host of benefits, including State grants, financing, tax incentives and 
services, for the development of the Project.  Some of these benefits may be easier to 
obtain than others, and all of them are subject to Town Council approval.  We look 
forward to working with you to determine which benefits we can pursue together. 

Description of the Project 

The Project will be located in the area bordered by Interstate 84 and Route 2 to the 
North, Pitkin Street and Jayce Street to the East, East River Drive to the South and the 
Connecticut River to the West (the “Project District”).  The Project will be developed in 
phases, with the build out of infrastructure first, as set forth in the Phasing Plan Legend 
prepared by MBH Architecture, as follows: 

Phase 1: 

Extension of East River Drive, widening of Hartland Street 

Demolition of 99 Founders Plaza (4 story office building and garage; asbestos; 
$6.4 million) 

Demolition of 111 Founders Plaza (20 story office building; no sprinklers) 

Demolition of 300 East River Drive (“Red Thread” building, office, warehousing) 

Phase 2: 

Build retaining wall, in-fill and landscaping 



Phase 3: 

Construction of raised greenway over East River Drive 

Phase 4: 

Development of 300 East River Drive (Medical Office Building, Retail, Housing, 
Parking Garage) and 111 Founders Plaza (residential, mixed use) 

Phase 5: 

Development of Parcels D, E and G on East River Drive (CCAT office) 

Start Pedestrian Bridge across Connecticut River 

Phase 6: 

Development of Parcels K, J and F (entertainment venue) 

Finish Pedestrian Bridge across Connecticut River 

Below is a summary of some of the benefits the Town may be able to provide to the 
Partnership for the development of the Project. 

Application for Grants 

The Town has applied to the State for $9 million of bond funds for demolition 

Tax Increment Financing (“TIF”) 

Tax increment financing (“TIF”) is a technique used to finance projects owned by private 
entities with tax-exempt financing.  In a TIF, a portion of the additional property tax 
revenue created by the construction of the project is pledged to pay the debt service on 
bonds issued to finance the project.  The bonds are considered “revenue bonds” and the 
only source of repayment is from the incremental tax revenue generated by the project.  
Features of all types of TIF include: 

No voter referendum 

No pledge of municipality’s full faith and credit 

Bonds are not counted against the municipality’s debt limit 

Longer term financing (usually 30 years or more) 

Higher interest rates due to limited source of repayment and construction risk 

Tax-exempt rates available if financed improvements available to the general 
public, such as streets, water supply, sewers and open space 

Bonds can be refinanced at lower rates when ratio of incremental tax revenue to 
annual debt service is higher 

The Connecticut General Statutes contain several provisions that allow for TIF.  In 
addition, special legislation for “improvement districts” containing TIF has been used in 
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several Connecticut municipalities.  The type of TIF available for the Project will depend 
on the desired governance of the district, the improvements to be financed, the statutory 
process and timing.  Some features of each kind of TIF are described below: 

Improvement Districts (Special Legislation) 

Used successfully at Harbor Point (Stamford) and Great Pond (Windsor) 

East Hartford adopted same kind of legislation for Rentschler Field 
Improvement District, but district does not encompass the Project area. 

New legislation adopted by General Assembly would be required 

15 or more people petition Town Council to establish district 

District voters (property owners) determine board of directors (one appointed 
by Town), officers (President, Vice-President, Treasurer, Clerk), annual and 
regular meetings, quorum requirements, etc. 

District has the same powers as a district under CGS Sections 7-324 to 7-329 

District has the power to fix, revise, charge, collect, abate and forgive reasonable 
taxes, fees, rents and benefit assessments, and other charges for the cost of the 
improvements, financing costs, operating expenses and other services furnished 
or supplied to the district 

District has the power to assess, levy and collect benefit assessments upon the 
land and buildings in the district which, in its judgment, are benefited by the 
improvements 

Legislation provides for entering into an interlocal agreement with the 
municipality for the sharing of tax revenues and exchange of services in the 
district (road, street light, open space maintenance, snow plowing, garbage, etc.) 

Legislation provides District with power to issue bonds payable from its share of 
taxes and benefit assessments 

Types of improvements financed include street lights, trees, roads, sidewalks, 
drains, sewers and sewage treatment facilities, utility improvements and 
connections, parking facilities, open space, bulkhead repairs, dredging and 
construction, environmental remediation, other infrastructure improvements, 
recreational facilities, flood and erosion control systems, and community water 
systems 

Establishing, maintaining and issuing bonds through a district using this type of 
legislation is more expensive than utilizing other forms of TIF 



Tax Increment Districts (Chapter 105b, CGS Sections 7-339cc to 7-339kk) 

Legislative body of a municipality may establish a tax increment district 

Requires district master plan, including boundaries of the district, present and 
future uses of the property, a financial plan, and operation and maintenance 

District master plan transmitted to planning commission for advisory opinion 

Portion of the real property within district must meet one of the following 
conditions: (i) be in a substandard, insanitary, deteriorated, deteriorating or 
blighted area; (ii) in need of rehabilitation, redevelopment or conservation work; 
or (iii) be suitable for industrial, commercial, residential, mixed-use or retail uses, 
downtown development or transit-oriented development 

Municipality has broad powers to assist the district, including (1) acquiring, 
constructing, operating and maintaining property, (2) executing contracts relating 
to the operation and maintenance of the district; (3) issuing bonds and other 
obligations of the municipality; and (4) entering into agreements with a taxpayer 
fixing the assessment of real estate within the district for a term not to exceed 
fifteen years.  Benefit assessments against properties are also permitted 

Bonds are to be issued by the municipality and may be secured by (1) the full 
faith and credit pledge of the municipality; (2) income, proceeds, revenues and 
property of the projects within the tax increment district, including the proceeds 
of grants, loans, advances or contributions from the federal government, the 
state or other source; (3) tax increment revenues or benefit assessments 
received by the municipality; or (4) any combination of the methods in 
subdivisions (1), (2) and (3) 

Costs allowed to be financed include: (a)(i) the acquisition or construction of land, 
improvements, infrastructure, public ways, parks, buildings, structures, railings, 
street furniture, signs, landscaping, plantings, benches, trash receptacles, curbs, 
sidewalks, turnouts, recreational facilities, structured parking, transportation 
improvements, pedestrian improvements and other related improvements, 
fixtures and equipment for public use, (ii) the acquisition or construction of land, 
improvements, infrastructure, buildings, structures, including facades and 
signage, fixtures and equipment for industrial, commercial, residential, mixed-use 
or retail use or transit-oriented development, (iii) the demolition, alteration, 
remodeling, repair or reconstruction of existing buildings, structures and fixtures; 
(iv) environmental remediation; (v) site preparation and finishing work; and (vi) all 
fees and expenses associated with the capital cost of such improvements, 
including, but not limited to, licensing and permitting expenses and planning, 
engineering, architectural, testing, legal and accounting expenses; (b) financing 
costs, including, but not limited to, closing costs, issuance costs, reserve funds and 
capitalized interest; (c) real property assembly costs; (d) costs of technical and 
marketing assistance programs; (e) professional service costs, including, but not 
limited to, licensing, architectural, planning, engineering, development and legal 
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expenses; (f)  maintenance and operation costs; (g) administrative costs, 
including, but not limited to, reasonable charges for the time spent by municipal 
employees, other agencies or third-party entities in connection with the 
implementation of a district master plan; and (h) organizational costs relating to 
the planning and the establishment of the tax increment district, including, but 
not limited to, the costs of conducting environmental impact and other studies 
and the costs of informing the public about the creation of tax increment districts 
and the implementation of the district master plan 

Redevelopment Projects (Chapter 130, CGS Sections 8-124 to 8-139) 

Rehabilitation or demolition of structures, construction of new structures, 
improvements or facilities, location or relocation of streets, parks and utilities 

Project must be in area considered “deteriorated, deteriorating, substandard or 
detrimental to the safety, health, morals or welfare of the community” 

Requires redevelopment plan and public hearings for approval of plan by 
redevelopment agency 

Bonds are issued by the municipality and payable solely from and secured by: (a) a 
pledge of and lien upon any or all of the revenues and property of redevelopment 
project; (b) taxes or payments in lieu of taxes, or both, or (c) any combination of 
(a) and (b) 

Municipal Development Projects (Chapter 132, CGS Sections 8-186 to 8-200b) 

Similar to redevelopment projects above 

For the assembly, improvement and disposition of land or buildings or both to be 
used principally for industrial or business purposes and includes vacated 
commercial plants 

Business purpose includes, but is not limited to, any commercial, financial or 
retail enterprise and includes any enterprise which promotes tourism and any 
property that produces income 

Vacated commercial plant is a building formerly used principally for a business 
or industrial purpose of which more than fifty percent of the usable floor space 
is, or which it is anticipated, within eighteen months, shall be, unused or 
substantially underutilized 

Requires project plan and public hearings for approval of plan by development 
agency 



Bonds are issued by the municipality and payable solely from and secured by: (a) a 
pledge of and lien upon any or all of the revenues and property of redevelopment 
project; (b) taxes or payments in lieu of taxes, or both, or (c) any combination of 
(a) and (b) 

General Obligation Bond Financing 

Under Connecticut General Statutes and the Town’s Charter, the Town has the ability to 
issue general obligations bonds payable from the Town’s general fund 

Debt service on general obligation bonds directly impacts the Town’s budget 

Subject to voter referendum 

Typically reserved for the Town’s infrastructure needs (roads, flood control 
improvements, fire trucks, schools and other Town-owned facilities) 

Under Internal Revenue Code, interest on the Town’s bonds used for these 
purposes qualifies for exemption from Federal and State of Connecticut income 
taxes, resulting in a lower financing cost 

Town typically issues general obligation bonds with a 10-year term 

Tax Fixing Agreements 

The Connecticut General Statutes have several provisions that allow a municipality to 
enter into an agreement with a property owner to reduce the amount of property taxes 
that would otherwise be due on real property.  These types of agreements are referred 
to as “tax abatement” or “tax fixing” agreements. 

Seven (7) year term, but can be for periods up to 20 years if the City and Town 
Development Act applies 

Beneficial to property owners to reduce property taxes overall and/or during 
construction and lease-up periods when revenues are low 

Can also be structured to prevent significant tax increase in year construction is 
completed 

If property taxes will be used for financing purposes (see “Tax Increment 
Financing” above), tax fixing agreements generally not used since all or a portion 
of incremental taxes are needed to pay debt service on financing 

Services District 

Chapter 105a of the Connecticut General Statutes allows for the establishment of a 
special services district (“SSD”).  An SSD can own, operate and maintain public or 
common improvements and provide all of the services which a municipality is 
authorized to provide, including construction, acquisition, leasing and operating parking 
facilities (but not education) 
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Established by municipality by ordinance of legislative body 

Majority of owners of real property within SSD and majority of assessed value 
within SSD must also adopt ordinance 

Subdistricts may be established for different types of land uses or benefits 

SSD ordinance provides for a tax levy on real property to carry out powers of the 
SSD, which is recommended to the municipality for collection with regular tax 
levy 

SSD ordinance provides for Board of Commissioners, which adopt annual budget 

Parking Authority 

Chapter 100 of the Connecticut General Statutes allows municipalities to create parking 
authorities 

May be a separate corporate body or an existing municipal department 

Powers include the power to finance, construct, manage and maintain parking 
facilities and other off-street parking, establish and collect parking fees, and to 
own and collect revenue from parking meters 

Parking authorities can issue revenue bonds to finance parking garages 

Revenue bonds may require space/revenue commitments from the Partnership 
or tenants of the Project for issuance 

Depending on the location and the expected use of such facilities, financing may 
qualify for tax-exempt rates 

We look forward to discussing these potential benefits with you.  Please contact us to 
arrange for a meeting at your convenience. 

Very truly yours, 

Town of East Hartford 

 

By: ___________________________ 
 
        Michael P. Walsh, Mayor  



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:                  July 11, 2023 

TO:                      Richard F. Kehoe, Chair 

FROM:                Mayor Michael P. Walsh 

RE:                       Amendment to Agreement Between DOT and Town of East Hartford 

 

 

The Mayor’s Office has received a request from the State of Connecticut Department of 
Transportation to amend an agreement between the Town and the CT DOT that was entered 
into on August 1, 2013 (“Master Agreement”) setting forth the responsibilities of the parties 
relative to the ongoing administration and funding of municipal projects to construct roadways 
and other transportation-related facilities and structures that are eligible for government 
financial assistance over the duration of a ten-year term, expiring July 31, 2023.  

 The aforementioned Master Agreement was approved by the council on July 16, 2013.   

Please place this item on the agenda for the July 11, 2023 Town Council meeting.  

 
C: R. Fitzgerald, Assistant Corporation Counsel 
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AMENDMENT NO. 1 
TO THE 

MASTER MUNICIPAL AGREEMENT FOR CONSTRUCTION PROJECTS

THIS AMENDMENT NO.1 TO THE MASTER MUNICIPAL AGREEMENT FOR 
CONSTRUCTION PROJECTS (“Amendment No. 1”) is entered into by and between the 
STATE OF CONNECTICUT DEPARTMENT OF TRANSPORTATION (“DOT”) and the 
TOWN OF EAST HARTFORD (“Municipality”). The DOT and the Municipality may each 
be referred to individually as a “Party,” and collectively as the “Parties”).

WHEREAS, the Parties entered into Agreement No. 04.19-01(13) dated August 1, 
2013 (“Master Agreement”) setting forth the responsibilities of the Parties relative to the 
ongoing administration and funding of municipal projects to construct roadways and other 
transportation-related facilities and structures that are eligible for government financial 
assistance over the duration of a ten-year term, expiring July 31, 2023;

WHEREAS, the Parties are preparing an updated master municipal agreement for 
construction projects to go in effect in succession to the Master Agreement;

WHEREAS, the Parties wish to extend the term of the Master Agreement until the 
effective date of the successor agreement to ensure there is no lapse in ability to issue PALs 
for projects; and

WHEREAS, the Commissioner is authorized to enter into this Amendment No. 1 
pursuant to § 13a-98i and § 13a-165 of the Connecticut General Statutes. 

NOW, THEREFORE, in consideration of the foregoing, the Parties agree as follows:

1. All capitalized terms used and not otherwise defined in this Amendment No. 
1 shall have the meanings ascribed to them in the Master Agreement.

2.  This Amendment No. 1 shall become effective upon execution by the Parties.

3. The Term of the Master Agreement shall extend for one (1) year through July 
31, 2024, or until the effective date of the successor agreement, whichever occurs earlier 
(“Extension Term”). 

4. If the Parties do not finalize a successor agreement by July 31, 2024, the 
Agreement shall expire.  While in-progress PALs will remain in effect pursuant to Section 
13.4(a), no new PALs shall be issued to the Municipality.  

5. The Municipality shall comply with the State of Connecticut Required 
Provisions attached to this Amendment No. 1 and hereby incorporated into the Master 
Agreement as Schedule N. 
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6. All other terms and conditions of the Master Agreement not explicitly 
modified in this Amendment No.1 remain in full force and effect. 

The Parties execute this Amendment No. 1 by their duly authorized representatives on the 
date indicated.

STATE OF CONNECTICUT, DEPARTMENT OF TRANSPORTATION
GARRETT EUCALITTO, COMMISSIONER

By: _____________________________ __________________
Scott A. Hill, P.E. Date
Bureau Chief
Bureau of Engineering & Construction
Duly Authorized

TOWN OF EAST HARTFORD

By: _____________________________ __________________
Michael Walsh Date
Mayor
Duly Authorized
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Schedule N

STATE OF CONNECTICUT REQUIRED PROVISIONS

For the purposes of this Schedule, references to “contract” or “Contract” mean the Master 
Agreement, and references to “contractor” or “Contractor” mean the Municipality.”

1. Audit Clause. Audit Requirements. For purposes of this paragraph, the word "contractor" shall 
be deemed to mean "nonstate entity," as that term is defined in Section 4-230 of the Connecticut 
General Statutes. The contractor shall provide for an annual financial audit acceptable to CTDOT 
for any expenditure of state-awarded funds made by the contractor.  Such audit shall include 
management letters and audit recommendations.  The State Auditors of Public Accounts shall have 
access to all records and accounts for the fiscal year(s) in which the award was made.  The 
contractor will comply with federal and state single audit standards as applicable.

2. Whistleblowing.  This Contract may be subject to the provisions of Section 4-61dd of the 
Connecticut General Statutes.  In accordance with this statute, if an officer, employee or appointing 
authority of the Contractor takes or threatens to take any personnel action against any employee of 
the Contractor in retaliation for such employee's disclosure of information to any employee of the 
contracting state or quasi-public agency or the Auditors of Public Accounts or the Attorney 
General under the provisions of subsection (a) of such statute, the Contractor shall be liable for a 
civil penalty of not more than five thousand dollars for each offense, up to a maximum of twenty 
per cent of the value of this Contract.  Each violation shall be a separate and distinct offense and in 
the case of a continuing violation, each calendar day's continuance of the violation shall be deemed 
to be a separate and distinct offense.  The State may request that the Attorney General bring a civil 
action in the Superior Court for the Judicial District of Hartford to seek imposition and recovery of 
such civil penalty.  In accordance with subsection (f) of such statute, each large state contractor, as 
defined in the statute, shall post a notice of the provisions of the statute relating to large state 
contractors in a conspicuous place which is readily available for viewing by the employees of the 
Contractor.

3.  Executive Orders and Other Enactments
As of the Effective Date of Amendment No. 1, Section 1 of Schedule K is deleted in its entirety and 
replaced with the following provision:

All references in this Contract to any Federal, State, or local law, statute, public or special act, 
executive order, ordinance, regulation or code (collectively, “Enactments”) shall mean Enactments 
that apply to the Contract at any time during its term, or that may be made applicable to the 
Contract during its term. This Contract shall always be read and interpreted in accordance with the 
latest applicable wording and requirements of the Enactments.  Unless otherwise provided by 
Enactments, the Contractor is not relieved of its obligation to perform under this Contract if it 
chooses to contest the applicability of the Enactments or CTDOT’s authority to require compliance 
with the Enactments.

This Contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. 
Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order No. 
Seventeen of Governor Thomas J. Meskill, promulgated February 15, 1973, concerning the listing 
of employment openings and Executive Order No. Sixteen of Governor John G. Rowland 
promulgated August 4, 1999, concerning violence in the workplace, all of which are incorporated 
into and are made a part of this Contract as if they had been fully set forth in it. 

This Contract may be subject to (1) Executive Order No. 14 of Governor M. Jodi Rell, promulgated 
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April 17, 2006, concerning procurement of cleaning products and services; and (2) Executive Order 
No. 61 of Governor Dannel P. Malloy promulgated December 13, 2017 concerning the Policy for 
the Management of State Information Technology Projects, as issued by the Office of Policy and 
Management, Policy ID IT-SDLC-17-04.  If any of the Executive Orders referenced in this 
subsection is applicable, it is deemed to be incorporated into and made a part of this Contract as if 
fully set forth in it.

4.  Consulting Agreements Representation. Pursuant to section 4a-81 of the Connecticut General 
Statutes, the person signing this Contract on behalf of the Contractor represents, to their best 
knowledge and belief and subject to the penalty of false statement as provided in section 53a-157b 
of the Connecticut General Statutes, that the Contractor has not entered into any consulting 
agreements in connection with this Contract, except for the agreements listed below or in an 
attachment to this Contract. "Consulting agreement" means any written or oral agreement to retain 
the services, for a fee, of a consultant for the purposes of (A) providing counsel to a contractor, 
vendor, consultant or other entity seeking to conduct, or conducting, business with the State, (B) 
contacting, whether in writing or orally, any executive, judicial, or administrative office of the 
State, including any department, institution, bureau, board, commission, authority, official or 
employee for the purpose of solicitation, dispute resolution, introduction, requests for information, 
or (C) any other similar activity related to such contracts. "Consulting agreement" does not include 
any agreements entered into with a consultant who is registered under the provisions of chapter 10 
of the Connecticut General Statutes as of the date such contract is executed in accordance with the 
provisions of section 4a-81 of the Connecticut General Statutes. 

__________________________________ ____________________________________
Consultant’s Name and Title Name of Firm (if applicable)

__________________ ___________________ ___________________
Start Date End Date Cost

The basic terms of the consulting agreement are: 
_______________________________________________________________________________
___________________________________________________________________

Description of Services Provided: 
_______________________________________________________________________________
___________________________________________________________________

Is the consultant a former State employee or former public official?    YES    NO
If YES: _______________________________ __________________________

Name of Former State Agency Termination Date of Employment





























































































































































































































































RESOLUTION TO APPROVE AMENDMENT TO THE MASTER MUNICIPAL 
AGREEMENT FOR CONSTRUCTION PROJECTS, CT DOT AGREEMENT NO. 6.22-

01(23) BETWEEN THE TOWN OF EAST HARTFORD AND THE STATE OF 
CONNECTICUT DEPARTMENT OF TRANSPORTATION 

 

WHEREAS, on July 16, 2013, this Council passed a resolution authorizing the Mayor to sign a 

master municipal agreement for construction projects between the Town of East Hartford and 
The State of Connecticut Department of Transportation 

WHEREAS, the Town and CT DOT entered into Agreement No. 04.19-01(13) dated August 1, 
2013 (“Master Agreement”) setting forth the responsibilities of the Parties relative to the ongoing 
administration and funding of municipal projects to construct roadways and other transportation-
related facilities and structures that are eligible for government financial assistance over the 
duration of a ten-year term, expiring July 31, 2023; 

WHEREAS, the Town and CT DOT are preparing an updated master municipal agreement for 
construction projects to go in effect in succession to the Master Agreement; 

WHEREAS, the Parties wish to extend the term of the Master Agreement and incorporate new 
CT DOT requirements until the effective date of the successor agreement to ensure there is no 
lapse in ability to issue project authorization letters for projects;  

WHEREAS, the Town desires to enter into an Amendment to the Master Agreement.   

THEREFORE, BE IT RESOLVED, that the East Hartford Town Council does hereby approve 
the following item: 

1. Pursuant to East Hartford Town Charter, Chapter III, Sec. 3.4(c) that Mayor, Michael P. 
Walsh, is hereby authorized to execute and deliver an amendment to the master municipal 
agreement for construction projects between the Town of East Hartford and The State of 
Connecticut, Department of Transportation extending the duration of such agreement and 
incorporating new terms required by the CT DOT in a form acceptable by the 
Corporation Counsel.   
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DATE:  July 7, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Mayor Michael P. Walsh 

RE:  RESOLUTION: Connecticut Foodshare Summer Meals Program  

 

The Town of East Hartford is looking to enter into a Memorandum of Understanding (MOU) with 

Connecticut Foodshare to perform outreach activities for the Summer Meals Program. 

The Summer Meals Program provides free, nutritious meals that meet federal nutrition guidelines to 

kids during summer break. Meals are composed of milk, fruits, vegetables, grains, and meat or another 

protein. Summer Meals are offered at hundreds of sites around the state from June to late August, 

serving combinations of breakfast, lunch, dinner, and snacks. Meals are free to any child age 18-and-

under 

Please place this item on the Town Council agenda for the July 11, 2023 meeting.  

 

 
C: E. Buckheit, Development Director 

P. O’Sullivan, Grants Manager 
L. Burnsed, Health and Social Services Director  

 
 



GRANTS ADMINISTRATION 
MEMORANDUM 

 
TO:  Mayor Michael P. Walsh 
 
FROM:  Paul O’Sullivan, Grants Manager 
 
SUBJECT: Council Resolution – Connecticut Foodshare Summer Meals Program 
 
DATE:  June 30, 2023 
 
 
Attached is a draft Town Council resolution authorizing you as Mayor to enter into a 
Memorandum of Understanding (MOU) with Connecticut Foodshare to perform outreach 
activities for the Summer Meals Program. 
 
The Summer Meals Program provides free, nutritious meals that meet federal nutrition 
guidelines to kids during summer break. Meals are composed of milk, fruits, vegetables, 
grains, and meat or another protein. Summer Meals are offered at hundreds of sites 
around the state from June to late August, serving combinations of breakfast, lunch, 
dinner, and snacks. Meals are free to any child age 18-and-under 
 
Under the terms of the MOU, the Town will be required to do the following: 
 

 Create and post at least twenty five (25) social media posts about the Summer 

Meal Programs on at least one (1) Town social media platform through August 

2023. 

 Perform direct communication, distribution of fliers and additional online 

promotion to share information about the Summer Meals Program in East 

Hartford. 

 Attend in-person events(s) promoting the program in East Hartford. 

 Conduct targeted outreach to families in East Hartford to share where they 
can participate in the Summer Meal Programs. 

 
I respectfully request that this item be placed on the Town Council agenda for their 
meeting to be held on July 11, 2023.  Please contact me at extension 7206 if you have any 
questions. 
 
Attachments: as stated 
 
 
Cc:  Eileen Buckheit, Development Director 
 



TOWN COUNCIL RESOLUTION  
GRANT INFORMATION FORM 

 
Grant Description:    Summer Meals Program 
 
 
Funder:  Connecticut State Department of Education Via Connecticut Foodshare 
 
Grant Amount: $5,000 
 
 
Frequency:     ☐ One time ☒ Annual* ☐ Biennial ☐ Other             
 

First year received: N/A   
    
Last 3 years received:   N/A   N/A   N/A 
    

Funding level by year: $ N/A $ N/A $ N/A 
 
Is a local match required?      ☐ Yes         ☒ No 
 
 
If yes, how much?                Not applicable 

 
 
 
 

 
From which account?  Not applicable 
 
Grant purpose:           To provide free, nutritious meals that meet federal nutrition guidelines to 

children 18 and under during summer break.  
 
Results achieved:       increased participation by East Hartford families with children in the 

Summer Meals Program 
 
Duration of grant:      July, 2023 to August 2023 
 
 
Status of application:   Under development 
 
 
Meeting attendee:      Youth Services Director Cephus Nolen, x7181 
 
 
Comments:                This is an annual program, but this is the first year that the Town has been 

asked to participate in this manner 
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SUMMER MEALS

No-Cost Meals for All Kids, All Summer

The CT Summer Meals Program is federally funded by the USDA and state-

administered by the Connecticut State Department of Education (CSDE). The program

provides free, nutritious meals to kids during summer break. Summer Meals meet

federal nutrition guidelines and are composed of milk, fruits, vegetables, grains, and

meat or another protein. Summer Meals are offered at hundreds of sites around the

state from June to late August, serving combinations of breakfast, lunch, dinner, and

snacks. Meals are free to any child age 18-and-under, no questions asked. Want to

help us spread the word & be a hunger advocate? Contact us here.
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I, Jason Marshall, the duly appointed Clerk of the Town Council of the Town of 
East Hartford, a corporation organized and existing under the laws of the State of 
Connecticut, hereby certify that the following is a true copy of a resolution 
adopted at a meeting of the East Hartford Town Council of said corporation, duly 
held on the 11th day of July, 2023 
 
 

R E S O L U T I O N 
 
 
WHEREAS; the Town of East Hartford Youth Services Department has been 
nominated by Connecticut Foodshare to serve as an outreach partner for the 
Summer Meals Program, and; 
 
WHEREAS; the Summer Meals Program provides free, nutritious meals to 
children age 18 and under during summer break, 
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of 
the Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by Connecticut Foodshare as they pertain to 
this Summer Meals Program grant. 
  
AND I DO CERTIFY that the above resolution has not been in any way altered, 

amended, or repealed, and is now in full force and effect. 

IN WITNESS WHEREOF, I do hereunto set my hand and affix the corporate seal 
of said Town of East Hartford the ___ day of July, 2023. 
 
 
        Seal                                             Signed: ___________________________ 
                                                                       Jason Marshall, Town Council Clerk 
 
 
 
 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  July 7, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Mayor Michael P. Walsh 

RE:  RESOLUTION: CT DPH Prevention Block Grant  

 

The Town of East Hartford is looking to apply to the Connecticut Department of Public Health (CT DPH) 

for funding under the Prevention Block Grant Program. 

Through these funds, the Health Department will seek to enhance the reach and capacity of existing 

programs and intra-departmental services by implementing targeted activities supported by grant funds.   

 

Please place this item on the Town Council agenda for the July 11, 2023 meeting.  

 

 
C: E. Buckheit, Development Director 

P. O’Sullivan, Grants Manager 
L. Burnsed, Health and Social Services Director  

 
 



GRANTS ADMINISTRATION 
MEMORANDUM 

 
TO:  Mayor Michael P. Walsh 
 
FROM:  Paul O’Sullivan, Grants Manager 
 
SUBJECT: Council Resolution – CT DPH Prevention Block Grant Application 
 
DATE:  June 30, 2023 
 
 
Attached is a draft Town Council resolution authorizing you as Mayor to apply to the 
Connecticut Department of Public Health (CT DPH) for funding under the Prevention 
Block Grant Program. 
 
CT DPH is seeking proposals from full-time local health departments and districts to 
implement programs to address Chronic Disease Prevention & Management, Injury & 
Violence Prevention, Community Safety & Supports, and/or Tobacco Prevention to 
address Healthy People 2030 goals and objectives using evidence-based interventions 
within their communities. 
 
Through these funds, the Health Department will seek to enhance the reach and capacity 
of existing programs and intra-departmental services by implementing targeted activities 
supported by grant funds.  Our five-year plan will be sustaining these public health 
programs through our strengthened partnerships with local providers, developing 
solutions to support the workload with existing staff, and demonstrating the need to 
support services with local funds. 
 
I respectfully request that this item be placed on the Town Council agenda for their 
meeting to be held on July 11, 2023.  Please contact me at extension 7206 if you have any 
questions. 
 
Attachments: as stated 
 
 
Cc:  Eileen Buckheit, Development Director 
  
 
 
  
 



Town of East Hartford 

Executive Summary 

  

The East Hartford Health Department (EHHD) is a municipal public health department 

responsible for administering public health services for the Town of East Hartford.  East Hartford is a 

diverse community; 70% of East Hartford residents identify as a person of color, compared to 37% of the 

residents in the state of Connecticut.  Although East Hartford is home to a vibrant community with 

programs that focus on quality of life, the residents we serve experience financial challenges and 

accessibility barriers that have contributed to several conditions where our community ranks poorly 

compared to other Towns, and the existence of disparities among our black, indigenous and people of 

color. 

The Town of East Hartford is submitting an application for the Request for Proposals # 2023 – 

0903, Preventive Health Strategies at Work in Connecticut Communities.  This application proposes 

completing activities listed in both Component A and Component B.  Our grant application contains 

proposed program activities that address Healthy People 2030 objectives listed in Chronic Disease 

Prevention and Management, Violence Prevention, Community Strength and Resilience, and Tobacco 

Prevention. 

 The EHHD is responsible for administering core public health services for the approximately 

51,000 residents.  Our department has a demonstrated history of administering regulatory programs 

according local ordinance and the Connecticut Public Health Code, and implementation of evidence-

based programs within the categories of primary prevention, specific protection, and clinical services for 

targeted populations.  A central component of our vision is to strive for equitable delivery of services in 

which all residents have a fair and just opportunity to attain their highest level of health and well-being. 

Health equity is also a focus of the proposed grant activities, with programs targeted to positively impact 

resident subgroups with higher rates of chronic disease, risk factors that contribute to poor health 

outcomes, and strategies to reduce access barriers to services.  

Another strength of our grant application is the formal partnerships we’ve formed to complete 

preventive health strategies.  EHHD will sub-contract with First Choice Health Centers Inc., a federally 

qualified health center that has provided integrated care to residents in East Hartford for more than 25 

years.  FCHC has recently brought on the capacity to operate mobile clinical services.  The chronic 

disease prevention programs included in this grant application leverages their mobile services to address 

transportation and access barriers experienced by our residents.  EHHD will also sub-contract with the 

Connecticut Alliance to End Sexual Violence, a statewide alliance of individual sexual crisis programs 



Town of East Hartford 

with facilities in East Hartford.  Their subject matter expertise in sexual violence prevention, education, 

and specialized training for emergency response personnel and first responders will help EHHD reduce 

the occurrence of sexual violence and improve the processes and services offered by our Town response 

personnel when engaging with victims of sexual violence. 

Finally, our goal with proposed projects is to enhance the reach and capacity of existing 

programs and intra-departmental services by implementing targeted activities supported by grant funds.  

Our five-year plan will be sustaining these public health programs through our strengthened 

partnerships with local providers, developing solutions to support the workload with existing staff, and 

demonstrating the need to support services with local funds. 



Appendix A 

Town of East Hartford, (RFP) # 2023 - 0903 

FUNDING PERIOD:  10/01/2023 to 09/30/2024 
 

Contract Period:  10/01/2023 to 09/30/2024 
Budget Summary  

 

Program: Components A & B Funding Name Total 

Fund: SID SID  

    

1.   Salaries & Wages $36,400  $36,400 

2.   Fringe Benefits $13,468  $13,468 

3.   Contractual (Sub-
Contracts)** 

$45,000  $45,000 

4.   Transportation 0.00        

5.   Materials & Supplies  $5,132  $5,132 

6.   Facilities 0.00        

7.   Capital Expenses 
(>$5,000) 

     0.00        

8.   Client Subsidies 0.00   

9.  Other Expenses (list) 0.00        

a.                

b.                

c.                

d.                

e.                

f.                

g.                

h.                

i.                

12. Administrative and 
General Costs 

0.00        

Total DPH Grant $100,000  $100,000 

    

Other Program Income 0.00  0.00 

         

         

         

**Complete Sub-contractor Schedule A 



TOWN COUNCIL RESOLUTION  
GRANT INFORMATION FORM 

 
Grant Description:    Prevention Block Grant 
 
 
Funder:  State Dept. of Public Health (DPH) 
 
Grant Amount: $500,000 ($100,000 per year for 5 years) 
 
 
Frequency:     ☐ One time ☒ Annual ☐ Biennial ☐ Other             
 

First year received: N/A   
    
Last 3 years received:   N/A   N/A   N/A 
    

Funding level by year: $ N/A $ N/A $ N/A 
 
Is a local match required?      ☐ Yes         ☒ No 
 
 
If yes, how much?                Not applicable 

 
 
 
 

 
From which account?  Not applicable 
 
Grant purpose:           To implement programs and initiatives to address health issues that align 

with Healthy People (HP) 2030 goals and follow recognized evidence-
based practices as defined by the Centers for Disease Control and 
Prevention (CDC) 

 
Results achieved:       Reduction of preventable morbidity and mortality, and improvement of the 

health status of target populations 
 
Duration of grant:      5 years 
 
 
Status of application:   Submitted* 
 
 
Meeting attendee:      Health Director Laurence Burnsed, 
 
 
Comments:                Application deadline did not allow for Council consideration prior to due 

date.  Application will be withdrawn if Council approval is not secured. 



 
 
 
 
 
 

  
 
 

I, Jason Marshall, the duly appointed Clerk of the Town Council of the Town of 
East Hartford, a corporation organized and existing under the laws of the State of 
Connecticut, hereby certify that the following is a true copy of a resolution 
adopted at a meeting of the East Hartford Town Council of said corporation, duly 
held on the 11th day of July, 2023 
 
 

R E S O L U T I O N 
 
 
WHEREAS; The Connecticut Department of Public Health (CT DPH) is seeking 
proposals to implement programs to address Chronic Disease Prevention & 
Management, Injury & Violence Prevention, Community Safety & Supports, 
and/or Tobacco Prevention; and, 
 
WHEREAS; these funds can assist the East Hartford Health Department in 
providing equitable delivery of services in which all residents have a fair and just 
opportunity to attain their highest level of health and well-being. 
 
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of 
the Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by CT DPH as they pertain to this Prevention 
Block Grant. 
  
AND I DO CERTIFY that the above resolution has not been in any way altered, 

amended, or repealed, and is now in full force and effect. 

IN WITNESS WHEREOF, I do hereunto set my hand and affix the corporate seal 
of said Town of East Hartford the ___ day of July, 2023. 
 
 
        Seal                                             Signed: ___________________________ 
                                                                       Jason Marshall, Town Council Clerk 
 
 
 



 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  July 7, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Mayor Michael P. Walsh 

RE:  RESOLUTION: 2023 CT DPH Per Capita Allocation 

 

The Town of East Hartford is looking to apply to the state DPH for the town’s per capita grant allocation.  

Per capita funding is provided to support direct services to Connecticut communities with a population 

over 50,000.  Eligible services (a Basic Health Program) are outlined in CGS 19a-207a and are based on 

the Center for Disease Control’s (CDC’s) 10 essential public health services. 

Please place this item on the Town Council agenda for the July 11, 2023 meeting.  

 

 
C: E. Buckheit, Development Director 

P. O’Sullivan, Grants Manager 
L. Burnsed, Health and Social Services Director  

 
 



GRANTS ADMINISTRATION 
MEMORANDUM 

 
TO:  Mayor Michael P. Walsh 
 
FROM:  Paul O’Sullivan, Grants Manager 
 
SUBJECT: Council Resolution – 2023 CT Department of Public Health Per Capita 

Allocation 
 
DATE:  June 29, 2023 
 
 
Attached is a draft Town Council resolution authorizing you as Mayor to apply to the 
state Department of Public Health for the Town’s Per Capita grant allocation. 
 
Per capita funding is provided to support direct services to Connecticut communities with 
a population over 50,000.  Eligible services (a Basic Health Program) are outlined in CGS 
19a-207a and are based on the Center for Disease Control’s (CDC’s) 10 essential public 
health services. 
 
I respectfully request that this item be placed on the Town Council agenda for their 
meeting to be held on July 11, 2023.  Please contact me at extension 7206 if you have any 
questions. 
 
Attachments: as stated 
 
 
Cc:  Eileen Buckheit, Development Director 
 Laurence Burnsed, Health Director 
  
 
 
  
 



TOWN COUNCIL RESOLUTION  
GRANT INFORMATION FORM 

 
Grant Description:    Annual Per Capita Grant Allocation 
 
 
Funder:  CT Department of Public Health 
 
Grant Amount: $97,910.83 
 
 
Frequency:     ☐ One time ☒ Annual ☐ Biennial ☐ Other             
 

First year received: 2008   
    
Last 3 years received:   2022   2021   2020 
    

Funding level by year: $98,460.88 $ 0* $ 0* 
 
Is a local match required?      ☐ Yes         ☒ No 
 
 
If yes, how much?                Not applicable 

 
 
 
 

 
From which account?  Not applicable 
 
Grant purpose:           To support direct services to Connecticut communities with a population 

over 50,000 
 
Results achieved:       Provide services based on the Center for Disease Control’s (CDC’s) 10 

essential health services  
 
Duration of grant:      One year 
 
 
Status of application:   Under development 
 
 
Meeting attendee:      Laurence Burnsed, Health Director 
 
 
Comments:                *The Town did not receive this grant for two years due to its population 

dropping below the 50,000 resident threshold.  The most recent data from 
the Census Bureau put East Hartford’s population over that level, 
(50,731), so the Town is once again eligible for this funding.   





 
 
 
 
 
 

  
 
 

I, Jason Marshall, the duly appointed Clerk of the Town Council of the Town of 
East Hartford, a corporation organized and existing under the laws of the State of 
Connecticut, hereby certify that the following is a true copy of a resolution 
adopted at a meeting of the East Hartford Town Council of said corporation, duly 
held on the 11th day of July, 2023 
 
 

R E S O L U T I O N 
 
 
WHEREAS; the Connecticut Department of Public Health has allocated funds to 
the Town under the Per Capita Grant Program; and 
 
WHEREAS; these funds can be used to provide essential health services to the 
residents of the Town of East Hartford,  
 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of 
the Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by the Department of Public Health as they 
pertain to this Per Capita grant. 
  
AND I DO CERTIFY that the above resolution has not been in any way altered, 

amended, or repealed, and is now in full force and effect. 

IN WITNESS WHEREOF, I do hereunto set my hand and affix the corporate seal 
of said Town of East Hartford the ___ day of July, 2023. 
 
 
        Seal                                             Signed: ___________________________ 
                                                                       Jason Marshall, Town Council Clerk 
 
 
 
 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:                  July 11, 2023 

TO:                      Richard F. Kehoe, Chair 

FROM:                Mayor Michael P. Walsh 

RE:                       BID WAIVER: Goosetown Communications  

 

In accordance with Section 10-7(c) of the Town of East Hartford Code of Ordinances, please see the 
enclosed bid waiver request submitted by Fire Chief Kevin Munson to contract with Goosetown 
Communications for the purpose of maintenance and repair of the town’s public safety radio 
communication system. 
 
Please place this information on the Town Council agenda for the July 11, 2023 meeting.  
 
C: M. McCaw, Finance Director 

K. Munson, Fire Chief  

J. Stanziale, Facilities Manager 

M. Enman, Purchasing Agent  
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If the Council determines that the bidding requirement should be waived in this 
instance, the following motion should be adopted by the Town Council: 
 
MOVE THAT, pursuant to Section 10-7(c) of the Town of East Hartford Code of 
Ordinances, the Town Council waive the bidding requirements of Section 10-7(a) of the 
Town of East Hartford Code of Ordinances to authorize the Town to enter into a contract 
with Goosetown Communications, Inc. for an annual service agreement for the purpose 
of maintenance and repair of the Town’s Public Safety Radio System in the amount of 
$19,776.00 which is in the best interest of the Town.   



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

 

DATE:  July 6, 2023 

TO:  Richard F. Kehoe, Chair 

FROM:  Mayor Michael P. Walsh 

RE:  REFERRAL: Tax Lien Sales 

 

Please find the enclosed packet from Finance Director Melissa McCaw regarding the sale of individual 

tax liens.  

 

At the April 4, 2023 council meeting, the Town Council approved a motion related to tax liens the town 

was interested in selling. Now, a council approval is needed to sell the tax liens where the bids received 

by the town through the RFP process were satisfactory.  

 

Please place this item on the Town Council agenda for the July 11, 2023 meeting. 

 

C: M. McCaw, Finance Director  

I. Laurenza, Tax Collector 

R. Fitzgerald, Assistant Corporation Counsel  

 



 

M E M O R A N D U M  
 
DATE:  July 5, 2023 
 
TO:   Michael P. Walsh, Mayor 
 
FROM:  Melissa N. McCaw, Director of Finance 
 
TELEPHONE: (860) 291-7246 
 
RE: Town Council Approval of the Sale of Individual Tax Liens  
____________________________________________________________________________________ 
 
At the April 4, 2023 Town Council Meeting, a motion was approved by the Town Council as it 
relates to tax liens the town is interested in selling including the following provisions: 
 
 

1. The Collector of Revenue shall notify the record owner of each property subject to a lien 
that is to be included in the tax lien sale, by certified mail, that the lien is being included 
in the request for proposal and invitation to bid, and that the owner should contact the 
Town immediately to pay the taxes or seek a payment plan if they wish to keep the 
Town's tax liens on their property from being sold; 
  

2. In order to qualify for a payment plan, the property owner must meet the following 
three criteria: 

▪ They must remit 25% of the outstanding amount due 
▪ They cannot have defaulted on a prior payment arrangement 
▪ Their property must not have active property code violations;  

 
3. The letters from the Collector of Revenue to each property owner shall notify the 

property owner that the purchaser of the tax lien on their property shall have the right 
to foreclose on that property; and 

 
4. The Administration shall return to the Town Council with the results of the request for 

proposal and that the proposal for each tax lien must be approved by the Town Council 
before it is sold. 

 
With respect to the aforementioned motion, having satisfied the conditions of the process 
articulated by the Town Council and now needing to return to the Town Council to seek 
approval to sell the tax liens where the bids received by the Town through the request for 
proposal (RFP) process were satisfactory. 
 



RE: Town Council Approval of the Sale of Individual Tax Liens  Page 2 
____________________________________________________________________________________ 
 
Please be advised that the initial list acted on by the Town Council on April 4, 2023 totaled 97 
properties with $1,430,365.44 due to the town in delinquent taxes.  Taxpayers had the 
opportunity to continue to make payments and/or enter into a payment arrangement to 
mitigate their property’s inclusion in the tax lien sale. The list which went out for request for 
proposal in June included 69 properties with $1,025,454.75 due to the Town. 
 
As of today, 2 properties did not receive a bid while 38 properties either paid in full 
($393,800.37) or entered into a payment plan with the town ($155,877.32) leaving 29 properties 
totaling $420,524.16 set to go to lien sale. 
 
Based on the bids received (and attached), we are requesting these 29 properties be sold to the 
following bidders: 
 

Bidder # 1 RTLF-CT LLC       23 bids totaling      $367,125.68  
Bidder # 2 Tower Capital Management LLC     6 bids totaling $  77,903.58 

 
The bids for these 29 properties total $445,029.26. It should be noted that all bids being 
recommended for approval were higher than the tax and interest due to the town by 5.8% or 
$24,505.10. All bidders have previously been assigned liens from the Town of East Hartford. 
 
Please note that there are no identified taxpayers that redeemed a partial amount of the taxes 
due, but not enough to remove the property from the tax lien sale list without entering into a 
payment arrangement. If final review identifies any such taxpayers, the high bid amount will 
be proportionately adjusted by the partial reduction in outstanding balance as redeemed by 
the taxpayer.    
 
Once these liens are sold, the property owner will have the opportunity to redeem these liens 
from the new owner based on a time period established by Connecticut General Statutes.   
 
The tax lien bids expire on 7/11/23 or on a date extended to based on mutual consent. 
Therefore, awards must be secured within this timeframe.  Based on these recommendations, I 
would respectfully request that this package of information be forwarded along to the Town 
Council for their approval in the 7/11/23 Town Council meeting. Should you have any 
questions or problems on the aforementioned, please feel free to let me know. 
 
 
 
 
Cc: Iris Laurenza, Tax Collector 
 Robert Fitzgerald, Assistant Corporation Counsel 
 Richard Gentile, Assistant Corporation Counsel (PT)   



Town of East Hartford

FY2023 Tax Lien Sale

Summary of Bid Results

7/5/2023

Final $ Amount # Prop RFP Amount Bidder Bid Amount # Prop RFP Amount

NO BID 55,252.90              2.00          55,252.90        RTLF 367,125.68     23.00    343,318.77   

PAID IN FULL 393,800.37            28.00        393,800.37      Tower 77,903.58       6.00       77,205.39     

PYMT ARR 155,877.32            10.00        155,877.32      Total 445,029.26     29.00    420,524.16   

RTLF 367,125.68            23.00        343,318.77      Premium ($) 24,505.10       

Tower 77,903.58              6.00          77,205.39        Premium (%) 5.8%

Grand Total 1,049,959.85        69.00        1,025,454.75  

Total Tax Lien Sale 445,029.26      

Total Paid and Payment Plans 549,677.69      

994,706.95      



BILL# UNIQUE ID NAME PROPERTY LOCATION TAX INTEREST LIEN TOTAL # BIDS RTLF R# Tower T# Final

Awarded 

To F#

2018-01-0009503 3507 MCCRAY CAROLYN E 113 CRESCENT DR 4,698.84 1256.55 24 5,979.39

2019-01-0009503 3507 MCCRAY CAROLYN E 113 CRESCENT DR 4,776.36 2,507.59 24 7,307.95

2020-01-0009093 3507 MCCRAY CAROLYN E 113 CRESCENT DR 4,721.82 1,629.02 24 6,374.84

2021-01-0009083 3507 MCCRAY CAROLYN E 113 CRESCENT DR 5,350.50 882.83 24 6,257.33

TOTAL 4 3507 113 CRESCENT DR 19,547.52 6,275.99 96 25,919.51 1 25,919.51$             NO BID 1

2017-01-0010037 405 MONTANEZ RAUL P & AWILDA N 113 ARNOLD DR 5,797.84 1,739.80 24 7,561.64

2018-01-0010037 405 MONTANEZ RAUL P & AWILDA N 113 ARNOLD DR 5,974.24 4,211.84 24 10,210.08

2019-01-0010037 405 MONTANEZ RAUL P & AWILDA N 113 ARNOLD DR 6,072.78 3,188.21 24 9,284.99

2020-01-0009635 405 MONTANEZ RAUL P & AWILDA N 113 ARNOLD DR 6,003.44 2,071.19 24 8,098.63

2021-01-0009607 405 MONTANEZ RAUL P & AWILDA N 113 ARNOLD DR 6,255.38 1032.13 24 7,311.51

TOTAL 4 405 113 ARNOLD DR 24,030.90 12,243.17 120.00 42,466.85 1 45,906.66$           1 34,330.71$            1 45,906.66$             RTLF 1

2020-01-0008637 8780 MAIN APARTMENTS LLC 1252-1256 MAIN ST 8,758.64 2,627.59 24 11,410.23

2021-01-0008611 8780 MAIN APARTMENTS LLC 1252-1256 MAIN ST 20,661.96 3,409.23 24 24,095.19

TOTAL 2 8780 1252-1256 MAIN ST 29,420.60 6,036.82 48.00 35,505.42 1 37,671.25$           1 27,329.17$            1 35,505.42$             PYMT ARR 1

2021-01-0000146 12944 8 NEW BRITAIN PIZZA LLC 300 SILVER LN 27,198.02 4,487.67 24 31,709.69

TOTAL 1 12944 300 SILVER LN 27,198.02 4,487.67 24.00 31,709.69 1 33,643.98$           1 33,454.06$            1 33,643.98$             RTLF 1

2020-01-0006148 14593 TUGER PROPERTIES LLC 20 WESTBROOK ST 8,994.29 2,698.29 24 11,716.58

2021-01-0014612 14593 TUGER PROPERTIES LLC 20 WESTBROOK ST 15,101.12 2,491.69 24 17,616.81

TOTAL 2 14593 20 WESTBROOK ST 24,095.41 5,189.98 48.00 29,333.39 1 29,333.39$             NO BID 1

2017-01-0008400 13411 FERRARO-LEE TEENA & LEE PERRY 24 SPAULDING CIR 3,456.30 3,058.83 24 6,539.13

2018-01-0008400 13411 FERRARO-LEE TEENA & LEE PERRY 24 SPAULDING CIR 3,330.64 2,348.10 24 5,702.74

2019-01-0008400 13411 FERRARO-LEE TEENA & LEE PERRY 24 SPAULDING CIR 3,385.58 1,777.43 24 5,187.01

2020-01-0004817 13411 FERRARO-LEE TEENA & LEE PERRY 24 SPAULDING CIR 3,346.92 1154.69 24 4,525.61

2021-01-0004806 13411 FERRARO-LEE TEENA & LEE PERRY 24 SPAULDING CIR 3,781.02 623.87 24 4,428.89

TOTAL 5 13411 24 SPAULDING CIR 17,300.46 8,962.92 120.00 26,383.38 1 26,383.38$             PYMT ARR 1

2021-01-0006936 8757 JCT WHITNEY REALTY GROUP LLC 1123 MAIN ST 18,448.48 1383.63 24 19,856.11

TOTAL 1 8757 1123 MAIN ST 18,448.48 1383.63 24 19,856.11 1 21,067.33$           1 20,973.15$            1 19,856.11$             PAID IN FULL 1

2021-01-0005108 2013 FRANKLIN PLAZA TIC 1 LLC & FRANKLIN PLAZ1120 BURNSIDE AVE 22,575.22 2709.03 24 25,308.25

TOTAL 1 2013 1120 BURNSIDE AVE 22,575.22 2709.03 24 25,308.25 1 25,308.25$             PAID IN FULL 1

2021-01-0004353 8650 DUONG ANH THU THI 445 MAIN ST 19,553.56 3,226.34 24 22,823.90

TOTAL 1 8650 445 MAIN ST 19,553.56 3,226.34 24.00 22,823.90 1 22,823.90$             PAID IN FULL 1

2021-01-0015119 7115 WADE LYNE 85-87 JAMES ST 19,818.35 2236.4 24 22,078.75

TOTAL 1 7115 85-87 JAMES ST 19,818.35 2236.4 24 22,078.75 1 23,425.55$           1 20,622.24$            1 $23,425.55 RTLF 1

2020-01-0002527 17010 CASSADY JAMES & JUNE 7 STRAWBERRY LN 8,200.00 2,829.00 24 11,053.00

2021-01-0002520 17010 CASSADY JAMES & JUNE 7 STRAWBERRY LN 7,418.96 1224.13 24 8,667.09

TOTAL 2 17010 7 STRAWBERRY LN 15,618.96 4,053.13 48.00 19,720.09 1 20,134.21$           1 20,734.23$            1 19,720.09$             PAID IN FULL 1

2020-01-0015315 11762 WELDON RENEE C & DEANDRE L 11 RECTOR ST 6,315.79 2,027.88 24 8,367.67

2021-01-0015301 11762 WELDON RENEE C & DEANDRE L 11 RECTOR ST 9,459.52 1560.82 24 11,044.34

TOTAL 2 11762 11 RECTOR ST 15,775.31 3,588.70 48.00 19,412.01 1 20,596.14$           1 13,327.96$            1 19,412.01$             PYMT ARR 1

2019-01-0013380 10443 COLWICK CHRISTOPHER & EILEEN 123 OAK ST 2,870.38 1205.56 24 4,099.94

2020-01-0003031 10443 COLWICK CHRISTOPHER & EILEEN 123 OAK ST 5,353.98 1,847.13 24 7,225.11

2021-01-0003030 10443 COLWICK CHRISTOPHER & EILEEN 123 OAK ST 6,801.50 1122.25 24 7,947.75

TOTAL 3 10443 123 OAK ST 15,025.86 4,174.94 72.00 19,272.80 1 20,833.90$           1 20,224.42$            1 20,833.90$             RTLF 1

2019-01-0013343 1309 OBRIEN JOSEPH A 139 BRITT RD 3,937.02 826.77 24 4,787.79

2020-01-0010315 1309 OBRIEN JOSEPH A 139 BRITT RD 4,949.82 1,707.68 24 6,681.50

2021-01-0010310 1309 OBRIEN JOSEPH A 139 BRITT RD 5,591.58 922.61 24 6,538.19
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TOTAL 3 1309 139 BRITT RD 14,478.42 3,457.06 72.00 18,007.48 1 18,794.69$            1 18,794.69$             Tower 1

2020-01-0010223 11382 NO CHOICE LLC 195 PITKIN ST 7,371.90 2,543.31 24 9,939.21

2021-01-0010210 11382 NO CHOICE LLC 195 PITKIN ST 6,513.80 1074.78 24 7,612.58

TOTAL 2 11382 195 PITKIN ST 13,885.70 3,618.09 48.00 17,551.79 1 17,551.79$             PAID IN FULL 1

2021-01-0004663 1706 EZ CASHING LLC 78-84 BURNSIDE AVE 15,048.52 2,483.00 24 17,555.52

TOTAL 1 1706 78-84 BURNSIDE AVE 15,048.52 2,483.00 24.00 17,555.52 1 17,555.52$             PAID IN FULL 1

2020-01-0011786 8656 RAVALESE MICHAEL & RAVALESE HARRY A456 MAIN ST 573.66 43.02 24 640.68

2021-01-0011769 8656 RAVALESE MICHAEL & RAVALESE HARRY A456 MAIN ST 8,844.52 1459.34 24 10,327.86

TOTAL 2 8656 456 MAIN ST 9,418.18 1,502.36 48.00 10,968.54 1 11,856.99$           1 11,541.20$            1 11,856.99$             RTLF 1

2020-01-0009497 14471 MILLETTE ROLAND J & VIRGINIA A 52 WARREN DR 4,860.48 1,676.86 24 6,561.34

2021-01-0009475 14471 MILLETTE ROLAND J & VIRGINIA A 52 WARREN DR 5,697.36 940.06 24 6,661.42

TOTAL 3 14471 52 WARREN DR 13,569.27 2,616.92 48.00 13,222.76 1 14,293.80$           1 13,920.52$            1 14,293.80$             RTLF 1

2019-01-0005206 10843 FORBES ANTHONY 50 ORCHARD ST 2,539.43 1218.93 24 3,782.36

2020-01-0005019 10843 FORBES ANTHONY 50 ORCHARD ST 5,020.88 1,732.20 24 6,777.08

2021-01-0005003 10843 FORBES ANTHONY 50 ORCHARD ST 5,489.08 905.69 24 6,418.77

TOTAL 3 10843 50 ORCHARD ST 13,049.39 3,856.82 72.00 16,978.21 1 18,353.45$           1 17,784.54$            1 18,353.45$             RTLF 1

2020-01-0010610 14238 PACK LEADERS RESCUE OF CT INC 1026 TOLLAND ST 6,624.94 2,285.60 24 8,934.54

2021-01-0010601 14238 PACK LEADERS RESCUE OF CT INC 1026 TOLLAND ST 6,394.78 1055.14 24 7,473.92

TOTAL 2 14238 1026 TOLLAND ST 13,019.72 3,340.74 48.00 16,408.46 1 16,408.46$             PAID IN FULL 1

2019-01-0001078 5385 BEGIN RICHARD A 683 GOODWIN ST 873.33 327.5 24 1,224.83

2020-01-0001178 5385 BEGIN RICHARD A 683 GOODWIN ST 5,348.56 1,845.25 24 7,217.81

2021-01-0001180 5385 BEGIN RICHARD A EST OF 683 GOODWIN ST 6,704.32 1106.21 24 7,834.53

TOTAL 3 5385 683 GOODWIN ST 12,926.21 3,278.96 72.00 16,277.17 1 16,277.17$             PAID IN FULL 1

2019-01-0002138 14274 DIAZ DENISE R 1177 TOLLAND ST 2,342.00 667.47 24 3,033.47

2020-01-0003980 14274 DIAZ DENISE R 1177 TOLLAND ST 4,703.56 1,622.72 24 6,350.28

2021-01-0003992 14274 DIAZ DENISE R 1177 TOLLAND ST 5,692.86 939.32 24 6,656.18

TOTAL 3 14274 1177 TOLLAND ST 12,738.42 3,229.51 72.00 16,039.93 1 16,039.93$             PAID IN FULL 1

2020-01-0006157 8159 HACHI GROUP LLC 32-34 LILAC ST 6,106.58 2,106.77 24 8,237.35

2021-01-0006126 8159 HACHI GROUP LLC 32-34 LILAC ST 6,500.56 1072.59 24 7,597.15

TOTAL 2 8159 32-34 LILAC ST 12,607.14 3,179.36 48.00 15,834.50 1 15,834.50$             PAID IN FULL 1

2019-01-0001092 3575 BELCH WILLIAM E EST OF 30 CROSS DR 3,029.45 1226.93 24 4,280.38

2020-01-0001185 3575 BELCH WILLIAM E EST OF 30 CROSS DR 4,295.42 1,481.92 24 5,801.34

2021-01-0001186 3575 BELCH WILLIAM E EST OF 30 CROSS DR 4,827.76 796.58 24 5,648.34

TOTAL 3 3575 30 CROSS DR 12,152.63 3,505.43 72.00 15,730.06 1 PARTIAL 13,766.91$            1 13,766.91$             Tower 1

2019-01-0008947 874 MAGNOTTA BARBARA T & 37 BODWELL RD 2,227.44 1069.17 24 3,320.61

2020-01-0008621 874 MAGNOTTA BARBARA T & 37 BODWELL RD 4,420.78 1,525.17 24 5,969.95

2021-01-0008597 874 MAGNOTTA BARBARA T & 37 BODWELL RD 5,246.36 865.65 24 6,136.01

TOTAL 3 874 37 BODWELL RD 11,894.58 3,459.99 72.00 15,426.57 1 15,750.53$           1 2,367.67$              1 15,426.57$             PAID IN FULL 1

2021-01-0013553 8644 SKELLY PATRICK M 438 MAIN ST 13,312.30 2196.53 24 15,532.83

TOTAL 1 8644 438 MAIN ST 13,312.30 2196.53 24 15,532.83 1 16,480.33$           1 15,532.83$             PYMT ARR 1

2020-01-0014797 4189 VALE DASERRA JOSE 11 ERIC WAY 1,065.33 79.9 24 1,169.23

2021-01-0014774 4189 VALE DASERRA JOSE 11 ERIC WAY 7,073.32 1167.1 24 8,264.42

TOTAL 2 4189 11 ERIC WAY 8,138.65 1247 48 9,433.65 1 9,820.43$             1 6,785.92$              1 9,433.65$                PYMT ARR 1

2021-01-0010027 14016 120 TOLLAND LLC 120 TOLLAND ST 13,148.29 1577.79 24 14,750.08

TOTAL 1 14016 120 TOLLAND ST 13,148.29 1577.79 24 14,750.08 1 14,750.08$             PAID IN FULL 1
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2020-01-0004343 5828 DUNKLE AVIS M 91 GREEN MANOR DR 5,313.02 1,832.99 24 7,170.01

2021-01-0004342 5828 DUNKLE AVIS M 91 GREEN MANOR DR 5,972.88 985.52 24 6,982.40

TOTAL 2 5828 91 GREEN MANOR DR 11,285.90 2,818.51 48.00 14,152.41 1 15,298.76$           1 14,766.04$            1 15,298.76$             RTLF 1

2020-01-0014512 8866 TORRES MELANIE A 1725 MAIN ST 4,164.77 937.07 24 5,125.84

2021-01-0014478 8866 TORRES MELANIE A 1725 MAIN ST 7,746.14 1278.11 24 9,048.25

TOTAL 2 8866 1725 MAIN ST 11,910.91 2,215.18 48.00 14,174.09 1 16,314.38$           1 14,174.09$             PAID IN FULL 1

2020-01-0010987 13584 PATRICK JANICE E 25 STRONG DR 4,288.59 1338.26 24 5,650.85

2021-01-0010977 13584 PATRICK JANICE E 25 STRONG DR 7,220.10 1191.32 24 8,435.42

TOTAL 2 13584 25 STRONG DR 11,508.69 2,529.58 48.00 14,086.27 1 14,086.27$             PAID IN FULL 1

2020-01-0007912 536 LARACUENTE PROPERTY MANAGEMENT LLC58 BARBONSEL RD 5,262.68 1,815.62 24 7,102.30

2021-01-0007876 536 LARACUENTE PROPERTY MANAGEMENT LLC58 BARBONSEL RD 5,916.30 976.19 24 6,916.49

TOTAL 2 536 58 BARBONSEL RD 11,178.98 2,791.81 48.00 14,018.79 1 14,593.56$           1 14,755.53$            1 14,755.53$             Tower 1

2021-01-0003249 12921 193 SILVER LANE LLC 193 SILVER LN 11,243.84 1855.23 24 13,123.07

TOTAL 1 12921 193 SILVER LN 11,243.84 1855.23 24 13,123.07 1 13,123.07$             PAID IN FULL 1

2021-01-0010892 11057 PARK PLACE PLAZA LLC 353-357 PARK AVE 11,483.28 1377.99 24 12,885.27

TOTAL 1 11057 353-357 PARK AVE 11,483.28 1377.99 24 12,885.27 1 12,885.27$             PAID IN FULL 1

2020-01-0002956 10485 COLEMAN ARLENE M 284 OAK ST 4,643.84 1,602.13 24 6,269.97

2021-01-0002950 10485 COLEMAN ARLENE M 284 OAK ST 5,528.44 912.2 24 6,464.64

TOTAL 2 10485 284 OAK ST 10,172.28 2,514.33 48.00 12,734.61 1 13,002.04$           1 5,140.45$              1 12,734.61$             PYMT ARR 1

2020-01-0012909 8202 SAWANIEWICZ HALINA L/U & CONSERVED PERSO26 LINWOOD DR 3,289.18 986.75 24 4,299.93

2021-01-0012898 8202 SAWANIEWICZ HALINA L/U & CONSERVED PERSO26 LINWOOD DR 7,066.76 1166.02 24 8,256.78

TOTAL 2 8202 26 LINWOOD DR 10,355.94 2,152.77 48.00 12,556.71 1 13,573.80$           1 13,163.30$            1 13,573.80$             RTLF 1

2021-01-0011766 8659 RAVALESE HARRY A 456 MAIN ST REAR 5,701.37 427.6 24 6,152.97

TOTAL 1 8659 456 MAIN ST REAR 5701.37 427.6 24 6,152.97 1 6,528.30$             1 6,464.27$              1 6,528.30$                RTLF 1

2020-01-0015802 10635 YOUNG ROBERT S JR EST OF 992 OAK ST 4,520.78 474.68 24 5,019.46

2021-01-0015781 10635 YOUNG ROBERT S JR EST OF 992 OAK ST 6,423.06 1059.8 24 7,506.86

TOTAL 2 10635 992 OAK ST 10,943.84 1534.48 48 12,526.32 1 12,526.32$             PAID IN FULL 1

2020-01-0015245 2753 WARMOLTS ELIZABETH L 16 CHRISTINE DR 4,543.66 1,567.56 24 6,135.22

2021-01-0015233 2753 WARMOLTS ELIZABETH L 16 CHRISTINE DR 5,193.06 856.85 24 6,073.91

TOTAL 2 2753 16 CHRISTINE DR 9,736.72 2,424.41 48.00 12,209.13 1 13,198.07$           1 12,738.82$            1 13,198.07$             RTLF 1

2020-01-0005707 14648 GONZALEZ JORGE 175 WESTERLY TER 4,312.20 1,487.71 24 5,823.91

2021-01-0005684 14648 GONZALEZ JORGE 175 WESTERLY TER 4,862.20 802.26 24 5,688.46

TOTAL 2 14648 175 WESTERLY TER 9,174.40 2,289.97 48.00 11,512.37 1 11,512.37$             PAID IN FULL 1

2021-01-0009200 8318 PIANKA MARK 292-294 LONG HILL ST 9,839.18 1623.46 24 11,486.64

TOTAL 1 8318 292-294 LONG HILL ST 9,839.18 1623.46 24 11,486.64 1 11,486.64$             PAID IN FULL 1

2020-01-0013773 1404 SOUZA-BAILEY IAN 85 BROOKFIELD DR 3,519.00 316.71 24 3,859.71

2021-01-0013757 1404 SOUZA-BAILEY IAN 85 BROOKFIELD DR 6,022.90 993.77 24 7,040.67

TOTAL 2 1404 85 BROOKFIELD DR 9541.9 1310.48 48 10,900.38 1 11,347.30$           1 7,310.45$              1 10,900.38$             PYMT ARR 1

2021-01-0012870 4071 GONDAL CORPORATION 379 ELLINGTON RD 10,054.82 1206.58 24 11,285.40

TOTAL 1 4071 379 ELLINGTON RD 10,054.82 1206.58 24 11,285.40 1 11,285.40$             PAID IN FULL 1

2020-01-0004440 6420 EASTERN ASSOCIATES LLC 33-35 HIGHLAND ST 2,741.81 534.65 24 3,300.46

2021-01-0004443 6420 EASTERN ASSOCIATES LLC 33-35 HIGHLAND ST 6,783.86 1119.34 24 7,927.20

TOTAL 2 6420 33-35 HIGHLAND ST 9,525.67 1653.99 48 11,227.66 1 12,137.10$           1 12,137.10$             RTLF 1
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2019-01-0007270 16639 FREEMAN ESSENCE 14 WAKEFIELD CIR 2,843.94 1,493.07 24 4,361.01

2020-01-0005156 16639 FREEMAN ESSENCE 14 WAKEFIELD CIR 2,811.48 969.96 24 3,805.44

2021-01-0005134 16639 FREEMAN ESSENCE 14 WAKEFIELD CIR 2,423.92 399.95 24 2,847.87

TOTAL 3 16639 14 WAKEFIELD CIR 8,079.34 2,862.98 72.00 11,014.32 1 11,906.48$           1 11,128.14$            1 11,906.48$             RTLF 1

2021-01-0002396 11003 CAPO REALTY LLC 115 PARK AVE 9,851.82 1182.22 24 11,058.04

TOTAL 1 11003 115 PARK AVE 9,851.82 1182.22 24 11,058.04 1 11,058.04$             PAID IN FULL 1

2021-01-0003567 3273 DAL HOLDINGS LLC 34 CONNECTICUT BLVD 9,304.54 1535.25 24 10,863.79

TOTAL 1 3273 34 CONNECTICUT BLVD 9,304.54 1535.25 24 10,863.79 1 10,863.79$             PAID IN FULL 1

2021-01-0012393 15867 ROMANELLI IRENE H & PAUL F 235 EAST RIVER DR 1501 9,266.42 1528.96 24 10,819.38

TOTAL 1 15867 235 EAST RIVER DR 1501 9,266.42 1528.96 24 10,819.38 1 11,262.97$           1 6,889.39$              1 10,819.38$             PYMT ARR 1

2021-01-0001596 15125 BOUTIETTE SUSAN LAURIE 113 WOODLAWN CIR 4,847.84 799.89 24 5,671.73

TOTAL 2 15125 113 WOODLAWN CIR 9,223.70 799.89 24 5,671.73 1 5,904.27$             1 4,360.80$              1 5,671.73$                PYMT ARR 1

2021-01-0014571 9527 TRIUMPH NADIA 61-63 MELROSE ST 6,847.56 513.57 24 7,385.13

TOTAL 2 9527 61-63 MELROSE ST 6847.56 513.57 24 7,385.13 1 7,687.92$             1 5,343.23$              1 7,687.92$                RTLF 1

2020-01-0011671 6789 RACICOT SANDRA 42 HOCKANUM DR 3,874.96 1336.86 24 5,235.82

2021-01-0011652 6789 RACICOT SANDRA 42 HOCKANUM DR 4,533.78 748.08 24 5,305.86

TOTAL 2 6789 42 HOCKANUM DR 8,408.74 2,084.94 48.00 10,541.68 1 10,999.57$            1 10,999.57$             Tower 1

2020-01-0008855 2321 MARTINAJ AVNI 33 CENTRAL AVE 2,594.83 778.45 24 3,397.28

2021-01-0008833 2321 MARTINAJ AVNI 33 CENTRAL AVE 6,120.48 1009.88 24 7,154.36

TOTAL 2 2321 33 CENTRAL AVE 8,715.31 1,788.33 48.00 10,551.64 1 11,406.32$           1 11,406.32$             RTLF 1

2020-01-0014151 10728 TARIDONA AGNES J 238 OCONNELL DR 4,731.68 1,632.43 24 6,388.11

2021-01-0014114 10728 TARIDONA AGNES J 238 OCONNELL DR 2,742.70 329.12 24 3,095.82

TOTAL 3 10728 238 OCONNELL DR 8,240.89 1,961.55 48.00 9,483.93 1 9,872.77$             1 7,251.00$              1 9,483.93$                PYMT ARR 1

2021-01-0015489 2003 WEINER HOWARD N 1073 BURNSIDE AVE 5,201.77 390.14 24 5,615.91

TOTAL 1 2003 1073 BURNSIDE AVE 5201.77 390.14 24 5,615.91 1 5,615.91$                PAID IN FULL 1

2020-01-0014844 12884 VANESSA E STEVENS REVOCABLE TRUST65 SILVER LN 3,086.94 694.56 24 3,805.50  

2021-01-0009930 12884 NAIPAUL KAVITA 65 SILVER LN 5,661.28 934.11 24 6,619.39

TOTAL 2 12884 65 SILVER LN 8,748.22 1,628.67 48.00 10,424.89 1 10,643.81$           1 4,031.94$              1 10,643.81$             RTLF 1

2020-01-0009089 884 MCCORMICK PENELOPE ANN B EST OF61 BODWELL RD 3,546.30 1223.48 24 4,793.78

2021-01-0009079 884 MCCORMICK PENELOPE ANN B EST OF61 BODWELL RD 4,614.14 761.33 24 5,399.47

TOTAL 2 884 61 BODWELL RD 8,160.44 1,984.81 48.00 10,193.25 1 11,018.90$           1 10,735.89$            1 11,018.90$             RTLF 1

2021-01-0005732 00008763ABAILEYS REAL ESTATE LLP 1137 MAIN ST 9,006.88 1080.83 24 10,111.71   

TOTAL 1 00008763A 1137 MAIN ST 9,006.88 1080.83 24 10,111.71 1 10,526.29$           1 10,111.71$             PAID IN FULL 1

2020-01-0001566 9637 BOTELHO-ORTIZ FILOMENA 25 MIDDLE DR 3,745.18 1292.09 24 5,061.27

2021-01-0001570 9637 BOTELHO-ORTIZ FILOMENA 25 MIDDLE DR 4,220.96 696.46 24 4,941.42

TOTAL 2 9637 25 MIDDLE DR 7,966.14 1,988.55 48.00 10,002.69 1 10,002.69$             PAID IN FULL 1

2020-01-0011647 2357 QUIROZ RAFAEL 124 CENTRAL AVE 3,721.80 893.24 24 4,639.04

2021-01-0011629 2357 QUIROZ RAFAEL 124 CENTRAL AVE 4,510.00 744.15 24 5,278.15

TOTAL 2 2357 124 CENTRAL AVE 8,231.80 1637.39 48 9,917.19 1 10,323.79$           1 4,734.11$              1 10,323.79$             RTLF 1

PAYMENT ARRANGEMENTS

2020-01-0007914 14704 LARACUENTE PROPERTY MANAGEMENT LLC123 WHITEHALL DR 6,792.04 1,877.47 24 8,693.51

2021-01-0007878 14704 LARACUENTE PROPERTY MANAGEMENT LLC123 WHITEHALL DR 7,383.28 1218.24 24 8,625.52

TOTAL 3 14704 123 WHITEHALL DR 14,449.69 3,095.71 48 17,319.03 1 18,375.49$           1 18,285.52$            1 18,375.49$             RTLF 1
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2020-01-0006792 10533 IARACUENTE PROPERTY MANAGEMENT LLC486 OAK ST 5,310.93 318.66 24 5,653.59

2021-01-0006754 10533 IARACUENTE PROPERTY MANAGEMENT LLC486 OAK ST 8,269.70 1364.5 24 9,658.20

TOTAL 2 10533 486 OAK ST 14,940.28 1683.16 48 15,311.79 1 15,939.57$           1 10,778.11$            1 15,939.57$             RTLF 1

2020-01-0015360 72 WHEELER JARED L 84 ALPS DR 4,967.08 1,413.66 24 6,404.74

2021-01-0015346 72 WHEELER JARED L 84 ALPS DR 5,782.64 954.14 24 6,760.78

TOTAL 3 72 84 ALPS DR 10,827.44 2,367.80 48.00 13,165.52 1 13,705.31$           1 9,792.41$              1 13,705.31$             RTLF 1

2020-01-0005937 2586 GRAHAM CHRISTOPHER & 158 CHESTER ST 4,897.50 1,689.64 24 6,611.14

2021-01-0005904 2586 GRAHAM CHRISTOPHER & 158 CHESTER ST 5,613.72 926.26 24 6,563.98

TOTAL 3 2586 158 CHESTER ST 10,734.22 2,615.90 48.00 13,175.12 1 14,242.30$           1 13,747.39$            1 14,242.30$             RTLF 1

2021-01-0004066 7618 DINEEN ROSEMARY W EST OF 16 KIRKWOOD DR 7,207.86 540.59 24 7,772.45

TOTAL 2 7618 16 KIRKWOOD DR 10,985.41 540.59 24 7,772.45 1 7,772.45$                PAID IN FULL 1

2020-01-0007913 3504 LARACUENTE PROPERTY MANAGEMENT LLC107 CRESCENT DR 4,916.26 1,105.81 24 6,046.07

2021-01-0007877 3504 LARACUENTE PROPERTY MANAGEMENT LLC107 CRESCENT DR 5,174.20 853.74 24 6,051.94

TOTAL 2 3504 107 CRESCENT DR 10,090.46 1,959.55 48.00 12,098.01 1 12,594.03$           1 12,681.10$            1 12,681.10$             Tower 1

2018-01-0000798 16722 SANCHEZ ORTIZ REVOCABLE TRUST 120 WAKEFIELD CIR 682.72 143.37 24 850.09

2019-01-0000798 16722 SANCHEZ ORTIZ REVOCABLE TRUST 120 WAKEFIELD CIR 2,843.94 1,493.07 24 4361.01

2020-01-0012776 16722 SANCHEZ ORTIZ REVOCABLE TRUST 120 WAKEFIELD CIR 2,811.48 969.96 24 3805.44

2021-01-0012760 16722 SANCHEZ ORTIZ REVOCABLE TRUST 120 WAKEFIELD CIR 2,423.92 399.95 24 2847.87

TOTAL 4 16722 120 WAKEFIELD CIR 8,762.06 3,006.35 96.00 11,864.41 1 12,825.43$           1 11,990.45$            1 12,825.43$             RTLF 1

2018-01-0007492 14590 KAMPFMAN MARY ELLEN 11 WESTBROOK ST 1,950.36 1,375.00 24 3,369.36

2019-01-0007492 14590 KAMPFMAN MARY ELLEN 11 WESTBROOK ST 2,010.56 1055.54 24 3,090.10

2020-01-0007289 14590 KAMPFMAN MARY ELLEN 11 WESTBROOK ST 1,968.20 679.03 24 2,671.23

2021-01-0007258 14590 KAMPFMAN MARY ELLEN 11 WESTBROOK ST 1,425.10 235.15 24 1,684.25

TOTAL 4 14590 11 WESTBROOK ST 7,354.22 3,344.72 96.00 10,814.94 1 10,814.94$             PAID IN FULL 1

2020-01-0002142 777 CALANO DEBORAH M 1/2 INT & 22 BITTERSWEET DR 259.06 23.32 24 306.38

2021-01-0002145 777 CALANO DEBORAH M 1/2 INT & 22 BITTERSWEET DR 7,380.82 1217.84 24 8622.66

TOTAL 2 777 22 BITTERSWEET DR 7,639.88 1241.16 48 8,929.04 1 8,929.04$                PAID IN FULL 1

2019-01-0013581 16405 SKOGLUND THOMAS & SUSAN 50 HILLSIDE ST B-9 1,790.59 322.31 24 2,136.90

2020-01-0013586 16405 SKOGLUND THOMAS & SUSAN 50 HILLSIDE ST B-9 2,051.48 707.76 24 2,783.24

2021-01-0013563 16405 SKOGLUND THOMAS & SUSAN 50 HILLSIDE ST B-9 1,601.06 264.17 24 1,889.23

TOTAL 3 16405 50 HILLSIDE ST B-9 5,443.13 1294.24 72 6,809.37 1 6,905.78$              1 6,905.78$                Tower 1

 

TOTAL 1,025,454.75 69 614,063.51$      39 499,951.08$       38 1,049,959.85 69

20% DEPOSIT 122,812.70$      99,990.22$         222,802.92$        

AWARD 367,125.68$      23.00     77,903.58$         6.00       445,029.26$        
AMT TO BE PAID/(RETURNED) 244,312.98$      (22,086.64)$       222,226.34$        
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Ordinance Committee 1 June 13, 2023 

 
COMMUNITY CULTURAL CENTER ROOM 111 

 
ORDINANCE COMMITTEE 

 
June 13, 2023 

 
PRESENT Rich Kehoe, Chair; Councillors Sebrina Wilson and John Morrison 
 
ALSO     Connor Martin, Chief of Staff 
PRESENT       
             
CALL TO ORDER  
 
Chair Kehoe called the meeting to order at 6:02 pm 
 
APPROVAL OF MINUTES 
 
March 27, 2023 
 
MOTION By John Morrison 
  seconded by Sebrina Wilson 
 

to approve the March 27, 2023 meeting minutes. 
 
Motion carried 3/0 

 
OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
No resident came forward to speak. 
 
OLD BUSINESS 
 
Fair Rent Commission 
 
The chair presented the June 12, 2023 revised draft of the Fair Rent and Quality Housing 
Commission ordinance which was the result of discussions and edits with Administration 
staff. 
 
The proposal provides that all complaints about rental increases would be filed with the 
Mayor’s office or such other person designated by the mayor.  The complaint would be 
reviewed by town staff.  If the basis of the complaint is the condition of the property, the 
complaint would be sent to appropriate departments for review.  Once any outstanding 
orders to correct are complied with, the complaint would be closed.  If the complaint 
concerns increased rent that is claimed to be excessive, the Commission would hold a 
hearing, receive any information compiled by town staff or provided by the tenant or landlord 
and make a decision as to whether the rent increase is excessive in accordance with the 
criteria established in state law.  State law also provides for an appeal of the Commission’s 
decision to the superior court.   
 
The committee reviewed the draft and made several minor and technical changes which will 
become the June 13, 2023 draft. 



Ordinance Committee 2 June 13, 2023 

 
 
MOTION By Sebrina Wilson 
  Seconded by John Morrison 
   
  to send the June 13, 2023 draft of the Fair Rent and Quality Housing 
  Commission ordinance to the Town Council for the purposes of  
  Setting a public hearing date 
 
  Motion carried 3/0 
 
 
NEW BUSINESS 
 
None 
 
MOTION By Sebrina Wilson 
  seconded by John Morrison  
 
  to adjourn (6:51 p.m.) 
 
  Motion carried 3/0 
 
cc:   Mayor Walsh  



FAIR RENT AND QUALITY HOUSING COMMISSION ORDINANCE 
06/13/2023  

 
 

Section 1.  The East Hartford Code of Ordinances is hereby amended by adding a new Section 2-
113e as follows:  
 
(a)  There is established a Fair Rent and Quality Housing Commission which shall consist of five 
members.  Such members shall be residents or owners of real estate in the town of East Hartford.  
At least one member shall be a tenant and at least one member shall be an owner of residential 
rental property.  
 
(b) The Commission shall have the powers and authority in Sections 2-113f and 2-113g of the 
East Hartford Code of Ordinances and for fair rent commissions under Connecticut General 
Statutes sections 7-148b through 7-148f, inclusive.  
 
 
Section 2.  The East Hartford Code of Ordinances is hereby amended by adding a new Section 2-
113f as follows: 
 
As used in section 2-113g: 
 

(1) “Commission” shall mean the Fair Rent and Quality Housing Commission;  
(2) “Fair Rent and Quality Housing Commission” shall be the commission established in 

section 2-113e of the East Hartford Code of Ordinances; 
(3) “seasonal basis” shall have the same meaning as in section 7-148b of the Connecticut 

General Statutes. 
 
 
 
Section 3.  The East Hartford Code of Ordinances is hereby amended by adding a new Section 2-
113g as follows: 
 
(a)  Any tenant residing in a housing rental unit except one rented on a seasonal basis who has 
been provided notice of an increase in rent may file a complaint with the mayor or the mayor’s 
designee alleging that such increase is excessively high or excessive in light of the conditions of 
the rental unit or structure in which such unit is located.   Such complaint shall contain the 
following information:  (1) the applicant’s name home mailing address; (2) a copy of the signed 
lease or an affidavit from the tenant indicating the monthly rent and such other information 
regarding the tenancy that such tenant may deem appropriate; (3) documentation of the current 
rent and the proposed rent increase; (4) a written summary of why such increase is excessive; 
and (5) such other information that the mayor or designee shall require.  Such information shall 
be filed with the mayor’s office or such other physical or online location which the mayor 
determines will facilitate the filing, or enhance the town’s review, of such complaint. 
 



(b) Within five days of receipt of the complaint, the Mayor or designee shall notify in writing the 
tenant and landlord of receipt of such complaint and forward the complaint to the Fair Rent and 
Quality Housing Commission.  Upon receipt of such notice, the landlord is prohibited from 
charging the proposed rent increase and the tenant shall be liable to pay the previously agreed to 
rent amount.   Such notice shall include a statement that the landlord is prohibited from charging 
the increased rent during the town’s review and shall not take any retaliatory action against the 
tenant for filing such complaint.   Such notice shall also include the Commission’s hearing date 
regarding such complaint.  
 
(c) Within thirty days of receipt of a complaint, the Mayor or designee shall conduct an 
investigation.   
 
(d) If the complaint is based on the rent being excessive because of the conditions of the rental 
unit, the Mayor or designee shall refer such complaint to the appropriate director or designee 
who shall initiate an inspection and issue appropriate orders to correct any violations.   Upon 
completion of the inspection and corrective action, the Mayor or designee shall notify the 
landlord and tenant of such corrective action and the determination that the complaint is 
resolved.  If the tenant still considers the increase excessive, such complaint shall proceed in 
accordance with the provision of this section.    
 
(e)Upon receipt of the complaint and information pursuant to subsection (b) of this section, the 
Fair Rent and Quality Housing Commission shall hold a hearing on such complaint at which the 
Mayor or designee shall present the information gathered during the investigation and at which 
the landlord and tenant or their representatives may provide additional information.  The landlord 
and tenant shall be provided written notice of such hearing at least twenty days prior to the 
hearing.  Upon request of the landlord or tenant, the Commission may provide additional time 
for such persons to provide additional information regarding the complaint. 
 
(f)  After completion of such hearing, the Commission, at the same meeting or at a subsequent 
meeting, shall review the criteria in section 7-148c of the Connecticut General Statutes and 
determine whether the proposed rent increase is excessive and issue any appropriate order in 
accordance with the procedure established in section 7-148d of the Connecticut General Statutes.  
Notice of such order shall be provided to the landlord and tenant. 
 
 
Section 4.  Sections 2 and 3 of this act shall be effective October 1, 2023.    
 
 



TOWN OF EAST 
HARTFORD 

 

FAIR RENT COMMISSION 
Standard Operating Procedure 

ADOPTED JULY 1ST, 2023 



TABLE OF CONTENTS 

 

Section            Page 

 

Section 1 Definitions 

Section 2 Title/ Authority…………………………………………………………………………3 

Section 3 Application Requirements 

Section 4 Application Procedure 

Section 5 Consideration for Decision 

Section 6 Decision Process 

Section 7 Appeals 

Section 8 Resources 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SECTION 1 DEFINITIONS 

For purposes of this section and sections 7-148c to 7-148f, inclusive, “seasonal 
basis” means housing accommodations rented for a period or periods aggregating not more than one 
hundred twenty days in any one calendar year and “rental charge” includes any fee or charge in addition 
to rent that is imposed or sought to be imposed upon a tenant by a landlord. 

 

SECTION 2  TITLE AND AUTHORITY  

Any town, city or borough may, and any town, city or borough with a population of 
twenty-five thousand or more, as determined by the most recent decennial census, shall, through its 
legislative body, adopt an ordinance that creates a fair rent commission.  Any such commission shall 
make studies and investigations, conduct hearings and receive complaints relative to rental charges on 
housing accommodations, except those accommodations rented on a seasonal basis, within its 
jurisdiction, which term shall include mobile manufactured homes and mobile manufactured home park 
lots, in order to control and eliminate excessive rental charges on such accommodations, and to carry out 
the provisions of sections 7-148b to 7-148f, inclusive, section 47a-20 and subsection (b) of section 47a-
23c. The commission, for such purposes, may compel the attendance of persons at hearings, issue 
subpoenas and administer oaths, issue orders and continue, review, amend, terminate or suspend any of its 
orders and decisions. The commission may be empowered to retain legal counsel to advise it. 
 

SECTION 3  APPLICATION REQUIREMENTS 

Any resident wishing to challenge alleged excessive rental charges, and alleged violations, including 
retaliation may do so by submitting an application to have your case heard in front of the Fair Rent 
Commission. In addition to the application, the applicant shall provide a copy of the current lease 
agreement including the current rental rate, and proposed new rental rate. In addition, applicants must 
submit a written summary as to why they are asking for their case to be heard by the commission. 
Application forms may be obtained in the Office of the Mayor or may be downloaded from the Town’s 
website under boards and commissions. 

SUBMISSION DATE The Commission requires submission of the application on the second Monday of 
each month or 16 days prior to its regular scheduled meeting for the application to appear on the agenda.  

INFORMATION REQUIRED All applications shall include the following information in writing: 

a. The applicant's name, home mailing addresses, email address and telephone numbers; if the 
applicant is a Limited Liability Company or a Corporation the managing member’s or responsible 
corporate officer’s name, home and business mailing address, email address and telephone 
number. 

b. Copy of the current signed lease showing current rental rate. 
c. If applicable, new lease with proposed rental rate increase. 
d. Written summary of why the applicant is asking for the commission to hear their case.  
e. Any other information the applicant finds relevant for the commission to understand their 

situation.  

 

 



SECTION 4  APPLICATION PROCEDURE AND HEARING ON COMPLAINTS 

FILING All applications shall be filed with the Mayor’s Office of the Town of East Hartford. 

APPLICATION DEADLINE All applications are due before 3pm on the second Monday of each month 
to appear on the commission agenda for that month.  

COPIES The applicant shall provide 7 copies of ALL documents along with the original signed 
application. 

RECEIPT OF APPLICATIONS The date of receipt of any application shall be the day in which it is 
received by the Office of the Mayor. If an application is submitted after 3pm on the second Monday of 
each month, the application will appear on the next regular scheduled commission meeting agenda.  

NOTIFICATION TO PARTIES Upon the filing of a complaint, the Commission shall promptly notify all 
parties in writing of the receipt of the complaint no later than 5 days after the complaint is received. Such 
notice shall also inform the parties that the landlord is prohibited from retaliating against the tenant due to 
the filing of the complaint. It shall also inform the parties that, until a decision on the complaint is made 
by the Commission, the tenant’s liability shall be for the amount of the last rent prior to the increase 
complained of or, if there is no such increase, the last agreed-upon rent, and that an eviction based upon 
non-payment of rent cannot be initiated against a tenant who continues to pay the last agreed-upon rent 
during the pendency of the fair rent commission proceeding. 

HOUSING CONDITION VIOLATIONS If a complaint alleges housing conditions that violate a housing, 
health, building or other code or statute, the Commission shall notify the appropriate municipal office or 
agency, which may then concurrently exercise its own powers. In addition, the Commission may request 
that the appropriate municipal official or agency promptly investigate and provide a report to the 
Commission.  

TWO OR MORE COMPLAINTS If two or more complaints are filed against the same landlord by 
tenants occupying different rental units in the same building, complex, or mobile home park that appear to 
raise the same or similar issues, the Commission may consolidate such claims for hearing. 

MUTUAL RESOLUTION The Commission or municipal staff may, to the extent practicable, encourage 
the parties to the complaint to reach a mutually satisfactory resolution through informal conciliation. 
Municipal staff may serve as informal conciliators. Any agreement to resolve the complaint shall be in 
writing and signed by the parties.  

NOTIFICATION OF HEARING A hearing on the complaint shall be scheduled no later than thirty (30) 
days after the filing of the complaint, unless impracticable. Written notice of the date, time, and place of 
the hearing shall be given to the parties at least ten (10) days prior to the hearing by first class and 
certified mail and, if practicable, by electronic mail. 

EVIDENCE All parties to a hearing shall have the right to be represented, to cross-examine witnesses, to 
examine documents introduced into evidence, and to call witnesses and introduce evidence. 
The testimony taken at a hearing shall be made under oath. Hearings shall be recorded. 

ADDITIONAL INFORMATION At any time during the review period, the Commission may require the 
applicant to provide additional information as the Commission may require.  



INCOMPLETE OR INACCURATE INFORMATION Submission of applications which are incomplete 
or contain inaccurate information may be grounds for denial or move to the following meeting agenda 
until the commission’s agent confirms completeness and accuracy of the application.  

POSTPONEMENT OF HEARING In the event that there is insufficient time to complete a hearing or for 
other cause, the Commission shall have the power to adjourn the hearing to another time and date. 

No sale, assignment, transfer of the housing accommodation in question or attempt to evict the 
tenant shall be cause for discontinuing any pending proceeding nor shall it affect the rights, 
duties and obligations of the Commission or the parties. 

 

SECTION 5 CONSIDERATION FOR DECISION 

In determining whether a rental charge or a proposed increase in a rental charge is so excessive, 
with due regard to all the circumstances, as to be harsh and unconscionable, the Commission 
shall consider such of the following circumstances as are applicable to the type of 
accommodation: 
 

1. The rents charged for the same number of rooms in other housing accommodations in 
the same and in other areas of the municipality; 

2. The sanitary conditions existing in the housing accommodations in question; 
3. The number of bathtubs or showers, flush waste closets, kitchen sinks and lavatory 

basins available to the occupants thereof; 
4. Services, furniture, furnishings and equipment supplied therein; 
5. The size and number of bedrooms contained therein; 
6. Repairs necessary to make such accommodations reasonably livable for the occupants 

accommodated therein; 
7. The amount of taxes and overhead expenses thereof; 
8. Whether the accommodations are in compliance with the ordinances of the [town/city] 

and the General Statutes of the State of Connecticut relating to health and safety; 
9. The income of the petitioner and the availability of accommodations; 
10. The availability of utilities; 
11. Damages done to the premises by the tenant, caused by other than ordinary wear and 

tear; 
12. The amount and frequency of increases in rental charges; and 
13. Whether, and the extent to which, the income from an increase in rental charges has 

been or will be reinvested in improvements to the accommodations. 
14. Nothing in this section shall preclude the Commission from considering other relevant 

circumstances. 
 

SECTION 6 DECISION PROCESS 

COMMISSION ORDERS The Commission shall render its decision at the same meeting at which the 
hearing on the complaint is completed or within thirty (30) days following such date, unless 
impracticable. In accordance with the state Freedom of Information Act, both the hearing itself and the 
deliberation by the Commission shall be open to observation by the public. Until a decision on 



the complaint is made by the Commission; the tenant’s liability shall be for the amount of the 
last rent prior to the increase complained of or, if there is no such increase, the last agreed-upon 
rent. 

NOTIFICATION OF DECISION All parties will be notified of the commission’s decision no later than 
15 days after the date in which the decision has been made.  

REDUCTION IN RENTAL CHARGE If the Commission determines after a hearing that the rental 
charge or proposed increase in the rental charge for any housing accommodation is so excessive, based on 
the standards and criteria set forth in Section 5, as to be harsh and unconscionable, it may order that the 
rent be limited to such an amount as it determines to be fair and equitable, effective the month in 
which the tenant filed the complaint. A Commission’s orders may include, but are not limited to, 
a reduction in a rental charge or proposed rent increase; a delay in an increased rental charge until 
specified conditions, such as compliance with municipal code enforcement orders, have 
been satisfied; or a phase-in of an increase in a rental charge, not to exceed a fair and equitable 
rent, in stages over a period of time. Commission orders shall be effective for at least one (1) 
year from the date of issuance, unless the Commission otherwise orders. 

SUSPENSION OF RENT If the Commission determines after a hearing that a housing accommodation 
fails to comply with any municipal ordinance or state statute or regulation relating to health and safety, 
the Commission may order the suspension or reduction of further payment of rent by the tenant 
until such time as the landlord makes the necessary changes, repairs or installations so as to 
bring the housing accommodation into compliance with such laws, statutes, or regulations. If 
the Commission’s order constitutes a complete suspension of all rent, the rent during such 
period shall be paid to the Commission to be held in escrow subject to such ordinances or 
provisions as may be adopted by the town, city or borough. Upon the landlord’s full compliance 
with such ordinance, statute or regulation for which payments were made into such escrow, the 
Commission shall determine after hearing such distribution of the escrowed funds as it deems 
appropriate. 
 

FAILURE TO COMPLY WITH COMMISSION ORDERS Any person who violates any order of rent 
reduction or rent suspension by demanding, accepting or receiving an amount in excess thereof while 
such order remains in effect, and no appeal pursuant to § 7-148e is pending, or who violates any other 
provision of this chapter or C.G.S. § 47a-20 or 21-80a or who refuses to obey any subpoena, order or 
decision of the Commission pursuant thereto shall be fined not less than $25 nor more than $100 for each 
offense. If such offense continues for more than five days, it shall constitute a new offense for 
each day it continues to exist thereafter. 

The Commission, in its own name or through the municipality, may bring a civil action to any 
court of competent jurisdiction or take any other action in such a court to enforce any order of 
the Commission made pursuant to this subchapter, or to enjoin a violation or threatened 
violation of any order of the Commission. 

RETALIATION No landlord shall engage in retaliatory actions. Retaliatory actions by a landlord include 
but are not limited to the following: 

1. Engaging in any action prohibited by C.G.S. § 47a-20 or § 21-80a within six months after any 
event listed in such statutes, including but not limited to within six months after the tenant 
has filed a complaint with the Commission; 



2. Refusing to renew the lease or other rental agreement of any tenant; bringing or 
maintaining an action or proceeding against the tenant to recover possession of the 
dwelling unit; demanding an increase in rent from the tenant; decreasing the services to 
which the tenant has previously been entitled; or verbally, physically or sexually harassing a 
tenant because a tenant has filed a complaint with the fair rent commission; 

3. Engaging in any other action determined by the Commission, after a hearing, to constitute 
landlord retaliation as set forth in C.G.S. 7-148d(b). 

In the initial notice scheduling a hearing or conciliation on a complaint, and in its notice of 
decision, the Commission shall include notice, in plain language, to landlords and tenants that 
retaliatory actions against tenants are prohibited. 

Any tenant who claims that the action of his or her landlord constitutes retaliatory action may 
file a notice of such claim with the Commission. If the Commission determines, after a hearing, 
which hearing shall be expedited, that a landlord has retaliated in any manner against a tenant 
because the tenant has complained to the Commission, the Commission may order the landlord 
to cease and desist from such conduct and order the landlord to withdraw or remediate such 
conduct as has already occurred. 
 

SECTION 7 APPEALS 

APPEALS Any person aggrieved by any order or decision of the Commission may appeal to the 
Superior Court within thirty (30) days of the issuance of the written notice of the decision to the 
parties. Such notice shall include notice of the right to appeal, the court to which an appeal may be 
taken, and the time in which an appeal must be filed. Unless otherwise directed by the 
Commission or the court, the filing of an appeal shall not stay any order issued by the 
Commission. 

 

SECTION 8 RESOURCES 



Personnel & Pensions Subcommittee 1 June 26, 2023 

CCC 111/MICROSOFT TEAMS 
 

PERSONNEL AND PENSIONS SUBCOMMITTEE 
 

June 26, 2023 
         
PRESENT       Awet Tsegai, Chair, Councilors Harry Amadasun Jr.  and Tom Rup 
 
ALSO   Tyron Harris, Human Resources Director (via Teams) 
PRESENT  
   
 
CALL TO ORDER 
 
Chair Tsegai called the meeting to order at 5:34 pm 
 
APPROVAL OF MINUTES 
 
May 2, 2023 Meeting 
 
MOTION  By Tom Rup 
  seconded by Harry Amadasun  
 
  to approve the minutes of the May 2, 2023 Personnel & Pensions  
  Subcommittee meeting. 
 
 
  Motion carried 3/0 
 
OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
None 
 
OLD BUSINESS 
 
None 
 
NEW BUSINESS 
 
Proposed Revisions of Job Descriptions  
 
Case Worker I (Health Department) 
 
Case Worker II (Health Department) 
 
Director Harris shared that as each position brought to the Subcommittee is evaluated for 
changes, a wage study is performed amongst other municipalities.  In the case of the 
Case Worker I position, current pay grade for the position remains on par with other 
municipalities.  As the administration is currently restructuring the Health and Social 
Services department to become more all-encompassing of services, the purpose of 
evaluating the Case Worker I and Case Worker II positions was to provide a clear line of 
distinction between the two titles and their responsibilities. 



Personnel & Pensions Subcommittee 2 June 26, 2023 

 
The Caseworker I position’s job description had not been updated since 2008.  After 
receiving feedback from staff, Director Harris stated that there was a fair amount of 
overlap between the two positions’ day to day activities.    
 
The majority of changes in the position are focused on providing a more accurate and 
detailed definition of specific caseload responsibilities and expectations, which include 
determination of and community needs, providing application assistance and access to 
appropriate resources and maintaining proper historical records. 
 
The Subcommittee discussed how standard job descriptions for roles such as the 
Caseworker positions are compared to other municipalities.  Director Harris stated that the 
process will include evaluation of a number of other local town job descriptions, focusing 
on municipalities of a similar size and scope.  The goal is to make East Hartford’s job 
descriptions more robust and accurate to current needs. 
 
For Caseworker I, the position is currently a Paygrade 7, which for 2023-24 ranges from 
$49,495 to $60,163 based on experience.  The Caseworker II position, which requires a 
higher level of responsibility for training and critical response is a Paygrade 9, which 
ranges from $56,403 to $68,558. 
 
The Subcommittee recommended that consideration be made to encourage Town 
residents to apply for administrative positons going forward.  Director Harris stated that 
currently a number of administrative positions are filled by East Hartford residents and is in 
the process of providing a report on where staff currently resides. 
 
MOTION By Harry Amadasun 
 Seconded by Tom Rup 

 
to recommend the Town Council accept the proposed revised Job 
Description for the position of Case Worker I in the Health and Social 
Services department, dated November 2, 2022, as provided by the 
Department of Human Resources per the subcommittee’s discussion.  
 
Motion carried 3/0 

 
MOTION By Harry Amadasun 
 Seconded by Tom Rup 

 
to recommend the Town Council accept the proposed revised Job 
Description for the position of Case Worker II in the Health and Social 
Services department, dated April 11, 2023, as provided by the Department 
of Human Resources per the subcommittee’s discussion.  
 
Motion carried 3/0 

 
Proposed Revisions of Job Descriptions and Pay Grade Adjustments  
 
Director Harris stated that the position of Accounts Clerk had not been redefined since 
2012.  A number of changes based on staff and evolving responsibilities have occurred 
within the department and the revised job description provided details those duties, 
including clerical responsibilities, research and updated reporting methods.   



Personnel & Pensions Subcommittee 3 June 26, 2023 

 
The current agreement with the CESAU states that any current employee has the 
contractual right to request evaluation of their grade. In response to a petition by the 
current Account Clerk and discussion with management, Director Harris has 
recommended that the Account Clerk I position be re-graded from Paygrade 4 ($40,975-
$49,801) to Paygrade 5 ($43,597-$52,992). 
 
The Subcommittee discussed that while day to day operations can evolve over time to 
highlight individual talents and skills of current staff, job descriptions should remain 
consistent to reflect varying levels of responsibilities, particularly in the case of larger 
departments.   
 
Account Clerk (Tax Department) 
 
MOTION By Tom Rup 
 Seconded by Harry Amadasun 

 
to recommend the Town Council accept the proposed revised Job 
Description and Compensation Plan for the position of Account Clerk in the 
Tax department, dated April 12, 2023, as provided by the Department of 
Human Resources per the subcommittee’s discussion.  
 
Motion carried 3/0 

 
Director Harris stated while the job descriptions for the three positions to be discussed 
within the Building and Inspections Department have not changed since 1987, the primary 
reason for recommending revisions is to reflect a paygrade change for each of the 
Assistant Building Official job descriptions from a level 11 ($64,517-$78,415) to level 13 
($74,069-$90,034) as the Town has struggled to recruit and hire skilled applicants to fill 
the role.  An evaluation of other municipalities resulted in the discovery that the current 
market requires an increase in salary to remain competitive. 
 
Assistant Building Official- Electrical  
 
MOTION By Tom Rup 
 Seconded by Harry Amadasun 

 
to recommend the Town Council accept the proposed revised Job 
Description and Compensation Plan for the position of Assistant Building 
Official- Electrical in the Inspections and Permits department, dated July 1, 
2023, as provided by the Department of Human Resources per the 
subcommittee’s discussion.  

 
Motion carried 3/0 

 
Assistant Building Official 
 
MOTION By Harry Amadasun 
 Seconded by Tom Rup 

 
to recommend the Town Council accept the proposed revised Job 
Description and Compensation Plan for the position of Assistant Building 
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Official in the Inspections and Permits department, dated July 1, 2023, as 
provided by the Department of Human Resources per the subcommittee’s 
discussion.  

 
Motion carried 3/0 

 
Proposed Revisions of Job Descriptions, Pay Grade Adjustments and Changes in Title  
 
The Director stated that a change in the job title is proposed for the position of Assistant 
Building Official- Plumbing and Heating to “Plumbing and Mechanical” to more accurately 
reflect the scope of responsibilities and skills required for the role. 
 
Assistant Building Official- Plumbing and Mechanical 
 
MOTION By Tom Rup 
 Seconded by Harry Amadasun 

 
to recommend the Town Council accept the proposed revised Job 
Description, Compensation Plan and Job Title for the position of Assistant 
Building Official- Plumbing and Mechanical in the Inspections and Permits 
department, dated July 1, 2023, as provided by the Department of Human 
Resources per the subcommittee’s discussion.  

 
Motion carried 3/0 

 
Administrative Secretary II - Senior Services  
 
The Director stated that with the increased responsibilities of the current Senior Center  
Administrative Clerk and need for support to accommodate the growing demands of the  
Senior Center, the proposed job description reflects a change from an “Administrative 
Clerk II” position (grade 3, salary $38,547-46,853) to an “Administrative Secretary II”  
(grade 5, salary $43,597-$52,992) position as the duties align more comparably to that  
title.  The addition of “Senior Services” to the title is made to reflect the specialized duties 
that are more specific to the department.   
 
MOTION By Harry Amadasun 
 Seconded by Tom Rup 

 
to recommend the Town Council accept the proposed revised Job 
Description, Compensation Plan and Job Title for the position of 
Administrative Secretary II - Senior Services in the Health and Human 
Services department, dated April 18, 2023, as provided by the Department 
of Human Resources per the subcommittee’s discussion.  

 
Motion carried  
 
 

Adjournment 
 
MOTION  By Tom Rup 
  Seconded by Harry Amadasun 
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  to adjourn (6:05 pm) 
 
  Motion carried 3/0 

 
C: Town Council 
 Mayor Walsh 
 Tyron Harris, Human Resources Director 
 Melissa McCaw, Finance Director 
  

 



  

TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   June 13, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:   Mayor Michael P. Walsh  

RE:   REFERRAL: Personnel and Pensions Subcommittee – Pay Grade Changes 

 
Please see the attached requests for changes to the pay grade of a variety of municipal positions, 

submitted by HR Director Tyron Harris. These changes are required to better reflect the updated job 

responsibilities for each position. 

Please place this item on the Town Council agenda for the June 20, 2023 meeting for referral to the 

Personnel and Pensions Subcommittee.  

 
C: T. Harris, HR Director 
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June 5th 2023 
 
The Hon. Mayor Mike Walsh 
740 Main Street 
East Hartford, CT  06108 
  
Re: Case Worker I, Case Worker II. Administrative Secretary II - Senior Services and 
Account Clerk- Tax 
  
Dear Mr. Walsh: 
 
Please see the revised job descriptions for Case Worker I and Case Worker II in the 
department of Health and Social Services. The majority of revisions are to better define 
case management responsibilities, and the additional responsibilities related to providing 
support to the program supervisor by the case worker II.  
 
With the opening of our new senior center, Victoria Diana Liberator, Senior Services 
Coordinator, Laurence Burnsed, Director of Health and Social Services and I met to 
discuss the staffing needs at the Senior Center. To date we have 1,975 members. Last 
month we had 5,701 event sign-ups and 763 unduplicated sign-ins.  We also had 192 
guests.  (Most of these guests are people coming in to do their taxes but some are for our 
special programs we offer.)  Our gym has 487 members with about 70 people using it 
daily. Therefore, the Senior centers needs to transition from an Administrative Clerk II to 
an Administrative Secretary II - Senior Services employee. I’ve attached the 
Administrative Secretary II - Senior Services job description that is specific to the needs 
of the Senior Center. 
 
Attached is the Account Clerk- Tax position description with proposed revisions.    
The Account Clerk- Tax job description has not been updated since 2012, and the role 
has evolved and adjust from a Grade 4 to Grade 5. Some of the key additions are  
 Motor Vehicle (DMV) clearance for delinquent tax payers. 
 Responsible for coordinating parking ticket appeals, rebilling and keeping files of all 

tickets. 
 Correction of change reports from Assessors office, mailing adjusted or added bills as 

well as mailing refund letters for accounts with credits, and researching thoroughly. 
 Spanish speaking is desirable being able to help taxpayers in tax department and guide 

them with brief questions they may have for other departments. 
 Assisting with alias warrants, filing copy’s every warrant cycle, calculating interest and 

fees confirming constable payments for clearance with DMV. Correspondence with 
constables regarding adjusted or removed bills. 

 Assisting in thoroughly reading the bridge from the assessor’s office and rebilling 
accounts. 



 Assist in routine clerical duties.  
 

Following CSEA/SEIU LOCAL NO. 2001, ARTICLE VIII 8.7, to be considered for a 
change in pay grade, an employee must show that he/she is: (a) performing duties in a 
competent manner that are significantly different from the duties of his/her current 
classification, and (b) the change in his/her duties are so substantial that the position in 
question is of a different classification than his/her current classification. Therefore, I 
recommend that this position is referred to Town Council for consideration of a pay grade 
change.  
 
Tyron V. Harris 
Human Resources Director 

Customer Service. Collaboration. Communication. 
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June 6th 2023 
 
The Hon. Mayor Mike Walsh 
740 Main Street 
East Hartford, CT  06108 
  
Re: Asst. Bldg. Official Electrical, Asst. Bldg. Official General, Asst. Bldg. Official P & 
H 
  
Dear Mr. Walsh: 

Attached is the Asst. Bldg. Official Electrical, Asst. Bldg. Official General, Asst. Bldg. 
Official P & H position description with proposed revisions.    

The Asst. Bldg. Official Electrical, Asst. Bldg. Official General, Asst. Bldg. Official P & 
H job description has yet to be updated since 1987, and the role has evolved and adjusted 
from Grade 11 to Grade 13. Some of the key additions are  

 Receives supervision from the Supervisor and Director of Development.  
 Graduation from a standard senior high school or GED equivalent, and five (5) 

years of experience in general construction and related fields, or up to a maximum 
of two (2) years’ experience as an Assistant Building Official or one year as 
Provisional Building Official may be substituted for experience in the construction, 
design or supervision of construction of buildings. 

 Investigates complaints of building code violations and takes corrective action. 
 Provides technical consultation to town departments and commissions as needed. 

 
Following CSEA/SEIU LOCAL NO. 2001, ARTICLE VIII 8.7, to be considered for a 
change in pay grade, an employee must show that he/she is: (a) performing duties in a 
competent manner that are significantly different from the duties of his/her current 
classification, and (b) the change in his/her duties are so substantial that the position in 
question is of a different classification than his/her current classification. Therefore, I 
recommend that this position is referred to Town Council for consideration of a pay grade 
change.  
 
Tyron V. Harris 
Human Resources Director 

Customer Service. Collaboration. Communication. 
 
 
 



TOWN OF EAST HARTFORD 
 
 
 
TITLE:   Caseworker I                           GRADE:    7 
 
DEPARTMENT: Health and Social Services   DATE:       May 6, 
2008October 6th 2022November 2, 2022 
 
 
GENERAL DESCRIPTION 
 
The Town of East Hartford, Department of Health & Social Services is responsible for promoting the 
well-being, self-sufficiency, and quality of life of residents by administering a variety of human services 
programs, including tax rebate programs, housing, energy assistance programs, food distribution, 
emergency relocation services pursuant to the Uniform Relocation Assistance Act, and other 
community support systems.  The person in this position serves as a case worker for the Social 
Services Division.  The person in this position pProvides casework, community outreach, emergency 
assistance and referral services to individuals and families.  
   The goals and objectives of case management will vary greatly depending on the problems 
the Health Department attempts to resolve.    A case could be a specific problem, incident, response, 
transaction, or complex issue. 
 
 
SUPERVISION RECEIVED 
 
Works under the general direction of the department director and the direct supervision of the 
Program Supervisor, Social Services. 
 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
 Provides counseling assistance to families and individuals in relation to a variety of social 

services programs and needs. 
 Provides community outreach and represents the division at community events. 
 Serves as the back-up coordinator for municipal food pantry sites and mobile foodshare 

distribution operations as needed in the absence of the Food Bank Coordinator.Serves as Site 
Coordinator for Mobile Foodshare distributions. 

 Assists the division department in the planning/delivery of “Special Programs.” that address 
community needs (i.e., food insecurity, unstable housing, clothing, school supplies, etc.)., 
including but not limited to annual back-to-school shoes, winter coats for kids, holiday meals for 
residents, and holiday toys for children. 

 Interviews applicants to determine eligibility for various benefits programs.Performs case 
management responsibilities to determine eligibility for various local, state, federal, and privately 
funded assistance programs.  Assessment and application assistance may include, but is not 
limited to, housing, shelter access, food, medical benefits, referral to behavioral health services, 
local and state tax programs, fuel bank and energy assistance, and employment. 

 Research and identify services which will assist in meeting client’s needs. Contacts clients’ 
relatives and appropriate agencies for information to pursue solutions to challenges such as 
substance abuse, unemployment, lack of housing, food insecurity, and medical needs. 

 Refers clients to appropriate resources; assists clients by identifying appropriate points of 
contact, program eligibility, and navigating application processes.. 

 Conducts home visits,  schedule meetings at satellite office sites, or meet with clients at other 
public settings as required. 

 Maintain case records and statistics. Prepares regular reports as required by the department. 
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Case worker I, Health/ Social Services  2

 Responds to crisis situations; public health and welfare emergencies; assesses needs; and 
provides appropriate emergency assistance at all hours.  

  
 •      Responds to police and fire department calls for Town emergencies and Ccollaborates with 

Red   Cross and other Eemergency Mmanagement Aagencies to meet needs in       
   times of emergency. 
 
 Receives referrals from Town crisis response staff and provides case management to address 

client needs. 
 Serves as liaison to various social service and community agencies and attends scheduled 

meetings.   
 Participates in job related trainings, drills and educational workshops. 
 Provide intensive case management, care coordination, and support and interventions. 
 Coordinate and case manage the day-to-day needs and overall service delivery of consumers in 

the community as assigned by the Clinical Supervisor or Program Director. 
 Provide intensive supportive casework for assigned caseload, including advocacy and assistance 

with access to entitlements to social, medical, psychiatric, and community services. 
 May oversee operations of municipal food pantry sites and mobile food distribution operations in 

the absence of a Foodbank Coordinator. 
  
 
 
KNOWLEDGE, SKILLS AND ABILITIES 
 

 Knowledge of social casework and community outreach methods. 
 Working knowledge of available town, state, federal and private resources. 
 Ability to interview and establish rapport with clients. 
 Ability to read, interpret, and apply program rules/regulations as they apply to clients and 

recommend courses of action. 
 Ability to match the variety of resources available to the complex needs of clients. 
 Ability in written and oral expression. 
 Ability to keep accurate case records. 
 Ability to deal effectively with co-workers, clients, other agencies, and the general public. 
  
 Ability to learn and utilize local and state case management software programs. 
 Ability to remain calm under adverse situations. 

 
 
QUALIFICATIONS 
 
A bachelor’s degree from a recognized college or university in social work, psychology, sociology  
or related field, and one year of full time full-time social work experience. Bilingual desirable.  
Relevant experience in social work or related fields may be substituted for the educational 
requirement, or an equivalent combination of education and experience. 
 
SPECIAL ADDITIONAL REQUIREMENTS 
 

 Must have a valid Connecticut Motor Vehicle Operator’s license. 
 Bilingual/Bicultural, Spanish/English skills helpful, but not required. 
 An acceptable general background check to include a local and state criminal history and sex 

offender registry check.  Individuals in this position cannot be listed as having a founded child 
abuse or neglect complaint. 
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Case worker I, Health/ Social Services  3

 In the event of a declared emergency in the town of East Hartford, individuals in this position 
are required to work shelter duty if local disaster conditions require shelter activation for 
residents. 

 Experience assisting traditionally underserved populations with a developed understanding of 
issues of diversity essential. 

 Crisis intervention and counseling skills. 
  

 
TOOLS AND EQUIPMENT USED 
 
Motor vehicle, computer, calculator, telephone, fax and copying machines. 
 
PHYSICAL AND MENTAL DEMANDS 
 
The physical demands described here are representative of those that must be met by en employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform essential functions. 
 
While performing the duties of this job, the employee is frequently required to sit, talk, listen, walk, use 
hands and fingers to operate office equipment and reach with hands and arms.  The employee may 
have to lift or move 50 pounds.  May have to work outdoors under adverse weather conditions. 
Specific vision abilities required for this job include close vision and the ability to adjust focus. Must be 
able to read and interpret regulations and guidelines, write reports and correspondence and 
effectively present information in one-on-one and group settings. 
 
The following physical and mental standards are identified as necessary to perform the essential 
duties and responsibilities.  However, reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions of the position.  
 Mobility: frequent sitting for long periods; occasional kneeling, crouching, pushing, pulling, 

walking, and standing; occasional reaching above and below desk level. 
 Dexterity: frequent fine manipulation sufficient to operate a computer keyboard; frequent 

grasping to handle individual papers, write and take notes, and feel individual objects.  
 Lifting: frequent lifting of papers, files, and material weighing up to 10 pounds; occasional 

lifting and carrying of equipment and other items up to 25 pounds.  
 Visual Requirements: frequent use of vision sufficient to read files, documents, and computer 

screens and do close-up work.  
 Hearing/Talking: frequent hearing and talking, in person and on the telephone.  
 Emotional/Psychological Factors: frequent contact with others, including extensive public 

contact; frequent deadlines and time-limited assignments. 
 
 
WORK ENVIRONMENT 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 Work is primarily performed in an office setting, subject to continuous interruptions and 

background noise. 
 While performing the duties of the job, the employee occasionally works in outside weather 

conditions while conducting home visits or resident outreach. 
 Occasional after-hours work may be required for outreach and education events. 
 
GENERAL GUIDELINES 
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Case worker I, Health/ Social Services  4

The duties listed above are intended only as illustration of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related or a logical assignment to the position.   
 
The job does not constitute an employment agreement between the employer and employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change.       
 
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive 
on it for the benefit of our employees, residents, and community partners. The Town of East Hartford 
is proud to be an equal-opportunity workplace. 
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TOWN OF EAST HARTFORD 
 
TITLE:   Caseworker II      GRADE:    9 
 
DEPARTMENT: Health and Social Services   DATE:       4/11/2023 
4/11/2023 
6/07/2005121/82/2022 
 
GENERAL DESCRIPTION 
 
The Town of East Hartford, Department of Health & Social Services is responsible for promoting the 
well-being, self-sufficiency, and quality of life of residents by administering a variety of human services 
programs, including tax rebate programs, housing, energy assistance programs, food distribution, 
emergency relocation services pursuant to the Uniform Relocation Assistance Act, and other 
community support systems.  The person in this position serves as a case worker for the Social 
Services Division.  This is a responsible professional position involving counseling and casework 
service to individuals and families, as well as community outreach, emergency assistance, advocacy 
and referral services. The goals and objectives of case management will vary greatly depending on 
the problems the Department attempts to resolve.  A case could be a specific problem, incident, 
response, transaction, or complex issue. 
 
SUPERVISION RECEIVED 
 
Works under the general direction of the department director and the direct supervision of the 
Program Supervisor, Social Services. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
 
 Provides counseling assistance to families and individuals in relation to a variety of programs and 

needs.  
 Conducts home visits, schedule meetings at satellite office sites, or meet with clients at other 

public settings as required. 
 Performs case management responsibilities to determine eligibility for various local, state, federal, 

and privately funded assistance programs.  Assessment and application assistance may include 
but is not limited to, housing, shelter access, food, medical benefits, referral to behavioral health 
services, local and state tax programs, fuel bank and energy assistance, and employment. 

 Assists the department in the planning/delivery of “Special Programs” that address community 
needs (i.e., food insecurity, unstable housing, clothing, school supplies, etc.). 

 Research and identify services which will assist in meeting client’s needs. Contacts clients’ 
relatives and appropriate agencies for information to pursue solutions to challenges such as 
substance abuse, unemployment, lack of housing, food insecurity, and medical needs. 

 Refers clients to appropriate resources; assists clients by identifying appropriate points of contact, 
program eligibility, and navigating application processes. 

 Receives referrals from Town crisis response staff to assess and provides case management to 
address client needs. 

 May oversee operations of municipal food pantry sites and mobile food distribution operations in 
the absence of a Foodbank Coordinator. 

 Maintain case records and statistics. Prepares regular reports as required by the department. 
 Respond to crisis situations; public health and welfare emergencies; assesses needs, and gives 

appropriate emergency assistance at all hours.  Responds to Police and Fire Department calls for 
Town emergencies and collaborates with Red Cross and Emergency Management Agencies to 
meet needs in times of emergency. 

 Assists the Supervisor to provide guidance, training and direction to social services staff with 
regard to difficult or complex issues and questions. 

Field Code Changed
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 Coordinates and monitors assignments related to program operations and case management 
activities of caseworkers (caseworker I), outreach workers, part-time contracted staff and student 
interns, as assigned by supervisor. 

 Interprets and clarifies policy and through meetings and conferences with caseworkers and other 
division staff, assures that clients are appropriately served. 

 Assists the Supervisor with the administration and staffing of departmental outreach and satellite 
programs. 

 Manages the Social Services Division in the absence of the Supervisor. 
 Assists in drafting the department’s budget and control expenditures within fund allocations. 
 Serves as liaison to various community agencies and attends scheduled meetings. 
  
 Oversees and monitors the work of Social Service Caseworkers (Caseworker I), outreach 

workers, part-time contracted workers and student interns. 
 Coordinates and monitors assignments related to program operations and case management 

activities of caseworkers (caseworker I), outreach workers, part-time contracted staff and student 
interns.Schedules, assigns, and assists the supervisor in the evaluation of Social Service 
Caseworkers.  Assures safe work practices. 

 Interprets and clarifies policy and through meetings and conferences with caseworkers and other 
division staff, assures that clients are appropriately served. 

 Assists the Supervisor with the administration and staffing of departmental outreach and satellite 
programs. 

 Provides guidance and support to the staff regarding issues such as burnout, internal conflicts, 
and office safety. 

 Manages the Social Services OfficeDivision in the absence of the Supervisor. 
 Assists the Supervisor with the administration and staffing of departmental outreach and satellite 

programs. 
 Assists in drafting the department’s budget and control expenditures within fund allocations. 
 Provides guidance, training and direction to social services staff with regard to difficult or complex 

issues and questions. 
 Provides counseling assistance to families and individuals in relation to a variety of programs and 

needs.  Makes home visits to clients as may be required. 
 Conducts home visits, schedule meetings at satellite office sites, or meet with clients at other 

public settings as required. 
 Performs case management responsibilities to determine eligibility for various local, state, federal, 

and privately funded assistance programs.  Assessment and application assistance may include 
but is not limited to, housing, shelter access, food, medical benefits, referral to behavioral health 
services, local and state tax programs, fuel bank and energy assistance, and employment. 

 Assists the department in the planning/delivery of “Special Programs” that address community 
needs (i.e., food insecurity, unstable housing, clothing, school supplies, etc.). 

 Research and identify services which will assist in meeting client’s needs. Contacts clients’ 
relatives and appropriate agencies for information to pursue solutions to challenges such as 
substance abuse, unemployment, lack of housing, food insecurity, and medical needs. 

 Refers clients to appropriate resources; assists clients by identifying appropriate points of contact, 
program eligibility, and navigating application processes. 

 Receives referrals from Town crisis response staff to assess and provides case management to 
address client needs. 

 May oversee operations of municipal food pantry sites and mobile food distribution operations in 
the absence of a Foodbank Coordinator. 

 Maintain case records and statistics. Prepares regular reports as required by the department. 
  
 Interviews applicants for housing, food, medical benefits, fuel and employment.  Determines initial 

and ongoing eligibility for assistance. 
 Schedules, assigns, and assists the supervisor in the evaluation of Social Service Caseworkers.  

Assures safe work practices.  Completes employee time records. 
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 Interprets and clarifies policy and through meetings and conferences with caseworkers, assures 
that clients are appropriately served. 

 Provided guidance and support to the staff regarding issues such as burnout, internal conflicts, 
and office safety. 

 Responds to crisis situations; public health and welfare emergencies;, assesses needs, and gives 
appropriate emergency assistance at all hours.  Responds to Police and Fire Department calls for 
Town emergencies and collaborates with Red Cross and Emergency Management Agencies to 
meet needs in times of emergency. 

 Provides guidance, training and direction to social services caseworkers with regard to difficult or 
complex issues and questions. 

 Contacts client’s relatives and other agencies for information and to pursue solutions to problems 
such as alcoholism, unemployment, lack of housing, medical needs and family related problems. 

 Determines eligibility for various municipal and privately funded programs such as fuel assistance, 
homemaker subsidy and child day care. 

 Maintains contact with community groups, agencies and officials, acting as an advocate for clients 
and their needs.  Assists other Town departments with relocation services for residents of Town-
purchased properties. 

 Assists in drafting the department’s budget and control expenditures within fund allocations. 
 Conducts Homeowner’s Tax Relief Program for elderly and disabled residents and assists in the 

administration of the Renter’s Rebate and other programs. 
 Manages the Social Services Office in the absence of the Supervisor. 
 Serves as liaison to various community agencies and attends scheduled meetings. 
  
 Participates in job related educational workshops 
 Assists the Supervisor with the administration and staffing of departmental outreach and satellite 

programs. 
 Thorough knowledge of social work principles and practices 
 Considerable knowledge of psycho-social dynamics of individuals and families. 
 
KNOWLEDGE, SKILLS AND ABILITIES 
 
 Thorough knowledge of social work principles and practices 
 Considerable knowledge of psycho-social dynamics of individuals and families. 
 Considerable skill in case management and case coordination 
 Considerable interviewing and counseling skills 
 Considerable ability to communicate orally and in writing and to coordinate technical and 

specialized operational and administrative activities 
 Thorough ability to administer policies and procedures including scheduling, day-to-day problem 

solving, and report writing 
 Considerable ability to handle stressful situations 
 Considerable ability to establish and maintain effective working relationships with co-workers, 

clients, other agency staff and officials and the general public 
 Ability to learn and utilize local and state case management software programs 

 
QUALIFICATIONS 
 
A master’s degree from a recognized college or university in social work, psychology, sociology or a 
related field, plus four years of progressively responsible experience in professional social services 
work; or, an equivalent combination of training and experience. 
 
SPECIAL ADDITIONAL REQUIREMENTS 
 
 Must have a valid Connecticut Driver’s license. 
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Caseworker II, Health/Social services - 4 - 

 Bilingual/Bicultural, Spanish/English skills helpful, but not required. 
 An acceptable general background check to include a local and state criminal history and sex 

offender registry check.  Individuals in this position cannot be listed as having a founded child 
abuse or neglect complaint. 

 In the event of a declared emergency in the town of East Hartford, individuals in this position are 
required to work shelter duty if local disaster conditions require shelter activation for residents. 

 Experience assisting traditionally underserved populations with a developed understanding of 
issues of diversity essential. 

 Crisis intervention and counseling skills. 
 Working knowledge of trauma-informed work, adverse childhood experienced, and motivational 

interviewing. 
 Working knowledge of treatment and prevention of substance misuse, suicide prevention, and 

crisis response. 
 
TOOLS AND EQUIPMENT USED 
 
Motor vehicle, computer, calculator, telephone, fax and copying machines. 
 
PHYSICAL AND MENTAL DEMANDS 
 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to sit, talk and listen.  
Occasionally the employee is required to walk, use hands and fingers to operate office equipment and 
reach with hands and arms.  The employee may occasionally lift or move 50 pounds.  Specific vision 
abilities required for this job include close vision and the ability to adjust focus.  Must be able to read 
and interpret professional journals and government regulations, write standard reports and 
correspondence and effectively present information in one-on-one and small group situations.  The 
position requires the ability to solve practical problems involving several concrete variables. 
The following physical and mental standards are identified as necessary to perform the essential 
duties and responsibilities.  However, reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions of the position.  
 Mobility: frequent sitting for long periods; occasional kneeling, crouching, pushing, pulling, 

walking, and standing; occasional reaching above and below desk level. 
 Dexterity: frequent fine manipulation sufficient to operate a computer keyboard; frequent 

grasping to handle individual papers, write and take notes, and feel individual objects.  
 Lifting: frequent lifting of papers, files, and material weighing up to 10 pounds; occasional 

lifting and carrying of equipment and other items up to 25 pounds.  
 Visual Requirements: frequent use of vision sufficient to read files, documents, and computer 

screens and do close-up work.  
 Hearing/Talking: frequent hearing and talking, in person and on the telephone.  
 Emotional/Psychological Factors: frequent contact with others, including extensive public 

contact; frequent deadlines and time-limited assignments. 
 
 
WORK ENVIRONMENT 
 
The work environment characteristics describe here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 Work is primarily performed in an office setting, subject to continuous interruptions and 

background noise. 
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 While performing the duties of the job, the employee occasionally works in outside weather 
conditions while conducting home visits or resident outreach. 

 Occasional after-hours work may be required for outreach and education events. 
 
 
GENERAL GUIDELINES 
 
The duties listed above are intended only as illustration of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and requirements of 
the job change. 
 
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive 
on it for the benefit of our employees, residents, and community partners. The Town of East Hartford 
is proud to be an equal-opportunity workplace. 

 



TOWN OF EAST HARTFORD 
 
 
TITLE:   Accounts Clerk   GRADE:  4 -5 
 
DEPARTMENT:  Tax     DATE:    10/16/12- 4-12-23 
 

GENERAL DESCRIPTION 

This is responsible counter and telephone public service work involving the collection of municipal 
revenues.  

Work involves responsibility for effectively and courteously dealing with the taxpaying public.  Duties 
include receiving and processing revenue payments and responding to taxpayer inquiries.  This 
position also has the responsibility for making basic revenue collection clerical decisions.  The work 
requires that the employee have general familiarity with tax collection procedures and good 
knowledge, skill and ability with data entry, basic mathematics and dealing with the public. 

SUPERVISION RECEIVED 

Works under the general supervision of the Collector of Revenue and Assistant Collector of Revenue. 

SUPERVISION EXERCISED 

None. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Renders service and assistance to parties at the payment counter of the Tax Department. 
 Receives payments for taxes and for parking tickets. 
 Processes cash, credit card and check payments.  Makes necessary change and receipts tax 

bills. 
 Balances cash drawer and makes daily deposit of revenues. 
 Responds to questions regarding tax payments, mill rates, interest charges and Town parking 

ordinances. 
 Answers telephone, directs callers, takes messages or answers routine procedural questions. 
 Responsible for processing large cash and check payments. 
 Motor Vehicle (DMV) clearance for delinquent tax payers. 
 Responsible for coordinating parking ticket appeals, rebilling and keeping files of all tickets. 
 Plans and organizes work according to established or standard office procedures. 
 Receives, records and verifies revenues. 
 Assists in balancing monies collected on a daily basis. 
 Performs mathematical computations, requiring absolute accuracy in examining, verifying and 

correcting taxes, and interest amounts. 
 Assists in the preparation and processing of delinquent tax lists, tax and other lien notices. 
 Provides continuing assistance to other clerical staff. 
 Sets up and maintains office files and records as needed. 
 Maintains files documenting adjustments, corrections for audit trail. 
 Provides information and assistance to attorneys, title searchers, and banking officials. 
 Correction of change reports from Assessors office, mailing adjusted or added bills as well as 

mailing refund letters for accounts with credits, and researching thoroughly. 
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 Updates QDS by messaging and flagging accounts. 
 Assisting with alias warrants, filing copy’s every warrant cycle, calculating interest and fees 

confirming constable payments for clearance with DMV. Correspondence with constables 
regarding adjusted or removed bills. 

 Assisting in thoroughly reading the bridge from the assessor’s office and rebilling accounts. 
 Assist in routine clerical duties.  

 
  
KNOWLEDGE, SKILLS, AND ABILITIES 

 Good knowledge of general office procedures, including the use of personal computer and 
software. 

 Good knowledge of tax collection procedures. 
 Good knowledge of the operations of standard office machines, including a word processor, 

typewriter and calculator. 
 Good knowledge of business English. 
 Good skill in word processing skills. 
 Good ability in oral and written communications. 
 Good ability to follow oral and written instructions. 
 Good ability to perform administrative procedures. 
 Good ability to learn the operations of the assigned department. 
 Very good ability to establish and maintain effective working relationships with supervisors, 

coworkers and tax and revenue paying public. 
 Spanish speaking is desirable being able to help taxpayers in tax department and guide them with 

brief questions they may have for other departments. 
 
 

QUALIFICATIONS 

A high school diploma or the equivalent, supplemented by business courses, plus one to two years of 
progressively responsible clerical experience including public contact, or an equivalent combination of 
education and experience which provides a demonstrated ability to perform the duties of the position. 

SPECIAL REQUIREMENTS 

None.  

TOOLS AND EQUIPMENT USED 

Computer, calculator, typewriter, fax equipment, copy machine, telephone, and credit card machine. 

PHYSICAL AND MENTAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

The employee is frequently required to sit, talk and listen.  Occasionally the employee is required to 
walk, use hands and fingers to operate office equipment and reach with hands and arms.  The 
employee must occasionally lift or move up to 10 pounds.  Specific vision abilities required for this job 
include close vision and the ability to adjust focus.  Must be able to read and comprehend standard 
instructions, write straightforward correspondence and effectively present information in one-on-one 
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situations.  The position requires the ability to apply common sense understanding in carrying out 
instructions and deal with standardized situations involving occasional or no variables.  

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of the job, the employee will occasionally deal with clients who are 
mentally disturbed, substance abusers, hostile, terminally ill, or socially deviant.  The noise level in 
the work environment is moderately quiet.  

GENERAL GUIDELINES 

The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related or a logical assignment to the position. 

The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and requirements 
of the job change. 

EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive on it for 
the benefit of our employees, residents, and community partners. The Town of East Hartford is proud to be an 
equal-opportunity workplace. 

 
 



TOWN OF EAST HARTFORD 

 

TITLE:     Assistant Building Official (Electrical)  Grade:  1113 

Department:  Inspections and Permits      Date:
 7/01/19877/1/20223 

 

POSITION DEFINITION: 

Performs inspection, review, and enforcement duties in assisting in the administration 
and enforcement of the State Building Code, National Electrical Code, and related regu-
lations. Provides lead supervision in the inspection, review, and acceptance of new 
electrical systems and equipment and inspects electrical systems or equipment dam-
aged by fire or natural causes to determine safe operating conditionconditions.   Per-
forms general building inspections as needed. 

GENERAL DUTIES: 

 Reviews oral or written assignments from the supervisor. 
 Plans and organizes work according to unit and standard procedure. 
 Allocates work to secretaries and clerks.  
 Primary inspection assignment is within respective construction discipline, performs 

related inspections, i.e., general, heating and plumbing, etc., as needed. 
 Receives building and system plans. 
 Analyzes and evaluates plans, including location, design, materials, construction 

methods, and health and safety measures. 
 Coordinates review with other town departments. 
 Recommends issuance of building permits.  
 Performs field inspections of construction work in process to assure conformity with 

code and regulations. 
 Enforces building and electrical codecodes. 
 Assists with zoning regulations. 
 Recommends issuance of certificates of occupancy. 
 Confers with, and interprets code provisions and application procedures to archi-

tects, engineers, contractors, and members of the public.  
 Assists the public in modifying plans or in taking corrective action to comply with 

code and/or regulations. 
 Provides technical consultation to town departments in specific building construction 

areas, including electrical systems and equipment, to assure ensure public health 
and safety. 

 Assists the Director in the inspection and review of major construction projects. 
 Prepares supporting to support statistical and narrative reports for the supervisor. 
 Reports work accomplished to supervisor.  

 Assists subordinates in performing duties; adjusts errors and complaints; 

Field Code Changed



Assistant Building Official (Electrical), Inspections & Permits       -2-  

 Assists in the preparation of and/or prepares a variety of studies, reports and related information 
for decision making purposes; 

 
 
 
 
ADDITIONAL DUTIES: 
 
 Organizes and maintains files on inspection and review work. 
 Investigates complaints of building code  violations and takes corrective  action. 
 Provides technical consultation to town departments and commissions as needed.  
 
SUPERVISED BY:  

Receives general supervision from Director of Inspections and Permits.  

Receives supervision from the Supervisor and Director of Development.  
 

QUALIFICATIONS PROFILE: 

 The skills and knowledge required would generally be acquired with graduation from 
a Vocational Technical School or completion of an apprenticeship training program 
in electrical skill and five years experience in a construction trade. 

 Ability to interpret engineering and architectural drawings and specifications.  
 A strong working knowledge of the building and electrical codes and related building 

and zoning ordinances, regulations and procedures.  
 Ability to explain code regulatory information to members of the public. 
 Physical ability to inspect construction work in progress. 
 Some ability to prepare and present written reports. 
 Ability to work in poor weather conditions, including heat, cold, rain, or snow.  

 Ability to develop and maintain records, reports and logs; 

 Ability to establish and maintain effective and courteous working relationships with State and 
Federal Officials, Town officials, public officials, other departments and agencies. Effective 
communication includes both verbal and written; also must have the ability to maintain con-
fidentiality. 

 Ability to enforce regulations firmly, tactfully, and impartially; 

  
 
LICENSE OR CERTIFICATE: 

 Licensed as an E-1 Unlimited Contractor, or and E-2 Unlimited Journeyman for two 
years.  

 Certified as an Assistant Building Official, Section 19-391 of the Connecticut      
General Statutes. 

 Connecticut Motor Vehicle Operator’s License.   
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 Graduation from a standard senior high school or GED equivalent, and five (5) years of experi-
ence in general construction and related fields, or up to a maximum of two (2) years’ experience 
as an Assistant Building Official or one year as Provisional Building Official may be substituted 
for experience in the construction, design or supervision of construction of buildings. 

  

 EEO/AA Statement 

 In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive on it for 
the benefit of our employees, residents, and community partners. The Town of East Hartford is proud to be an 
equal-opportunity workplace. 

 

 

 

 

 

 

 

 

NOTE:  The above description is illustrative of  tasks and responsibilities.  It is 
not meant to be all-inclusive of every task or responsibility.   

 

 



TOWN OF EAST HARTFORD 

 

TITLE:     Assistant Building Official     Grade:  1113 

Department:  Inspections and Permits     Date: 7/01/19877/1/2023 

 

POSITION DEFINITION: 

Performs inspections, reviews, and enforcement duties in assisting in the administration 
and enforcement of the State Building Code and related regulations.  Performs inspec-
tions in other trade disciplines as needed. 

Under the general direction of the Building Official or designee, performs technical work involving 
the examination of construction documents, inspection of building construction, including the on-site 
inspection of heating, plumbing and electrical installations, alterations and repairs to ensure compli-
ance with the State Building Code and other related regulations. Duties include both field and office 
work related to the enforcement of electrical, building and plumbing and heating codes and must be 
able to efficiently utilize standard office technology including desktops, portable computers and au-
tomated software. The work requires a special knowledge of general and flood resistant building 
construction practices, methods, materials and knowledge of plumbing, heating and air conditioning 
and knowledge of electrical installations for code compliance. The work is subject to general super-
vision and is normally carried on with considerable independence and initiative, subject to review by 
a superior through the analysis of prepared plan review reports and/or inspection reports. 

GENERAL DUTIES: 

 Receives oral or written assignments from supervisor. 
 Plans and organizes work according to unit or standard procedure. 
 Prepares schedule for regular inspections of subdivisions and development sites. 
 Primary inspection assignment is within respective construction discipline. 
 Allocates work to clerks and secretaries. 
 Performs preliminary and on-going construction inspections of subdivision, multi-

family and commercial development applications.  
 Receives building plans. 
 Analyzes and evaluates building plans, including location, design, materials, con-

struction methods, health and safety measures. 
 Coordinates review with other town departments. 
 Recommends issuance of building permits. 
 Performs field inspections of construction work in process to assure conformity with 

code and regulations. 
 Enforces building code. 
 Oversees safety and erosion control requirements on construction projects. 
 Recommends issuance of certificates of occupancy. 
 Confers with and interprets code provision and application procedures to architects, 

engineers, contractors, and members of the public. 
 Assists public in modifying building plans or in taking corrective action to comply with 

code and/or regulations. 

Field Code Changed



 Provides technical consultation to town departments in specific building construction 
areas, including electrical, plumbing, heating, and carpentry to assure public health 
and safety. 

 Assists supervisor in inspection and review of major construction projects.  
 Prepares supporting statistical and narrative reports for supervisor. 
 Reports work accomplished to supervisor.  
 
 
 
 
ADDITIONAL DUTIES: 
 
 Organizes and maintains files on inspection and review work. 

 Maintains documentation on the system on reviews and inspections. 
 Investigates complaints of building code or zoning violations and takes corrective ac-

tion. 
 Provides technical consultation to town departments and commissions as needed.  
 
 
SUPERVISED BY: 

 

Receives general supervision from the Supervisor and the Director of Development. 
Receives general supervision from Director of Inspections and Permits.  

 

QUALIFICATIONS PROFILE: 

 The skills and knowledge required would generally be acquired with graduation from 
a Vocational Technical School or completion of an apprenticeship training program 
in a construction skill, and five years experience in a construction trade. 

 Ability to interpret engineering and architectural drawings and specifications.  
 A strong working knowledge of the building code and related building and zoning or-

dinances, regulations and procedures.  
 Ability to explain code and regulatory information to members of the public. 
 Physical ability to inspect construction work in progress. 
 Some ability to prepare and present written reports. 
 Ability to work in poor weather conditions, including heat, cold, rain, or snow.  

 Ability to develop and maintain records, reports and logs; 

 Ability to establish and maintain effective and courteous working relationships with State and 
Federal Officials, Town officials, public officials, other departments and agencies. Effective 
communication includes both verbal and written; also must have the ability to maintain con-
fidentiality. 

 Ability to enforce regulations firmly, tactfully, and impartially; 

 



 
LICENSE OR CERTIFICATE: 

 Certification as an Assistant Building Official, Section 19-391 of the Connecticut 
General Statutes. 

 Connecticut Motor Vehicle Operator’s License.   

 Graduation from a standard senior high school or GED equivalent, and five (5) years of experi-
ence in general construction and related fields, or up to a maximum of two (2) years’ experience 
as an Assistant Building Official or one year as Provisional Building Official may be substituted 
for experience in the construction, design or supervision of construction of buildings. 

 The Assistant Building Official shall be certified as required by CGS 29-262 and shall stay 
current with statutorily required continuing education to maintain license. 

 

 

EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and thrive on it for the 
benefit of our employees, residents, and community partners. The Town of East Hartford is proud to be an equal-
opportunity workplace. 

 

 

 

 

NOTE:  The above description is illustrative of tasks and responsibilities.  It is not 
meant to be all-inclusive of every task or responsibility.  
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TOWN OF EAST HARTFORD 
 
 
TITLE:  Administrative Clerk II  Secretary II Senior Services 
 GRADE:  3 5 
 
DEPARTMENT: As Assigned  Department of Health & Human Services, 
Senior Services at the Senior Center    DATE: 07/01/87 
04/18/2023 
 
 
 
POSITION DEFINITION: 
 
Under supervision of Senior Services Coordinator and Program Supervisor, Pperforms 
general clerical work of some complexity and variety; and specialized clerical 
administrative work in assigned department.  Enters and retrieves information fromto 
the public requiring knowledge of department programs and procedures.  Engages with 
residents regarding department programs, including registration as a senior center 
member, enrollment in available programs, and referral of residents to other senior 
services staff or departments to address resident needs.  
 
 
Essential job Functions: 

 Primary Responsibility is to assist with the day-to-day operation of the Senior 
Center. 

 The person in this position is responsible for Daily Oopening and closing of the 
Senior Center building on a daily basis. 

 Job functions and assignments are primarily performed at the Senior Center; 
however, assignments may involve working at other sites within Town for senior 
services program activities. 

 
GENERAL DUTIES: 
 
 Receives oral and written instructions from supervisor.  Also, may act independently 

to initiate or complete certain tasks. 
 Plans and organizes work according to established office or standard procedure. 
 Allocates work to clerks of lower grade.   Trains and supports clerical and part-time 

support staff allocating work as needed. 
 Classifies and files materials such as correspondence, reports, or technical 

documents in an established filing system. 
 Enters and retrieves information through a computer terminal. 
 Prepares file information for review by a supervisor or public. 
 Performs copying, faxing and mail duties (incoming and outgoing). 
 Organizes and types materials for publication such as program brochures, activity 

schedules, special flyers, and tickets for events. 
 Utilizes Town-supported software programs to develop or update Using Canva, 

uploads advertisements  for upcomingsenior services events and other 
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Administrative Clerk II, As Assigned 2

communications to inform residents of program activities. keeping the information up 
to date. 

 Provides information and referral services to public regarding department, unit or 
town programs and procedures. 

 Observes strict confidentiality in maintaining restricted files and records. 
 Transmits requested files, materials or related information to appropriate receiving 

agents. 
 Answers telephone and greets visitor, refers them to appropriate person or office.  

Answers questions, gives out information to members of the public about 
department or Town services, cultural, social or recreational programs 

 Respond to voice messages and emails in a timely fashion. 
 Receives and records fees. 
 Signs up new members and updates existing members’ information 
 Assists members in registration for program activities, maintains program registers. 
 Receives and processes money payments 
 Interacts with instructors and provide them with needed supplies, including  ie. 

Aactivity sheets, headset, etc.  
 Prints off daily activity sheets checking who signed up for classes, who showed up 

for classes and who paid for classes.  
 Selling ADA tickets and inputting them into the ADA system. 
 Arranging for Senior Center Bus transportation. 
 Maintains limited financial records for a department or a unit. 
 Types letters, cards, reports, or forms from prepared material or rough copy. 
 Composes routine letters or reports for review and signature by supervisor. 
 Prepares requisitions for materials and supplies. 
 Directs complaints about the Senior Center and or Senior Services to the 

appropriate person, follows up to assure that the complaint has been resolved. 
 Performs arithmetical computations as required.  
 Reports work accomplished to supervisor.   
 
 
ADDITIONAL DUTIES: 
 
 Performs general receptionist duties. 
 Maintains inventory of office materials and supplies and ordering supplies as 

needed.. 
 Maintains office petty cash fund. 
 Operates office equipment such as calculators, photocopying machines, collators, 

and mailing equipment. 
 Temporarily relieves other office staff as need requires and assists with programs as 

needed 
 Proof read newsletter 
 Tech assistance as needed 
 Software trouble shooting 
 Ability to put in IT work ticket and building work tickets. 
  
 Performs related tasks as required.  
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SUPERVISED BY; 
 
 Receives immediate supervision an assigned supervisor.  Senior Services 

Coordinator 
   
 
QUALIFICATIONS PROFILE: 
 
 The skills and knowledge required would generally be acquired with a high school 

education, and two years experience in general office work.  
 Basic understanding of aging issues and a compassion for older adults 
 Possess a friendly, professional demeanor 
 Patience 
 Time management skills to ensure completion of tasks. 
 Knowledge of basic office procedures, including filing, scheduling, posting and basic 

bookkeeping. 
 Ability to follow written and oral instructions. 
 Ability to acquire working knowledge of laws, regulations and procedures pertaining 

to mission of assigned department. Senior Services 
 Ability to type accurately. 
 Ability to acquire skill to operate data and word processing equipment. 
 Ability to maintain accurate files and records. 
 Ability to add, subtract, multiply and divide all units to measure. 
 Ability to deal cooperatively and effectively with others.   
 
 
 
Physical and Mental Effort and Environmental Conditions: 
The following physical and mental standards are identified as necessary to perform the 
essential duties and responsibilities.  However, reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions of the position.  

 Mobility: frequent sitting for long periods; occasional kneeling, crouching, pushing, 
pulling, walking, and standing; occasional reaching above and below desk level. 

 Dexterity: frequent fine manipulation sufficient to operate a computer keyboard; 
frequent grasping to handle individual papers, write and take notes, and feel 
individual objects.  

 Lifting: frequent lifting of papers, files, and material weighing up to 10 pounds; 
occasional lifting and carrying of equipment and other items up to 25 pounds.  

 Visual Requirements: frequent use of vision sufficient to read files, documents, and 
computer screens and do close-up work.  

 Hearing/Talking: frequent hearing and talking, in person and on the telephone.  
 Emotional/Psychological Factors: frequent contact with others, including extensive 

public contact; frequent deadlines and time-limited assignments. 
 Works in an environment with continuous interruptions and background noise. 
 Includes exposure to video display terminals on a daily basis. 
 Must be able to work under stress from demanding deadlines and changing 

priorities and conditions. 
 Ability to handle a large volume of people and interacting with them. 
 Ability to be an active listener, to be understanding and possess the ability to end 

a conversation tactfully. 
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LICENSE OR CERTIFICATE: 
 
Not applicable.  
 
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support it, and 
thrive on it for the benefit of our employees, residents, and community partners. The Town of 
East Hartford is proud to be an equal-opportunity workplace. 

 
 
Note: The above description is illustrative of tasks and responsibilities. It is not   
  meant to be all-inclusive of every task or responsibility.  
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TOWN OF EAST HARTFORD 

 

 

TITLE: Assistant Building Official (Plumbing and Heating Assistant Building 
Official – Plumbing & Mechanical                     ) Grade:     1113 

Department: Inspections and Permits    Date:   
8/3/107/1/2023  

 

POSITION DEFINITION 

Performs inspection, review, and enforcement duties in assisting in the 
administration and enforcement of the State of Connecticut Building Codes and 
related regulations. Provides lead supervision in the inspection, review and 
acceptance ofinspecting, reviewing, and accepting plumbing, heating, air 
conditioning, ventilation, fire protection, and ancillary installations.   

GENERAL DUTIES: 

 Receives oral or written assignments from supervisor. 
 Plans and organizes work according to unit and standard procedures. 
 Allocates work to secretaries and clerks.  
 Primary inspection assignment is within the respective construction discipline. 
 Receives and reviews permit applications and plans. 
 Analyzes and evaluates plans, including location, design, materials, and 

construction methods. 
 Coordinates review with other town departments. 
 Approves the issuance of permits.  
 Performs field inspections of construction work in process to assure ensure 

the conformity with the code and regulations. 
 Maintain department records as required by the State of Connecticut Building 

Codes. 
 Enforces the State of Connecticut Building Codes. 
 Recommends issuance of certificates of occupancy. 
 Confers with, and interprets code provisions and application procedures to 

architects, engineers, contractors, and members of the public.  
 Assists the public to complyin complying with the State of Connecticut 

Building Code and/or regulations. 
 Assists Supervisor in the inspection and review of major construction projects. 
 Prepares supporting to support statistical and narrative reports for supervisor. 
 Reports work accomplished to supervisor.  
 Assists subordinates in performing duties; adjusts errors and complaints; 

Field Code Changed



 Assists in the preparation of and/or prepares a variety of studies, reports and related 
information for decision making purposes; 

 Assists in the administration of the permitting function, including application, fee 
assessment and collection, permit issuance inspection and occupancy; 

 Review current trends and developments in the field of construction, and suggests 
revisions to codes, ordinances and local regulations; 

 Reviews proposed subdivision for code compliance; 
  
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TITLE: ASSISTANT BUILDING OFFICIAL-PLUMBING AND HEATING  

 
ADDITIONAL DUTIES: 

MECHANICAL ADDITIONAL DUTIES: 

 Maintains documentation on the system on reviews and inspections. 
 Investigates complaints of building code violations and takes corrective 

action. 
 Provides technical consultation to town departments and commissions as 

needed. 
 
 Organizes and maintains files on inspection and review work. 
 Investigates complaints of building code violations and takes corrective  

action. 
 Provides technical consultation to town departments and commissions as 

needed.  
 
SUPERVISED BY: 

Receives general supervision from Director of Inspections and Permits.  

Receives supervision from the Supervisor and Director of Development.  
 

QUALIFICATIONS PROFILE: 

 Ability to interpret engineering and architectural drawings and specifications.  
 A strong working knowledge of the State of Connecticut Building Codes and 

related regulations and procedures.  
 Ability to explain code and regulatory information to members of the public. 
 Physical ability to inspect construction work in progress. 
 Some ability to prepare and present written reports. 
 Ability to work in poor weather conditions, including heat, cold, rain, or snow.  

 Ability to develop and maintain records, reports and logs; 
Formatted: Font: Bold, Underline



 Ability to establish and maintain effective and courteous working relationships with 
State and Federal Officials, Town officials, public officials, other departments and 
agencies. Effective communication includes both verbal and written; also must have 
the ability to maintain confidentiality. 

 Ability to enforce regulations firmly, tactfully, and impartially; 
  
 
LICENSE OR CERTIFICATE: 

 Certified as an Assistant Building Official, Section 29-261 of the Connecticut   
General Statutes. 

 Connecticut Motor Vehicle Operator’s License.  
 P-2 and P1 (licensed for at least 2 years minimum). 
  Must possess and retain a valid CT Motor Vehicle Operator’s License 
 Graduation from a standard senior high school or GED equivalent, and five (5) years of 

experience in general construction and related fields, or up to a maximum of two (2) 
years’ experience as an Assistant Building Official or one year as Provisional Building 
Official may be substituted for experience in the construction, design or supervision of 
construction of buildings. 

  
 
 
 
 
TOOLS AND EQUIPMENT USED 

Motor vehiclevehicles, tape measure, level, rulerrulers, computercomputers, 
calculatorcalculators, testing devices of the building trade, and safety equipment 
such as hard hat and safety glasses. 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described are representative of those that 
must be met by an employee to perform the essential functions of this job 
successfullyto successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions.   
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TITLE: ASSISTANT BUILDING OFFICIAL-PLUMBING AND HEATING  

 



Work is performed both in an office setting and outdoors.  Fieldwork is required in 
the inspection of construction sites.  Hand-eye coordination is necessary to 
operate various pieces of office equipment. While performing the duties of this 
job, the employee is occasionally required to stand, walk, use hands to finger, 
handle, feel, or operate objects, tools, or controls, and reach with hands and 
arms. The employee is occasionally required to sit, climb, or balance, stoop, 
kneel, crouch, crawl, talk, or hear.  The employee must occasionally lift and/or 
move up to 10 pounds.  Specific vision abilities required for this job include close 
vision, distance vision, peripheral vision, depth perception, and the ability to 
adjust focus.  Employee Employees must be able to read and interpret 
documents such as building codes and to write routine reports and 
correspondence.  This position requires the ability to solve practical problems 
and deal with a variety of concrete variables. 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those 
an employee encountersan employee encounter while performing the essential 
functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee frequently works in outside 
weather conditions. The employee occasionally works near moving mechanical 
parts and construction equipment and in high, precarious places and is 
occasionally exposed to odorous, wet and/or humid conditions, or risk of 
electrical shock. The noise level in the work environment is usually quiet in the 
office, and moderate to loud in the field. 

GENERAL GUIDELINES 

The duties listed above are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does 
not exclude them from the position if the work is similar, related, or a logical 
assignment to the position. 

The job description does not constitute an employment agreement between the 
employer and employee and is subject to change by the employer as the needs 
of the employeremployer’s needs and requirements of the job change. 
 
 
 
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, support 
it, and thrive on it for the benefit of our employees, residents, and community partners. 
The Town of East Hartford is proud to be an equal-opportunity workplace. 
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:   July 7, 2023 

TO:   Richard F. Kehoe, Chair 

FROM:   Mayor Michael P. Walsh 

RE:   AMUSEMENT PERMIT APPLICATIONS 

 

The following Amusement Permits are before you due to the East Hartford Code of Ordinances, Chapter 
5, Amusements, Section 5-3 (e), passed by the Town Council: 

Sec. 5-3 (e): 
 
(e) If the application is submitted pursuant to subsection (b) of section 5-1 of the Town Ordinances, 
within one week of receipt of written comments from the Directors, the Chief of Police shall forward 
those comments to the Town Council. The Chief of Police shall also forward to the Town Council written 
comments pertaining to the impact the proposed amusement would have on the areas under the 
purview of the Police Department and any recommended changes in the planned operations, as well as 
a statement as to whether the Police Department can supply adequate police protection. 

Please add the following amusement permits to the Town Council agenda for July 11, 2023 meeting. 

 Religious Community Outreach 
o Saturday, July 15, 2023 from 11 AM to 3 PM at Martin Park (rain date on July 29, 2023).  

 

 East Hartford Latin Festival 
o Saturday, July 29, 2023, from 12 – 6 PM at Alumni Park   

 

 National Night Out  
o Tuesday, August 1, 2023, from 5-8 PM at Alumni Park 

 
 
C: S. Sansom, Chief of Police 
  
 











































































































Bill Name/ Check Payable to: Address City/State/Zip Prop Loc/Vehicle Info. Fee Paid Int Paid Over Paid

2021-01-0000926 BAKRINA ADRIAN 60 CROMWELL ST HARTFORD, CT 06114 179 WOODMONT DR 0 -3,850.93

2020-03-0056884 COLLINS CHERYL J 14 S BROAD ST B207 MERIDEN, CT 06450-6535 2006/3GNDA23PX6S560507 0 -45.99

2021-01-0000132 CORELOGIC CENTRALIZED REFUNDS 3001 HACKBERRY RD IRVING, TX 75063 640 FORBES ST 0 -3,191.65

2021-03-0058850 DEARCE MIRIAM 90 SMITH DR EAST HARTFORD, CT 06118-1545 1999/4T1BF18B1XU329372 0 -74.25

2005-03-0065935 EASTMOND KENYA 170 BREWER ST EAST HARTFORD, CT 06118 1995/1C3EJ56H2SN556012 -54.78 -274.93 -90.29

2021-01-0008719 MANCUSO CAREY TRUSTEE 180 SILAS DEANE HWY SUITE 201 ROCKY HILL, CT 06067 207 RIDGEWOOD RD 0 -3,151.47

2019-03-0073676 MELENDEZ RODRIGO 536 REDSTONE HILL RD APT 23 BRISTOL, CT 06010 2017/JF2SJADC1HH441456 0 -322.43

2021-03-0073159 MIYASATO MIRIAN L 16 COLGATE LN EAST HARTFORD, CT 06108-1308 2012/JN8AE2KP3C9035809 0 -49.82

2021-03-0074817 NISSAN INFINITI LT LLC P O BOX 650214 DALLAS, TX 75265 2020/5N1AZ2AS1LN125064 0 -579.19

2020-04-0086795 OTERO NICHOLAS R 11450 PRAIRIE VIEW CT RED BLUFF, CA 96080-7795 2014/1G1PC5SBXE7413214 0 -148.94

2021-03-0075982 PADILLA-UGAZ BEATRIZ S 22 JERRY RD EAST HARTFORD, CT 06118 2007/1N4AL21E87N491325 0 -76.67

2021-01-0014181 TELES NANCY 58 GAIL RD EAST HARTFORD, CT 06108 97 ALPS DR 0 -1,865.62

2021-03-0084611 TOYOTA LEASE TRUST 3200 WEST RAY ROAD CHANDLER, AZ 85226 2018/JTJBARBZ4J2159516 0 -189.58

SUB TOTAL     -54.78 -274.93 -13,636.83

TOTAL -13,966.54
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