
Town Council Agenda 1  February 7, 2023 

TOWN COUNCIL AGENDA  

COMMUNITY CULTURAL CENTER AUDITORIUM / MICROSOFT “TEAMS”  

50 Chapman Place  

EAST HARTFORD, CONNECTICUT  

February 7, 2023 

R E V I S E D 2/3/2023 

=================================================================== 

This Town Council meeting is accessible through “Microsoft Teams” 929-235-8441 

Conference ID: 275 460 877# or Click here to join the meeting 

 

Pledge of Allegiance 7:30 p.m. 

1. CALL TO ORDER 

2. AMENDMENTS TO AGENDA 
 
3. RECOGNITIONS AND AWARDS 
 
4. OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA 
ITEMS 

A. Other Elected Officials 
B. Other Residents 
C. Mayor 

5. APPROVAL OF MINUTES 
A. January 17, 2023 Regular Meeting 

6. COMMUNICATIONS AND PETITIONS  
A. Presentation by Department of Public Works re: Facilities Improvement Plan  
B. Notice of Bid Approval: Custom Boat Trailer 
C. Notice of Fund Balance Surplus: Transfer to Retiree Benefit Trust Fund 
D. Resignation/s from Boards and Commissions  

7. OLD BUSINESS 

8. NEW BUSINESS 
A. Grant Application: Brownfields Funding for Church Corners Inn from 

Capitol Region Council of Governments (CRCOG) 
B. Waiver of Qualifications: Educational Requirements for Public Works 

Director Applicant 
C. Bid Waiver: Westlaw Legal Research Service 
D. Recommendation from Real Estate Acquisition and Disposition Committee 

re: Rosenthal Street 
E. Recommendations from Personnel and Pensions Committee re: Revised 

Job Descriptions  
 1. Police Records Clerk I 
 2. Police Records Clerk II 
 3. Supervisor Public Safety Communications 
 4. Animal Control Officer 
 

tel:+1%20929-235-8441,,25704167#_blank
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OTk2OGY0OGItOTdjMS00Y2ZhLWE3NmYtMjFhNTM2MDAyZjY0%40thread.v2/0?context=%7b%22Tid%22%3a%2287da8af4-4bef-47df-81f6-2cd460cbb560%22%2c%22Oid%22%3a%22adbe2f67-5e02-469a-ae80-8d192b3a8837%22%7d
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 5. Telecommunications Officer - Public Safety  
 6. Police Patrol Officer 
 7. Chief of Staff   
F. Refund of Taxes 
G. Bid Waiver: McAuliffe Park Railroad Crossing 

   
   9.    OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE  
     ADMINISTRATION 

10.   COUNCIL ACTION ON EXECUTIVE SESSION MATTERS  
 A.  The pending workers’ compensation claims of former Town employee,  

               Christopher Moquin. 
B.  The pending assessment (tax) appeal known as INTERCOMMUNITY, INC. v.  
      TOWN OF EAST HARTFORD – HHB-CV22-6155974-S involving real      
      property located at 287 Main Street, East Hartford for the Grand List year    
      2021. 
C.  The pending assessment (tax) appeal known as EAST HARTFORD  

BUSINESS PARK v. TOWN OF EAST HARTFORD – HHB-CV22-6073434-S, 
involving real property located at 88 Long Hill Street, East Hartford for the 
Grand List year 2021 

11.   OPPORTUNITY FOR RESIDENTS TO SPEAK 
A. Other Elected Officials 
B. Other Residents 
C. Mayor 

 12.   ADJOURNMENT (next meeting: February 21, 2023 at Community Cultural Center) 
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EAST HARTFORD TOWN COUNCIL  
 

COMMUNITY CULTURAL CENTER AUDITORIUM 
 

January 17, 2023 
 

PRESENT Chair Richard F. Kehoe, Vice Chair Donald Bell, Jr., Majority Leader Sebrina 
Wilson, Minority Leader John Morrison, Councillors Angela Parkinson, Awet 
Tsegai, Travis Simpson, Thomas Rup and Harry Amadasun, Jr. 

 
ABSENT   
 
ALSO  Mayor Michael P. Walsh    
PRESENT Connor Martin, Chief of Staff (via Teams) 
  Melissa McCaw, Finance Director 
  Kevin Munson, Fire Chief 
  Laurence Burnsed, Director of Health and Human Services (via Teams) 
  Eileen Buckheit, Director of Development (via Teams) 
  Marilynn Cruz-Aponte, Director of Public Works (via Teams) 
  Amy Peltier, Director, EH Works! 
      
CALL TO ORDER 
 
Chair Kehoe called the meeting to order at 7:31 pm.  The Chair stated that this  
meeting was also available to the public through the “Teams” platform.   
 
The Chair then announced the exit locations in accordance with Connecticut General 
Statutes §29-381, after which the Council joined him in the Pledge of Allegiance. 
 
The Chair asked for a moment of silence to recognize the passing of Vincent Parys, long  
time resident who worked for the town as a carpenter and served on the Veterans  
Commission.   
 
AMENDMENTS TO THE AGENDA 
 
RECOGNITIONS AND AWARDS 
 
OPPORTUNITY FOR RESIDENTS TO ADDRESS THE COUNCIL ON AGENDA ITEMS 
 
Mayor Walsh  

 wished all a good evening  
 announced that all Town Hall Departments have relocated to their temporary 

locations at the Community Cultural Center as of January 9th.  The Town Clerk’s 
Office is located in a temporary building in front of Town Hall at 740 Main Street. 

 As of January 11th, 2023 the Town of East Hartford has acquired the Church 
Corners Inn located at 860 Main Street.  Approximately 30 tenants will be 
relocated and administration is developing a request for proposal to renovate the 
property. 

 National Development has begun adding dirt at the Rentschler Field site to 
increase the elevation as one of the first steps of construction.   
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 Friday is the last day for appeal on the Silver Lane Plaza Eminent Domain claim.  
Pullman and Comley, LLC have assisted the town by filing a Certificate of Taking 
which the Mayor anticipates will take effect in the next few days. 

 February 15, 2023 at 6:30 pm is tentatively scheduled for a “Town Hall” meeting 
detailing plans for projects in the coming year.  The presentation will be held in the 
CCC Auditorium and residents are encouraged to attend. 

 
APPROVAL OF MINUTES 
 
January 3, 2023 Public Hearing 
 
MOTION By Sebrina Wilson 
   seconded by John Morrison 
 
   to approve the minutes of the January 3, 2023 Public Hearing. 

 
   Motion carried 9/0 
 
January 3, 2023 Regular Meeting 
 
MOTION By Sebrina Wilson 
   seconded by Travis Simpson 
 
   to approve the minutes of the January 3, 2023 Regular Meeting. 

 
   Motion carried 9/0 
 
COMMUNICATIONS AND PETITIONS 
 
Bulky Waste, Transfer Station and Recycling Report from Department of Public Works 
 
The Chair introduced Marilynn Cruz-Aponte, Director of Public Works who provided an 
update on new solid waste initiatives implemented by the department. 
 
On July 1, 2022 All American Waste was contracted to handle bulky waste and curbside 
solid waste collection services to residents.  The procedure for bulky waste pick up was 
changed to eliminate the several weeks in which bulky waste such as sofas, bedding and 
other items were left on the curb.  Reports of such waste are reported to the town and 
American Waste picks them up.  Property owners are notified that the waste was in 
violation of town ordinances and that one of the two free bulky waste pickups has been 
charged to the property owner.   Bulky collection pick-ups nearly tripled July-December 
2023 vs. the two previous annual periods and the number of unscheduled bulky waste 
pickups has been significantly reduced  The Director stated that communications to 
encourage residents to schedule pickups have proven effective. 
 
On October 1, 2022, the Transfer Station’s new pay-at-the-gate system took effect with an 
updated fee structure and allowance of credit/debit card and checks as forms of payment 
to replace ticket permits.  The pattern of use remains similar and the Director stated that 
the program has provided an opportunity to repurpose administrative staff to other 
projects. 
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DPW has also initiated curbside recycling cart inspections as of February 2022.  Led by 
Solid Waste Official Cesar Zapata, a marketing campaign was created to educate the 
public on proper recycling practices.  The Director shared examples of door-tags and 
other communications and feels the program has been very successful.   An enforcement 
process for those who fail to comply will be developed in the near future.    
 
Annual Energy Use Summary from Bay State Consultants 
 
Mayor Walsh stated that in 2016 the Town entered into a 7-year fixed-rate contract 
through private contractor TC Energy that remains effective through December 2023.  
Comparing the contracted rate to Eversource’s current standard rate has yielded an 
estimated savings of roughly $775,000 to the town for the 2022 calendar year.  The 
Mayor stated that it is unlikely to expect a similar savings once the contract ends as rates 
have increased over time.    
 
Resignation from Boards and Commissions 
 
The Chair shared that Brennden Colbert has resigned from the Economic Development  
Commission due to health reasons, with the goal of returning to serve on the commission  
once his situation improves.  The Chair expressed appreciation on behalf of the Council  
for Mr. Colbert’s service and wished him a speedy recovery.  
 
OLD BUSINESS  
 
NEW BUSINESS 
 
Approval of Collective Bargaining Agreement Between the Town of East Hartford and 
Local 1548 International Association of Fire Fighters, AFL-CIO 
 
MOTION By Awet Tsegai 
  seconded by Tom Rup 
 
   to approve the tentative collective bargaining agreement between the  
   Town of East Hartford and Local 1548 International Association of Fire  
   Fighters, AFL-CIO effective July 1, 2022 through June 30, 2026 as outlined  
   and attached to a memo dated January 10, 2023 from Michael P. Walsh,  
   Mayor to Rich Kehoe, Town Council Chair and as ratified by the bargaining  
   unit members on January 4, 2023. 

 
Motion carried 9/0 

 
Contingency Transfer 
 
MOTION  By Awet Tsegai 

seconded by Tom Rup 
 
to transfer $298,508 from Account #G9600-60201, “Contingency Reserve 
Contract Negotiations,” and $9,825 from Account G9600-63492, 
“Contingency Reserve- General”  
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to Account #G5137-60110, “Permanent Services- Fire Suppression;” such 
transfer to provide a source of funds for the recently settled Fire Fighters 
Contract. 
 
Motion carried 9/0 

 
Tax Policy Committee- Council Acting as Committee of the Whole Re: Tax Incentive for 
National Development Project at Rentschler Field 
 
MOTION By Angie Parkinson 
  seconded by Tom Rup 
 
  to adopt the following resolution: 
 
 WHEREAS, Rentschler WD West LLC, a Delaware limited liability company, has 

proposed building an approximately 1.3 million square foot warehouse building to be 
located at Map/Lot 33-7, 695 East Harford Boulevard North, in the Town of East 
Hartford, Connecticut and Map/Lot 33-8, 501 East Hartford Boulevard North, East 
Hartford, Connecticut (hereinafter the “Project”); and 

 
 WHEREAS, the Project is located within the Rentschler Field Enterprise Zone; and 
 
 WHEREAS, the construction of the Project will generate an interim assessment to the 

October 1, 2023 Grand List, prior to the commencement of the Enterprise Zone tax 
abatement; and 

 
 WHEREAS, the proposed cost of the Project is in excess of Forty Million Dollars 

($40,000,000.00) in the aggregate; and 
 
 WHEREAS, the Town will benefit from the development of the Project, the prospect of 

new jobs for the area and increased personal property taxes; and 
 
 WHEREAS, the Town’s goals are to preserve and create jobs, create a stable long-

term tax base and encourage the growth of new and existing businesses; and 
 
 WHEREAS, Connecticut General Statutes Section 12-65b, as amended, provides the 

legal authority for a municipality to enter into this tax assessment agreement for the 
October 1, 2023 Grand List interim assessment; and  

 
 WHEREAS, the Town and Rentschler WD West LLC, intend to enter into two Tax 

Modification Agreements, drafts of which have been provided to the Town Council 
(the “Tax Agreements”), to modify the assessment attributable to the project on the 
October 1, 2023 Grand list year by: 

 
 1. reducing the assessed value of land at Map/Lot 33-8 by an amount equal to 2.84% 

of the 2023 Grand List Year assessed value.  For purposes of this agreement the 
“Baseline Assessment” shall be the assessed value of land at Map/Lot 33-8 as 
assessed for the real property tax purposes on the October 1, 2022 Grand List, which 
assessed value is $8,879,190 per the East Hartford Assessor: (i) The first payment of 
taxes due on the October 1, 2023 Grand List with respect to the “Baseline 
Assessment” shall be due and payable on July 1, 2024; and (ii)  The remainder of the 
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tax bill due on the October 1, 2023 Grand List shall be due and payable in full no later 
than January 31, 2025; and  

 
 2. reducing the assessed value of land at Map/Lot 33-7 by an amount equal to 2.84% 

of the 2023 Grand List Year assessed value. For purposes of this agreement the 
“Baseline Assessment” shall be the assessed value of land at Map/Lot 33-7 as 
assessed for the real property tax purposes on the October 1, 2022 Grand List, which 
assessed value is $6,295,500 per the East Hartford Assessor: (i) The first payment of 
taxes due on the October 1, 2023 Grand List with respect to the “Baseline 
Assessment” shall be due and payable on July 1, 2024; and (ii)  The remainder of the 
tax bill due on the October 1, 2023 Grand List shall be due and payable in full no later 
than January 31, 2025. 

 
 NOW, THEREFORE, BE IT HEREBY 
 
 RESOLVED: That the two Tax Agreements, substantially in the form as presented to 

this meeting and made a part hereof as fully as if set forth herein, with such changes, 
omissions, insertions and revisions as any Corporation Counsel of the Town shall 
deem advisable, are hereby approved; and Michael P. Walsh, Mayor, in the name of 
the Town, is hereby authorized to execute said Tax Agreement. 

 
RESOLVED: That the Mayor, or any designee of the Mayor, is hereby authorized to 
make, execute and deliver all such additional and supplemental documents, and to do 
and perform such acts and to take such actions as may be necessary or required for 
the consummation of the transactions provided for and contemplated by the Tax 
Agreement and any supplements or amendments thereto. 

  On call of the vote, the motion carried 9/0 
 
Bid Waivers: Fire Department 
 
Narcotic Electronic Storage Vault 
 
MOTION By Don Bell 
  seconded by John Morrison 
 

that in accordance with Section 10-7(c) of the Town of East Hartford Code 
of Ordinances, the Town Council waive the bidding procedures required by 
Section 10-7(b) and allow the Fire Department to purchase 10 Knox Med 
Vaults as part of the Department’s Electronic Storage System for $18,260 
from CDBG-CV funds as detailed in a memo from Kevin Munson, Fire 
Chief to Mayor Michael P. Walsh on December 30, 2022. 
 
Motion carried 9/0 

 
Replenishment Station 
 
MOTION By Don Bell 
  seconded by Travis Simpson 
 

that in accordance with Section 10-7(c) of the Town of East Hartford Code 
of Ordinances, the Town Council waive the bidding procedures required by 
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Section 10-7(b) and allow the Fire Department to purchase a BD Pyxis 
MedBank Tower for $39,965.00 from CDBG-CV funds as detailed in a 
memo from Kevin Munson, Fire Chief to Mayor Michael P. Walsh on 
December 30, 2022. 
 
Motion carried 9/0 

 
Bid Waiver: Plowing Services 
 
MOTION By Harry Amadasun 
  seconded by Don Bell 
 

that in accordance with Section 10-7(c) of the Town of East Hartford Code 
of Ordinances, the Town Council waive the bidding procedures required by 
Section 10-7(b) and allow the Department of Public Works to engage 
plowing services for Fiscal Year 23 with contractors JVIII Construction, 
A&A Industries and Connecticut Seal Coating at rates detailed in a memo 
from Marilynn Cruz-Aponte, Director of Public Works to Mayor Michael P. 
Walsh dated January 10, 2023. 
 
Motion carried 9/0 

 
Resolution Re: Authorization for Receipt of Grant Funds from Capital Workforce Partners 
for Summer Youth Employment and Learning Program 
 
MOTION By Sebrina Wilson 
  seconded by John Morrison 
 
  to adopt the following resolution: 
 
  WHEREAS; Capital Workforce Partners has made available funding to support the  
  Summer Youth Employment and Learning Program, and; 
 

 WHEREAS; these funds can be used to provide East Hartford youth age 14-21 
with employment and learning experience, while offering local employers 
subsidized wages for the interns’ labor, 

 
 NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of the 

Town of East Hartford, is authorized to make application to, and execute and 
approve on behalf of this corporation, any and all documents, contracts, and 
amendments as may be required by Capital Workforce Partners as they pertain to 
this Summer Youth Employment and Learning Program grant. 

 
  On call of the vote, the motion carried 9/0  

 
Resolution: Office of Policy and Management Neglected Cemeteries Grant Program 
 
MOTION By Sebrina Wilson 
  seconded by Travis Simpson 
 

to adopt the following resolution 
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WHEREAS; the state Office of Policy and Management (OPM) makes funds 
available to municipalities under the Neglected Cemeteries Program; and 

 
WHEREAS, the purpose of this program is to provide grants to clear weeds, briars 
and bushes; to mow cemetery lawn areas; to repair fences and walls; to straighten 
memorial stones and perform other activities to keep neglected cemeteries in an 
orderly and decent condition, 

 
NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of the 
Town of East Hartford, is authorized to make application to, accept, execute and 
approve on behalf of this corporation, any and all agreements, documents, 
contracts, and amendments as may be required by the state Office of Policy and 
Management as they pertain to this Neglected Cemeteries Grant Program. 

 
  On call of the vote, the motion carried 9/0  

 
Resolution: CT Department of Public Health Epidemiology and Laboratory Capacity 
Supplement (ELC2) Program 
 
MOTION By Harry Amadasun 
  seconded by Tom Rup 
 

to adopt the following resolution 
  
        WHEREAS; the State Department of Public Health (DPH) is making funds  
            from the Centers of Disease Control and Prevention (CDC) for the enhanced                  
               detection, response, surveillance and prevention of COVID-19, and;  
 
               WHEREAS; these funds provide resources to improve and enhance the Town’s    
               response to COVID-19 and other infectious diseases,  
 
               NOW THEREFORE LET IT BE RESOLVED; that Michael P. Walsh, Mayor of     
               the Town of East Hartford, is authorized to make application to, and execute and   
               approve on behalf of this corporation, any and all documents, contracts, and     
               amendments as may be required by the DPH or CDC as they pertain to this the   
               Epidemiology and Laboratory Capacity Supplement (ELC2) grant. 

   
  On call of the vote, the motion carried 9/0 

 
Referral to Personnel and Pensions Subcommittee Re: Police Records Clerk Job 
Descriptions (levels I and II) 
 
MOTION By Awet Tsegai 
  seconded by Tom Rup 
 

to refer to the Personnel & Pensions Subcommittee proposed revisions to 
job descriptions for the positions for Police Records Clerk, Level I and 
Police Records Clerk, Level II as provided in a memo from Tyron Harris, 
Human Resources Director to Mayor Michael P. Walsh dated January 10, 
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2023 with instructions to review the positions and report back to the full 
Council with its recommendations, if any. 
 
Motion carried 9/0 

 
Recommendations from Personnel and Pensions Subcommittee Re: Job Descriptions for 
Deputy Finance Director and Real and Personal Property Assistant 
 
MOTION By Awet Tsegai 
  seconded by Tom Rup 
 

to approve the revised Job Description for the position of Deputy Finance Director 
and the revised Compensation Plan for the position of Real and Personal Property 
Assistant dated December 1, 2022 as amended by the Department of Human 
Resources per the subcommittee’s discussion at the December 20, 2022 meeting. 
  
Motion carried 9/0 

 
Referral to Real Estate Acquisition and Disposition Committee Re: Classification of Rosenthal 
Street as a Town Road 
 
MOTION By Angie Parkinson 
  seconded by John Morrison 
 

to refer to the Real Estate Acquisition and Disposition Committee consideration of 
the acquisition of Rosenthal Street to be classified as a Town Road as detailed in 
a memo from Michael P. Walsh to Town Council Chair Richard Kehoe on January 
11, 2023 and report back to the full Council with its recommendations, if any. 
 
Motion carried 9/0 

 
Referral to Fees Committee Re: Permit Fee Reduction at 1-36 Jaidee Drive (Easton Place) 
 
MOTION By Harry Amadasun 
  seconded by Travis Simpson 
 

to refer to the Fees Committee consideration of a permit fee reduction for a 
project at 1-36 Jaidee Drive, also known as Easton Place as proposed in a memo 
from Michael P. Walsh to Town Council Chair Richard Kehoe on January 11, 2023 
and report back to the full Council with its recommendations, if any. 
 
Motion carried 9/0 

 
Revised FY2023-24 Budget Workshop Schedule 
 
MOTION By Angie Parkinson 
  seconded by Don Bell 
 

to revise the FY2023-2024 Town Council Budget Workshop schedule, 
which will be held in person at the Community Cultural Center and virtually 
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with access information posted on the agenda, and the start time  
for each workshop shall be as follows: 
 

FY 2023-24 Revised Budget Workshop Calendar 

COMMUNITY CULTURAL CENTER  

Monday, February 27, 2023  

6:30 p.m. 

Mayor’s Summary of Budget 

Town Treasurer  
Town Council  
Town Clerk 
Registrars of Voters 
Selectmen 
Probate Court 
Corporation Counsel 

Public Works  
Administration 
Engineering 
Highway Services 
Flood Protection 
Waste Services 
Fleet Services 
Building Maintenance 
Metropolitan District Commission 
Park Maintenance 
Public Works Capital Improvements 
Library 
___________________ 
 
Wednesday, March 1, 2023 

6:30 p.m. 

Board of Education  

Superintendent of Schools  

Police Department 

Police Administration  
Operations 
Criminal Investigation 
Police Capital Improvements 

Public Safety Complex 

Public Safety Communications  

Fire Department 

Administration 
Suppression 
Fire Training 
Fire Marshal 
Apparatus Maintenance 
Alarm Maintenance 
Emergency Medical Service 
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Emergency Management 
Fire Capital Improvements 
___________________ 

Saturday, March 4, 2023 

8:30 am 

Boards and Commissions  

Beautification Commission Veterans Commission 
Inland/ Wetlands/Environment Commission Board of Assessment Appeals 
Personnel Board of Appeals Historic District Commission 
Emergency Medical Services Commission on Culture & Fine Arts 
Zoning Board of Appeals Public Building Commission 
Board of Ethics Pension & Retiree Benefit Board 
Commission on Aging The Hockanum River Commission Commission on 
Services for Persons w/Disabilities 

Development  

Administration 
Redevelopment Agency 
Economic Development Commission 
Planning & Zoning Commission 
Grants Administration 
Inspections and Permits 
East Hartford Works! 

Lunch Break 12:30 p.m. 

Executive  

Office of the Mayor 
Human Resources  
Public Library 

Information Technology 

___________________ 
 
 
Monday, March 6, 2023 
 
6:30 p.m. 
Health and Social Services 
Administration 
Community Health & Nursing Services 
Environmental Control 
Social Services 

Parks and Recreation 

Administration 
Other Facilities 
Senior Services 
Park Special Program 
Parks & Recreation Capital Improvements 
Services for Seniors 
Youth Services 

Finance   

Administration 
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Accounts and Control 
Purchasing 
Assessor 
Revenue and Collections 
Employee Benefits 
Risk Management 
Debt Services 
Contingency 
Capital Improvements 
Revenues 
 
  Motion carried 9/0 

 
Appointments/Reappointments: Boards and Commissions 
 
MOTION By Harry Amadasun 
  seconded by Tom Rup 
 
  to approve the following: 

 
Appointments  
 
Zoning Board of Appeals 
· D — Erwin Hurst — 118 Oxford Drive — term to expire 12/23 
· D — Daron Ross — 2 Outlook Street — term to expire 12/23 
Beautification Commission 
· D — Time Larson — 33 Gorman Place — term to expire 12/24 
 
Re-Appointments  
 
Commission on Aging 
· R — Anita Morrison — 34 Jonathan Lane — term to expire 12/24 
Economic Development Commission 
· R — Anita Morrison — 34 Jonathan Lane — term to expire 12/24 
 

Motion carried 9/0 
 
OPPORTUNITY FOR COUNCILLORS TO DIRECT QUESTIONS TO THE ADMINISTRATION 
 
Councillor Tsegai requested an update on the Jasko, LLC development project at the former 
Showcase Cinema site on Silver Lane.  The Mayor stated that changes in financial economy 
since the project was approved by the Council have caused delay and affected the project.  
Jasko are proposing plans that downsize the number of apartments from 476 to a number under 
400 units.  A meeting is planned between the Town and the developers to discuss the request.  
The Mayor expects to refer to the Council a modified tax agreement based on the changes and 
potentially reengaging with the Planning and Zoning Commission to approve changes. 
 
Councillor Tsegai also made note of a lack of lighting on Roberts Street heading towards Forbes 
Street. The Mayor stated he will look into the issue. 
 
Councillor Simpson made note that the basketball court located directly behind the auditorium at 
the CCC was in use during a recent Planning and Zoning meeting, causing a noise issue. Eileen 
Buckheit, Development Director stated that there was a practice involving the Special Olympics 
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group that ended just before the meeting began.  The issue will be addressed to assure the court 
is not in use during meetings going forward.  
 
Councillor Simpson also requested clarification regarding live viewing options for meetings held 
at the Community Cultural Center.  Chair Kehoe stated that due to the relocation to the Cultural 
Center, the only current option for watching meetings live is via Teams or in person.  The goal is 
to provide live broadcasts from the auditorium as soon as possible and discussions with Channel 
5 are ongoing.   
 
 
COUNCIL ACTION ON EXECUTIVE SESSION MATTERS 
 
OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
ADJOURNMENT 
 
MOTION By John Morrison 
  seconded by Don Bell 
  to adjourn (9:52 pm)   
 
  Motion carried 9/0 
 
The Chair wished all a good evening and announced that the next regular meeting of the 
Town Council would be on February 7, 2023. 
 
     Attest  ___________________________________ 
           Jason Marshall 
                               TOWN COUNCIL CLERK 
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Personnel & Pensions Subcommittee 1 January 23, 2023 

MICROSOFT TEAMS 
 

PERSONNEL AND PENSIONS SUBCOMMITTEE 
 

January 23, 2023 
         
PRESENT       Awet Tsegai, Chair, Councilors Harry Amadasun Jr.  and Tom Rup 
 
ALSO   Tyron Harris, Human Resources Director 
PRESENT  
   
 
CALL TO ORDER 
 
Chair Tsegai called the meeting to order at 6:02pm 
 
APPROVAL OF MINUTES 
 
August 29, 2022 Meeting 
 
MOTION  By Tom Rup 
  seconded by Harry Amadasun Jr. 
  to approve the minutes of the December 20, 2022 Personnel & Pensions  
  Subcommittee meeting.  
 
  Motion carried 3/0 
 
OPPORTUNITY FOR RESIDENTS TO SPEAK 
 
None 
 
OLD BUSINESS 
 

None 

NEW BUSINESS 
 
Director Harris stated that majority of job descriptions to be discussed at this meeting were 
in the Police Department.  The current descriptions are not compliant with CALEA 
(Commission on Accreditation for Law Enforcement Agencies) Accreditation Review.  
Adjustments have been proposed to reflect the needed changes. Human Resources also 
added the Town of East Hartford EEO/AA Statement: “In the Town of East Hartford, we 
don't just accept difference — we celebrate it, support it, and thrive on it for the benefit of 
our employees, residents, and community partners. The Town of East Hartford is proud to 
be an equal opportunity workplace.”  Additional non-substantial grammatical changes were 
made as well. 
 
Police Records Clerk I 

 
Police Records Clerk II 
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MOTION By Tom Rup 
 Seconded by Harry Amadasun 
 

to recommend the Town Council accept the revised job descriptions for 
Police Records Clerk I and Police Records Clerk II as amended by the 
Department of Human Resources and provided to Mayor Walsh in a memo 
from Tyron Harris, Human Resources director dated January 10, 2023 per 
the subcommittee’s discussion.   

 
 Motion carried 3/0 
 
Supervisor Public Safety Communications      
 
Animal Control Officer 

 
Telecommunications Officer, Public Safety      
 
Police Patrol Officer 

 
The Director advised that job specific certifications were added to each of these positions,  
the majority of which would be required within two months of hire date; most notably Taser  
certification for Animal Control Officer and CPR/AED certifications for the Supervisor  
Public Safety Communications and Telecommunications Officer positions.  The Police  
Patrol Officer Position now will require candidates have a high school diploma or  
equivalent and be at least 21 years of age. 
 
MOTION By Tom Rup 
 Seconded by Harry Amadasun Jr.  
 

to recommend the Town Council accept the revised job descriptions for 
Supervisor Public Safety Communications, Animal Control Officer 
Telecommunications Officer, Public Safety and Police Patrol Officer as 
amended by the Department of Human Resources and provided to Mayor 
Walsh in a memo from Tyron Harris, Human Resources director dated 
December 26, 2022 per the subcommittee’s discussion.   

 
 Motion carried 3/0  
 
Chief of Staff 
 
The Director stated that the purpose of the proposed revisions to the job description of  
Administrative Assistant to the Mayor, including the retitling of the position to “Chief of  
Staff” were made to more accurately align the position to accurately reflect the additional  
responsibilities required in the role along with inclusion of the increased pay grade that  
had been previously approved by the Council in 2022. 
 
MOTION By Tom Rup 
 Seconded by Harry Amadasun  
 

to recommend the Town Council accept the revised Job Description, 
Compensation Plan and Job Title for the position of Chief of Staff, replacing 
the title of Administrative Assistant to the Mayor, dated January 1, 2023 as 



Personnel & Pensions Subcommittee 3 January 23, 2023 

amended by the Department of Human Resources per the subcommittee’s 
discussion.   
 
Motion carried 3/0 
 

ADJOURNMENT  
 
MOTION By Tom Rup 

seconded by Harry Amadasun Jr.   
to adjourn at 6:15pm  
 
Motion carried 3/0 

 
 
 
C: Town Council 
 Mayor Walsh 
 Tyron Harris, Human Resources Director 
 Melissa McCaw, Finance Director 
  

 

















TOWN OF EAST HARTFORD 

TITLE: Supervisor GRADE: 104 
Public Safety Communications 

DEPARTMENT: Police DATE: 12/12/201310-13-
2022 

POSITION DEFINITION:  

Under the general supervision of the Communications Division Officer in ChargeOfficer in 
Charge of the Communications Division, assigns, directs, supervises, trains, and evaluates 
Telecommunications Operators on an assignedassigned given shift. Confers regularly with 
superiors regarding shift effectiveness. 

ESSENTIAL JOB FUNCTIONS:  

 Receives, records, documents, and makes referrals of actions performed by, or 
complaints regarding, Communications staff, facilities, and equipment. 

 Reviews and documents subordinates’ performance, and refers written documentation of 
these matters to Department management. 

 Maintains files and records per Department standard operating procedures. 
 Prepares narrative and statistical reports for Department management. 
 Relays, implements, and enforces Departmental policies, orders, and directives. 
 Records and forwards attendance records of Telecommunications staff. 
 Reviews the accuracy and validity of entries made by subordinates into Collect, NCIC, 

and Departmental records and information systems. 
 Provides relief or augments Telecommunications Operators as may be required during 

the shift. 

ADDITIONAL JOB FUNCTIONS:  

 Makes physical check checks of the Communications Division’s physical environment, 
equipment status, operational readiness, and availability of necessary equipment, 
supplies, and material at the beginning and end of each assigned shift. 

KNOWLEDGE, SKILLS, AND ABILITIES:  

 Knowledge of both routine and emergency communications practices. 
 Ability to type accurately and rapidly. 
 Ability to operate LAN and PC basedPC-based word processing and related software. 
 Ability to work rotating shifts and overtime as required. 
 Ability to plan, organize, direct and evaluate the work of others. 
 Ability to deal firmly, effectively, and impartially with subordinates, associates, and the 

public. 
 Uses a computer terminal to enter and retrieve information. 
 Ability to access and process information contained in file records and computer 

databases. 



 Ability to deal effectively with high-stress situations. 



KNOWLEDGE, SKILLS, AND ABILITIES (cont’d):  

 Bilateral hearing ability based on a puretone pure tone threshold between 0-25 
decibels, with a frequency range between 500-3000 cycles. 

 Binocular vision correctable to 20-20, with no colorblindness. 
 Well-modulated voice, with distinct enunciation. 
 Ability to remain seated for extended periods of timeperiods. 

PHYSICAL AND MENTAL EFFORT, AND ENVIRONMENTAL CONDITIONS:  

 Works in an office setting subject to continuous interruptions and background noise. 
 Includes exposure to video display terminals on a daily basisdaily. 
 Must be able to work under stress from demanding deadlines and changing priorities and 

conditions. 
 Ability to operate equipment requiring eye and hand coordination and mechanical 

aptitude. 
 Ability to work independently with minimum supervision. 

JOB QUALIFICATIONS:  

 Requires graduation from an accredited High School or its equivalent, and at least three 
years of police, fire, or emergency medical dispatch experience, or 

 Comparable time spent as a police supervisor with the rank of Sergeant or higher, or as a 
fire supervisor with the rank level of Lieutenant or higher in a full-time career department. 

 Must pass the Police Department background investigation. 
 Prior experience with Collect and NCIC is desirable. 

LICENSING REQUIREMENTS:  

 Valid Connecticut Motor Vehicle Operator’s License 
 State Certification as a Telecommunications Operator within one year of appointment. 
 Certification by APCO or PSTC as a Communications Training Officer within one year of 

appointment. 
 Eligibility for commissioning as a Connecticut Notary Public. 
 Additional certifications as Medical Response Technician or higher, Police Officer, or 

Firefighter II are desirable. 
 State Certification of CT COLLECT/NCIC within two months of hire.  

 Certification of CPR/AED within two months of hire.  

 Certification of Emergency Medical Dispatch within two months of hire.  
 
EEO/AA Statement 

The Town of East Hartford is an Equal Opportunity/Affirmative Action institution with a solid In the Town 
of East Hartford, we don't just accept difference — we celebrate it, we support it, and we thrive on it for 
the benefit of our employees, our residents, and our community partners. The Town of East Hartford is 
proud to be an equal-opportunity workplace. 
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The above tasks and responsibilities are illustrative only. The description does not 
include every task or responsibility. 

Original Date: 11/22/2002 
Contract Date: 12/12/2013 
Last Reviewed: 05/04/2016 

Supervisor Public Safety Communications, Police 2 



TOWN OF EAST HARTFORD 

TITLE: Animal Control Officer GRADE: 9 

DEPARTMENT: Police Department DATE: 7/12/05  

10-13-2022 

GENERAL DESCRIPTION: 

This is responsible enforcement and patrol work involving the enforcement of statutes and ordinances 
pertaining toabout animalsanimal laws and ordinances. 

Work involves responsibility for the overall enforcement of animal statutes and ordinances and for the 
capture and impounding ofcapturing and impounding stray dogs. Duties include response to 
complaints of roaming dogs, sick, injured, noisy and vicious animals. This position also has the 
responsibility for making limited decisions within detailed written or oral instructions dealing with the 
enforcement of animal control statutes. This work requires that the employee have considerable 
knowledge, skill and ability in animal care and handling and dealing with the public in a courteous 
manner. 

SUPERVISION RECEIVED:  

Works under the direction of the Police Department Superior Officer. 

SUPERVISION EXERCISED:  

None. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  

 Drives vehicle vehicles and patrols the Town for stray or unlicensed dogs and improperly cared 
for animals. 

 Responds to animal relatedanimal-related complaints and investigates cases of stray, lost, stolen, 
injured, mistreated, or vicious animals. 

 Takes appropriate action to enforce state and local animal control laws. Captures, impounds stray 
and uncontrolled animals, examines examine injured and mistreated animals, and obtains proper 
veterinary care. Issues warnings and summonses. 

 Oversees the care and treatment of impounded dogs in a private kennel. Handles various kinds 
of animals, such as lizards, snakes, and birds, when the Town is responsible for the care of the 
personal property, during the eviction, etc. 

 Advises dog owners on proper restraint, sheltering, feeding, healthcare issues, spaying, neutering, 
and training of proper restraint, sheltering, feeding, healthcare issues, spaying, neutering, and 
training of dogs. 

 Keeps files up-to-date, including impoundment records and quarantine reports. Makes various 
state requiredstate-required reports. 

 Returns impounded dogs to owners. Attempts to place unclaimed animals, places legal notices, 
and arranges for euthanasia. Conducts dog surveys to insure ensure compliance with licensing 
regulations. 
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 Attends civic and community meetings to explain animal control laws. Participates in public 
education programs. 

 Maintains patrol vehicle and equipment in a sanitary condition. 

KNOWLEDGE, SKILLS, AND ABILITIES:  

 Considerable knowledge of animal care and handling, especially dogs. 
 Considerable knowledge of safety practices in handling dogs and other animals. 
 Good working knowledge of state and local animal control laws. 
 Good knowledge of report writing and record keeping and the ability to communicate effectively, 

orally and in writing. 
 Considerable ability to establish and maintain an effective working relationship with superiors, 

coworkers, the veterinary community, and the general public. 

ANIMAL CONTROL OFFICER Page 2 

QUALIFICATIONS:  

A high school diploma or GED certification plus three years of work experience, including at least one 
year working with dogs, and one year dealing with the public, or an equivalent combination of education 
and experience. 

SPECIAL REQUIREMENTS:  

 Must have a valid Connecticut driver's license. 
 Must obtain and maintain State licenses as a Nuisance Wild Animal Control Officer. 

TOOLS AND EQUIPMENT USED:  

 Patrol vehicle, animal capture equipment, police radio, first aid equipment, noose 

pole, and dog bite gloves.  
 Taser Certification  

 

 

PHYSICAL AND MENTAL DEMANDS:  

The physical demands described here are representative ofrepresent those that must be met by an 
employee to perform the essential functions of this job successfullyto successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

While performing the duties of this job, the employee is frequently required to sit and talk or hear. The 
employee is occasionally required to stand; use hands to finger, handle, or feel objects, tools, or 
controls; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and taste or 
smell. The employee must occasionally lift and/oror move more than 50 pounds. Specific vision 
abilities required by this job include close vision, distance vision, color vision, and peripheral vision, 
and the ability to adjust focus. The employee must have basic essential reading and writing skills and 
be able to communicate with individuals effectivelyto effectively communicate with individuals. The 
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position requires the ability to use commonsense in dealing with problems involving few concrete 
variables in standardized situations. 

WORK ENVIRONMENT:  

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee frequently works in outside weather conditions. 
The employee must frequently handle, restrain, and move large dogs and other animals, requiring 
specialized equipment. The noise level in the office is quiet, and the noise level in the field is moderate. 

GENERAL GUIDELINES: 

The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related, or a logical assignment to the position. 

The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and requirements 
of the job change. 
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, we support it, and we 
thrive on it for the benefit of our employees, our residents, and our community partners. The Town of 
East Hartford is proud to be an equal-opportunity workplace. 

 

 



TOWN OF EAST HARTFORD 
 
 
 
TITLE:  Telecommunications Operator,  Public Safety   GRADE:  7 
 
 
DEPARTMENT: Police          DATE:  10-13-2022 
 
 
POSITION DEFINITION: 
Receives and transmits routineroutine periodic, administrative, and emergency mes-
sages over a combined fire, police, and emergency medical services communications 
system. 

GENERAL DUTIES: 

 Receives oral or written instructions from supervisor.  
 Plans, organizes, and performs work according to standardized procedures. 
 Follow the rules, regulations, and procedures of the Communications Section. 
 Establishes work priorities within approved guidelines.  
 Receives administrative, routine, and emergency calls for fire, police, emergency 

medical, and related emergency services. 
 Operates telephone console, and routes incoming calls.  
 Records complaints as received. 
 Enters information into a computerized dispatch system using a computer terminal. 
 Enters information into the manual information system. 
 Enters and retrieves information from electronic data and information systems,      

including, but not limited to, Conn. Department of Motor Vehicles, National Crime  
Information Center, and local systsystems plansemsplans. 

 Determines priority of dispatchdispatch priority by policy, procedure, experience, and 
common sense. 

 Dispatches fire, police, and emergency medical personnel as needed, using         
using appropriate radio system and frequency. 

 Receives and transmits instructions, directions, and orders using clear and coded 
language. 

 Adjusts geographic assignments of public safety personnel to provide adequate    
adequate coverage of the Town.  

 Operates public safety communications console. 
 Switches transmit/receive frequencies, establishes, monitorsmonitor, controls con-

trol and terminates multiple-frequency dispatches and broadcasts. 
 Establishes, monitors, controls, and terminates console-controlled radio crosspatch-

es. 
 SelectSelectss alternate frequencies to maintain communications with field units in 

the event of communications failure. 
 Maintains constant communications capability with fire, police, and emergency med-

ical services mobile units. 



Telecommunications Operator Public Safety, Police 
                                      - 2 - 

 Records incident information on a computer terminal or written forms and docu-
ments.   

 Relays directions and orders from supervisors to Field units. 
 Operates appropriate radio systems to relay information between East Hartford 

agencies and agencies for the State and adjacent towns.   
 Summons ambulances in accordancwithe withby requests from field units and es-

tablished procedureprocedures.  
 Relays information and/orand requests for service to other Town agencies, depart-

ments, utility companies, and vehicle wrecker services. 
 Monitors alarm communication system. 
 Monitors incoming radio and COLLECT systems for significant important infor-

mation, and forwards information as necessary.  Reports failures or deficiencies in 
systems methods or equipment.   

 Receives and relays calls concerning canines to Canine Control Officer or designee. 
 Provides general information to the public.  Overtime work may be required. 
 
SUPERVISED BY: 
Works under the general supervision of the Communications Supervisor 
 
QUALIFICATIONS PROFILE: required skills and knowledge would generally be 
acquired with graduation  
The skills and knowledge required would generally be acquired with graduation from  
from high school, and previous public safety communications experience, or equivalent.  
Reading: reading, writing, and speaking proficiency in the English language.   
 Ability to type accurately.   
 Aptitude to acquire skill skills in operation of automated information systemsystems, 

especially the entering and retrieving of information from an electronic filing system.   
 Ability to acquire a working knowledge of telephone and radio communications 

equipment and systems.   
 Competence to carry out instructions furnished in written, oral or schedule sched-

uled form.   
 Ability to apply experience and common sense to devise solutions to problems. 
 A calm and clear manner when handling problems and situations presenting several 

variables and under emergency conditions.   
 Capacity to deal effectively with high-stress situations.   
 Ability to acquire a thorough working knowledge of established public safety proce-

dures and policies and to acquire a thorough working knowledge of State Motor Ve-
hicle Department records systems. 

 
PHYSICAL REQUIREMENTS INCLUDE: 
 Excellent hearing ability in both ears, based on a puretone pure tone threshold be-

tween 0-25 decibels, with a frequency range between 500-3000 cycles.   
 Excellent binocular vision, correctable to 20/20, with no color-blindness 
 Well modulatWell-modulateded voice with distinct enunciation. 
 Ability to remain seated for extended periods of timeperiods. 
 Ability to work rotating shifts, including holidays and weekends 



Telecommunications Operator Public Safety, Police 
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LICENSE OR CERTIFICATE: 
 
 Completion of course and certification by the Association of Public Safety          

Communication Officers (APCO) as a trained Telecommunications Operator or must 
be acquired within one (1) year of appointment. 

 Certification as Medical Response Technician (MRT) or Emergency Medical     
Technician Responder (EMRT) is desirable.  
 State Certification as a Telecommunications Operator within one (1) year of hire.  

 State Certification of CT COLLECT/NCIC within 2 months of hire.  

 Certification of CPR/AED within 2 months of hire.  

 Certification of Emergency Medical Dispatch within 2 months of hire.  
  

 
    
EEO/AA Statement 
The Town of East Hartford is an Equal Opportunity/Affirmative Action institution with a solid commitment 
to diversity. 

In the Town of East Hartford, we don't just accept difference — we celebrate it, we support it, 
and we thrive on it for the benefit of our employees, our residents, and our community partners. 
The Town of East Hartford is proud to be an equal-opportunity workplace. 

 
Note: The above tasks and responsibilities are illustrative only.  It is not  meant  
              to be all-inclusive of in every task or responsibility.  
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TOWN OF EAST HARTFORD 
 
 
 
TITLE:    Police Patrol Officer     GRADE:  1280 
     
DEPARTMENT: Police       DATE:    
02/19/197610/13/2022 
 
 
GENERAL STATEMENT OF DUTIES: 
 
Under theimmediate the immediate supervision of the Sergeant, performs routine law 
enforcement work on foot or squad car patrol; performs related duties as required.  

Example of duties:  (Illustrative only) 

 Patrols an assigned area on foot or in a cruiser.  
 Continuously checks the windows and doors of business establishments and 

windows and doors of business establishments and of assigned private homes, 
and investigates any suspicious conditions. 

 Maintains continuous enforcement of motor vehicle laws, criminal statutes, and local 
ordinances. 

 Provides public services such as information, traffic control, emergency assists as-
sistance, and rescues, found property, missing persons, and investigations. 

 Provides documentation of police services and investigations through written re-
ports. 

 Obtains and executes arrest and search warrants. 
 Provides testimony before special hearings and courts. 
 Reports unsafe and hazardousunsafe conditions observed while on patrol.  
 May be assigned to assist at the complaint desk and dispatch at Police            

Headquarters. 
 Building relationships with the community while helping contribute to vulnerable 

populations' health and safety. 

 Creating community awareness by using crime prevention methods or intervention 

initiatives 

  
  
REQUIRED KNOWLEDGESKNOWLEDGE, SKILLS, AND ABILITIES: 
 
 Good written and oral communicative skills. 
 Mathematical ability sufficient to compile accurate statistical reports. 
 Exceptional ability to deal effectively and courteously with people. 
 Can act quickly and calmly in emergencies, remember details, and have keen      

keen powers of observation. 
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Police Patrol Officer, Police 2

 Ability to analyze and solve problems.  
 
ACCEPTABLE TRAINING AND EXPERIENCE: 
 
 Graduation from a standard senior High School or possession of a State  
 equivalency. 
 Candidates must be of majority age. 
 High School Diploma or State equivalent required 
 Candidates must be at least 21 years of age. 
 Possession of a valid Connecticut Motor Vehicle Operator’s License. 
 Height should be proportional to weight in order to evidence good physical health. 
 Must be free of any physical impairment that would prohibit the accomplishment ofof 

accomplishing bona fide occupational duties. 
 Have the ability to pass job rejob-relatedlated strength and agility tests.  
 
 
    
EEO/AA Statement 

In the Town of East Hartford, we don't just accept difference — we celebrate it, we support it, 
and we thrive on it for the benefit of our employees, our residents, and our community partners. 
The Town of East Hartford is proud to be an equal-opportunity workplace. 

The Town of East Hartford is an Equal Opportunity/Affirmative Action institution with a solid commitment 
to diversity. 
 
 
 



TOWN OF EAST HARTFORD 

TITLE: Police Records Clerk II GRADE:  6 

DEPARTMENT: Police DATE: 07/19/198810-13-
2022 

POSITION DEFINITION:  

Performs general clerical work of some complexity and variety in organizing and maintaining police 
record-keeping, cross-filing systems, and property control. Serves as a lead clerk in the police 
records unit. Enters and retrieves information in specific functional areas, such as criminal, motor 
vehicle accident, property, and administrative records. 

ESSENTIAL JOB FUNCTIONS: 

 Receives oral or written instructioinstruction ns from the unit commander or designated 
supervisor. 
 Plans work according to the established office or standard procedure. 
 Assigns work to clerks of lower grade. 
 Receives information on arrests, accidents, and investigations. 
 Classifies, codes, and processes information, enters enter data into criminal history files from 

incident reports and related related information, and property. 
 Enters data into an electronic filing system by remote computer terminal, including criminal 

history files. 
 Retrieves and organizes information from criminal history file files for transmittal to a court or 

other law enforcement agencies. 
 Receives, indexes, and files criminal intelligence information. 
 Provides copies of police reports, criminal history, and property inventory to authorized 

persons, including attorneys, insurance representatives, and members of the publicpublic 
members pursuant to state statutes and established procedures. 

 Observes strict confidentiality in maintaining restricted information, files, records, and 
property. 

 Provides information and referral services to the public regarding department or town programs 
and procedures. 

 Compiles and types statistical information for reports. 
 Serves as a relief to Accounts Clerk. 
 Performs payroll, attendance, and leave record-keeping and related duties as needed. 
 Performs related tasks as required. 



 Reports work accomplished to supervisor. 
• 



ADDITIONAL JOB FUNCTIONS: 

C 

 • Classifies and files materials such as correspondence, property, reports, and technical 

documents. 
 Maintains worksheets of assigned unitunits. 
 Periodically reviews and purges records a record of outdated records. 

SUPERVISED BY: 

 Receives general supervision from a division lieutenant, police records supervisor, or an 
assigned supervisor.a unit sergeant or an assigned supervisor. 

QUALIFICATIONS PROFILE:  

 The skills and knowledge required would generally be acquired with a high school education 
and three years of experience in general office work. 

 Knowledge of basic office procedures, including filing, scheduling, posting, and basic 
bookkeeping. 

 Ability to apply principles of confidential record keeping to solve practical problems. 
 Ability to follow written and oral instructions furnished in written, oral or diagrammatic 

form. 
 Ability to acquire a working knowledge of laws, regulations, and police procedures. 
 Ability to type accurately. 
 Ability to operate data and word processing equipment. 
 Ability to maintain accurate records and files. 
 Ability to perform accurate mathematical computations. 
 Ability to deal cooperatively with others. 
 Ability to process confidential information with responsibility. 
 Prior police records experience is desirable. 

LICENSING REQUIREMENTS: 

 Not applicable. 
  
 NCIC certification within the requisite amount of time  

  

NOTE: The above tasks and responsibilities are illustrative only. The 
description does not include every task or responsibility. 
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TOWN OF EAST HARTFORD OFFICE OF THE MAYOR 

 

DATE:  November 10, 2022  

TO:  Richard F. Kehoe, Chair 

FROM:  Mayor Michael P. Walsh 

RE:  Construction and Maintenance Agreement  - CT Southern Railroad  

 

Please find the enclosed construction and maintenance agreement between the Town and the 

Connecticut Southern Railroad Inc. for the McAuliffe Park at-grade crossing. ARPA funding in 

the amount of $500,000 for this project has been appropriated by the Town Council.  

 

The agreement would allow the Town to authorize the railroad company to construct and 

maintain the at-grade crossing, which will provide the residents of Veterans Terrace Housing 

Complex located on Columbus Circle a safe and convenient way to access McAuliffe Park. 

 

Please place on the Town Council Agenda for the November 15, 2022 Town Council meeting.  

 

Thank you. 

C: R. Gentile, Assistant Corporation Counsel 

 D. Wilson, Town Engineer 

 C. Martin, Chief of Staff 
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CONNECTICUT SOUTHERN RAILROAD, INC. 

CONSTRUCTION AND MAINTENANCE AGREEMENT 
 

RR MILEPOST 0.75 
TOWN OF EAST HARTFORD, COUNTY OF EAST HARTFORD, STATE OF CONNECTICUT 

 
 
THIS CONSTRUCTION AND MAINTENANCE AGREEMENT (this “Agreement”) made this          
day of                      2022 (“Effective Date”), by and between the Town of East Hartford, hereinafter 
called "Agency", and Connecticut Southern Railroad, Inc., hereinafter called “Railway": 
 
 WITNESSETH: 
 
WHEREAS, Agency proposes a public pedestrian path and at-grade crossing near McAuliffe Park 
at Railway’s Milepost 0.75, hereafter called "Project"; located in the Town of East Hartford, State of 
Connecticut; and 
 
WHEREAS, Agency is willing to undertake the expense for the Project as detailed in Exhibit B, 
except as provided in Section I. (C) of the Agreement; and 
 
WHEREAS, attached hereto and hereby made a part hereof as Exhibit A is a Project Print showing 
the type, size and location of the Project; and 
 
WHEREAS, Railway is willing to coordinate and cooperate with Agency with respect to the Project 
upon the terms and conditions herein stated and not otherwise; and 
 
WHEREAS, said Project shall be constructed in accordance with full plans and full designs which 
shall be subject to the mutual approval of Railway and Agency. 
  
NOW, THEREFORE, in consideration of the mutual covenants herein contained, it is mutually 
agreed as follows: 
 
I. Performance of Work 
 
Agency and Railway will each perform various items of work as described below: 
 

A. WORK TO BE PERFORMED AND MATERIALS FURNISHED BY EITHER AGENCY OR ITS 
CONTRACTOR AT AGENCY EXPENSE. 

 
 

1. Construction of Pedestrian Path Outside the Railroad ROW 
Take all necessary, reasonable steps, including, without limitation, funding for and 
construction of the pedestrian path located outside of the Railroad’s property and 
Railroad’s right-of-way. 
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2. Prohibition of Crossing Traffic  

The Agency shall prohibit any traffic from using the crossing until construction is 
complete. 
 

 
B. WORK TO BE PERFORMED AND MATERIALS FURNISHED BY RAILWAY AT AGENCY 

EXPENSE. 
 

1. Project Plans & Specifications and Construction 
Except as otherwise herein provided, furnish all plans, engineering, supervision, 
labor, material, supplies and equipment necessary for construction of the Project 
within Railroad’s right-of-way. 
 

2. Flagging 
 

Railway will schedule and perform flagging and furnish requested services and 
devices during construction operations of Railway or its contractor, as deemed 
necessary by Railway.  Any flagging cost or protective services performed by Railway 
or its contractor shall be at Agency’s expense. 
 

3.   Preliminary Engineering, Construction Engineering, and Inspection  
Perform administrative and engineering services, including project research, 
correspondence, Surface/Signal Site Survey, create Basis of Design documents, 
RR surface & RR signal vendor solicitation, RR surface & RR signal construction 
management, plan review, project controls, agency invoicing, process 
agreements, and progress project to completion.  
 

4.  Construction 
Construction of the at- grade crossing, pedestrian gates, emergency exits, and all 
other improvements within the Railway Right of Way as set forth on Exhibit B. 

 
 

C. COSTS AND PAYMENTS. 
 
Railway’s financial contribution to the total Project cost shall be zero percent (0%) of the 
total Project cost, or zero dollars ($0.00) based upon the confirmed construction contract 
amount as set forth on Exhibit B.  The total Project cost may be modified by amendment 
with the mutual consent of Agency and Railway.  In the interest of clarity and to avoid 
ambiguity, the flagging and protective services provided by Railway pursuant to Section I. 
(B) above are included in the total Project cost.    
 
 

II. Construction Plans and Specifications 
 
Railway’s contractor shall perform its work in accordance with detailed plans and specifications which 
shall be prepared by Railway’s contractor and submitted to Railway for approval of those sections 
that are applicable to Railway’s right-of-way, facility or operations.  No work pursuant to said plans 
and specifications shall be performed on the right-of-way of Railway prior to receipt of notices to 
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proceed given by Railway and Agency or their authorized representatives.  Nothing provided in this 
Agreement with respect to said plans and specifications shall be construed or deemed to be a 
ratification or adoption by Railway of either or both said plans as its own.  
 
 
III. Traffic Protection, Safety and Flagging 
 
All work herein provided for on Railway's right-of-way shall be performed at such time and in such 
manner as not to interfere unreasonably with the movement of trains or traffic upon the tracks of 
Railway. Agency or Agency’s contractor shall reimburse Railway for one hundred percent (100%) of 
the actual costs related to flagging per Section I. (B)(1) of this Agreement. Railway will submit bills 
for flagging and other protective services and devices during the progress of the work contemplated 
by this Agreement. Railway may bill the Agency monthly or periodically for its force account when 
costs exceed One Thousand dollars ($1,000). 
 
Wherever the safeguarding of trains or traffic of Railway is mentioned in this Agreement, it is intended 
to cover and include all users of Railway's tracks having permission for such use. 
 
IV. Conditions, Restrictions, and Limitations 
 
All the aforementioned rights are granted subject to the terms, provisions, conditions, restrictions, 
limitations, covenants, reservations and exceptions contained in this Agreement, including, without 
limitation, those set forth in the Right of Entry Agreement, Attachment 2 (Roadway Worker Protection 
Training Policy) and Attachment 3 (Contractor Safety Rules), each as attached hereto and by this 
reference incorporated herein; Railway’s contractor, in the exercise of the rights and in the conduct 
of the Project, shall and will do, keep, observe and perform each and all of the terms, provisions, 
conditions, restrictions, limitations, covenants, reservations and exceptions thereof. 
 
Railway shall ensure that its contractor(s) obtain and provide to Railway evidence that such 
contractor(s) have procured the insurance coverage described in Exhibit C, hereto attached, 
covering their work on Railway’s property in connection with the Project. 
 
 
V. Intentionally Omitted 
 
VI. Funding and Signatory Warranty 
 
Agency acknowledges that it has available all funds necessary to complete the Project, including 
the reimbursement of Railway for the estimated costs, as set forth in the initial estimate (Exhibit 
B). 
 
Each party to this Agreement certifies that its signatory has the authority to enter into this 
Agreement on its behalf. 
 
VII. Term, Ownership, and Maintenance Responsibilities 
 
The term of this Agreement commences on the Effective Date and shall continue for a period not 
to exceed the earlier of the condition precedent in Section IX. (B), if it occurs, or twelve (12) 
months after either (i) the date construction commences within Railway’s Right-of-Way or (ii) 
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completion of the construction of the Project, as determined by Railway and subject to Section 
IX. (C). Agency’s and Railway’s obligations under Sections X. and XI. (B) shall survive the term 
of this Agreement.   
 
Upon completion of the Project, Railway, at Railway’s expense, will be responsible for the future 
maintenance of Railway’s track infrastructure. The Railway at Agency expense will maintain the at- 
grade crossing, pedestrian gates, emergency exits, and all other improvements in the Railway 
Right of Way as set forth on Exhibit B. 

 
 
VIII. Assignment 
 
Neither party has the right to assign this Agreement without the consent of the other.  Notwithstanding 
the foregoing, this Agreement shall inure to the benefit of and be binding on the parties hereto, their 
successors and permitted assigns. 
 
IX. Construction 
 

A. The parties acknowledge that time is of the essence in the completion of the Project. 
 

B. Railway shall complete all construction for the Project located within Railroad’s property and 
Railroad’s right-of-way within ten (10) months of the Effective Date.   
 

 
X.  Indemnity 
 
As a material inducement for entering into this Agreement, and without which Railway would not 
enter into the same, Agency covenants and agrees that: 
  

A. AGENCY SHALL DEFEND, INDEMNIFY AND HOLD HARMLESS RAILWAY, ITS 
PARENTS, AFFILIATES, SUBSIDIARIES, AND THE OFFICERS, DIRECTORS, 
SHAREHOLDERS, AGENTS AND EMPLOYEES OF EACH (“RAILWAY INDEMNITEES”) 
FROM AND AGAINST ANY AND ALL CLAIMS, DEMANDS, LOSSES, DAMAGES, 
CAUSES OF ACTION, SUITS, AND LIABILITIES OF EVERY KIND (INCLUDING 
REASONABLE ATTORNEYS’ FEES, COURT COSTS, AND OTHER EXPENSES 
RELATED THERETO) FOR INJURY TO OR DEATH OF A PERSON OR FOR LOSS OF 
OR DAMAGE TO ANY PROPERTY WHATSOEVER (INCLUDING BUT NOT LIMITED 
TO PROPERTY OWNED BY OR IN THE CARE, CUSTODY, OR CONTROL OF 
RAILWAY INDEMNITEES, AGENCY OR ITS DESIGNEES), ARISING OUT OF OR IN 
CONNECTION WITH ANY WORK DONE, ACTION TAKEN OR PERMITTED BY THE 
AGENCY, ITS CONTRACTORS, AGENTS OR EMPLOYEES UNDER Section I. A. 1 of.  
THIS AGREEMENT, EXCEPT TO THE EXTENT OF THE CRIMINAL OR INTENTIONAL 
ACTS, OR SOLE NEGLIGENCE, OF RAILROAD INDEMNITEES. 
  
IT IS THE EXPRESS INTENTION OF AGENCY AND RAILWAY THAT THE INDEMNITY 
PROVIDED FOR IN THIS PARAGRAPH, TO THE FULLEST EXTENT PERMITTED BY 
LAW, INDEMNIFIES RAILWAY INDEMNITEES FOR THEIR OWN NEGLIGENCE, 
WHETHER THAT NEGLIGENCE IS ACTIVE OR PASSIVE, OR IS  A CONCURRING 
CAUSE OF THE INJURY, DEATH OR DAMAGE; PROVIDED THAT SAID INDEMNITY 
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SHALL NOT PROTECT RAILWAY INDEMNITEES FROM LIABILITY FOR DEATH, 
INJURY OR DAMAGE ARISING SOLELY OUT OF THE CRIMINAL OR INTENTIONAL 
ACTIONS OR SOLE NEGLIGENCE OF RAILWAY INDEMNITEES.  IT IS STIPULATED 
BY THE PARTIES THAT RAILWAY INDEMNITEES OWE NO DUTY TO AGENCY, ITS 
CLIENT, OR THEIR DIRECTORS, OFFICERS, EMPLOYEES, AGENTS OR INVITEES 
TO PROVIDE A REASONABLY SAFEWORK PLACE AND THAT ALL PARTIES 
ENTERING ONTO RAILWAY PROPERTY DO SO AT THEIR SOLE RISK. 
 

B. Agency shall be responsible for all damages and expenses on account of injuries, 
(including death) to, and property damage of, any of its employees, agents, subcontractors 
or representatives while on the property of Railway and shall indemnify, defend and hold 
Railway Indemnitees harmless from all claims of damage or suits which may arise, except 
and only to the extent that such claims, losses, damages or expenses are caused by the 
criminal or intentional acts, or  negligence of Railway Indemnitees. 
 

C. IN NO EVENT SHALL RAILWAY INDEMNITEES OR AGENCY BE LIABLE TO THE 
OTHER FOR ANY PUNITIVE, INCIDENTAL, INDIRECT OR CONSEQUENTIAL 
DAMAGES. 
 
 

XI.  Cancellation of Project; Termination of Agreement: Remedies 
 

A. If Agency determines it is necessary to cancel the Project for any reason, Agency may 
terminate this Agreement by delivery of written notice to Railway. Upon Railway’s receipt 
of such notice, Railway shall proceed to stop work. 

 
B. Agency shall reimburse Railway for (i) all reasonable costs and expenses incurred in 

returning Railway’s property to its original condition to Railway’s reasonable satisfaction, 
and (ii) any of Railway’s expenses incurred in connection with its provision of flagging and 
protective services up until the time of termination. 
 

C. Any delays in or failure of performance by either party under this Agreement will not 
constitute default or give rise to any claims for damages or penalties if the delay or failure 
is directly caused by a Force Majeure Event. A “Force Majeure Event” means any of the 
following and any other event, which are events, circumstances, or conditions beyond the 
reasonable control of the parties, including, without limitation, acts of God, riots, wars 
(whether declared or not), equipment malfunction, derailments, civil disturbances, civil 
disobedience, insurrections, acts of terrorism, sabotage, rockslides, landslides, 
snowslides, avalanches, earthquakes, explosions, floods, fire, underground damage, 
lightning, sustained abnormal weather conditions or other natural catastrophes and/or 
strikes, work slowdown, lockouts or other industrial disturbances, pandemics, epidemics, 
health emergencies, viruses (e.g. SARS Cov-2), disease (e.g. COVID-19), plague, 
changes in law or regulations, quarantine, travel restrictions, differing or unforeseeable 
site conditions, acts of governmental agencies or authorities (whether or not such acts are 
made in response to other Force Majeure Events), whether or not of a similar kind or 
nature to any of the foregoing. The parties agree that a Force Majeure Event does not 
include economic hardship, changes in market conditions, or insufficiency of funds. Under 
no circumstances shall an obligation to pay monies owed under this Agreement be 
delayed, deferred, postponed or excused by a Force Majeure Event. 
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XII.  General Provisions 
 
SOLE BENEFIT.  This Agreement is intended for the sole benefit of the parties hereto.  Nothing in 
this Agreement is intended or may be construed to give any person, firm, corporation, or other entity, 
other than Railway Indemnitees, the parties’ successors and permitted assigns, any right or benefit 
pursuant to any provision or term of this Agreement, and all provisions and terms of this Agreement 
are and will be for the sole and exclusive benefit of the parties to this Agreement.    
  
WAIVER.  Any waiver at any time by one party of a breach hereof by the other party will extend only 
to the particular breach so waived and will not impair or affect the existence of any provision, 
condition, obligation, or requirement of this Agreement or the right of either party hereto thereafter to 
avail itself of any rights under this Agreement with respect to a subsequent breach.  No provision of 
this Agreement shall be waived by any act or knowledge of the parties hereto, but only by a written 
instrument signed by the party waiving a right hereunder.  
 
SEVERABILITY.  If any part of this Agreement is determined to be invalid, illegal or unenforceable, 
such determination shall not affect the validity, legality or enforceability of any other part of this 
Agreement and the remaining parts of this Agreement shall be enforced as if such invalid, illegal or 
unenforceable part were not contained herein. 
 
MERGER.  This Agreement and the exhibits attached hereto contain the entire agreement of the 
parties with respect to the subject matter of this Agreement, and supersede all prior negotiations, 
agreements and understandings with respect thereto, written or oral.  
 
AMENDMENT.  No provision of this Agreement shall be modified without the written concurrence of 
the parties hereto.   
 
HEADINGS.  The headings of the Sections of this Agreement are inserted for convenience only and 
are not intended to govern, limit or aid in the construction of any term or provision of this Agreement. 
 
CONSTRUCTION OF TERMS.  The terms of this Agreement have been arrived at after mutual 
negotiation and, therefore, it is the intention of the parties that its terms be not construed against any 
of the parties by reason of the fact that it was prepared by one of the parties. 
 
GOVERNING LAW.  This Agreement will be construed in accordance with the laws of the state 
where the work is performed. 
 
COUNTERPARTS.  This Agreement may be executed in any number of counterparts, each of which 
may be deemed an original for any purpose.  
 
SURVIVAL.  Agency’s and Railway’s indemnity obligations shall survive the expiration or 
termination of this Agreement along with any other right or obligation that is, by its express terms 
or nature and context, intended to survive. 
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The following is a list of the attachments: 
 
Exhibit A – Project Plan Set  
Exhibit B – Rail Services Cost Estimate 
Exhibit C – Insurance Requirements 
Attachment 1 – G&W Code of Ethics and Conduct 
Attachment 2 – Roadway Worker Protection Training Policy 
Attachment 3 – Contractor Safety Rules 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed as of the 
day and year hereinafter written. 
 
 
 
WITNESS:      TOWN OF EAST HARTFORD 
 
 
                                                                             
       Authorized Representative Signature 
  
        
                                   
       Authorized Representative (print) / Title 
         
 
 
 
 
 
WITNESS:   CONNECTICUT SOUTHERN RAILROAD,  
                                                                                       INC. 
 
 
 
              
       Authorized Representative Signature 
 
 
                                   
       Authorized Representative (print) / Title  
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 Exhibit B 
Rail Services Cost Estimate 

 
 

MAINTENANCE FEES  

AGENCY shall pay RAILWAY a base annual fee of $ 5,000.00 per year as a minimum signal 
maintenance fee (“Signal Maintenance Fee”). AGENCY shall have no right of refund for any cause 
whatsoever with respect to Signal Maintenance Fee payments paid to RAILWAY, which said sum 
shall be payable annually in advance commencing on the Effective Date and each anniversary of 
the Effective Date thereafter. 
 
All future maintenance, repair and/or reconstruction of the Crossing surface shall be performed by 
RAILWAY, at the sole cost of the AGENCY, on an as-needed basis as determined by RAILWAY.   

RAILWAY reserves the right to adjust the Signal Maintenance Fee on each anniversary date of this 
Agreement, or at such other times as conditions warrant, but in no event more than once per 
calendar year and in no event shall either such increase exceed five percent (5%) of the fee 
assessed for the immediately preceding year.  Billing or acceptance by RAILWAY of any Signal 
Maintenance Fee shall not imply a definite term or otherwise restrict either party from canceling this 
Agreement as herein provided. 

At no time shall the Signal Maintenance Fee be less than those fees payable as of the Effective Date 
of this Agreement. 
 

 
 
 
 
 
 
 
 
  



Railroad: Region:

Agency: State:

DOT #: COUNTY:

ROADWAY: CITY:

01/02/23

PRELIMINARY ENGINEERING:

Contracted & Administrative Engineering Services 20,000$                    

Subtotal  20,000$                      

CONSTRUCTION & CLOSEOUT:

Contracted & Administrative Engineering Services 17,100$                    

Subtotal 17,100$                      

FLAGGING SERVICE:

Contracted or Railroad Flagmen Services 15 Days 21,000$                    

Subtotal 21,000$                      

UTILITY WORK:

Power Service -$                         

Other -$                         

Subtotal -$                         

CONTRACT WORK:

Outside Services -$                             

Design & Labor & Material 235,135$                  

Subtotal 235,135$                  

RAILROAD TRACK: 

Labor & Material -$                             

Subtotal -$                         

RAILROAD SIGNAL & COMMUNICATION: 

Labor & Material -$                             

Subtotal -$                         

PROJECT SUBTOTAL: 293,235$                    

Public Project Admin: 0.00% -$                             

Contingencies: 10.00% 29,323$                      

PROJECT TOTAL: ***************************************************** 322,558$                    

CURRENT AUTHORIZED BUDGET: ***************************************************** -$                            

TOTAL SUPPLEMENT REQUESTED: ***************************************************** 322,558$                    

DIVISION OF COST:

Agency 100.00% 322,558$                    

Railroad 0.00% -$                             

NOTE:  Estimate is based on FULL CROSSING CLOSURE during work by Railroad Forces & Contractors.

Estimated prepared by: SKS Approved by:  Public Project Department

DATE: 07/06/22 REVISED: 07/06/22 DATE: 07/06/22

Force Account Estimate OOM

Connecticut Southern Railroad (CSOR) NORTHERN

Town of East Hartford CT

AGENCY PROJECT NUMBER:  ESTIMATE SUBJECT TO REVISION AFTER: 

This estimate has been prepared based on site conditions, anticipated work duration periods, material prices, labor rates, manpower and resource availability, and other factors known as of the date 

prepared.  The actual cost for the railroad work may differ based upon the agency's requirements, their contractor's work procedures, and/or other conditions that become apparent once construction 

commences or during the progress of the work.

TBD Hartford

McAuliffe Park Pedestrian Path

DESCRIPTION: GEC Services for support of the Pedestrian Path across CSOR at MP 0.75. Tasks include project research, 

correspondence, Surface/Signal Site Survey, create BoDs, surface/signal vendor solicitation, surface/signal 

construction, plan review, project controls, process agreements, and progress project to completion.

East Hartford

Exhibit B
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Exhibit C 
Insurance Requirements 

 
The coverages and limits required hereunder shall include the liability assumed by the named insured 
under the indemnification provisions contained in the Agreement between the Agency and Railway 
covering work to be performed upon or adjacent to Railway’s property Mile Post 0.75:   

 
The parties agree that the following coverages are material requirements of this Agreement and such 
coverages shall not be limited by Agency’s inability to indemnify and hold harmless Railroad Indemnitees 
under applicable laws and regulations: 

 

(a) Agency shall, at its own cost and expense, prior to the commencement of any work pursuant to this 
Agreement, procure and thereafter maintain throughout the term of this Agreement the following types 
and minimum amounts of insurance: 

(i) Agency shall maintain Public Liability or Commercial General Liability Insurance 
(“CGL”) including Contractual Liability Coverage and CG 24 17 “Contractual Liability-
Railroads” endorsement, covering all liabilities assumed by Agency under this 
Agreement, without exception or restriction of any kind, with a combined single limit 
of no less than two million dollars ($2,000,000) for bodily injury and/or property 
damage liability per occurrence, and an aggregate limit of no less than six million 
dollars ($6,000,000) per annual policy period. Such insurance policy shall be 
endorsed to provide a Waiver of Subrogation in favor of Railway Indemnitees and 
shall name Railway Indemnitees as Additional Insureds.  An Umbrella or Excess 
policy may be utilized to satisfy the required limits of liability under this section but 
must “follow form” and afford no less coverage than the primary policy. 

(ii) Agency shall maintain Commercial Automobile Insurance for all owned, non-owned 
and hired vehicles with a combined single limit of not less than one million dollars 
($1,000,000) for bodily injury and/or property damage liability per occurrence.  Such 
insurance policy shall be endorsed to provide a waiver of subrogation in favor of 
Railway Indemnitees and shall name Railway Indemnitees as Additional Insureds. 

(iii) Agency shall maintain Statutory Workers’ Compensation and Employers’ Liability 
Insurance for its employees (if any) with minimum limits of no less than one million 
dollars ($1,000,000) for bodily injury by accident, each accident; one million dollars 
($1,000,000) for bodily injury by disease, policy limit; one million dollars ($1,000,000) 
for bodily injury by disease, each employee.  Such insurance policy shall be endorsed 
to provide a waiver of subrogation in favor of Railway Indemnitees. 

(iv) Prior to construction within fifty (50) feet of the Railway’s tracks, Agency shall 
purchase Railroad Protective Liability Insurance naming Railway Indemnitees as the 
named insureds with limits of two million dollars ($2,000,000) each occurrence and 
six million dollars ($6,000,000) aggregate limit. The policy shall be issued on a 
standard ISO form CG 00 35 12 03 or, if available, obtain such coverage from 
Railway. 
 

(b) The following general insurance requirements shall apply: 
(i) The specified insurance policies must be affected under standard form policies underwritten 

by insurers licensed in the state where work is to be performed and carry a minimum Best’s 
rating of “A-” and size “Class VII” or better.  Railway reserves the right to reject as inadequate 
any insurance coverage provided by an insurer that is rated less than the ratings specified in 
this section. 

(ii) All coverages shall be primary and non-contributory to any insurance coverages maintained 
by Railway Indemnitees. 

(iii) All insurance policies shall be endorsed to provide Railway with thirty (30) days prior written 
notice of cancellation, non-renewal or material changes. 

(iv) Agency shall provide Railway with certificates of insurance evidencing the insurance 
coverages, terms and conditions required prior to commencement of any activities on or 
about the Property. Said certificates should reference this Agreement by date and description 
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and shall be furnished to Railway at the following address, or to such other address as 
Railway may hereafter specify: 
 
Connecticut Southern Railroad, Inc. (CSOR); Attn: Public Projects Consultant: Alfred 
Benesch & Company, 4614 Red Fox Road, Oshkosh, WI 54904 AND Connecticut Southern 
Railroad, Inc., Attn: Katelyn Krysiak, 75 Hammond Street, Worcester, MA 01610. 
 

(v) If any policies providing the required coverages are written on a Claims-Made basis, the 
following shall apply: 
 
a. The retroactive date shall be prior to the commencement of work. 
b. Agency shall maintain such policies on a continuous basis. 
c. If there is a change in insurer or policies are cancelled or not renewed, Agency shall 

purchase an extended reporting period of not less than three (3) years after the 
Agreement expiration or termination date. 

d. Agency shall arrange for adequate time for reporting of any loss under this Agreement. 
 

c. Railway may require Agency to purchase additional insurance if Railway reasonably determines that 
the amount of insurance then being maintained by Agency is insufficient in light of all relevant factors.  If 
Agency is required to purchase additional insurance, Railway will notify Agency. Failure of Agency to comply 
within thirty (30) days shall be considered a default subject to termination of the Agreement. 
 

d.  Furnishing of insurance by Agency shall not limit Agency’s liability under this Agreement but shall be 
additional security therefor. 

 

e. The above indicated insurance coverages shall be enforceable by any legitimate claimant after the 
termination or cancellation of this Agreement, or any amendment hereto, whether by expiration of time, by 
operation of law or otherwise, so long as the basis of the claim against the insurance company occurred during 
the period of time when the Agreement was in effect and the insurance was in force. 

 

f. Failure to provide the required insurance coverages or endorsements (including contractual liability 
endorsement) or adequate reporting time shall be at Agency’s sole risk 

 

g. If contractors are utilized by Agency, Agency agrees to require all such contractors to comply with the 
insurance requirements of this Exhibit C. 

 

Agency shall keep said insurance in full force and effect until all work to be performed upon or adjacent to the 
Property under this Agreement is completed to the satisfaction of and accepted by Railroad and thereafter 
until Agency has fulfilled the provisions of this Agreement with respect to the removal of tools, equipment and 
materials from the Property. 
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Attachment 1 
 

GWI CODE OF ETHICS AND CONDUCT 
 

GWI Code of Ethics and Conduct: This document is located online at 
  
https://gwrr.com/about_us/code-of-ethics 
 
 
I certify that I have reviewed and understand the GWI Code of Ethics and Conduct and agree to 
abide by this Code for the duration of this Agreement while performing services for Connecticut 
Southern Railroad, Inc. 
 
 Town of East Hartford 
 
 
_________________________________   
Printed Name, Title      
 
 
 
 
_________________________________   
Signature       
 
 
_________________________________   
Date 
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Attachment 2 
 

ROADWAY WORKER PROTECTION TRAINING POLICY 
 

Railroad and Contractor have a mutual interest in providing a safe workplace for the employees of 
both parties and in maintaining the integrity and security of Railroad’s facilities and property (the 
“Property”).  To help ensure this goal, Railroad has instituted a training program for all employees 
of Contractor or its subcontractor(s) seeking admission to the Property (the “Program”). These 
employees must successfully complete the Program. Contractor shall cause its employees, and shall 
cause its subcontractor to require its employees, to successfully complete the Program on an annual 
basis, at their sole cost and expense, prior to their admission onto the Property. The Program will be 
available on-line and administered by a third party on behalf of GWI. The cost per employee 
certification attempt is $75.00 USD, payable via credit or purchasing card. 
 
To access the G&W Roadway Worker Protection Training for Railroad Contractors Course on the 
RWT 
On-Line Portal please follow these instructions: 

 Start at website https://railpros.com/training/ 
 Click on the “Online Training” button 
 Select the G&W course by clicking on the course name or simply add to cart 
 If creating an account for multiple people, adjust the quantity purchased to match the tests 

needed 
 Create an account as a new user or use previous login information 
 A username will be assigned after an account is created 
 Fill out all of the fields on the payment page and submit 
 You will be asked if this is for you or someone else, if it is for your use select you. If it is for 

members of your team, enter the name and contact information of those that will be taking 
the test 

 After receiving the username and password go back to the On-Line University page and 
select the G&W course again 

 Complete the registration process and training 
 

All employees of the Contractor or its subcontractor(s) will be required to submit a copy of their 
training certification to the railroad personnel managing the applicable project 
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Attachment 3 
 

 
 

Contractor Safety Rules 
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The undersigned has read and understands these Genesee & Wyoming “Safety 
Guidelines for Contractors and Non-GWRR Personnel”: 
 
 
 
 
 
 
Printed Name, Title 
 
 
 
 
 
Signature 
 
 
 
 
 
Date 

 
Contractor Safety Rules 
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