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MARCIA A LECLERC TOWN OF EAST HARTFORD (860) 2917270

MAYOR
740 Main Street FAX (860) 282-4857
East Hartford, Connecticut 06108
PURCHASING DEPARTMENT | S WWW.EASTHARTFORDCT.GOV
TOWN OF EAST HARTFORD, CT
INVITATION TO BID
BID #16-21

RE: General Renovations to Probate Court

Proposals will be received at the Office of the Purchasing Agent, Town Hall,
740 Main Street, East Hartford, Connecticut, 06108 until Thursday, April 7, 2016 at
11 a.m. at which time they will be publicly opened and recorded.

There will be a mandatory pre-bid meeting held at the Probate Court, Town Hall, 740
Main Street, East Hartford, CT on Thursday, March 24, 2016 @ 10 a.m.

Information and Specifications are available at the above office or on the Town of
East Hartford bid’s website at http://www.easthartfordct.gov/bids

The right is reserved to reject any or all bids when such action is deemed to be in the
best interest of the Town of East Hartford, Connecticut

Michelle A. Enman
Purchasing Agent
(860) 291-7271
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TOWN OF EAST HARTFORD,
CONNECTICUT

STANDARD INSTRUCTIONS FOR BIDDERS

Sealed bid proposals will be received by the purchasing agent until the date and time on the
title sheet. Bids received later than the date and time specified will not be considered
and will be returned unopened.

Bids are to be returned to the Town in an envelope that clearly states the bid number. The
name and address of the bidder should appear in the upper left hand corner of the envelope.
Bids will not be accepted via fax or e-mail.

. All proposals will be opened and read publicly and are subject to public inspection. Bidders

may be present or be represented at all openings. Bid results are mailed to all responding
bidders.

Municipalities are exempt from any sale, excise or federal taxes. Bid prices must be
exclusive of taxes and will be so construed.

. The Town of East Hartford reserves the right to reject any or all bids or any part of all bids

and to waive any informality when such action is in the best interest of the Town. The Town
also reserves the right to extend by mutual consent an awarded bid when such action is in its
best interest.

Bidders should familiarize themselves with the items and/or conditions set forth in the bid
specifications. Failure by the bidder to inform himself will not be accepted as an excuse from
fulfillment of the bid specifications.

All vendors doing business with the Town certify upon acceptance of a bid by virtue of their
signature on that bid, that they have read, understood and will comply with the section of the
Town’s updated plan of affirmative action and equal opportunity relating to contractual and
purchasing procedures - section VIII dated 1/88. Vendor agrees to cooperate fully should the
Town choose to audit this compliance.

In case of an error in the extension or addition of prices, the unit price will govern. The
Town will not be subject to any price increases after a bid award if not part of the original bid
terms.

The Town reserves the right to increase or decrease quantities listed in order to stay within
the allocated funding at time of bid opening.

The purchasing department has the obligation to accept the lowest responsible bid which is in
the Town’s best interest. Factors include, but are not limited to, price, compliance to
specifications, quality offered, freight costs, delivery time, past performance, standardization
of current equipment, financial resources, technical qualifications, equipment and experience.
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TOWN OF EAST HARTFORD,
CONNECTICUT

STANDARD INSTRUCTIONS (con’t.)

Bidders shall state in writing and attach to the bid, any conditions/exceptions that are part of
the bid price. Comments to the effect “see literature” will not be acceptable.

Any manufacturers names, trade names, brand names or catalog numbers used in the
specifications are there for the purpose of establishing and describing general performance
and quality levels. Such references are not intended to be restrictive and bids are invited on
these and approved equal brands or products of any manufacturer.

The Town’s competitive bidding process is not a means for competitors to obtain
private/proprietary information that is not otherwise normally available. Such information
relates to a bidder’s financial records and responsibility, test data, manufacturing drawings,
formulas and processes. To promote competition and protect valid interests this type of
information/data will remain confidential.

All bidder questions shall be directed to the Purchasing Agent. Procedural and clarification
questions will be answered appropriately. Questions that require an answer that will in effect

change/alter the intent of the specifications will only be answered in writing to all bidders by
a bid addendum.

Awarded bidders are responsible for obtaining all necessary permits as required by OSHA,
Federal, State and/or Town regulations. Town permits will be issued at no cost.

Alternate proposals will not be considered unless specifically called for in the bid.

Prices shall include packing, transportation and delivery charges F.O.B. to FEast
Hartford/delivered unless specifically noted otherwise.

Bidder declares that the proposal is not made in connection with any other bidder submitting
a proposal for the same bid and is in all respects fair and without collusion or fraud.

Cash discounts may be offered by bidder for prompt payment of bills, but such cash discount
will not be taken into consideration in determining the awarded low bidder except in the case
of tie bids and then only provided such discount is based on payment of invoice not less than
fourteen (14) days after satisfactory delivery and/or receipt of invoice, whichever is later,

The Town will not award a bid to any bidder who owes a delinquent tax to the Town.
Bidders certify by virtue of their signature on the bid sheet that neither the bidder nor any
business or corporation which the Bidder owns an interest is delinquent in tax obligations to
the Town. The purchasing department will verify that no delinquent taxes are owed before
any bid is awarded.

Please include a corporate resolution with your submittal. Sample formats for
Corporations and Professional Corporations, Limited Liability Company and Partnerships
(including Limited Partnership and Limited Liability Partnership) are attached in this packet.

The bidding entity is required to provide evidence from the Connecticut Secretary of State
that they are in good standing and qualified to conduct business in the State of Connecticut.



RESOLUTION FOR CORPORATIONS AND PROFESSIONAL CORPORATIONS
(required)

(TO BE TYPED ON CORPORATION LETTERHEAD PAPER)

I , Secretary of
(Name of Corporation’s Secretary) (Legal name of
Corporation)
a Corporation duly organized and operating under the laws of and

(State)

Qualified and authorized to do business in the State of Connecticut, DO
HEREBY CERTIFY that the following is a true, correct and accurate copy of a
Resolution duly adopted at a meeting of the Board of Directors of such
Corporation, duly convened and held on , at which meeting
a duly constituted quorum of the Board of Directors was present and voted in
favor of such Resolution. I further CERTIFY that such Resolution has not been
modified, rescinded or revoked since the date on which it was enacted, and it is
at present in full force and effect:

RESOLVED: That the following Officers of this Corporation, or any one
them:

(Name and title of Officer or Officers)

is empowered to execute and deliver in the name and on behalf of this

Corporation contracts, bids and other documents to the Town of East Hartford, State

of Connecticut, and are further authorized to affix the Corporate Seal to such

documents and to bind the Corporation to such contracts, bids and other documents.
IN WITNESS WHEREFORE, the undersigned has affixed his/her signature and

the Corporate Seal of the Corporation, this day of

(Affix Corporate Seal Below)

(Typed name of Corporation’s Secretary)

SIGNATURE OF SECRETARY



Resolution for Limited Liability Company (required)
(TO BE TYPED ON LIMITED LIABILITY COMPANY LETTERHEAD PAPER)

The undersigned, all of the members [or, if applicable, the managing member] of

(legal name of LLC)
A Limited Liability Company duly organized and operating under the laws of
and
(State)

qualified and authorized to do business in the State of Connecticut, DO

HEREBY CERTIFY that the following is a true, correct and accurate copy of a
Resolution duly adopted at a meeting of the Members of such Limited Liability
Company, duly convened and held on , at which meeting
a duly constituted quorum of the voting Members was present and voted in
favor of such Resolution. We further CERTIFY that such Resolution has not been
modified, rescinded or revoked since the date on which it was enacted, and it is
at present in full force and effect:

RESOLVED: That the following Members of this Limited Liability Company, or
any one
them:

(Name and title of Members)

is empowered to execute and deliver in the name and on behalf of this
Limited Liability Company, contracts bids and other documents to the Town of East
Hartford, State of Connecticut, and are further authorized to seal to such documents
and to bind the Limited Liability Company to such contracts, bids and other
documents.

IN WITNESS WHEREFORE, the undersigned have executed this resolution, this

day of

Have all necessary parties sign and indicate their name and title, such as member,
managing member etc..




Resolution for Partnership (including Limited Partnership and Limited Liability
Partnership) (required)

(TO BE TYPED ON PARTNERSHIP LETTERHEAD PAPER)

The undersigned, all of the partners (or, if a Limited Partnership, all of the general
partners, or if a Limited Liability Partnership, all of the partners) of
, a partnership (or, if applicable, a Limited Partnership or
Limited Liability Partnership) duly organized and operating under the laws of
and qualified and authorized to do business in the State of Connecticut,

DO
HEREBY CERTIFY that the following is a true, correct and accurate copy of a
Resolution duly adopted at a meeting of the voting partners of such partnership duly
convened and held on , at which meeting a duly constituted
quorum of the voting partners was present and voted in favor of such Resolution. We
further CERTIFY that such Resolution has not been
modified, rescinded or revoked since the date on which it was enacted, and it is
at present in full force and effect:

RESOLVED: That the following partners, or any one of
them:

(Name and title of Partners)
is empowered to execute and deliver in the name and on behalf of this
partnership, contracts, bids and other documents to the Town of East Hartford, State of

Connecticut, and are further authorized to seal to such documents and to bind the
partnership to such contracts, bids and other documents.

IN WITNESS WHEREFORE, the undersigned have signed this resolution on, this
day of :
(day) (month and year)

Have all necessary partners sign and indicate their name and title, such as pariner,
general partner, etc.




Page 1 of 2
Insurance Requirements
Contractor Services

A CERTIFICATE OF INSURANCE WILL ONLY BE REQUIRED OF THE
AWARDED BIDDER

INSURANCE INDEMNIFICATION CLAUSE

The Town of East Hartford, CT is to be named as an “additional insured” and an additional insured
policy endorsement must be submitted with the certificate of insurance and the nature of the project is to
be stated on the certificate.

INDEMNIFICATION

Contractor agrees to defend, indemnify and hold the Town of East Hartford harmless against and from
any and all claims by or on behalf of any person arising from or in connection with:

A: Any act, error, omission, negligence or fault of contractors or any of its agents, servants, employees
and sub-contractors.

B: Any accident, injury or damage whatsoever caused to any person occurring during the performance of
this contract.

Further, the contractor agrees to defend, indemnify and hold harmless the Town of East Hartford against
and from all reasonable costs, counsel fees, expenses and liabilities incurred in or with respect to any
such claim and any action or proceeding brought thereon; and in any case any action or proceeding shall
be brought against the contractor by reason of any such claim, contractor upon notice from the Town of
East Hartford agrees to resist and defend such action proceeding, unless contractor causes the same to be
discharged and satisfied.

INSURANCE REQUIREMENTS

A. GENERAL REQUIREMENTS

The CONTRACTOR shall be responsible for maintaining insurance coverage in
force for the life of this contract of the kinds and adequate amounts to secure all of the
CONTRACTOR’S obligations under this contract with an insurance company(ies) with an AM
Best Rating of A-VII or better licensed to write such insurance in the State of Connecticut and
acceptable to the Town of East Hartford.

The insurer shall provide the Town of East Hartford with Certificates of Insurance signed by an
authorized representative of the insurance CONTRACTOR(ies) prior to the performance of this
contract describing the coverage and providing that the insurer shall give the Town of East Hartford
written notice at lease thirty (30) days in advance of any termination, expiration, or any and all
changes in coverage.

Such insurance or renewals or replacements thereof shall remain in force during the
CONTRACTOR’S responsibility under this contracts.

The CONTRACTOR at the CONTRACTOR’S own cost and expense , shall procure and maintain
all insurance required and shall name the Town of East Hartford as Additional Insured on all
contracts, except Workers’ Compensation and Professional Errors & Omissions coverage’s.
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Insurance Required
Contractor Services

B. SPECIFIC REQUIREMENTS:

1) Workers’ Compensation Insurance

The CONTRACTOR shall provide Statutory Workers’ Compensation Insurance, including
Employer’s Liability with Limits of:

$100,000 Each Accident
$500,000 Disease, Policy Limit
$100,000 Disease, Each Employee

2) Commercial General Liability Insurance

The CONTRACTOR shall carry Commercial General Liability Insurance (Insurance Services
Officer Incorporated Form CG-0001 or equivalent). As per occurrence limit $1,000,000 is
required. The Aggregate Limit will be not less than $2,000,000. Any deviations from the
standard unendorsed form will be noted on the Certificate of Insurance.

3) Business Automobile Liability Insurance

The CONTRACTOR shall carry Business Automobile Liability Insurance (Insurance Services
Office Incorporated Form CA-00001 or equivalent). A per occurrence limit of $1,000,000 is
required. “Auto Auto” (symbol 1 or equivalent) is required. Any deviations from the standard
unendorsed form will be noted on the Certificate of Insurance.

4) Umbrella Liability Insurance

The Town reserves the right to require the CONTRACTOR to carry an umbrella policy up to
$5,000,000

C. OTHERS: PROFESSIONAL SERVICES - ARCHITECTS, ENGINEERS, ET AL.

Shall carry Errors & Omissions coverage in the amount $1,000,000 per occurrence for all

professional services contracts only. If the insurance coverage is written on a claims made basis,
an extended reporting period of at least 3 years after substantial completion of the project is
required.

The Town reserves the right to amends amounts of coverage required and type of coverage provided
based on work or service to be performed.

D. SUBCONTRACTOR’S REQUIREMENTS:

The CONTRACTOR shall require the same insurance that it is required to carry by the Town of
East Hartford to be carried by any subcontractors and independent contractors hired by the
CONTRACTOR and to obtain Certificates of Insurance before subcontractors and independent
contractors are permitted to begin work.

The CONTRACTOR shall require that the Town of East Hartford be named as Additional Insured
on all subcontractors and independent contractors insurance before permitted to begin work.

The CONTRACTOR and all subcontractors and independent contractors and their insurers shall
waive all rights of subrogation against the Town of East Hartford, and its officers, agents, servants
and employees for losses arising from work performed by each on this contract.



FORM OF BID

GENERAL RENOVATIONS

PROBATE COURT
740 MAIN STREET, EAST HARTFORD, CT
for the
Town of East Hartford

740 Main Street

East Hartford, CT 06108

Gentlemen:

1. The undersigned, having familiarized () himself () themselves with the local conditions
affecting the cost of the work, and with the Specifications (including Invitation for Bids, Bidding
Instructions, the form of Contract, the Statement of Bidder's Construction Experience, the
Special Conditions and the general scope of work, the Technical Specifications and Drawings)
and addenda, if any therefore, as prepared by Capital Studio Architects, and on file in the office
of the Purchasing Department, 740 main Street, East Hartford, or they will also be available at
http://www.easthartfordct.gov/bids, hereby proposes General Renovations, Probate Court, 740
Main Street, East Hartford, CT, in accordance therewith, for the sum of

S Dollars.

2. In submitting this bid, it is understood that the right is reserved by the Town of East Hartford
to reject any and all bids. If written notice of acceptance of this bid is mailed, telegraphed or
delivered to the undersigned within sixty (60) days after the opening thereof, or at any time
thereafter before this bid is withdrawn, the undersigned agrees to execute and deliver a
contract in the prescribed form and furnish the required bond within ten (10) days after the
Contract is presented to him for signature.

3. Attached hereto is an affidavit in proof that the undersigned has not entered into any
collusion with any person in respect to this proposal or any other proposal or the submitting of
proposals for the Contract for which this proposal is submitted.

4. The bidder represents that he () has, () has not, participated in a previous contract or
subcontract subject to the equal opportunity clause prescribed by Executive Orders 10925,
11114, or 11246 or the Secretary of Labor; that he () has, ( ) has not, filled all required
compliance reports, and that representations indicating submission of required compliance
reports, signed by proposed subcontractors, will be obtained prior to subcontract awards. (The
above representation need not be submitted in connection with contracts or subcontracts
which are exempt for the clause).

5. Each bid must contain the following items:
a - Form of Bid (all pages) with required signatures.
b - Corporate Resolution
c — Statement of Bidder’s Construction Experience

FORM OF BID page 1 of 2



All required forms must be filled out completely. The Town of East Hartford may consider as
non-responsive any bid that is incomplete or not submitted in the prescribed format.

6. The Contract award will be made to the lowest responsible bidder as outlined above. The
Town of East Hartford further reserves the right to increase or decrease the award, in
accordance with the alternate prices listed below depending on the availability of funds. The
Town of East Hartford reserves the right to reject any and all bids, and to waive any informality
in the bids when such action is deemed to be in the best interest of the town.

UNIT PRICES — NO UNIT PRICES
ALTERNATES — NO ALTERNATES

7. The Owner intends to award the Contract to the lowest, responsible bidder. The Owner
reserves the right to reject any and all bids if the Owner deems it in his best interest to do so.

8. The following list of Subcontractor’s is proposed, by the Contractor, including individual
trades, and if minority. This list must be approved by the Housing Authority. If a change is

desired, this must be acceptable to all parties.

Company Name Contact Person w/ Title Address & Telephone Number

9. Addendum Receipt: The receipt of the Addendum to Drawings and Specifications is hereby
acknowledged.

Addendum No. Dated
Addendum No. Dated
Addendum No. Dated

Note: The penalty for making false statements in offers
is prescribed in 18 U.S.C. 1001.

Date 20

Official Address
By

Title

FORM OF BID page 2 of 2



STATEMENT OF BIDDER'S
CONSTRUCTION EXPERIENCE

All questions 1 through 13 must be answered and the data given must be clear and
comprehensive. This statement MUST be notarized. If necessary, add separate sheets for items
marked (*).

1.

2.

0.

10

. When organized

. When incorporated

Name of Bidder

Permanent main office address

How many years have you been engaged in the contracting
business under your present firm name

. * Contacts on hand: (Schedule these, showing gross amount

of each contract and the approximate anticipated dates of
completion.)

* General character of work performed by your company

. * Have you ever failed to complete any work awarded to you.

If so where and why?

Have you ever defaulted on a contract

. * List the important structures recently erected by your

company, stating approximate cost for each, and the month
and year completed.

11. * List your major equipment available for this contract.

STATEMENT OF BIDDER'S




CONSTRUCTION EXPERIENCE

12, * Experience in construction work similar in importance to
this project

13. Will you, upon request, fill out a detailed financial statement and furnish any other
information that may be required by the Town of East Hartford

14. Provide client reference list for similar type projects constructed within the last 10 years.

Name: Phone:
Name: Phone
Name: Phone:
Name: Phone
Name: Phone:

The undersigned hereby authorizes and requests any person, firm, or corporation to furnish any
information requested by the Town of East Hartford in verification of the recitals comprising this
Statement of Bidder's Construction Experience.

Dated at this day of 201

Name of Bidder

By

Title

State of (ss)

County of (ss)

being duly sworn

deposes and says that he is of

(Name of Organization)

and that the answers to the foregoing questions and all statements therein contained are true and
correct.
Sworn to before me this day of 201

(Notary Public)

My commission expires




General Renovations
Probate Court
740 Main Street, East Hartford, CT CSA Project 15-11

SECTION 00900 — SPECIAL CONDITIONS
1. SPECIAL CONDITIONS DEFINITIONS

A. Where the Specifications refer to Owner, this shall be construed to mean the Town
of East Hartford, 740 Main Street, East Hartford CT, 06108. Its designated agent shall
be referred to as the "Contracting Officer" in these specifications.

B. Contractor shall contact the Purchasing Department regarding site visit questions.
Contact should be by telephone to:

Ms. Michelle Enman, Purchasing Agent
Purchasing Department

Town of East Hartford

Town Hall

740 Main Street, Lower Level

East Hartford, CT 06108

(860) 291-7270

C. Architectural questions on specifications and drawings are to be addressed to:

Mr. David Holmes

Capital Studio Architects, LLC
1379 Main Street

East Hartford, CT 06108

Tel: (860) 289-3262

Fax: (860) 289-3163

Email: dholmes@capitalstudio.net

3. SALES TAX

A. The Owner is exempt from Connecticut Sales Tax. Other fees accessed by the State
of Connecticut may be passed through to the Contractor.

4. INSURANCE

A. No insurance shall be terminated by the Contractor without ten (10) days notice to
the Owner.

B. Allinsurance companies shall be licensed and registered in the State of Connecticut.

SPECIAL CONDITIONS 00900-1



General Renovations
Probate Court
740 Main Street, East Hartford, CT CSA Project 15-11

5.

INTERPRETATIONS OF DRAWINGS

A. Any questions or disagreements arising as to the true intent of this specification or
the drawings, or the kind and quality of work required thereby, shall be decided by the
Architect, whose interpretations thereof shall be final, conclusive, and binding on all
parties.

B. In the case of disagreement between drawings and specifications, or within either
document itself, the better quality, greater quantity, or more costly work shall be
included in the contract price, and the matter referred to the Architect's attention for
decision and/or adjustment.

C. |If the disagreement between the drawings and specification cannot be resolved
through either A. or B. above, the specifications shall take precedence over the
drawings.

VISITING THE SITE
A. Before submitting his final proposal, the Contractor shall examine the site of the

proposed work to determine the existing conditions that may affect his work, as he will
be held responsible for any assumptions made by him in regard thereto.

CONTRACTOR'S PROPOSAL
A. The Contractor's proposal and bid must cover all items on the drawings and in the
specifications exactly as drawn and specified.
B. Proposals and bids that do not conform to drawings and specifications will not be
accepted.

SUBSTITUTIONS
A. Substitutions of equipment or materials other than those indicated on the drawings
or in the specifications, shall be limited to those approved in advance, in writing, by the
Architect.

SUB-CONTRACTORS

A. All sub-Contractors shall be subject to approval of the Owner and listed on the Form
of Bid.

SPECIAL CONDITIONS 00900-2




General Renovations
Probate Court
740 Main Street, East Hartford, CT CSA Project 15-11

B. When requested by the Owner, the prospective Contractors should submit a list
with names, addresses, and telephone numbers of similar type projects previously
completed.

10. LAWS, ORDINANCES, PERMITS AND FEES

A. The Contractor shall give all necessary notices, obtain all permits and pay for
governmental taxes, fees, and other costs in connection with his work; file all necessary
plans, prepare all documents and obtain all necessary plans, prepare all documents and
obtain all necessary approvals of the Governmental departments having jurisdiction;
obtain all required Certificates of Inspection for his work and deliver to the Architect
before request for acceptance and final payment for the work. The Owner is exempt
from paying Building Permit Fees to the Town of East Hartford, except for the “State
Education Fee”.

11. APPROVALS

A. The materials, workmanship, design and arrangement of all work installed under
the contract shall be subject to the approval of the Architect. If material or equipment
is installed before it is approved, the Contractor shall be liable for the removal and
replacement, at no extra charge to the Owner, if, in the opinion of the Architect, the
material or equipment does not meet the intent of the drawings and specifications.

B. The words "approved equal", or “substitution” shall be understood to apply only to
those items of equipment and material approved in advance by the Architect.

C. Equipment and materials that do not conform to the specifications or the previous
paragraph will not be approved.

12. NON-SEGREGATED FACILITIES

A. By signing the bid, the bidder certifies that he does not maintain or provide for his
employees any segregated facilities at any of his establishments, and that he does not
permit his employees to perform their services at any location, or under his control,
where segregated facilities are maintained. The bidder agrees that a breach of this
certification is a violation of the Equal Opportunity Clause in this Contract. As used in
this certification, the term "segregated facilities" mean any waiting room, work areas,
restrooms, restaurants and other eating areas, time clocks, locker rooms and other
storage or dressing areas, parking lots, drinking fountains, recreation or entertainment
areas, transportation, and housing facilities provided for employees which are
segregated by explicit directive or are in fact segregated on the basis of race, color,

SPECIAL CONDITIONS 00900-3



General Renovations
Probate Court
740 Main Street, East Hartford, CT CSA Project 15-11

religion, or national origin, because of habit, local custom or otherwise. He further
agrees that (except where he has obtained identical certification from proposed sub-
Contractors for specific time periods) he will obtain identical certification from
proposed sub-Contractors prior to the award of sub-contracts exceeding $10,000.00,
which are not exempt from the provisions of the Equal Opportunity Clause; that he will
retain such certifications in his files; that he will forward a notice to his proposed sub-
Contractors as provided in the Instruction to Bidders.

13. JOB MEETINGS

A. The Contractor and others concerned with the project whose presence is necessary
as determined by the Owner and/or the Architect shall attend job meetings when
requested for the purpose of discussing and expediting the prosecution of the work.

B. The schedule for meetings will be established by the Owner and/or the Architect.

C. The proceedings of these meetings will be recorded by the Owner and/or the
Architect; the Contractor will be furnished a copy for his use and distribution as
required.

14. DRAWINGS

A. Drawings are generally schematic and may differ to some degree from field
conditions. Specifically, certain drawings may be opposite hand from actual conditions
and/or requirements. All dimensions are +. The Contractor shall ascertain for himself
the actual field conditions and shall be fully responsible for the indicated, specified and
required work as designated and/or implied.

15. SCHEDULE OF THE WORK

A. Other work in progress concurrently with work under this contract shall be affected
by the performance of this contract. Conformance with this provision shall be the
responsibility of this Contractor.

B. The available working hours shall be from 7:00 a.m., until 4:30 p.m., Monday
through Friday on days which the Town of East Hartford is open for business. A list of
holidays which their office observes is available from the Purchasing Department upon
request. Any deviation from this list must be approved in advance by the Owner.

C. The Contractor shall at all times, maintain the fire integrity of the structures and
shall maintain, free and clear all exitways.
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D. The Contractor is required to submit to the Architect, for approval, prior to
commencement of the work, a Project Schedule which identifies the time frame and
sequence of construction. The Contractor is to provide an updated Project Schedule
with each Application for Payment.

E. The Contractor must provide the Owner 48 hours notice prior to the start of work.
16. MATERIALS AND EQUIPMENT

A. New materials and equipment installed into existing work shall be compatible with
the existing work.

B. The Contractor shall advise the Architect before ordering and/or installing any
materials and equipment if he disputes those items and/or methods specified,
otherwise he shall take full responsibility for their performance and suitability.

17. STORAGE OF MATERIALS

A. Storage space for materials and equipment will be provided by the Owner at the
project site. Storage space is limited, Owner must approve in advance the locations of
stored materials and/or dumpster(s).

B. Equipment and materials stored on the project site is the full responsibility of the
Contractor.

18. TEMPORARY FACILITIES
A. The Contractor shall provide and maintain an adequate office at the project site at
his discretion. If provided, it shall be located as directed by the Owner. It shall be kept

clean, have adequate light, heating, cooling and ventilation.

B. The Contractor shall provide and maintain telephone service for his own use. No
telephone service is available at the site.

19. TEMPORARY SERVICE

A. The Contractor may connect to water available at the project without payment to
the Owner.

B. The Contractor may use the Owner’s electrical power without payment to the
Owner.
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C. Fixtures, or other modifications, shall be the responsibility of the Contractor.
20. SANITARY FACILITIES

A. Sanitary facilities are available at the project site.
21. DEMOLITION

A. This work includes the furnishing of all labor, materials, equipment and services
necessary for, and reasonable incidental to, completion of all Demolition, as required
for the installation of the work, whether or not listed herein.

B. The Contractor shall be allowed to keep a dumpster on site of the disposal of
demolished materials and debris. Final location of the dumpster shall be coordinated
with the Owner.

22. SALVABLE MATERIALS

A. The Owner retains the right to salvage any demolished, or Contractor removed
material(s). Contact Owner before removal from the Site.

23. SHOP DRAWINGS AND SUBMITTALS

A.  Shop Drawings and Submittals shall be accompanied by Contractor’s Transmittal
indicating Company Name, Project Manager, Date Transmitted, ltems Transmitted, etc.
Submittals and Shop Drawings which are not accompanied by a transmittal will be
returned to the Contractor without action.

B. Contractor shall allow sufficient time for review of Shop Drawings and Submittals.
Architect will return submittals within (5) business days unless additional time is
requested in writing.

C. Prior to delivery of materials and equipment to the project site, submit five (5)
copies of Shop Drawings or Submittals of each item for approval by the Architect.

D. Submittals shall consist of manufacturer's scale drawings, cuts or catalogs, including
descriptive literature and complete characteristics of equipment showing dimensions,
capacity, code compliance, motor and drive and testing, all as required for this project.
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E. Architect may designate submittal of physical samples for approval on items where
actual color, texture or other characteristics might not be adequately described by
drawing or written material.

24, PROTECTION OF WORK AND PROPERTY

A. The Contractor shall be responsible for the maintenance and protection of all
equipment, materials and tools, supplied by him and stored or installed on the job site,
from loss or damage of all causes, until final acceptance by the Owner.

B. The Contractor shall be responsible for the protection of all finished work.

C. It shall be the Contractor’s responsibility to protect all parts of the existing site,
all trees, roads, streets, sidewalks, driveways, plantings, landscaping, lawns and curbs
against damage caused by trucks, etc., driving over them. If they are damaged, the
Contractor without cost to the Owner shall replace them.

D. The Contractor shall take the necessary precautions to protect work areas and
debris from potential dangers. Clear paths of egress must be maintained from the
building at all times.

25. ACCESSIBILITY

A. The Contractor shall install all work so that all parts required and readily accessible
for inspection, operation, maintenance and repair. Minor deviations from the drawings
may be made to accomplish this, but changes of magnitude shall not be made without
prior written approval from the Architect.

26. SCAFFOLDING, RIGGING, HOISTING

A. The Contractor shall provide all scaffolding, rigging, hoisting and services necessary
for erection and delivery into the premises for all equipment and materials furnished,
and remove same from premises when no longer required.

B. The Contractor shall coordinate in advance with the Owner the methods and
locations for lifting of materials to the roof. The Contractor can not assume that any
existing site fixture can be temporarily removed or relocated during this construction
process, this can only be discussed with the Owner after bids have been awarded.
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27. GUARANTEE PERIOD
A. Refer to specific Sections of this project manual for warranty and guarantee periods.
28. FINAL PAYMENT REQUIREMENTS

A. Final Payment will not be approved until all items as outlined in Section 01700 have
been completed.

B. All guarantees and warranties for new materials shall commence at date of written
Final Acceptance of the Work, by the Owner, or its designated agent.

29. CLEAN UP

A. Project shall be cleaned daily or as required to keep project area free from rubbish
and debris. Burning of rubbish shall not be allowed. All debris shall be removed from
the site and deposited legally off-site.

B. Final clean up shall include all debris, stains, and other defacement caused by the
work.

30. WAGE RATES
A. This is not a Wage Rate project.
31. LIQUIDATED DAMAGES

A. In case of failure on the part of the Contractor to complete the work within the time
fixed in the Contract, or any extension thereof, the Contractor shall pay to the Owner as
fixed, agreed and liquidated damages the sum of $100.00 for each calendar day of
delay.

32. HAZARDOUS MATERIALS

A. It is not the intention that this project requires abatement of hazardous materials
by this Contractor. It is intended that work done in coordination with hazardous
materials be done within the quantities specified by the state and local authorities
regulating abatement of these materials.
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33. CHANGE ORDERS

A. For all change orders, the General Contractor, for work self-performed shall be
allowed 10% for overhead, above the direct costs and 5% for profit, above the direct
costs to be calculated on a 15% total above direct costs.

B. For all change orders for sub-contracted work, the sub-contractor shall be allowed
10% for overhead, above the direct costs and 5% for profit, above the direct costs to

be calculated on a 15% total above direct costs.

C. For all change orders for sub-contracted work, the General Contractor shall be
allowed 5% for overhead and 2.5% for profit.

34. GENERAL CONDITIONS
A. In the event there is a conflict between the Town of East Hartford General
Conditions and the Supplemental Conditions, the Town of East Hartford General
Conditions shall take precedence.
35. CONTRACT PERIOD

A. The contract period shall be 45 days from the date of the Notice to Proceed.

END OF SECTION 00900
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SECTION 01200 - SUMMARY

PART 1 - GENERAL

1.1

A.

1.2

13

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General Conditions and
other Division 1 Specification Sections, apply to this Section.

SUMMARY
The scope of work includes:
1. Selective demolition
2. New suspended acoustical ceiling
3. New carpeting
4. New tile
5. Painting
6. Construction of new wall with pass door and sliding window and shelf
7. New lighting
8. New power and data

9. Fire alarm/smoke detector work
TYPE OF CONTRACT
Project will be constructed under a single prime contract.
USE OF PREMISES

General: Contractor shall have full use of premises for construction operations,
including use of Project site, during construction period. Contractor's use of premises
is limited only by Owner's right to perform work or to retain other contractors on
portions of Project.

General: Contractor shall have limited use of premises for construction operations and
should coordinate the limits with the Owner’s requirements.

Use of Site: Limit use of premises to areas within the Contract limits as agreed upon
with the Owner. Do not disturb portions of Project site beyond areas of the Work.

1. Limits: Confine constructions operations to immediate area where the Work is
being performed.

2. Owner Occupancy: Allow for Owner occupancy of Project site and use by the
public beyond the Contract limits.
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3. Driveways and Entrances: Keep driveways, loading areas, and entrances serving
premises clear and available to Owner, Owner's employees, and emergency
vehicles at all times. Do not use these areas for parking or storage of materials,
except as specifically designated on the plans for this use.

a. Schedule deliveries to minimize use of driveways and entrances.

b. Schedule deliveries to minimize space and time requirements for storage
of materials and equipment on-site.

D. Use of Existing Building: Maintain existing building in a weathertight condition
throughout construction period. Repair damage caused by construction operations.
Protect building and its occupants during construction period.

15 WORK RESTRICTIONS

A.  On-Site Work Hours: Coordinate with requirements in section 00900 Special
Conditions.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)

END OF SECTION 01200
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SECTION 01300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

11

1.2

1.3

A.

SUMMARY

This Section includes administrative and procedural requirements for submitting Shop
Drawings, Product Data, Samples, and other submittals.

See Division 1 Section "Quality Requirements" for submitting test and inspection
reports.

See Division 1 Section "Project Record Documents" for submitting Record Drawings,
Record Specifications, and Record Product Data.

See Division 1 Section "Operation and Maintenance Data" for submitting operation
and maintenance manuals.

DEFINITIONS

Action Submittals: Written and graphic information that requires Architect's
responsive action.

Informational Submittals: Woritten information that does not require Architect's
approval. Submittals may be rejected for not complying with requirements.

SUBMITTAL PROCEDURES

Coordination: Coordinate preparation and processing of submittals with performance
of construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2.  Coordinate transmittal of different types of submittals for related parts of the
Work so processing will not be delayed because of need to review submittals
concurrently for coordination.

a. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

Processing Time: Allow enough time for submittal review, including time for
resubmittals, as follows. Time for review shall commence on Architect's receipt of
submittal. No extension of the Contract Time will be authorized because of failure to
transmit submittals enough in advance of the Work to permit processing, including
resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow
additional time if coordination with subsequent submittals is required. Architect
will advise Contractor when a submittal being processed must be delayed for
coordination.

2. Intermediate Review: [f intermediate submittal is necessary, process it in same
manner as initial submittal.

3.  Resubmittal Review: Allow 15 days for review of each resubmittal.
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C. Identification: Place a permanent label or title block on each submittal for

identification.

1. Indicate name of firm or entity that prepared each submittal on label or title
block.

2. Provide a space approximately 6 by 8 inches (150 by 200 mm) on label or beside
title block to record Contractor's review and approval markings and action taken

by Architect.
3.  Include the following information on label for processing and recording action
taken:
a. Project name.
b. Date.
& Name and address of Architect.
d. Name and address of Contractor.
e. Name and address of subcontractor.
f. Name and address of supplier.
g.  Name of manufacturer.
h.  Submittal number or other unique identifier, including revision identifier.

1)  Submittal number shall use Specification Section number followed

by a decimal point and then a sequential number (e.g., 06100.01).
Resubmittals shall include an alphabetic suffix after another decimal
point (e.g., 06100.01.A).

i Number and title of appropriate Specification Section.

j. Drawing number and detail references, as appropriate.

k. Location(s) where product is to be installed, as appropriate.

l Other necessary identification.

D. Deviations: Highlight, encircle, or otherwise specifically identify deviations from the
Contract Documents on submittals.

E.  Additional Copies: Unless additional copies are required for final submittal, and unless
Architect observes noncompliance with provisions in the Contract Documents, initial
submittal may serve as final submittal.

1.  Additional copies submitted for maintenance manuals will not be marked with
action taken and will be returned.

F.  Transmittal: Package each submittal individually and appropriately for transmittal and
handling. Transmit each submittal using a transmittal form. Architect will return
submittals, without review, received from sources other than Contractor.

G. Resubmittals: Make resubmittals in same form and number of copies as initial
submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block and clearly indicate
extent of revision.

3.  Resubmit submittals until they are marked "Reviewed" or “Furnish as
Corrected”.

H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors,
suppliers, fabricators, installers, authorities having jurisdiction, and others as
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necessary for performance of construction activities. Show distribution on transmittal
forms.

Use for Construction: Use only final submittals with mark indicating "Reviewed" or
“Furnish as Corrected” action taken by Architect.

PART 2 — PRODUCTS — NOT USED

PART 2 - EXECUTION

2.1

A.

2.2

CONTRACTOR'S REVIEW

Review each submittal and check for coordination with other Work of the Contract
and for compliance with the Contract Documents. Note corrections and field
dimensions. Mark with approval stamp before submitting to Architect.

Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include
Project name and location, submittal number, Specification Section title and number,
name of reviewer, date of Contractor's approval, and statement certifying that
submittal has been reviewed, checked, and approved for compliance with the
Contract Documents.

ARCHITECT'S ACTION

General: Architect will not review submittals that do not bear Contractor's approval
stamp and will return them without action.

Partial submittals are not acceptable, will be considered nonresponsive, and will be
returned without review.

Submittals not required by the Contract Documents may not be reviewed and may be
discarded.

END OF SECTION 01300
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SECTION 01732 - SELECTIVE DEMOLITION

PART 1 - GENERAL

A.

1.2

13

Landfill Records: Indicate receipt and acceptance of hazardous wastes by a landfill
facility licensed to accept hazardous wastes.

1.  Comply with submittal requirements in Division 1 Section "Construction Waste
Management."
QUALITY ASSURANCE

Demolition Firm Qualifications: An experienced firm that has specialized in demolition
work similar in material and extent to that indicated for this Project.

Refrigerant Recovery Technician Qualifications: Certified by an EPA-approved
certification program.

Regulatory Requirements: Comply with governing EPA notification regulations before
beginning selective demolition. Comply with hauling and disposal regulations of
authorities having jurisdiction.

Standards: Comply with ANSI A10.6 and NFPA 241.

Predemolition Conference: Conduct conference at Project site.

PROJECT CONDITIONS

Owner will occupy portions of building immediately adjacent to selective demalition
area. Conduct selective demolition so Owner's operations will not be disrupted.

Conditions existing at time of inspection for bidding purpose will be maintained by
Owner as far as practical.

1. Before selective demolition, Owner will remove the following:
a.  All materials, equipment or furnishings stored within the building(s).
b.  Hazardous materials which do not relate to the building envelope.

Notify Architect of discrepancies between existing conditions and Drawings before
proceeding with selective demolition.
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D.

E.

F.

1.4

A.

Hazardous Materials: Hazardous materials are present in construction to be
selectively demolished. A report on the presence of hazardous materials is on file for
review and use. Examine report to become aware of locations where hazardous
materials are present.

1. Hazardous material remediation is specified elsewhere in the Contract
Documents.

Storage or sale of removed items or materials on-site is not permitted.

Utility Service: Maintain existing utilities indicated to remain in service and protect
them against damage during selective demolition operations.

1. Maintain fire-protection facilities in service during selective demolition
operations.
WARRANTY

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or
damaged during selective demolition, by methods and with materials so as not to void
existing warranties.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

EXAMINATION
Verify that utilities have been disconnected and capped.

Survey existing conditions and correlate with requirements indicated to determine
extent of selective demolition required.

Inventory and record the condition of items to be removed and reinstalled and items
to be removed and salvaged.

When unanticipated mechanical, electrical, or structural elements that conflict with
intended function or design are encountered, investigate and measure the nature and
extent of conflict. Promptly submit a written report to Architect.
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3.2

3.3

Engage a professional engineer to survey condition of building to determine whether
removing any element might result in structural deficiency or unplanned collapse of
any portion of structure or adjacent structures during selective demolition operations.

Survey of Existing Conditions: Record existing conditions by use of preconstruction
photographs.

1. Comply with requirements specified in Division 1 Section "Photographic
Documentation.”

Perform surveys as the Work progresses to detect hazards resulting from selective
demolition activities.

UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS

Existing Services/Systems: Maintain services/systems indicated to remain and protect
them against damage during selective demolition operations.

Service/System Requirements: Locate, identify, disconnect, and seal or cap off
indicated utility services and mechanical/electrical systems serving areas to be
selectively demolished.

1.  Arrange to shut off indicated utilities with utility companies.

2, If services/systems are required to be removed, relocated, or abandoned, before
proceeding with selective demolition provide temporary services/systems that
bypass area of selective demolition and that maintain continuity of
services/systems to other parts of building.

3. Cut off pipe or conduit in walls or partitions to be removed. Cap, valve, or plug
and seal remaining portion of pipe or conduit after bypassing.

PREPARATION

Site Access and Temporary Controls: Conduct selective demolition and debris-removal
operations to ensure minimum interference with roads, streets, walks, walkways, and
other adjacent occupied and used facilities.

1. Comply with requirements for access and protection specified in Division 1
Section "Temporary Facilities and Controls."

Temporary Facilities: Provide temporary barricades and other protection required to
prevent injury to people and damage to adjacent buildings and facilities to remain.

Temporary Shoring: Provide and maintain shoring, bracing, and structural supports as
required to preserve stability and prevent movement, settlement, or collapse of

SELECTIVE DEMOLITION 01732-3



General Renovations
Probate Court
740 Main Street, East Hartford, CT CSA Project 15-11

3.4

3.5

construction and finishes to remain, and to prevent unexpected or uncontrolled
movement or collapse of construction being demolished.

SELECTIVE DEMOLITION

General: Demolish and remove existing construction only to the extent required by
new construction and as indicated. Use methods required to complete the Work
within limitations of governing regulations and as follows:

1.  Neatly cut openings and holes plumb, square, and true to dimensions required.
Use cutting methods least likely to damage construction to remain or adjoining
construction. Use hand tools or small power tools designed for sawing or
grinding, not hammering and chopping, to minimize disturbance of adjacent
surfaces. Temporarily cover openings to remain.

2. Cut or drill from the exposed or finished side into concealed surfaces to avoid
marring existing finished surfaces.

3. Do not use cutting torches until work area is cleared of flammable materials. At
concealed spaces, such as duct and pipe interiors, verify condition and contents
of hidden space before starting flame-cutting operations. Maintain portable fire-
suppression devices during flame-cutting operations. :

4, Locate selective demolition equipment and remove debris and materials so as
not to impose excessive loads on supporting walls, floors, or framing.

5.  Dispose of demolished items and materials promptly. Comply with requirements
in Division 1 Section "Construction Waste Management."

Existing Iltems to Remain: Protect construction indicated to remain against damage
and soiling during selective demolition. When permitted by Architect, items may be
removed to a suitable, protected storage location during selective demolition and
reinstalled in their original locations after selective demolition operations are
complete.

DISPOSAL OF DEMOLISHED MATERIALS

General: Except for items or materials indicated to be reused, salvaged, reinstalled, or
otherwise indicated to remain Owner's property, remove demolished materials from
Project site and legally dispose of them in an EPA-approved landfill.

1.  Comply with requirements specified in Division 1 Section "Construction Waste
Management."

Burning: Do not burn demolished materials.
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C.  Disposal: Transport demolished materials off Owner's property and legally dispose of
them.

3.6 CLEANING
A.  Clean adjacent structures and improvements of dust, dirt, and debris caused by

selective demolition operations. Return adjacent areas to condition existing before
selective demolition operations began.

END OF SECTION 01732
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SECTION 01770 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.3 SUMMARY

A. This Section includes administrative and procedural requirements for contract
closeout, including, but not limited to, the following:

1.
2.
3

Inspection procedures.
Warranties.
Final cleaning.

1.2 SUBSTANTIAL COMPLETION

A.  Preliminary Procedures: Before requesting inspection for determining date of
Substantial Completion, complete the following. List items below that are incomplete

in request.

1.  Prepare a list of items to be completed and corrected (punch list), the value of
items on the list, and reasons why the Work is not complete.

2. Advise Owner of pending insurance changeover requirements.

3. Submit specific warranties, workmanship bonds, maintenance service
agreements, final certifications, and similar documents.

4.  Obtain and submit releases permitting Owner unrestricted use of the Work and
access to services and utilities. Include occupancy permits, operating
certificates, and similar releases.

5. Prepare and submit Project Record Documents, operation and maintenance
manuals, Final Completion construction photographs, damage or settlement
surveys, property surveys, and similar final record information.

6. Deliver tools, spare parts, extra materials, and similar items to location
designated by Owner. Label with manufacturer's name and model number
where applicable.

7. Make final changeover of permanent locks and deliver keys to Owner. Advise
Owner's personnel of changeover in security provisions.

8.  Complete startup testing of systems.

9. Submit test/adjust/balance records.

10. Terminate and remove temporary facilities from Project site, along with
mockups, construction tools, and similar elements.

11. Advise Owner of changeover in heat and other utilities.

12. Submit changeover information related to Owner's occupancy, use, operation,

and maintenance,
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1.3

13. Complete final cleaning requirements, including touchup painting.
14. Touch up and otherwise repair and restore marred exposed finishes to eliminate
visual defects.

Inspection: Submit a written request for inspection for Substantial Completion. On
receipt of request, Architect will either proceed with inspection or notify Contractor of
unfulfilled requirements.  Architect will prepare the Certificate of Substantial
Completion after inspection or will notify Contractor of items, either on Contractor's
list or additional items identified by Architect, that must be completed or corrected
before certificate will be issued.

1.  Reinspection: Request reinspection when the Work identified in previous
inspections as incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

FINAL COMPLETION

Preliminary Procedures: Before requesting final inspection for determining date of
Final Completion, complete the following:

1.  Submit a final Application for Payment according to Division 1 Section "Payment
Procedures."

2. Submit certified copy of Architect's Substantial Completion inspection list of
items to be completed or corrected (punch list), endorsed and dated by
Architect. The certified copy of the list shall state that each item has been
completed or otherwise resolved for acceptance.

3. Submit evidence of final, continuing insurance coverage complying with
insurance requirements.

4, Submit pest-control final inspection report and warranty.

5. Instruct Owner's personnel in operation, adjustment, and maintenance of
products, equipment, and systems.

Inspection: Submit a written request for final inspection for acceptance. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare a final Certificate for Payment after inspection or
will notify Contractor of construction that must be completed or corrected before
certificate will be issued.

1.  Reinspection: Request reinspection when the Work identified in previous
inspections as incomplete is completed or corrected.
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1.4

A.

1.5

A.

B.

&

LIST OF INCOMPLETE ITEMS (PUNCH LIST)

Preparation: Submit three copies of list. Include name and identification of each
space and area affected by construction operations for incomplete items and items
needing correction including, if necessary, areas disturbed by Contractor that are
outside the limits of construction.

1. Organize list of spaces in sequential order, starting with exterior areas first and
proceeding from lowest floor to highest floor.

2. Organize items applying to each space by major element, including categories for
ceiling, individual walls, floors, equipment, and building systems.

WARRANTIES

Submittal Time: Submit written warranties on request of Architect for designated
portions of the Work where commencement of warranties other than date of
Substantial Completion is indicated.

Organize warranty documents into an orderly sequence based on the table of contents
of the Project Manual.

1.  Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf
binders, thickness as necessary to accommodate contents, and sized to receive
8-1/2-by-11-inch (215-by-280-mm) paper.

2.  Provide heavy paper dividers with plastic-covered tabs for each separate
warranty. Mark tab to identify the product or installation. Provide a typed
description of the product or installation, including the name of the product and
the name, address, and telephone number of Installer.

3 Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

Provide additional 5 (five) copies of each warranty to include in operation and
maintenance manuals.

PART 2 - PRODUCTS

2:1

A.

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.
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PART 3 - EXECUTION

3.1

FINAL CLEANING

General: Provide final cleaning. Conduct cleaning and waste-removal operations to
comply with local laws and ordinances and Federal and local environmental and
antipollution regulations.

Cleaning:

Employ experienced workers or professional cleaners for final cleaning.

Clean each surface or unit to condition expected in an average commercial building
cleaning and maintenance program. Comply with manufacturer's written instructions.

1.

Complete the following cleaning operations before requesting inspection for
certification of Substantial Completion for entire Project or for a portion of
Project:

Clean Project site, yard, and grounds, in areas disturbed by construction
activities, including landscape development areas, of rubbish, waste
material, litter, and other foreign substances.

Sweep paved areas broom clean. Remove petrochemical spills, stains, and
other foreign deposits.

Rake grounds that are neither planted nor paved to a smooth, even-
textured surface.

Remove tools, construction equipment, machinery, and surplus material
from Project site.

Remove snow and ice to provide safe access to building.

Clean exposed exterior and interior hard-surfaced finishes to a dirt-free
condition, free of stains, films, and similar foreign substances. Avoid
disturbing natural weathering of exterior surfaces. Restore reflective
surfaces to their original condition.

Remove debris and surface dust from limited access spaces, including
roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and
similar spaces.

Sweep concrete floors broom clean in unoccupied spaces.

Vacuum carpet and similar soft surfaces, removing debris and excess nap;
shampoo if visible soil or stains remain.

Clean transparent materials, including mirrors and glass in doors and
windows. Remove glazing compounds and other noticeable, vision-
obscuring materials. Replace chipped or broken glass and other damaged
transparent materials. Polish mirrors and glass, taking care not to scratch
surfaces.

Remove labels that are not permanent.
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Touch up and otherwise repair and restore marred, exposed finishes and
surfaces. Replace finishes and surfaces that cannot be satisfactorily
repaired or restored or that already show evidence of repair or restoration.

1) Do not paint over "UL" and similar labels, including mechanical and
electrical nameplates.

Wipe surfaces of mechanical and electrical equipment, elevator
equipment, and similar equipment. Remove excess lubrication, paint and
mortar droppings, and other foreign substances.

Replace parts subject to unusual operating conditions.

Clean plumbing fixtures to a sanitary condition, free of stains, including
stains resulting from water exposure.

Replace disposable air filters and clean permanent air filters. Clean
exposed surfaces of diffusers, registers, and grills.

Clean light fixtures, lamps, globes, and reflectors to function with full
efficiency. Replace burned-out bulbs, and those noticeably dimmed by
hours of use, and defective and noisy starters in fluorescent and mercury
vapor fixtures to comply with requirements for new fixtures.

Leave Project clean and ready for occupancy.

Cs Pest Control: Engage an experienced, licensed exterminator to make a final inspection
and rid Project of rodents, insects, and other pests. Prepare a report.

D. Comply with safety standards for cleaning. Do not burn waste materials. Do not bury
debris or excess materials on Owner's property. Do not discharge volatile, harmful, or
dangerous materials into drainage systems. Remove waste materials from Project site
and dispose of lawfully.

END OF SECTION 01770
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