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EMPLOYMENT OPPORTUNITY
CSEA INC/SEIU, LOCAL 2001

ASSISTANT BUILDING OFFICIAL (BLECTRICALY
INSPECTIONS AND PERMITS
GRADE 11
There is a vacancy for an Assistant Buiiding Official {Elecirical) in the Inspeciions and Permits
Department.

Any member of the CSEA INC/SEIU, Local 2001 Bargaining Unit interested in this position should
notify the Human Resources Department in writing prior to the closing of this job posting.

The closing date for application 1s May 20, 2015 at 4:30 p.m.

Attachment: Job Description

Please post immediately:5/11/15
Remove: 5120/15




TOWN OF EAST HARTFORD

TITLE: Assistant Building Official (Electrical) Grade: 11

Department: Inspecticns and Permits

Date: 7/01/1987

POSITION DEFINITION:

Performs inspection, review, and eniorcement duties in assisting in the administration
and enforcement of the State Building Code, Nationat Electrical Code and related regu-
lations. Provides lead supervision in the inspection, review and acceptance of new elec-
trical systems and equipment, and inspects eiectrical sysiems or eguipment damaged

by fire or natural causes to determine safe operating condition.

Performs general

huilding inspections as needed.

CENERAL DUTIES:

e
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Reviews oral or written assignments from supervisor.

Plans and organizes work according to unit and standard procedure.

Allocates work to secretaries and clerks.

Primary inspection assignment is within respective construction discipline, performs
related inspections, i.e. general, heating and plumbing, etc. as needed.

Receives building and system plans.
Analyzes and evaluates plans, including location, design, materials, construction
methods, health and safety measures.

Coordinates review with other town departments.

Recommends issuance of building permits.

Performs field inspections of construction work in process to assure conformity with

code and regulations.
Enforces building and electrical code.

Assists with zoning regulations.
Recommends issuance of certificates of occupancy.
Confers with, and interprets code provisions and application procedures io archi-

tects, engineers, contractors, and members of the public.
Assists public in modifying plans or in taking corrective action to comply with code

and/or regulations.
Provides technical consultation to town departments in specific building construction

areas, including electrical systems and equipment to assure public health and

safety.
Assists Directfor in inspection and review of major construction projects.

Prepares supporting statistical and narrative reports {or supervisor,
Reports work accomplished to supervisor.




ADDITIONAL DUTIES:

a

Organizes and maintains files on inspection and review work.
Investigates complaints of building code viclations and takes corrective action.
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Provides technical consultation to town departments and commissions as needed.
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SUPERVISED BY:
Receives general supervision from Director of Inspections and Permits.

QUALIFICATIONS PROFILE:

The skills and knowledge required would generaily be acquired with graduation from
a Vocational Technical School or completion of an apprenticeship training program
in eiectrical skill and five years experience in a construction frade.

Ability to interpret engineering and architectural drawings and specifications.

A strong working knowledge of the building and electrical codes and related bunding
and zoning ordinances, regulations and procedures.

Ability to expiain code regulatory information to members of the public.

Physical ability to inspect construction work in progress.

e Some ability to prepare and present written reports.
Ability to work in poor weather conditions, including heat, cold, rain, or snow.
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LICENSE OR CERTIFICATE:
o Licensed as an E-1 Unlimited Contractor, or and E-2 Unlimited Journeyman for two

years.
e Certified as an Assistant Building Official, Section 19-391 of the Connecticut

General Statutes.
s Connecticut Motor Vehicle Operator’s License.

NOTE: The above description is iliustrative of tasks and responsibilities. [f is
not meant to be all-inclusive of every task or responsibility.

Assistant Building Official (Electrical), Inspections & Permits




